[MocTaHOBMEHME
MicnonH1TeNbHOro KoMmTeTa MyHULMNaIbHOO

obpa3oBaHNa ropos HabepexHble YenHbl

ot 01.10.2013 Ne5913

006 yTBEPX/AEHNMN AMUHUCTPATUBHOIO
pernameHTa npefocTaB/eHMs rocy4apCTBEHHON
YCNYT1 M0 Bblgaye paspeLleHmns onekyHy Ha caady
KUNbS, NPUHALEXALLEro NoAoneyHOMY, B HaeM

B uensx peanusauymm defepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 opraHusaumnm
NpeaoCcTaBNeHNst rocyfapCTBeHHbIX M MYHUUMNaAbHBIX YCNYyr», B COOTBETCTBMM C 3aKOHOM
Pecny6nmkn TatapctaH oT 20.03.2008 No7-3PT «O HafeneHunm OpraHoB MECTHOrO
camMoynpaBfeHnsi MyHUUMNanbHbIX 06pa3oBaHMii B Pecnybnunke TartapcTaH OTAeNbHbIMMA
rocyfapCTBeHHbIMW  MosHOMOUMAMKU  Pecniybnmku  TatapctaH B 00671acTM  OMEKN U
noneymTeNnbLCTBa», NOCTaHOBNeHWeM KcnonHutensHoro kommteta oT 09.04.2013 Ne2393 «06
YTBEPXKAEHUN MEPEYHEN MYHULMMANbHBIX U FOCYAAPCTBEHHbIX YCYr»

MOCTAHOBNAIO:

1. YTBEpAnUTbL aAMUHUCTPATMBHBIN perfiamMmeHT NpefocTaB/ieHnst ToCyAapCTBEHHOM YCyru
Mo BblJaye paspeLleHns OMeKyHa Ha cpayvy >XWnbs, NpUHaAiexallero nogorneyHomy B HaeM
COrNMacHoO NPUIOXKEHWUIO.

2. 3amectuTento Pykosoautena VICNONHUTENbHOrO KOMWUTETa, Havya/lbHUKY YynpasfieHus
obpasoBaHMss M N0 genam  Monogexum Xanumosy P.M. ob6ecneuntb npefcTaB/ieHMe
afAMUHUCTPATUBHOrO pernameHTa npefoCcTaB/eHnUs rocyfapCTBEHHON YyCnyr Mo  Bblgaye
paspeLLeHns OMneKyHY Ha cAauy XXunbs, NpuHagnexatlero nogoneyHomy, B Haem B MAY «LegHTp
MH(OPMALMOHHbLIX TEXHONOIMM» A/18 pasMeLLeHNss B COOTBETCTBYHOLLMX MH(POPMALMOHHbIX
cucTeMax ¥ Ha omumanbHOM caiTe ropoga HabepexxHole YenHbl B CeTU «/HTEPHET».

3. KOoHTponb 3a UCMOMHEHWEM HACTOALLEro Nno CTaHOB/IEHUA BO3/M0XWUTL Ha 3amMecTUTeNd
Pykosoantens icnonHuTensHoro kommteTta Xannmosa P.M.

PykoBoguTesnb
VICNOTHUTENBHOIO KOMUTETA ®.P. JlaTbInos



MpunoxxeHwne

K MOCTaHOB/IEHUIO
icnosnHuTensLHOro KomuTeTa
oT «01» aHBapsa 2013 Ne5913

AOMUHUCTPATMBHbIA pernameHT
NpeAoCTaBNeHUs roCyAapCTBEHHOI YCYr MO BblAaun paspeLLeHist ONeKYHY Ha caauy b,
NPUHaA/IEXaLLEero NoaoneyHoMy, B HaeM

1. O6wue NonoxxeHns

1.1. Hactoswmin PernameHT YyCTaHaBiMBaeT CTaHZapT W NOPSAOK  NpefoCTaB/eHns
roCyAapCTBEHHON YCNyry Mo Bblfayn paspelleHns  OMeKyHY Ha chadvy >XWnbs, NpuUHag/Iexallero
MozoneyHoMy, B Haem (fasiee — rocyapCcTBeHHas ycyra).

1.2. MonyyaTtenu rocyaapcTBeHHOM ycnyr: nanyeckmne nuua (aanee — 3asaBUTENb).

1.3. TocypapctBeHHas ycnyra npefgoctasnsercd OTAeNIOM OMeKW U MOMeynuTeNibeTea Mpu
VcnonHMTeNbHOM KOMUTETE  MYHULMNILHOTO 06pa3oBaHns ropog HabepexxHble YenHbl (ganee -
Otpgen).

1.3.1. MecTo HaxoxaeHus Otaena: 423805, r. HabepexxHble YenHbl, np. Mockosckuin 4.100 (Bxof
c Topya, 3 aTax).

PeXxum paboThbl: eXKeIHEBHO, KPOME CyB00Tbl U BOCKPECEHbS.

MoHefenbHUK - naTHMUa ¢ 08:0040 17:00,

[MpremMHbIe Yachbl:

MoHepensHUK ¢ 09:00-12:00

BTOpHUK ¢ 09:00-18:00

cpega ¢ 13:00-17:00

yetsepr ¢ 09:00-17:00

O6ep ¢ 12.00 go 13.00.

Mpoxog cBOOOAHBIN.

1.3.2. TenepoH npremHoii: 583595

1.3.3. Afpec opuumaibHOro cainta VcnonHNTeNbHOTO KOMUTETa MyHULMMAIbHOTO 06pa3oBaHus
ropog HabepexHble YenHbl (ganee VicnonHuTenbHbI KomuTeT) http://www. nabchelny.ru/, agpec
aNeKTpoHHoM noyTbl: chelnyopeka@yandex.ru.

1.3.4. 'Hhopmauums 0 rocyapCTBeHHOM YCyre MOXET ObITb NOMyYeHa:

1) nocpefcTBOM  MH(OPMALUMOHHBLIX CTEHAOB O TOCYZApCTBEHHOW YCNyre, Cofepxawmx
BU3yaJIbHYHO M TEKCTOBYHO MH(OPMAaLMIO O rocyfapCTBEHHOM YCnyre, PacnooXeHHbIX B MOMELLEHUAX
Otgena, ona paboTsl C 3a9BUTENAMM,;

2) NocpeacTBOM CeTU «/IHTEepHET:

Ha odmumanbHoM caiiTe MicnonHutensHoro komuteTa (http:// www.nabchelny.ru);

Ha [lopTane rocyfapCTBeHHbIX W MyHUUMNanbHbIX — ycnyr  Pecnybnvkn — TartapcraH
(http://uslugi.tatar.ru/);

Ha EAMHOM  nopTtasie  rocyfapCTBEHHbIX WM MyHUUMMaNbHbIX  ycnyr  ((hyHKLMiA)
(http://www.gosuslugi.ru/);

3) npn ycTHOM o6paLeHnn B OTaen (IMYHO UK Mo Teneony);

4) npy NUCbMeHHOM (B TOM uncne B hopMe 3NEKTPOHHOIO JOKYMeHTa) obpatleHum B OTaen.



1.4. MpepoctaBneHne rocyaapCTBEHHON  YCNyrM  OCYLLECTBNSETCS B COOTBETCTBMM  CO
CneAyroLLMM HOPMaTUBHbLIMU aKTaMu:

- KoHcTuTyumelr Poccuitickoin depepaummn (NpuHATa BCEHapOAHbIM ronocoBaHmem 12.12.1993)
(aanee - KoHctuTyumsa P®) (CobpaHue 3akoHodaTenbcTea Poccuiickon degepaumm, 26.01.2009, Ne 4, cT.
445);

- MpaxgaHcKUM Kogekcom Poccuiickoit depepaumn (YacTb nepsasd) oT 30.11.1994 No51-d3
(nanee — 'K P®) (CobpaHue 3akoHodaTenbcTBa Poccuiickoin ®epdepaumm, 05.12.1994, Ne 32, cT. 3301);

- XuvnuwHbiv kogekcom Poccuiickoin ®egepaumn ot 29.12.2004 Nel88-d3 (ganee — XK Pd)
(CobpaHue 3akoHogaTenscTBa Poccuiickoin ®egepaumu, 03.01.2005, Nel (vactbl), cT. 14);

