[TocranoBnenue
HcnomHuTeNnbHOTO KOMUTETa MYHHUIIMTIATIBHOTO
oOpa3zoBanus ropoa HabGepexxubie YemHbI

or 31.10.2024 Ne 7213

OO0 yTBEp>KICHUH aIMUHUCTPATUBHOTO
periiaMeHTa Mpe0CTaBICHNS] MYyHHUIIUTTAIBHON
YCIIyTH TI0 BbIJ]aue CIIPABKU (BBITTUCKH)

B cootBerctBUn ¢ ®enepanbapiM 3akoHOM OT 06.10.2003 No 131-d3 «O6 oO6mmx
IPUHLIAIIAX OpraHM3alMM MECTHOro caMmoymnpasieHuss B Poccuiickoit  ®enepauun»,
@enepanbHbiM  3akoHOM  OT 27.07.2010 Ne 210-®d3 «O6 opraHuzanuu MNpeaoCcTaBICHUS
roCy/IapCTBEHHBIX U MyHHMIIMIIAJIBHBIX YCIYI», cT. 41 YcTaBa roposna

IOCTAHOBIAIO

1. YTBepauTh aJAMHUHUCTPATUBHBIA pErJIAMEHT MPEAOCTaBICHUS MYyHUIUIAIBbHON
YCIIYTH MO BblJjau€ CIPaBKH (BBIMTUCKU) COTJIACHO MPHIIOKEHHUIO.

2. Ilpusnate yrpatusmumu cuity IloctanoBieHnus McoaHUTENBHOTO KOMUTETA!

1) or 04.08.2022 No 3947 «OO0 yTBEpKIEHWH ATMUHHUCTPATUBHOTO pETJIaMEHTa
IPEOCTABICHUS] MYHHMIMIAIBHOW YCIYTHM IO Bblade CHpPaBKHU (BBITUCKH)», pa3MelleHHOe
Ha  oduuuanbHOM  mopTtase  npaBoBod  uHopmanmu  Pecnybmuku  Tarapcran
http://pravo.tatarstan.ru  10.08.2022, onyGnukoBaHHOE B razerax «YeIHMHCKHE W3BECTHSDY
10.08.2022 Ne 57, «laxpu Yamns» 10.08.2022 Ne 57,

2) or 02.06.2023 Ne 4668 «O BHECEHMM U3MEHEHUH B aJAMHHHUCTPATUBHBIN pPEriIaMEHT
MPEIOCTABIICHUS! MYHULMIAIBHON YCIYrM IO BblJau€ CIPaBKHU (BBIMHMCKH), YTBEP)KIECHHBIH
[ToctanoBnennem WcnonuurensHoro komutera oT 04.08.2022 Ne 3947y, pa3melieHHOE
Ha  oduuuanrbHOM  mopTtasie  npaBoBod  uH@opmanmu  PecnyOmuku  Tarapcran
http://pravo.tatarstan.ru  07.06.2023, onyOnukoBaHHOE B razerax «YeIHHHCKHE HW3BECTHSD)
07.06.2023 Ne 39, «laxpu Yamisy 07.06.2023 Ne 39.

3. YmpaBineHHio  J1€IONPOM3BOJICTBOM  VICHIONMHUTENBHOTO  KOMHUTETa  OOECIEeYHUTh
opuiManbHoe  ONMyOJIMKOBaHME  HACTOSILEro  IIOCTAHOBJIIGHHS W pa3MEIIEHHE  €ro
Ha  ojuuManbHOM  TopTajge  npaBoBod  uH(popmanuu  PecnyOnuku  Tarapcran
(http://pravo.tatarstan.ru), Ha oduuansHOM caiite Topoaa Habepexxnsie YemHbl B ceTH
«MHTepHeT.