- ®efepasibHbIM  3aKOHOM OT  27.07.2010 No210-®3 «O6 opraHu3aumMm npeaocTaB/ieHns
rOCYAapCTBEHHBbIX M MYHULUMNaIbHBIX Ycnyr» (fanee - ®deaepanbHblid 3akoH Ne 210-$3) (CobpaHue
3aKoHopaTenbcTBa Poccuiickoin ®egepaumm, 02.08.2010, Ne31, cT. 4179);

- 3akoHOM Poccuiickoin ®epepaumm ot 02.07.1992 Ne3185-1 «O ncMXMaTpryeckor NoMoLLm u
rapaHTMAX MpaB rpaxgaH npu ee okasaHuUW» (ganee — 3akoH P® Ne3185-1) (Begmomoctn CoBeTa
HapoaHbIX aenyTaToB 1 BepxosHoro CoseTa Poccuiickoin ®epepaumm, 20.08.1992, Ne33, cT. 1913);

-defepanbHbIM 3aKOHOM 0T 21.07. 1997N 122-$3 «O rocyaapCTBEHHON perucTpaumm npas Ha
HeABMXMMOE WMYLLECTBO W COENOK C HuMm» (ganee — ®3 o0 roc. peructpauum) (CobpaHue
3aKoHopaTenbcTBa Poccuiickoin ®egepaumm, 28.07.1997, Ne30, cT. 3594);

- QefepaibHbiM 3aKOHOM OT 27.07.2006 Ne152-®3 «O nepcoHa/ibHbIX [aHHbIX (Janee -
depepanbHbIi 3akoH Nel52-d3) (CobpaHme 3akoHopaTensctBa Poccuitickoin depepaumm, 2006, Ne3l
(1u), cT. 3451);

- QegepaibHbIM 3aKOHOM OT 24.04.2008 No 48-d3 «O6 oreke n noneuntenscTee» (fanee -
depnepanbHbii 3akoH Ned8-P3) (CobpaHue 3akoHofaTenbcTBa Poccuiickoin depepaumun, 28.04.2008,
Nel7, cT. 1755);

- 3akoHOM Pecny6nukn TatapctaH oT 27.02.2004 Ne8-3PT «O6 opraHu3aumn OesTe/lbHOCTU
OpraHoB Oreku 1 rnoneunTenscTea B Pecnybnuke TatapcTaH» (fanee — 3akoH PT Ne8-3PT) (Pecny6nmka
TaTapcTaH, Ne43-44, 02.03.2004);

- 3akoHOM Pecny6nmkn TatapctaH oT 20.03.2008 Ne7-3PT «O HafefneHn OopraHoB MeCTHOro
caMoynpasfieHUss  MyHMUMNaTbHbIX — 0bpasoBaHWiA B Pecnybnuke  TartapctaH — OTAeNbHbIMM
rocyAapCTBEHHbIMM MOSIHOMOUMAMM Pecny6nuku TatapcTaH B 061acTU OMEKM W MOMEeYnTEeIbCTBa»
(nanee — 3akoH PT Ne7-3PT) (Pecnybnuka TatapctaH, Ne60-61, 25.03.2008);

- MNocTtaHoBneHnem KabuHeta MuHucTpoB Pecnybnuvkm TatapctaH o1 02.11.2010 Ne880 «O6
yTBEpXAeHUW opsaaka pa3paboTKn U YyTBEPXKAEHUS aAMUHUCTPATUBHBIX PernaMeHToB NpeAocTaB/ieHns
rOCyZapCTBEHHbIX YCNYT UCMOMHUTE/bHBIMM OpraHaMun rocyAapCTBEeHHO BnacTu Pecny6amkn TaTtapcTaH
1 O BHECEHUWN U3MEHEHWI B OTAe/IbHbIe MOCTaHOBeHNA KabuHeTa MuHUCTpoB Pecnybnvku TaTapcTaH»
(panee - noctaHoBneHve KM PT Ne880) (C60pHMK MOCTaHOBMEHWUA W pacnopsbkeHnin KabuHeTta
MwuHucTpoB Pecnybnuky TatapcTaH U HOPMATMBHBLIX aKTOB PECNyO/IMKAHCKMUX OPraHOB UCMOTHUTE/TbHOM
Bnactn, 08.12.2010, No46, cT. 2144);

- YCTaBOM MyHULMNaNbHOIo 06pa3oBaHus ropof HabepexHble YenHbl Pecrnybnvkm TatapcTaH,
YTBEPXAEHHbIM pelueHnem ropogckoro Coseta oT 08.12.2005 Ne6/5 (nanee - YcraB);

- CnyebHbIM pernameHTom CnoNHUTENbHOIO0 KOMUTETa MyHULMNIbHOO 06pa3oBaHns ropos
HabepexxHble YenHbl, YTBEPXAEHHbIM pacropshkeHvem KcnonHutensHoro komuteta oT 19.02.2007
Ne150;

- [MonoxeHnem 06 oOTAene oneku W noneuntensctea npu  VCNOMHWUTENbHOM KOMUTETE
MyHULMNaNbHOTO  06pa3oBaHns ropog HabepexkHble  YenHbl, YTBEPXAEHHbIM  pacropsiKeHNeM
WcnonHutensHoro kommTeta ot 11.04.2008 Ne661 (fanee — MNonoxkeHue 06 oTaene);



- MpaBvnamm  BHYTPEHHero  TPyAOBOro  pacnopsgka  VICMONHUTENbHONO  KOMWUTETA
MyHUUMNaNbHOro o6pa3oBaHMsi ropog HabepexxHble UYenHbl, YTBEPXKAEHHbIMW  Pacrnopsi>KeHnem
McnonHutensHoro kommteta ot 16.07.2007 No754 (nanee - NMpasuna).

1.5. B HacTosiem PernameHTe 1CMo/b3yOTCA CNeaytoLwmne TEPMUHbI U ONpeaeNieHns:

- oneka - popma YCTPOWCTBa rpakaaH, NPU3HaHHbIX CYAOM HeAeecrnoCOOHbIMIN rpaXKaaH, npw
KOTOPOI Ha3Ha4eHHble OPraHOM OMEeKM W MOMeYnMTenbsCTBa rpakaaHe (OMeKyHbl) SABASAKOTCS 3aKOHHbLIMU
npeacTaBUTENs MU MOAOMEYHbIX M COBEPLUAT OT WX MMEHM W B UX WHTEpecax BCe HPUANYECKN
3HauMMble AeCTBUS;

- NOJOMNEYHbIN - rpaXKaaHVH, B OTHOLLIEHUI KOTOPOro YCTaHOB/IEHA ONeKa UN NoneYnTensCTBO.

2. CTaH[apT npeaocTaBneHns rocyaapcTBEHHON yCiyru

HopmaTtuBHbIii
aKT, yCTaHaB/N1Ba
HavmeHoBaHMe 2
CopepxxaHue TpeboBaHUA CTaHAapTa IOLLMI rocysapcTs
TpeboBaHMs cTaHAapTa
EHHYI0 ycnyry
nnun TpebosaHne
2.1. HanmeHoBaHVe | Bblfaya paspeLleHnsa ONeKyHy Ha cady Xumbs, K PO,
rocyAapcTBeHHOV NnpuvHaganexatlero nogone4yHomMy, B Haem denepasibHbIi
ycnyru 3aKOH No48-P3;
3akoH PT
Ne8-3PT
2.2. HaumeHoBaHue NcnonHMTenbHbIA ~ KOMUTET  MYHUUMN&IbHOMO | YCTaB,
opraHa, obpasoBaHus ropos HabepexxHble YenHbl (0Tgen | nonoxeHwe 06
HernocpeACTBEHHO OreKn). Otpene,
npesLoCTaBNAIOLLErO 3akoH PT
rocyAapCTBEHHYIO Ne7-3PT
yenyry
2.3. OnucaHve lMocTaHOBNEHME O paspeLleHnn onekyHy Ha cgadvy | TK P®;
pe3ynbTarta XWUNbA, NPUHaZIeXallero nogoneyHomy, B Haem | PefepasibHbll
npesocTaBneHNns NM60o 0TKa3 B BblAaye paspeLleHns Ha caady XXWUnbs, |3akoH No48-d3;
rocylapCTBEHHOM npuHagnexallero nogone4yHomy, B Haem 3akoH PT
ycnyru Ne8-3PT
2.4. Cpok B TeueHwue 15 pabounx gHel ¢ MOMEHTa NOMy4YeHns
npeaocTaBneHns BCEX HEOO6XOAUMbIX AOKYMEHTOB OT 3asBuTens. B
rocyfapCTBeHHOM Cllyyae ecnv  MOArOTOBKA  pelleHns  Tpebyet
ycnyru Hanpas/ieHNs 3anpocoB B WHble OpraHm3auum, 1Moo
[OMNOMHATENbHOM  KOHCY/IbTaUMK, N0 PeLleHuto
PykoBoguTtena WICNOMHUTEIbHOTO KOMUTETa CpPOK
paccMOTpPeHUs 06paLLEeHNA MOXET ObITb MPOAJIEH L0
30 pabounx fHel.
(PeweHne 06 oOTKase B  MpeAoCTaB/IEHUN
roCyJapCTBEHHON YCNyr MPUHMMAETCS B TeyeHue
15pabounx [gHeli. COOTBETCTBYIOLLEE peLUeHMe
HanpasseTCs 3asBUTENO NO NoYyTe, 60 BblAaeTCs
HEenocpeACTBEHHO Ha Mpreme).
2.5. VicuepnbiBarowmin 1. 3a9BneHne 0 paspelleHnn Ha cgady XXWUbf, | YTBEpXAeH
nepeyeHb [OKYMEHTOB, | NpuHag/iexallero mnoforneyHoMmy, B Haem (6e3 | HacTOALMM




Heob6X0ANMbIX B
COOTBETCTBUM c
3aKOHOAATENbHLIMU UK
VHBIMW HOPMaTUBHbIMY
MpaBOBbIMX aKTamu A1
npefoCcTaBeHns
rocylapCTBEHHOM
YCNyrv,  MOANexawmx
npeAcTaBNeHNIO
3asaBMTENEM

NPUOGPETEHNA NpaBa Ha MMYLLECTBO MOAOMNEYHOIO);
2. 3a8BMieHME  aAMUHUCTPALMM  YUPEeXAEHUS,
NCNONHAOLLEN 06513aHHOCTU oriekyHa B
OTHOLUEHUWM HEeAEeecnocobHOro nuua, AAMTeNbHO
npebbiBalOLWLEro B AaHHOM  YYpexpaeHuu, o
paspeLlleHnn Ha cpady >Kubsi, NPUHaANEXaLLero
nogonevyHomy, B HaeM (6e3 NpnobpeTeHns nNpaea Ha

MMYLLLECTBO NOAOMNEYHOrO);

3. 3asB/ieHNe COCOOCTBEHHMKA (MPU Ha/MYMK) 0
cornacum  Ha  cgadyy  Kunbsi  (KOMHaTbl),
npuHagexawero nogoneyHomy, B HaeMm B Ciydae,
€CNN  XWNbe HaxoauTcs B 06LLEei  [0NeBOM
CO6CTBEHHOCTY;

4. nNpaBOBO aKT 00 YCTaHOBMEHUWM OMEKN U
Ha3HayeHWe onekyHa (MOCTaHOB/EHUE);

5. Konus nacrnopra MoAOMeYHOro
(HegeecnocobHOro nnua);

6. Konus 4oroBopa Ha nepegady KapTup (4OMOB)
B COOCTBEHHOCTb IpaXkaH;

7. MeAMLMHCKOE 3aK/UYeHNe O HEBO3MOXHOCTY
CaMOCTOATE/TbHOI 0 MPOXMBAHWA NOAOMNEYHOrO;

8. KOMMsA MpoeKTa A0roBopa O CAaun >KWbS
MOZO0MeYHOro B Haem

PernameHToM.

2.6. VicuepnbiBatoLumia
nepeyeHb [JOKYMEHTOB,
HeobX04UMbIX B
COOTBETCTBUN C
HOPMaTUBHbIMM
NpaBOBbIMU aKTamu AN
npegocTasieHmns
rocylapCTBEHHOM
YCNyru, KOTopble
HaxopsTca B
pacnopsiXXeHnu
rocyAapCTBEHHbIX
OpraHoB, OpraHoB
MeCTHOro
caMoynpas/ieHns 1
MHbIX OpraHn3aumi
KOTOpble 3a8BUTESb
Brnpase NpeCcTaBUTb

- WHdopmauyus 06
(HegeecnocobHoro
rocyaapCTBEHHOr 0

MMYLLECTBE  MOAOMNEYHOr0

nua) n3 EavHoro
peecTpa npas (YnpaeneHus
PepepanbHoiA CNyXObl rocyAapCTBEHHOM
peructpaumn, Kagactpa W kapTorpaguu  no
Pecnybnvke TatapcTtaH).

2.7. [epeyeHb
OpraHoB
rocylapCTBEHHOM
BNIaCTV N NX
CTPYKTYPHbIX
noapasaeneHuni,
COraacoBaHme KOTOpbIX

CornacoBaHue He TpebyeTcs




B CNyyasx,
npeLyCMOTPEHHbIX
HOPMAaTMBHbIMU
NpaBOBbIMU aKTamu,
TpebyeTca ans
npefoCTaBNeHNS
rocylapCTBEHHOM
YCNyru n KOTopoe
OCYLLECTBNSETCA
OpraHom
NCNONHUTENbHOW
BNacTH,
npeaocTaBSOLLMM
roCyAapCTBEHHYHO

ycnyry

2.8. WcuepnbliBatoLypii
nepeyeHb  OCHOBaHWi
417 OTKasa B npueme
[LOKYMEHTOB,
HeobX04UMbIX
npegocTasieHmns
rocyfapCTBeHHOM
ycnyru

ANns

1. HecooTBeTcTBME NpeAcTaBfeHHbIX LOKYMEHTOB
MepeyH0  [OKYMEHTOB, YKasaHHbIX B 1. 2.5.
HacToALEero PernameHTa.

2. TeKCT 3aABNeHNs He NoALAeTCA MPOUTEHNIO.

2.9. VicuepnbiBatoLmii
nepeyeHb  OCHOBaHWi
ANS MPUOCTaHOB/IEHNA
nnn OTKa3a B
npejocTaB/ieHnn
rocyfapCTBeHHOM
ycnyru

OcHoBaHus
npefocTaBneHns
npeaycMOTPEHbI.

ans MPUOCTaHOBNEHNA
roCyflapCTBEHHOW  ycnyru He

KP®;
depnepanbHbIi
3aKOH No48-P3;
3aKkoH PT
Ne8-3PT

2.10. Mopsapok, pasmep
N OCHOBaHWA B3MMaHUS
roCyAapCTBEHHOIA
MOWAMHbI WA UHOWN
nnatbl, B3WMaeMol 3a
npegocTasneHne
roCyAapCTBEHHOIA
yCcnyru

locyfapcTBEHHas ycnyra npefocTaBnseTcss Ha
6e3B03Me3/]HOI OCHOBE

2.11. Topafok, pasmep
N OCHOBaHWA B3UMaHUA

nnatbl 3a
npefocTaBneHne
roCyfapCTBEHHbIX
yCcnyr, KoTOpble
SBNAOTCA
Heob6XoANMbIMU "

0653aTe/IbHbIMY
NnpeaocTaBNeHus

Ans

MpepocTaBneHne Heo6X0ANMbIX 7
06s3aTe/IbHbIX  TOCYAApPCTBEHHbIX  YCNyr  He
TpebyeTca




rocylapCTBEHHOM

ycnyru, BK/IHOYast
NH(OpMaLNIO 0
MEeTOAMKe pacyeta

TaKol nnathl

2.12. MaKcumanbHbIin

OuepeaHOCTb A1 OTAE/bHbIX KaTeropuii

CPOK  OXWAaHus B | Nofyyatenei rocyaapCTBEHHOMN YCNYr He
oyepegu npwu  nofadve | ycTaHoB/ieHa. MakCUMa/IbHbIA CPOK OXUAaHNSA
3anpoca 0 | npuema (0XungaHus 06Cny>KMBaHWA) Nonyyarens
npejocTaB/ieHnn rocyfapCTBEHHON ycnyru
rocyfapCTBeHHOM (3a9BMTENA) He LO/MKEH MpeBbIwaTb 15 MUHYT
ycnyru 7 npwu
noflydyeHun pesynbrara
npegocTasieHmns
rocyfapCTBeHHOM
ycnyru
2.13. Cpok B TeueHne 1 gHAa
permcTpaummn  3anpoca
3aaBuTeNs 0
npejocTaB/ieHnn
rocyfapCTBeHHOM
ycnyru
2.14. TpeboBaHus K 1. 3asBneHne nogaeTca no agpecy:
NMOMELLEHUNAM, B PT r. HabepexxHble YenHbl np. Mockosckuii 4.100
KOTOpPbIX (H.ropog 4.56/07), Bxof ¢ Topua, 3 aTax; KabuHet
npeaocTaBNsAnTCA Ne4.
rocyfapCTBeHHOM 2. Tpuem 3asBuUTeneid  OCyLLecTBNsieTCA B
ycnyru MOMELLEHNN, NPUCMOCOBNEHHOM Ans  paboTbl C

noTpebuTensMmn rocyfapCcTBEHHOM YCNYTK,

3. Pabouyee wmecTO creynanucta OTgena B
MomMeLLeHnn Ana nprvema 3aaBuTenieil obopyayetcs
MepCoHasIbHbIM  KOMMbLIOTEPOM € 0BeCcrneyeHHbIM
[OCTYMOM K 3/IEKTPOHHbIM  CMPaBOYHO-NPaBOBbLIM
cuctemMaMm, M OPrTEXHUKOW,  MO3BOMSAIOLLEN