4. KoHTpoab 3a HCHOJHEHHEM HACTOSIIETO0 IIOCTAHOBJIEHUS BO3JIOXKHUTH Ha [aBy
anmuHucTpanuu Komcomonbckoro paiiona AxmerssHoBa JI.UM., n.o. I'maBel agMuHHCTpanuu
[HenTpanbHoro paiiona PessmoBa A.f., u.0. I'maBel agMuHUCTpauuu ABTO3aBOJICKOTO palioHa
Xycnysmuza A1

PykoBogutens
HcnomHurenbHOro KOMUTETA & .11. CanaxoB



[Ipunoxenue

K TIOCTaHOBJICHUIO
VcnoMHUTENBHOTO KOMHUTETA
oT «31» okTs6ps 2024 Ne 7213

AZMUHUCTPATUBHBIA pETJIaMEHT
MPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCIyTH MO Bblaye CIPaBKH (BBIITUCKN)

1. OOuue moJI0KEeHNS
1.1.  IIpenmet peryiaupoBaHus aIMUHUCTPATUBHOIO PErIaMEHTa

Hacrosmmii aqMUHUCTPaTUBHBIN PErIaMEeHT NPEIOCTaBICHUS MYHUIUIIAIBHON YCIyTH
(manee — aIMUHUCTPATUBHBINM PErJIAMEHT) YCTaHABIMBAET CTAHJAPT U MOPSIIOK NIPELOCTABICHUS
MYHHIIMIIAJILHON yCIIyTH MO BblJaue CIPaBKH (BBITUCKHU) (J1ajee — MyHULUMIIAIbHAS YCIIyTa).

1.2. Kareropuu 3asBureneit

1.2.1. JInmamMu, AMEOIIMMU NIPABO HA MOJYYEHHE MYHHUILMIIAIBHOW YCIIYTH, SIBISIOTCS
¢usnyeckue nuia, MpoXXKUBAIOIINE B WHAWBUAYAIBHOM XHIUIIHOM (OHJIE, a TaKKe B JIOMax
C HEMOCPEICTBEHHBIM CITOCOOOM yTpaBIICHUS (J1ajiee — 3asIBUTE).

1.2.2. C 3asgBneHueM BIIpaBe OOPATUTbCA MPEACTABUTENb 3asBUTENS, JCHCTBYIOLIHMA
HAa OCHOBAaHHUU JIOKYMEHTA, YJOCTOBEPSIOLIEr0 €ro IOJTHOMOYHUs (Jajee — IMpelCcTaBUTENb
3asIBUTEA).

1.3. [opsinok nHGOPMUPOBAHUS O PEOCTABICHUN MYHUIUIIAIBLHON YCIYTH

1.3.1. Uudopmarus o nopsijike nperocTaBIeHUss MyHUIIMIIATBHOM yCIIyTH pa3MelaeTcs:

1) Ha WHQOPMANMOHHBIX CTEHJAX, COJACPKAIIMX BH3YaJbHYI0O M TEKCTOBYIO
uHpOpMAIIMIO O  MYHHMUMOAIBHOM  ycimyre,  pacloJIO)KEHHBIX B IIOMEIICHHUSAX
MHOTO(YHKIIMOHATIBHBIX IIEHTPOB TMPEIOCTABICHHUS TOCYIAPCTBEHHBIX M MYHHUIIHITAIHHBIX
YCIyT.

2) Ha ouLMaTIBFHOM caiiTe MyHUIMIAIbHOTO oOpa3oBaHus ropoa HabOepexnbie YenHbl
B cetu «MHTepHEeT»: www.nabchelny.ru.;

3) na Iloprane rocynapCTBEHHBIX M MYHMIMNAIbHBIX yciayr PecnyOnuku Tartapcran
(https://uslugi.tatarstan.ru) (nanee — PecnyOnukanckuii mopran);

4) Ha EguHoM mopraje rocyJapCTBEHHBIX M MYHUIUNAIbHBIX YCIYT ((QYHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — Equnslii mopran);

5) B TrocymapcTBeHHOW WH(MOpMAIMOHHOW cucteMe «PeecTp TOCymapcTBEHHBIX
U MyHUIUDanpHeIX ycnyr PecmyOnuku Tatapctam» (http://frgu.tatar.ru) (mamee — Peectp
rOCYJIapCTBEHHBIX U MYHUIIUTIAIGHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE MO BOINPOCAM MPEIOCTABICHUS MYHUIMIAIbLHONW YCIIyTH
OCYIIECTBIISIETCS:

1) B  MHOroQyHKIMOHAIBbHBIX  ILEHTPAX  MPEIOCTaBICHUS  TOCYIapCTBEHHBIX
¥ MYHUIUITATIBHBIX YCIIYT IPA YCTHOM OOpAIEHUH - JINYHO WIU TI0 TelleOHY;

2) B uHTepakTuBHOU opme Enunoro, PecryOmmkaHckoro nopraios;

3) B aamuHucTparusax ABTo3aBojickoro, Komcomomnbsckoro, LleHTpambHOrO pailoHOB
HcnonauTensHoro komurera ropoja Habepesxxubie Yennsl (ganee - AIMUHHCTpALUs pailoHa):

NP YCTHOM OOpaIeHuH - JIMYHO WK TI0 Tele(oHy;

OpU MHCbMEHHOM (B TOM 4YHcie B (opMe 3JEKTPOHHOTO JOKYMEHTa) OOpalleHHH —
Ha OyMa)KHOM HOCHTEJIE TIO TIOYTE, B AIIEKTPOHHOU (hOpMe TI0 DIIEKTPOHHOU MOYTeE.



1.3.3. Uudopmanus Ha Enunom noprane, PecmyOimkaHckoM mopTaje O MOpSIKe
U CpOKax IMpeAO0CTaBICHUS MYHHUIMIAIbHON yCIyrd Ha OCHOBAaHHM CBEACHMM, COAEpKAIIUXCS
B PeecTpe rocyaapcTBEHHbIX W MYHHULMINAIBHBIX YCIYT, MPENOCTABIAETCS 3asgBUTEIIO
OecIuIaTHO.

Joctyn K MHPOpPMALIMK O CpPOKaxX U MOPSJKE NPeJOCTaBICHUS MYHUIUIIAILHONU YCIyTH
OCyUIeCTBIISIETCsl 0€3 BBIMOJHEHUS 3asBUTEJEM KakKuX-TMOo TpeOOoBaHUM, B TOM 4YHUCIE
0e3 HCHOoJb30BaHMs IMPOrPaMMHOIO OOECIHeueHHsl, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE
cpenctBa 3asBUTENS TpeOyeT 3aKIIOYeHUs JIUIEH3MOHHOTO WJIM HHOTO COTJIAIICHUS
¢ mpaBooOyiafaTeseM MpOrpaMMHOIO oOecreueHHs, MpelyCMaTpUBAIONIEro B3UMaHHUE ILIaThl,
PETUCTPAIUIO WM aBTOPHU3ALUIO 3asIBUTEIS UM TPEOCTABICHNE UM TIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu oOpameHun 3asBUTENs JUYHO MJIM MO TeleQoHy B COOTBETCTBUHU
C IOCTYNUBIINM OOpallieHueM MpeoCcTaBseTca nHpopmarus:

1) o wMecre HaxoXACHHUS MHOTOQYHKIIMOHAJIBHOTO IIEHTpa MPEJOCTaBJICHUS
roCy/apCTBEHHBIX U MyHUIIMNAIBHBIX YCIYyT, AJIMUHUCTpAIMK paiioHa (aapec, rpaguk paboThl,
CIpaBOYHBIC TeIEe(OHDI);

2) o mopsiAKe MpeloCTaBIeHNUs MyHULIUIIAILHOW YCIYTH, O crioco0ax U cpokax rnojadu
3asIBIICHUI;

3) o KaTreropusix TrpakJaH, KOTOPbIM IMPEAOCTABISETCS MYHHUIMNAIbHAS YCIyTa;
0 HOPMAaTUBHBIX IIPABOBBIX AKTaX, PETYJIHUPYIOIMIMX BONPOCH! MPEAOCTABIEHUS MyHULIUIIATIbHON
YCIIyTH;

4) o nmepeuyHe JOKYMEHTOB, HEOOXOIUMBIX [UIS PACCMOTPEHMS  3asBICHHS
0 MpeA0CTaBICHUU MYHUIIUIIAJIbHOM YCIIYTH, O CPOKaxX MpUeMa U PEerUCTPalliU 3asiBICHHUS;

5) 0 Xoze npeaocTaBiIeHUs MyHUIMIIAIBHON YCIYyTH;

6) o MecTe pa3MelleHHs Ha OQUIMAIbHOM caiTe HHPOpMaluu MO BOIPOCAM
IIPEIOCTaBICHHUS] MyHULIUIAIbHON YCIIyTH;

7) o Tmopsake o0XaloBaHUS NEUCTBUU WM OE3MeUCTBUS JIOJDKHOCTHBIX  JIUIT
AJMUHUCTpALMK pailoHa.