OpraHm3oBaTb  WCMONHEHWE YCAYTM B MOHOM
o6beme.
4. MecTo NS 3amnofiHeHUs  [JOKYMEHTOB

o6opyayeTcs CTY/MbsAMU, CTONMAaMM U 06ecneUnBaeTcs
o6pasLiamMmn  3arosiHeHWst  [IOKYMEHTOB, 6GnaHKaMu
3a8BIEHUIA N KaHLENSPCKMMW NPUHAANEXHOCTAMY

2.15. MNokazartenn
[IOCTYMNHOCTM 1
KayecTBa
rocylapCTBEHHOM
ycnyru

MokazaTensaMm JOCTYMHOCTU NPeaoCTaBIeHNS
rocyfjapCTBEHHOW YCNyri SBNSKOTCS:
- Pacno/IOKeHHOCTb MOMELLEHMNS B 30HE
AOCTYMHOCTM K 00LLECTBEHHOMY TPaHCMOPTY;
- Ha/IM4Me HeOBXOAMMOro KomyecTaa
CMeLmManncToB, a TakxKe NOMELLIEHNI, B KOTOPbIX
OCYLL,ECTB/SETCA NPUEM AOKYMEHTOB OT 3asBUTENEN;
- HaIM4Ke 1cYeprbIBatoLLEel MH(opMaLK 0




crnocobax, nopsigKe 1 Cpokax npegocTasieHns
YCNYr Ha MHDOPMALMOHHBIX CTEHAAX,
MH(OPMaLMOHHBIX pecypcax VIcnonHUTeIbHOro
KomuTeTa B ceT VIHTepHeT, Ha EgnHoM nopTane
roCyAapCTBEHHbIX U MYHULMNASIbHBIX YCNYT.
KauecTBo npefocTaseHns rocyapCTBeHHOIA
YCNYrv XapakTepusyeTcs OTCYTCTBUEM:
- 0Yepesiein Npu npremve 1 Bblgave JOKYMEHTOB
3a9BUTENAM,;
- HapyLUeHW CPOKOB NpefoCTaB/eHNS
rocyapCTBEHHOW YCNyru;
- )Xan06 Ha aencTeums (6e34eNCTBME) CRYXKALLMX,
NpesoCTaBNAOLWMX rOCYLAPCTBEHHYHO YCNYTY;
- )XaJ106 Ha HEKOPPEKTHOE, HEBHMMATE/IbHOe
OTHOLLEHWE CYXKaLmX, OKa3blBatOLLNX
rocyapCTBEHHYHO YCYrY, K 3aABUTENAM.
"ocypapcTBeHHas ycnyra B MHOrOMYHKLNOHa/IbHOM
LIEHTpe He NpeAoCcTaB/seTCcs.

2.16. OcobeHHOCTH KoHcynbTauMo 0 nopsagke npeaocTaBneHus
npeaocTaBneHns roCyapCTBEHHOW YCNYyrn MOXHO MOMYYUTb Yepes
rocylapCTBEHHOM VIHTEpHET -  MpPUEMHYIO VicnonHuTensHoro
YCNYr B 3N1EKTPOHHOM KOMUTETA.

(opme B cnyuae, ecnn 3aKoHOM MpeaycMOTpeHa nofaya

3aBNEHNS O MNPeAoCTaBNEHUM [OCYAAPCTBEHHOM
YCNYru B 3/1eKTPOHHON (hopme 3asiB/ieHne nofaeTcs
yepes MopTan rocyaapcTBeHHbIX U MyHULMNAIbHBIX
ycnyr Pecny6nmkn TaTapctaH unm EauHbIA nopTtan
rocyfapCTBEHHbIX N MYHULMNA/IbHBIX YCAYT.

3. CocTas, NocnefoBaTe/lbHOCTb U CPOKU BbIMOJIHEHMS aAMUHUCTPATUBHBIX Npoueayp (4encTsuin),
Tpe6oBaHWA K MOPALAKY VX BbIMOIHEHNS

3.1. OnucaHme nocneaoBaTeNbHOCTN AeACTBUI NPU NPeA0CTaBNEHNN FOCYAaPCTBEHHOW YCNyri

3.1.1. TlpegocTaBneHne  rocydapCTBEHHOW  YCAyrM  BKIWOYAaeT B cebs  cnedytoLime
afIMMHUCTPaTMBHbIE NPoLeaypbl:

- MH(OPMUPOBAHKE W KOHCYNbTUPOBaHME 3asBUTENEN MO BONPOCaM UCMOMHEHUS UMW OMEKYHCKNX
06513aHHOCTEN; MH(OPMMPOBaHME 1 KOHCYNbTMPOBaHWE 3asBUTENEN MO BONPOCY BblAayuy paspelleHns Ha
ciavy Xunbs, NPUHaANEXaLLEro onekaeMomy, B Haem (6e3 nprobpeTeHms NpaBa Ha UMYLLIECTBO);

- NPWEM 3as1B/IEHNIA N JOKYMEHTOB, UX PErnCTpauus;

- MPOBEAEHME MPOBEPKM MNPEAOCTaB/EHHbIX AOKYMEHTOB Ha COOTBETCTBME WX TPEOOBaHWAM
HacTosLero PernameHTa Ans yCTaHOBEHWUSA OCHOBaHWIA ANS NPUHATUS UK 0TKa3a,;

- 3anpoc MHGopmauum 06 MMYyLLECTBE MNOAOMEYHOro (HedeecnocobHOro nuua) vM3 EanHoro
rocyaapCcTBEHHOro peectpa npas (YnpaeneHuns deaepanbHOW CNyXXObl FOCYAapCTBEHHOW perucTpaumm,
KafgacTpa v Kaptorpagun no Pecny6nvke TatapcTaH);

- NPUHATME PELLEHMS O NMPeA0CTaBNEHNIN UM OTKa3e B NPeA0CTaBEHNN FOCY4apPCTBEHHOM YCYTN.

3.1.2. bnok-cxema nocneaoBaTeNlbHOCTU AENCTBUIA MO NPEA0CTaBNEHNIO FOCYAapPCTBEHHOM YCNyri
npescTaB/ieHa B NpuioXkeHnn Nel K HacToswemy PernameHTy.



3.2. OcHoBaHueM /1 Havana agMUHUCTPATMBHON NpoLeaypbl ABNSETCA 0bpalleHne 3asaBUTeNs B
OTaen 3a KOHCynbTauuein. 3aaBuTeNb MNpeabsBnseT cneuynanmcty OThena nacnopt, a B Chyvasix,
npeLyCMOTPEHHbIX 3aKOHOAATeIbCTBOM Poccuiickon Pefepauuin, MHON JOKYMEHT, YA0CTOBEPAIOLLMIA ero
NMYHOCTb; HOPMAaTUBHbIA NPaBOBOM akT (NOCTaHOB/EHME) 06 YCTaHOBNEHUW OMNEKW WM HasHaYeHUn
OneKyHa, 160 OMeKYHCKOe YA0CTOBEpPeEHHUE.