[Io nucbMeHHOMY OOpalIeHUI0 COTPYJIHUKH CEKTOpa M0 paboTe ¢ HaceleHHeM
AJIMUHUCTpallUM pallOHa, OTBETCTBEHHBIE 3a MPEAOCTABICHUE MYHULUINAIBHOW YCIYIH,
nopoOHO B MHUCBMEHHON (opMe pa3bACHAIOT 3asBUTENIO MOPSIOK IPETOCTABICHUS
MYHHUIUIAIBHON YCIyTH U BOIPOCHI, YKa3aHHbIE B HACTOSILEM IYHKTE aJMUHUCTPATUBHOIO
perijaMeHTa, U B T€YEHHE Tpex pabodyux JHEW CO JHSA PEeTUCTpaluy OOpallleHus HampaBisiOT
OTBeT 3asBUTEN0. OTBETHI NAIOTCS Ha sI3bIKe oOpatieHus. B ciyyae HEBO3MOXKHOCTH J1aTh OTBET
Ha sI3bIKe OOpallleHus UCTIONb3YIOTCS roCyJapCcTBEHHbIE s3Ik Pecrybnuku TaTapcras.

1.3.5. HMudopmamuss 1o BompocaM MNPEeIOCTaBICHHUS MYHHMLIMNAIBHON  yCIyru
pa3MeniaeTcss Ha O(UIMATBLHOM caiiTe MyHUIUNAIbHOrO oOpa3oBaHus ropoa HabGepexHbie
Yennsl ¥ Ha HHPOPMAIIMOHHBIX CTEH/IaX B TIOMEIICHUAX AJIMHHUCTPALUU pailoHa JUIst paboTh
C 3aBUTEISIMHU.

Wndopmanuss Ha rocynapcTBEHHBIX s3blkax PecmyOnuku Tarapcran, pasMeriaemas
Ha WHGOPMALMOHHBIX CTEHJAaX M Ha OQUIMAIbHOM caiiTe MyHUIUNAIbHOrO paiioHa
B HMH(OPMALMOHHO-TEJICKOMMYHHMKAIIUOHHONH ceTH «VIHTepHeT», BKJIIOYAET CBEJCHUSA
0 MYHHIIMIIAJIBHOM yCyTe, coAepkamnuecs B nmyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aJIMUHUCTPATHUBHOTO perjaMeHTa, HWHGPOpMAIMI0 O MeCcTe€ HaxOXJIEHUs, CIPaBOYHBIX
TenedoHax, BpeMeHU paldoThl AJMUHHUCTpaluu pailoHa, o rpaduke mHpueMa 3asBICHHUN Ha
IIPEIOCTaBICHNE MyHUIIUIIAIIBHON YCITYTH.

1.4. HopmaTuBHBIE TPaBOBBIE AKTHI, PETYJIUPYIOLIUE IPEIOCTABICHNE
MYHUIIMTIAIBHON yCITyTH

1.4.1. IlepeyeHb HOPMAaTHUBHBIX IPABOBBIX AaKTOB, PErYJHPYIOIIUX IPEAOCTABICHUE
MYHULIUOAIBHOM ycinyru (C yKa3aHHEM pPEKBU3UTOB HOPMATHBHBIX IPABOBBIX aKTOB
U UCTOYHHMKOB HX O(UIIMaIbHOrO OIyOIHnKOBaHUs), pa3MmelleH Ha Equnom noprane, B Peectpe



rOCyJJapCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT, HAa O(QUIIHAIIEHOM CaliTe MyHHIIMIIATbHOTO pailoHa
B MH()OPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHOMN ceTH «IHTepHEeT».

1.4.2. TekcT agMUHUCTPAaTUBHOIO pErjlaMEHTa B JEHCTBYIOIIEW PENAKIMM IOIJIEKUT
pa3Menienuto Ha EnunHom moprtane, B PeecTpe rocynapcTBEHHBIX M MYHHUIMIAIBHBIX YCIYT,
Ha ounranbHOM caire MYHHUIUIAIBHOTO paiioHa B UHPOPMAIIMOHHO-
TeJIeKOMMYHUKAIIMOHHOM ceTn «HTepHeT».

1.5. TepMI/IHBI, HCIIOJIB3YEMBIC B AAMUHUCTPATUBHOM PCTIIAMCHTC, U UX OIIPCACICHUA

1.5.1. B agAMUHUCTPaTUBHOM pEIrVIAMEHTE WCIIOJNb3YIOTCA CIEAYIOIINAE TEPMHUHBI
Y OIIPENICTICHUSL:

yaajgeHHoe pabodee MeCTO MHOTOQYHKIMOHAJIBHOTO IIEHTpa MPErOCTaBIICHUS
rOCYJapCTBEHHbIX U MYHHULUUOAIBHBIX YCIYI — TEPPUTOPUAIBHO 000COOJIEHHOE CTPYKTYpHOE
noapazaenenrue (opuc) MHOTO(DYHKIIMOHAIIBHOTO IIEHTPa MPEJOCTABICHHS TOCYAapCTBEHHBIX
U MYHHUIMIIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM (CEIbCKOM) MOCENCHUH MYHUIMIAIBLHOTO
palioHa WM B TOpOJCKOM Okpyre PecrmyOmmku TarapcTtaH B COOTBETCTBHHM C IYHKTOM 34
[IpaBun opraHu3alMy JESITEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS
roCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, YTBEPXKJIEHHBIX MocTaHOBIIeHHEeM [IpaBurenscTBa
Poccuiickoit ®@enepaunn ot 22.12.2012 Ne 1376 «O6 ytBepxaenun llpaBui opranuzanuu
JESATEIIbHOCTH ~ MHOTO(YHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEAOCTaBICHUS  TOCYIapCTBEHHBIX
U MYHHUIMIIATBHBIX YCIyT»;

TeXHMYeckas  ommubka -  omuOka  (omucka,  omneJyarka, TpaMMaTHdecKas
win  apudmMerndeckas ommuOka nuO0 MOAOOHas omuOKa), JOMYIIEHHAas OpTraHOM,
MIPEIOCTABIISAIONIMM MYHULMIAIBHYIO YCIyTy, W TpUBENUIass K HECOOTBETCTBUIO CBEICHUIA,
BHECEHHBIX B JOKYMEHT (pe3y/lbTaT MyHHULMIIAJBLHOW YCIIyI'H), CBEACHHUSM B JIOKyMEHTaxX, Ha
OCHOBaHUHU KOTOPBIX BHOCUJIMCH CBEJICHUS;

Enunas cuctema uAGHTUGHUKAIMM W ayTeHTU(QUKAUMK B  HHQPACTPYKTYpeE,
oOecrieunBaronied MHPOPMAIIMOHHO-TEXHOJOTHYECKOE B3aUMOJIEHCTBUE HH(OPMALMOHHBIX
CUCTEM, HCIOJIB3YEMBIX A IPEIOCTABIEHUS TOCYJAapPCTBEHHBIX W MYHULUIAIBHBIX YCIYT
B anekTpoHHOU (hopme (manmee — ECUA) — denepanpHas rocynapcTBeHHass HHGOPMAIIMOHHAS
cucreMa, o0ecreynBaoNas CAaHKIMOHUPOBAHHBIA JOCTYN YYaCTHUKOB HH(OPMAIIMOHHOTO
B3aMMOJICHCTBUSI B CHUCTeM€ WACHTU(UKAIMM U ayTeHTUPUKAMu K uHbopMaluuy,
coJiepxalieiics B rocyJapCTBEHHBIX MH(POPMALMOHHBIX CHCTEMaX M MHBIX HH()OPMAIIMOHHBIX
CUCTEeMaXx;;

M®II - T'ocynapcTBeHHOE OroKeTHOE yupexJeHHe «MHOroQyHKIMOHAIBHBIN LEHTP
MIPEIOCTABIICHUS TOCYITAPCTBEHHBIX U MyHHUIIMIIAIbHBIX YCIyr B PecryOnnke TaTapcrany;

ANC M®I] - aBromMaTu3upoBaHHasi HHPOPMALMOHHAS CUCTEMAa MHOTO(YHKIIMOHAIBHBIX
LEHTPOB NPEOCTABIECHUS T'OCYJapCTBEHHBIX U MYHULMINIANBHBIX yeiyT PecryOnuku TatapcTaH.