Cneuypanmct OTfena, OTBETCTBEHHbIM 3a KOHCY/MbTUPOBaHUE U MH(OPMUPOBaHME TpaXkaaH, B
pamkax rnpoueayp no MHPOPMMUPOBAHUIO N KOHCY/IbTUPOBAHMIO:

- MpefocTaBnseT MH(OPMaLM0 O HOPMATUBHBLIX MPAaBOBbIX aKTax, PErynvupyrlowmx YcroBus v
NopsAAOK NPefoCTaBNeHNs roCcyLapCTBEHHON YCNyru;

- 3HaKOMMUT 3asBUTENA C MOPSLKOM NpefOCTaBleHUA FOCYAAapCTBEHHOW YCnyrn no BOMpocy
BblAaun paspeLleHns Ha chadvy Xubs, NPUHaANeXxaLlero ero nogoneyHomy, B Haem (6e3 NpuobpeTeHns
rnpasa Ha MMYLLLECTBO MOLOMEYHOr0);

- NPefOCTaB/ISET CNUCOK HEOOXOAMMbIX JOKYMEHTOB [ BblAauu paspelleHns Ha chadvy XXusbs,
NpUHaAIeXxallero ero nogoneyHomy, B Haem (6e3 NprobpeTeHns nNpasa Ha UMYLLLEECTBO OMEKaeMOro);

- pa3bsCHSET 0 (DOpMe HanMcaHWs 3asB/eHNs O NPeLOCTaBeHNN FOCYAaPCTBEHHON YCNyTu.

KoHCcynbT1poBaHve NPoBOAUTCS YCTHO B eHb 06pallieHuns 3adBuTens.

Mojaya 3anpoca, WMHULMMPYIOLLEro MNpefocTaB/ieHWe roCyAapCTBEHHON Yycnyru, He Tpebyet
OKa3aHus NOMOLLM 3aBUTENH0 B YaCTW OPOPM/IEHNA JOKYMEHTOB.

Pe3ynbTaT npouefyp: KOHCynbTauuu No coctasy, ()opMe MpeACTaBNSeMON LOKyMeHTauum u
APYyrmM Borpocam nosilyvyeHust rocyapCTBeHHON YCnyrut.

O6WMiA  CPOK  BbIMONHEHNUA  aAMUHUCTPATUBHBLIX MNPOUesyp MO  KOHCY/IbTUPOBAHWIO U
NH(OPMMPOBAHUIO - A0 30 MUHYT.

Cneuypanmct OTgena, OCyLLECTBNAIOLLMIA KOHCYNbTUPOBaHME U NH(OPMUPOBAHME FPaXXaaH, HeceT
MepcoHa/IbHY0  OTBETCTBEHHOCTb 33 MOMIHOTY, rPaMOTHOCTb W  AOCTYNHOCTb  MPOBEAEHHOIr0
KOHCY/IbTUPOBaHMS C YHYETOM KOH(DMAEHLMAIbHBIX CBEAEHNIA.

3.3. OcHOBaHMEM [/11 Hayasla WCMONHEHUS aAMWHUCTPATMBHON Mpoueaypbl Mo npuemy
[LOKYMEHTOB ABNAETCA MpefcTaB/eHne 3adBNeHNA U JOKYMEHTOB, NPeayCMOTPEHHbIX M. 2.5 HacToALLero
PernameHTa 3aaBUTENEM.

Cneypanmct OTaena, OTBETCTBEHHbIA 3a MpUEM 3asBNIEHWIA U [OKYMEHTOB MpoBepsieT
KOMMIEKTHOCTb U Ha/Mume BCeX HEOOXOAMMbIX AOKYMEHTOB B COOTBETCTBMM C M. 2.5 HaCToOALLEro
PernameHTa, B TOM Yunche:

- YCTaHaB/IMBAET /IMYHOCTb 3asABUTENA - NPOBepsieT LOKYMEHT, YAOCTOBEPSANOLWMIA SIMYHOCTb, TaK Xe
HOPMaTWBHbIN NPaBOBOM aKT 06 YCTaHOB/IEHWUW OMEKU;

- MPOBEPSIET Ha/MUMe U COOTBETCTBUE YCTAHOB/IEHHbLIM TPeOOBaHMAM BCEX HEOOXOAMMBIX JOKYMEHTOB,
npefocTaBneHHbIX 3a9BUTENEM;

- MPOBEPSAET NPaBU/ILHOCTb 3aMN0/IHEHUSA LOKYMEHTOB;

- perucTpupyeT NocTynuBLLWE LOKYMEHTBI.

B cnyyae HamMumMs OCHOBaHWA A/1 OTKasa B MpueMe [LOKYMEHTOB, MpefyCMOTPEHHbIX Nn.2.8
HacTosuero PernameHTa, cneumanuct OTgena yBefOMASET 3asBUTENIS O HaIMUUKM NPensTCTBUN NS
NPUHATUA 3asB/IEHNSA U BO3BPALLAET JOKYMEHTbI C 0O0bACHEHVEM COAEPXKAHUS BbISB/IEHHbIX OCHOBAHWI
[N 0TKasa B NpremMe LOKYMEHTOB.

PesynbtaTt npoueayp: MNPUHATbIE, 3aperucTpupoBaHHble WM BO3BPALLEHHbIE  3aABUTENIO
LOKYMEHTBI.

MakcrMasibHbI CPOK BbINOMHEHWSA COCTaBNAET 15 MUHYT.

Cneypnanmct OThena, OTBETCTBEHHbIA 3a NpWeM  JOKYMEHTOB, HECET MEepCOHa/IbHYHO
OTBETCTBEHHOCTb 32 MPaBW/IbHOCTb BbLIMOIHEHUA NpoUesyp MO MpueMy [LOKYMEHTOB C Y4eTOM
KOH(MAEHUMANbHbIX CBEAEHWIA.
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3.3.1. Cneumanuct OTaena HanpaensieT B COOTBETCTBYHLUME OpraHbl 3amnpocbl: 06 MMYyLLECTBE
nogoneyHoro (HegeecnocobHoro nuua) M3 EAMHOrO rocyfapCTBeHHOro peectpa npas  (YnpasneHWs
depaepanbHOM CNyXObl roCyAapcTBEHHOW perucTpauuun, Kagactpa v KapTorpagum no Pecny6nuke
TartapcTaH).

PesynbTar npoLeayp: Hanpas/ieHHbIe 3anpochl.

MakcrManbHbIn CPOK BbINOMHEHWSA COCTaBNSET 3 pabounx AHS.

3.3.2. CneyymanncT nocrasLLMKa AaHHbIX HA OCHOBAHWW 3arpocoB, MOCTYMNUBLLMX Yepe3 CUCTeMY
MEeXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMO/ENCTBANSA, NPEAOCTaBNAET 3anpallivBaeMble [OKYMEHTbI
(cBepeHus).

Mpoueaypsbl, ycTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASKOTCA B TedeHUu 5 paboumx
[Hel CO HA NOCTYMNEHNS MeXBELOMCTBEHHOI0 3anpoca B opraH 1Uav opraHu3auunio, npesocTaBnstoLme
AOKYMEHT M MHOPMaLMIO, EC/IN MHbIE CPOKM MOATOTOBKM 1 HanpaBNeHNs 0TBETa Ha MEXKBEAOMCTBEHHbII
3anpoc He YCTaHOB/EHbI (hefepasibHbIMU 3aKOHaMmW, MpPaBoBbIMK akTamu [paBuTenbCTBa POCCUIACKOIA
degepaumt U NPUHATLIMU B COOTBETCTBUU C (PefepasibHbIMU 3aKOHaMV HOPMAaTUBHLIMU PaBOBbIMM
aKkTamu Pecny6numkun TatapcTaH.

PesynbTar npoueayp: AOKYMeHTbl (CBeaeHus) nvbo yBefomMneHe 06 OTKase, HanpaB/ieHHble B
OTtpen.

3.4. Cneyuwammct Otgena (opMupyeT nakeT [JOKYMEHTOB [/19 MOATOTOBKM pe3y/fbTata
npeLoCTaB/eHNs roCcyfapCTBEHHON YCYTN.

Pe3ynbTaT npoueayp: chopMMPOBaHHbIA NakeT AOKYMEHTOB.

MakcrMasibHbIN CPOK BbINOMHEHNSA - 1 pabounii feHb.