1.5.2. B aaMHUHUCTPAaTHBHOM pErJaMEHTE MOJ 3aABJIEHUEM O NPEJOCTABICHUU
MYHHMIMIIAJBHOW YCIyru (Jajnee - 3asBJICHHE) IOHMMAETCS 3alpoc O MpeAoCTaBICHUU
MYHMIMIAJIBbHOW YCIYTH, NOJAHHBIH B COOTBETCTBUHU C IyHKTOM 3 cTtarbu 2 denepanbHOro
3akoHa or 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MNpeAOCTaBICHUS TI'OCYIapCTBEHHBIX
¥ MyHHUIMIIATBHBIX yeayr» (nanee — denepanbubiii 3akoH Ne 210-D3).

2. CraHgapt npeoCcTaBlIeHUs] MyHUIIUTIATBHON YCITYyTH
2.1. HanmeHOBaHWE MYHUIIUTIATHHON YCIYTH:
Brigaua cipaBku (BBITTUCKH).

2.2. HaumeHoBaHue MCIIOJIHUTENIBHO-PACIOPSAAUTEILHOTO oprasa MECTHOI'O
CaMOYIIpaBJIEHUs], HEIIOCPEACTBEHHO MTPEIOCTABIISIFOIIEr0 MyHHIUIIAIBHYIO YCIIYTy



aMUHUCTpaIsi ABT03aBOJICKOTO paioHa, amMuHHCTpanus KoMmcoMonbckoro paiiona,
agmuHuctpauus LlentpanbHoro paiioHa, W CHOMHUTENBHOrO KOMUTETa MYHMIMIAIBHOTO
obpazoBanus ropox HaGepexxupie UemHsI.

2.3. Onucanue pe3yabpTaTa NpeIoCTaBICHN MyHUIIMIIAIbHON yCIIyTH

2.3.1. Pe3ynpTaTom NnpeaocTaBiIeHUs MyHULMITAIILHON YCIIyTH SIBIISETCS:

1) cnpaBka (Beimucka) (mpuiioxkenne Ne 1 K HacTosuleMy aJMHUHUCTPATHUBHOMY
periaMeHTy);

2) peuienre o0 OTKa3e B MPEIOCTABICHUN MYHUIMIAIBHON yciIyru (mpusoxxeHue Ne 2
K HACTOSILEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ynbTar npeaoCTaBlICHUs MYHHULHIIAIBHOM YCIyTH HAIpPaBISECTCA 3asBUTEIIO
B (opMe DIEKTPOHHOTO JIOKYMEHTa, IOJMUCAHHOTO YCHJIEHHOM KBalH(pUIUPOBAHHON
AIIEKTPOHHON MOAMKCHIO YHOJHOMOYEHHOTO JOJDKHOCTHOTO JHIla AJIMHHHCTpAlMHM paiioHa,
B cooTBeTcTBUM C DenepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-03 «O06 »1neKTpoHHOM
noanucuy (nanee — Denepanbupiii 3akoH Ne 63-D3) B ymmunbiii kabuner Enuaoro nmoprana. B
cllyyae HampaBJeHMs 3asABJICHUS TOCPEACTBOM PecmyOmuMKaHCKOro mopTana pe3ysbTaT
MPEIOCTABIIEHUS MYHUIUNAIBHON yCIyr'M HampapiseTcss Takke B JIMYHBIM KaOuHeT
PecnybnukaHckoro nopTraia.