3.4.1. B cnyyae OTCYTCTBMSA OCHOBaHMI NS OTKasa B NPeAOCTaBNEHUN FOCYAAPCTBEHHON yCnyri,
npesycMOTPeHHbIX M.2.9. HacToALlero PernameHTa, cneuvanuct OThena rotoBUT NPOEKT NOCTAHOB/EHUSA
McnonHUTEeNbHOrO KOMUTETA O paspelleHuMr OMnekyHy Ha chady >Kuibf, MpUHALIexallero ero
NnoJOMNeYHOMY, B Haem (fasiee — MPOEKT MOCTaHOB/EHUS). B cnyyae HaMums OCHOBaHWI A1 OTKasa B
npefoCTaBNEHNN FOCYAAPCTBEHHON YCMYr MPeAyCMOTPEHHbIX MYHKTOM 2.9. HacTosuero PernameHTa
cneynannct OTAena roToBUT 3aKIoueHWe 06 OTKase B Bblgaye paspelleHuss Ha cgady >Kusbs,
NnpuHagnexatlero nofone4yHoMy, B HaeM (fanee — 3ak/touveHne 06 0Tkase).

MoAroToB/IEHHDBIV NPOEKT NMOCTAHOB/IEHUA U/IN 3aK/T0UYeHMe 06 0TKa3e BMeCTe C NakeToM
[LOKYMeHTOB crneunanuct OTAena HanpaeniseT Ha NOAMNUCL HavanbHNKY OTAaena.

Pe3ynbTaT npouefyp: MPOeKT NOCTaHOBNeHUs MO0 3ak/toyveHre 06 OTKase, HarpaB/eHHbIA Ha
nognuce HavanbHUKY OTAena.

MakcrMasibHbIN CPOK BbINOMHEHNSA - 1 pabounii feHb.

3.4.2. HavanbHuK OTfena paccmaTtpuBaeT 3aknoueHne 06 oTKase IM60 NPOEKT MOCTaHOB/IEHUS,
NMOAMMCLIBAET 1 HanpasnseT cneumanucty OTaena.

Pe3ynbTaT npoueayp: NOAMMCaHHbIA MNPOEKT MNOCTaHOBMEHME NMO0 3aK/YeHMe 06 OTKase,
HanpasneHHoe cneunanucty OTgena.

MakcrManbHbIil CPOK BbINOMHEHNS — 3 pabounx gHs.

3.4.3. Cneynamuct OTgena perucTpupyeTr MNOAMNUCAHHbIA NPOEKT MOCTaHOB/IEHNA MGO
3aK/loyeHe 06 oTKase. HanpaenseT no noyte wan BpyyaeT JIMYHO 3asBUTENO MOCTaHOBNEHWE WK
3aK/oUeHne 06 0TKa3se; Konus Npro6BLLEAeTCs K IMYHOMY Aeny NogoMneyHoro.

MakcrManbHbI CPOK BbINOMHEHNS - B TedeHne 3 pabounx gHel.

Pe3ynbTat npoueayp: BblAaHHOe NOCTaHOB/IEHME UK 3aK/oYeHre 06 OTKase.

4. MopsAoK 1 hopMbl KOHTPO/IS 3a NPeA0CTaBIEHNEM FOCYAapPCTBEHHOM YCayTu

4.1. TeKywuid KOHTPONb 3a COONIOAEHWEM MOCNeA0BATENbHOCTU [EeACTBUIA, Onpefe/ieHHbIX
aAMVHUCTPATMBHBLIMK MpOoLeAypaMu, NPUHATAEM PELLEHUI CreuuanncTaMn, KOHTPO/b 3a MONHOTOW U
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KayeCTBOM MpefocTaBNeHns rOCYAapCTBEHHON YCNYrn, a Takxe HepasrialweHuemM KOH(UAEHUMaIbHbIX
CBeleHNIA OCYLLEeCTBNSAeTCA Hada/lbHUKOM OTgena v 3amectutenem PykosoguTens VCcnonHUTeNsHOro
KOMUTETA.

4.2. KOHTpO/ib 3a MONHOTOM M Ka4yecTBOM MpPeAoCTaBNeHUs TrOCYAapCTBEHHON YCYr CO CTOPOHbI
BbILLIECTOAWMX  AO/DKHOCTHbIX My, (OpraHoB  roCYAapCTBEHHOM — BMacTM)  HerocpefcTBEHHO
OCYLLECTB/IAIOT:

MUHUCTP 3A4paBooXpaHeHus Pecny6nuku TartapctaH (ganee — MuHucTp) 420111, r. KasaHb,
yn. OcTpoBCKoro, A. 11/6; TenetoH (843) 231-79-98, dakc (843) 238-41-44;

3aMecTuUTEeNb MUHUCTPa 34paBooxpaHeHns 420111, r. KasaHb, yni. OcTpoBcKoro, 4. 11/6; TenethoH
(843) 231-79-38;

BeAyLUMIn KOHCYNbTaHT CekTopa no paboTe ¢ NUCbMamy 1M 0BpalLeHUAMU rpaxkaaH ynpasieHuns
fenamn MuHMCTepcTBa 34paBooxpaHeHns Pecrybnmnku TatapctaH 420111, r. KasaHb, yn. OCTPOBCKOrO,
0.11/6; TenedoH (843) 231-79-84.

KOHTpO/b 32 MOHOTOM U Ka4eCTBOM NPeSOoCTaB/eHNs rocyAapCTBEHHOI YCyri BKIOYaeT B cebs
3anpoc Heob6XOAUMBIX AOKYMEHTOB, OTYETOB M MH(OpMauuM 06 WCMOMHEHWM TOCYAaPCTBEHHbIX
MOMHOMOYNIA, MPOBEAEHNE MPOBEPOK, BbISB/EHWE W YCTpPaHeHWe HapyLlleHWid npaB 3asBUTeNel,
paccMOTpPEeHUe, NPUHATME B Mpegenax KOMMETEHUWUW PeLleHunid U NoAroToBKY OTBETOB Ha ObpalleHus
3asBUTeNel, CoAepXKaLLMX Xanobbl Ha pelleHns, feicTBUS (6e34e/iCTBUS) AOMKHOCTHbIX UL,

Mo pe3ynbTatam MNPOBEAEHHbIX MPOBEPOK, OPOPMIEHHbIX [OKYMEHTa/bHO B YCTAHOB/IEHHOM
NopsfKe, B Clyyae BbISB/IEHWS HapYyLUEHWIA NpaB 3asBUTENEN, a TaKxKe pasrialleHns KOHPUaeHUManbHbIX
CBefeHWIn MHopMaLms HanpasnseTcs PykoBoguTento ICNoHUTENbHOTO KOMUTETA A5 OCYLLLECTB/IEHNS
NPVBEYEHNS BUHOBHbIX /UL, K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
denepaunn.

MpoBepKn MOryT ObITb M1AHOBLIMY U BHEM/IAHOBLIMU.

[MnaHoBbIe NPOBEPKU MOTYT NPOBOAUTLCA He Yalle 1 pa3a B 3 roga.

4.3. TepcoHanbHas OTBETCTBEHHOCTL crieunannuctoB OThena 3akpennseTcd B UX AO/MKHOCTHbIX
WNHCTPYKLMSAX B COOTBETCTBUM C TPeb6OBaHMAMN 3aKOHOAATENbCTBA.

4.4. PykosoauTe/b VICNONHUTENILHOIO KOMUTETa HECeT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE U
(nnn) HeHag/iexallee BbIMOIHEHVE aAMUHUCTPATUBHBLIX AENCTBUI, YKa3aHHbIX B pasjene 3 HacTOALLEero
PernameHTa.

4.5. KOHTPO/b 3a MCMOMIHEHMEM HACTOALEro PernameHTa co CTOPOHbI rpaXKaaH, X 00beANHEHWI
1 OpraHu3aLuin OCyLLeCcTB/ISETCA MYTEM HanpaBieHUs 06paLLeHnii B ICMONHUTENbHBIA KOMUTET, a TakXxe
nyTeM o06)kasioBaHUA [eACTBUA (6e34elCTBUIA) W PeLUeHNiA, OCYLLECTBASIEMbIX (MPUHATBLIX) B XOAe
MCNOSTHEHUA HACTOSALLEro PernaMeHTa, B BbILLECTOSALLME OpraHbl FOCyAapCTBEHHO BNacTy.

5. [ocyaebHblin (BHeCYAeOHbIN) NOPALOK 00XKanoBaHWS peLLeHNl
n peinctemin (6espenicteuna) OTaeNa, a TakxKe ero JOMKHOCTHbIX ML

5.1. Monyyatenn rocyAapCTBEHHOM YCAYrM MMEHT MNpPaBO Ha 0O6XanoBaHME B [0CYAEOHOM
nopsiake pelwleHnin, gericteuii (6e3geincTens) coTpyaHuMkoB OTAena, yvyacTBYHOLWMX B NPeAoCTaBNeHNN
rocyfapCTBEHHOI ycnyru, B ICNONHUTENbHbIA KOMUTET.
3asBUTE/b MOXKET 06PATMUTLCA C XKasio60i, B TOM YMC/E B CNEAYIOLIMX CNyYasiX:

1) HapyLleHMe CpoKa perucTpauuy 3anpoca 3asBuTens O MNpeaocTaBleHUN rocyfapCTBEHHOM
ycnyru,

2) HapyLUeHWe CPOKa NPeaoCcTaBEHNA FOCYapCTBEHHOMN YCNYTK;

3) TpeboBaHMe Yy 3aaBUTENS AOKYMEHTOB, He MNPeAyCMOTPEHHbIX HOPMaTUBHLIMU MPaBOBbIMM
akTamy Poccuiickoi deaepaumn, HOPMaTUBHLIMU MPaBOBbIMM akTamu Pecnybnuvku TatapctaH Aans
npefoCTaBNeHNs TOCYAAPCTBEHHON YCNYTW;
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4) 0TKa3 B MpvieMe AOKYMEHTOB, MNPeAOCTaB/IeHMe KOTOPbIX MNpPeayCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbIMM akTamu Poccuiickort  Pefepaunn, HOPMATMBHLIMK MPaBOBLIMW akTaMu Pecrny6imnku
TarapcTaH 41 NpefoCTaBeHNs rocyAapCTBEHHOW YCYrK, Y 3a8BUTENS;

5)0Tka3 B nNpefoCTaB/eHUN TOCYLAPCTBEHHOW YCNYyrW, ecny OCHOBaHUA OTKasa He
npeLycMOTPeHbl  (heflepa/lbHbIMU - 3aKOHAMWU U MPUHATbLIMW B COOTBETCTBMM C  HUMWU  UHbIMU
HOPMaTMBHbLIMW MNPaBOBLIMM akTamu Poccuiickori Pefepauymn, HOPMATUBHLIMA NPABOBLIMY aKTamm
Pecny6niukun TaTtapcTaH;

6) 3aTpeboBaHMe C 3adBUTENA NPU NPefOCTaB/ieHUN TOCYAApCTBEHHOW YCAyrn nnatbl, He
NpeLyCMOTPEHHON HOPMAaTMBHLIMW MPaBOBbIMU  akTaMu Poccuiickoi  Pefepaumm, HOpMaTUBHLIMU
npaBoBbIMU akTamu Pecny6/imkn TaTapcTaH;

7) oTkasa Otpgena, AO/MKHOCTHOro nuua OTfena, B WUCNpPaBleHUM [OMYLWEHHbIX OMeyaTok U
OLWMOOK B BblfaHHbIX B pe3y/bTaTe NpPeLOCTaBNEHUS TOCYAApPCTBEHHON YCAyrn [OKYMeHTax nn6o
HapyLLeHVe YCTaHOB/IEHHOIO CPOKa TaKUX UCNpPaB/eHNIA.

5.2. )Kanoba nogaetcs B NUCbMEHHON (hopMe Ha BYMaKHOM HOCUTENE AW B 3MIEKTPOHHON (hopme
B ICNONHUTENbHbIA KOMUTET UK PYKOBOAUTENIO VICMONHUTEILHOIO KOMUTETA.

YKanoba MoxeT ObITb Hanpas/ieHa Mo noyte, yepe3 M®L, ¢ ncnonb3oBaHNeM NMHHOPMALMOHHO-
TeNeKOMMYHUKALUMOHHONW CeTU  «MHTepHeT», oduumansHoro caita VCNOMHWTENbHOMo KoMmuTeTa
(http://www.nabchelny.ru), EgMHOro noprana rocyaapCTBeHHbIX M MyHULMNANIbHLIX YCnyr Pecny6nvku
TatapctaH (http://uslugi.tatar.ru/), EfuHOro noptana rocyaapCTBeHHbIX W MYHUUUNAAbHbLIX YCAyr
(cbyHKumin) (http://www.gosuslugi.ru/), a TakKe MOXET ObITb NPUHATA NPV TMYHOM NPUEME 3asBUTENS.

5.3. CpOK paccMOTpeHusi Xanobbl - B TeyeHMe nATHaguatu paboumx AHeW cOo [HS ee
permctpaumn. B cnyyae o6XanoBaHus oTkasza Otgena, [LO/MKHOCTHOro nvua OTgena, B npuemve
[JOKYMEHTOB Yy 3asaBUTENs MO0 B WUCMpPaBAEHUM LOMYLEHHbIX OMeYyaTok M OWMOOK WM B Cy4ae
06>)KanoBaHMA HapyLLEHWs YCTAHOB/IEHHOIO CPOKa TakUX WUCMPaBNEHWUI - B TeUeHue NATU pabounx AHei
CO [1HS ee perucrpayum.

5.4. XKanoba fo/mKHa cogepxxatb CefyHoLLyo NHPOopMaLUIo:

1) HaumeHoBaHue OTfhena, LO/MKHOCTHOro nvua OTgena v MyHUUMNAIbHOIO ClyXKallero,
peLLeHns n aericTens (6e3aeiicTBrA) KOTOPbIX 06)KanyoTcs;

2) (hamunuo, Ums, 0TYeCTBO (MOC/EAHee - MpU HaM4YKMKM), CBELEHUSA O MeCTe >XXUTe/bCTBa
3adBuTeNs - (PU3NYECKOro fimua nnbo HavMeHOBaHWe, CBEAEHUA O MeCTe HaxXOXAeHWs 3asaBuTens -
HOPUANYECKOTO NnLA, a TakKXKe HoMep (HOMepa) KOHTaKTHOro TenegoHa, agpec (agpeca) 3MEKTPOHHOM
nouThbl (MPY HIMYMK) 1 NOYTOBbLIN aApec, N0 KOTOPbIM JO/KEH BbITb Hanpas/ieH OTBET 3asBUTENIO;

3) cBefeHNs 06 o6XanyemblX pelleHunsx n aecteusx (6esgeinctemm) OTaena, [AOMKHOCTHOrO
nnua OTAena uav MyHULMMNaTbHOTO CNYXKaLLEero;

4) [0BOAbl, Ha OCHOBaHWM KOTOPbIX 3asBUTE/lb HE COrMaCeH C pelleHneM U [eiCTBUEM
(6e3pericTBmem) OTaena, LOMKHOCTHOrO vua OTAena UM MyHULMNaIbHOTO CNYXaLlero.

5.5. K »anobe Moryt 6bITb MPUIOXEHbI KOMUX [AOKYMEHTOB, NOATBEPKAAIOLLMNX U3/I0XKEHHbIE B
Xanobe o6cToATeNbCTBA. B Takom criyyae B Xanobe NPUMBOAMTCA MepeveHb MnpunaraembiX K Hei
[LOKYMEHTOB.

5.6. XKanoba nognuvceiBaeTcA NO4aBLUMM ee MonyyvaTesieM rocyaapCTBEHHON YCnyru.

5.7. Mo pe3ynbTaTam paccMOTPeHUsi Xanobbl PykosoauTenb VICMOAHMTENBHOIO KoMUTETa
(3amecTuTens Pykosogutens VICNoONMHUTENbHOTO KOMUTETA) MPUHUMAET OAHO U3 CNEAYHOLUMX PEeLLEeHWA:

1) ypoBnetBopsieT »anoby, B TOM uncie B JOpMe OTMEHbI MPUHATOrO PeLleHus, UCnpaBeHns
JonylleHHblX  OTAenomM, oOneyatok M OWMOOK B BbIJAHHbIX B pe3ynbrate MpeaocTaB/ieHus
roCyAapCTBEHHON YCNyru LOKYMeHTax, BO3BpaTa 3asaBUTE/0 JEHEXHbIX CPeACTB, B3MMaHWe KOTOPbIX He
NpesycMOTPEHO HOPMATMBHbLIMW  MPaBOBbIMKW  akTaMu  Poccuiickolt  dPefepaumun, HOPMaTUBHbIMMU
npaBoBbIMWU akTamu Pecry6/imkn TaTapCTaH, a TakKe B MHbIX (hopmax;

2) 0TKa3blBaeT B YA0B/IETBOPEHUN Xa00b!.
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5.8. He nospgHee fHS, Cneayrowlero 3a AHEM MPUHATUA pelleHns, YKa3aHHOro B NoAnyHKTe 5.7.
HacTosiLero PernameHTa, 3asBUTENKO B MUCbMEHHOM (hOPME M MO XXeNnaHWo 3asBUTENS B 3/1EKTPOHHOIA
(hopme HanpasnseTca MOTUBMPOBAHHBI OTBET O pPe3y/ibTaTax PaCCMOTPEHUSA XKanobbl.

59. B cnyyae YAOB/METBOPEHMSI >Kanobbl MOMHOCTbI, WAM  YaCTUYHO PykoBoauTeNb
McnonHUTeNnsHOro KomuTeTa onpeaensieT Mepbl, KOTOpble JO/MKHbI ObITb NPUHSATLI B LIENSX YCTPaHEHNS
HapyLLeHNs.

B cnydyae ycTaHOB/IEHWS B XO/€e WK MO pe3y/ibTaTaM pacCMOTPeHMS Xanobbl, NPM3HAKOB COCTaBa
aAMUHUCTPATMBHOIO  MPaBOHAPYLUEHNS WM MNPECTYMNEHUSs, AO/HDKHOCTHOE MU0, HageneHHoe
MOSTHOMOYMAMM O PAaCCMOTPEHUIO XKanob, He3aMeLIMTeNlbHO Hanpas/seT UMEKOLLMecs MaTepuanbl B
OpraHbl NPOKYpaTypbl.

5.10. PeweHue, geincteune (6e3aenicteme) MCnonHUTENbHONO KOMUTETA, a TaKXe ero A0/MKHOCTHbIX
Ny 3asBUTeNM BnpaBe 06)KanoBaTb B CyAeOHOM nopsake B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickon Pepepauuu.

PykoBoauTens Annapara
VIcnonHMTENbHOro KOMUTETA .M. ApynnuH
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MpunoxeHwne Nel

K aAMUHUCTPATUBHOMY perflaMeHTy
NpeAoCTaBAeHNS roCyAapCTBEHHOW yCayru

Mo Bbifaye pa3peLLeHmns OMeKyHY Ha CAady XXusbs,
MpUYHALIeXaLlero nogoneyHoMy, B Haem

Bnok-cxema npeocTaBeHns rocyAapcTBeHHoOl yenyr IcnonHUTebHbIM KOMUTETOM MYHULMNAIbHOTO
06pa3oBaHus ropod HabepexxHble Mo Bblfaye paspeLLeHns onekyHy Ha cAady XXunbs, NPUHaANEXallero
Mo/IONeYHOMY, B Haem

Ob6palLeHue 3asBUTENS B » | KoHcynbTupoBaHue Mo
OTphen 3a KOHCy/bTaumeit BOMpPOCaM NpeaocTaB/ieHns
rocyaapCTBEHHOW yCayri
¢ y

3asBuTeNb NOJAET 3asB/IEHME O
npeaocTaBAeHUN rOCY4apCTBEHHON
YCNyrn 1 NPeacTaBnseT LOKYMEHTbI,
npesycMOTpeHHbIe N. 2.5 HacTosALero
PernameHTa

3asBneHve n LOOKYMEHTbI

\ 4

r
Cneupanuct OTgena npoeepsieT LOKYMEHTbI B
COOTBETCTBUM C N.2.5 HacTosLero PernameHTa,
MPOBEPSET Ha/IMUMe OCHOBaHWIA /151 0TKasa B
npueme JOKYMEHTOB, NPeLyCMOTPEHHbIX N. 2.8
HacToslero PernameHTa

Ja JOKYMEHTbI Het
R COOTBETCTBYIOT —>
Tpe6oBaHMAM

Cneuwnanuct OTtgena

perncTpupyeT 3asBieHne > Cneupanuct OTgena

I IOKYMEHTBI yBeLOMNSET 3asBUTENS O B03BpaLLEHHbI

v Ha/IM4YMM NPENSTCTBUNA 4N »| e 3asBuTENIO

3aperncTpmpoBaHHbIe MPUHATUA 1 perucTpalnn BOKYMEHTbI
3asB/IeHNE N JOKYMEHTb! AOKYMEHTOB

A



3anpochbl MOCPeacTesoM CETU
MeXXBEAOMCTBEHHOIO

Cneupanuct OTgena HanpasnseT
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HanpasneHHble

N 3anpocsl
3/IEKTPOHHOIO B3aMOAENCTBNS
< A\ 4
CneumanucT NocTaBLWMKa AaHHbIX >
o6GpabaTbIBaeT 3anpoc l
a Het
A MpepocTtasnatoT
M JaHHble "
\4
A\ 4
c Cneupanunct nocrasLymka y
neynanncT TLoKyMeHTH [1AHHbIX TOTOBUT N BelOM/IEHNE
MOCTaBLUMKOB AaHHbIX 6 06 oTKaze
> | v ceeaeHns yBeAoM/IEHNE 06 0TKase
npegocTaBnseT
cBeneHus

<
l

\ 4

[OKYMEHTOB [/151 OArOTOBKU
pe3ynbTaTa MpefocTaB/eHs
rocyaapCTBEHHON YCNyru

Cneuvanvct OTaena nocse nosyyeHus
OTBETOB Ha 3anpockl HOPMUPYET MaKeT

ChopMmnpoBaHHbIi
MaKeT AOKYMEHTOB

d
<

A 4

OTKase 1 Hanpas/iAaeT Ha NoAnncb
Ha4a/TIbHUKY OTtgena

Cneupanuct OTgena rotoBuT NpPoekT
MOCTaHOB/MEHMSA MO0 3aKMOYUEHNE 06

MpOeKT NOCTaHOB/IEHNS
B0 3aKNoHeHNEe 06 0TKase
HanpaB/eHHbI Ha NOAMMChL
HavanbHWKy OTgena

A 4

f

MO0 3aKNOUEHNE 06 0TKA3e U
HanpasnseT cneupanucTy OTtaena

HavanbHyk OTaena paccMaTprBaeT,
MoArnMCLIBAET NPOEKT NOCTAHOB/EHNS!

MognmcaHHbIA NPOEKT
MOCTaHOB/IEHWS NGO 3aK/HOYEHNE
006 0TKas3e, HarpaB/eHHBIN
Cneupanncty OTgena

A 4

d

v‘

Cneuvanvct OTaena perucTprpyer u
BbIJAET 3asIBUTEHO 3aK/THOYEHNIE 06
OTKa3e /NGO NOCTaHOB/EHE

BblgaHHOE 3aKnoyeHne

06 0TKa3e Moo
MOCTaHOB/EHWE
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MprnoxxeHwre (CrnpaBoYHOE)

K aAMVHUCTPATUBHOMY pPernaMeHTy
npeaocTaBneHns rocyaapcTBEHHON yCiyru

Mo BblJayM paspelleHns OMeKyHy Ha cpaadvy
XUNbS, NPUHaANEXALLEro NoAone4yHoOMY, B HaeM

PeKBU3NTbI AO/MKHOCTHBIX /UL, OTBETCTBEHHbIX 3a NPeoCTaB/IeHNe rocy,u,apCTBeHHoM ycnyru

OTpaen oneku 1 noneynTensCcTBa Npu ICNoNHUTENLHOM KOMUTETE
MYHULMNa/IbHOro o6pa3oBaHms ropo HabepexxHble YenHbl

LOMKHOCTb TeneoH ANEKTPOHHbIN aapec
HavanbHuK oTfena 585359 chelnyopeka@yandex.ru
crneunanuct otaena 588974 chelnyopeka@yandex.ru

583595

cnonHUTeNbHbIA KOMUTET MyHULMNANLHOTO 06pa3oBaHus ropos HabepexxHble YenHbi

LOMKHOCTb TeneoH ANEKTPOHHbIN aapec
PykoBoauTesnb icnonHuTensHoro 305542
KomuTeTa
3amecTuTeNb PykoBoauTens 305560 uochelny@mail.ru
icnonHUTeNn6HOro KommnTeTa
PykoBoauTesnb AnnapaTa 305525
IcnosiHnTeNIbHOro KoMuTeTa