2.3.3. Tlo BbIOOpY 3asBHUTENS pe3yJNbTaT MPEAOCTaBICHHUS MYHHMIMIIAIbHOW YCIYTH
BbIJIaeTcd B AJIMHUHHMCTpauuu pailoHa wim B MOL| B ¢dopme 3K3eMIusipa 3JIEKTPOHHOTO
JIOKYMEHTa, pacleyaTaHHOro Ha OyMa)kHOM HOCHTEJE, 3aBEPEHHOIO Ie4aTbhi0 U IMOANUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOIO JOJDKHOCTHOIO JHIla AJIMUHUCTpAllMU paioHAa WIH
pabotarka MOII.

2.3.4. 3asBuTeNb BIPABE MOJYUYUTh PE3yJbTaT MNPEAOCTABICHHUSI MyHUIIMIIAJbHOW YCIYTH
B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpOKa JEHCTBHS pe3yjbTaTa MpeAoCTaBICHUS
MYHHIMIIAJIBHOU YCIIYTH.

2.4. Cpok npe1ocTaBICHUsI MyHUIMIIAIBHOM YCIIyTH, B TOM YHCJIE C Y4ETOM HE0OXOAMMOCTH
oOpallleHus1 B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH, CPOK
[IPUOCTAHOBIICHUS NIPEOCTABIICHNUS] MyHULIMIIAIILHON YCIIYTH B ClIly4ae, €CJI BO3MOKHOCTh
IIPUOCTAHOBIICHUS MTPEAYCMOTPEHA 3aKOHOAATENBCTBOM Poccuiickoit denepannu, CpoK BbLAAYN
(HampaBleHHsT) JOKYMEHTOB, SIBJISIFOIUXCS PE3YJIbTaTOM IPEAOCTABICHHUS MyHUIIUTIATbHON
YCIIyTH

2.4.1. MyHunumnansHas yciIyra IpeIoCTaBIsIeTCsl B TEUECHUE ACCITH padounx JHEH.

2.4.2. llpuocrtaHoBieHHE CpOKa  MPEAOCTABICHUS  MYHHULUIAIBHOH  YCIyTH
HE IIPETYCMOTPEHO.

2.43. HanpaBnenue [AOKYMEHTa, SIBJISIIOLIETOCS  Pe3yJbTaTOM  MpPeJAO0CTaBICHUS
MYHUITUTIATEHON YCIyrd B (OpME AJIEKTPOHHOTO JOKYMEHTA, 3asSBUTEIIO OCYIIECTBISCTCS B
JeHb 0(hOpPMIIEHUS M PETHCTPAINH PE3yJIbTaTa MPEJOCTaBICHISI MyHUIIUTIAIBHON YCITyTH.

2.5. VcuepnpIBaromuii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUU C
3aKOHOJIaTEILHBIMHU WJIM MHBIMA HOPMATHBHBIMH MPABOBBIMH aKTaMU JJISI PEI0CTABICHHS
MYHHIIUTIATFHON YCIYTH, a TAKXKE YCIYT, KOTOPHIE SIBISIFOTCS HEOOXOAUMBIMH U 00s13aTeIbHBIMU
JUTSL TIPETOCTABICHUSI MyHHUITUTIATBHBIX YCIIYT, MOJICKAITUX MPEICTABICHUIO 3asBUTEIIEM,
CIOCOOBI MX TOyYEHUS 3aBUTEIIEM, B TOM YHUCIIE B AIEKTPOHHOU (hopMe, TOPSAOK UX
MIPEACTABICHUS



2.5.1. Jlna mosiydeHus CHpaBKU (BBIIMCKM) 3asBUTEIb NPEICTABISIET CIEAYIOLIUE
JIOKYMEHTBI:

1) DOKyMEHT, YAOCTOBEpSIOIIMI JIUYHOCTH (HE Tpebyercs B ciydae oOOpalieHHs
nocpeactsoM Ennnoro, Pecy6irkanckoro nopraios);

2) JOKYMEHT, YAOCTOBEPSAIOIINI TOJTHOMOYHMSI IPEACTABUTENS 3asIBUTEIIS;

3) 3asBieHUE:

B (opMme J0KyMeHTa Ha OyMakHOM Hocutene (mpuioxeHue Ne 2 K HacTosIeMy
a/IMUHUCTPATUBHOMY PETJIaMEHTY);

B QJIGKTpOHHOH (hopMe (3amoNHAETCs] TOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIUX
CBEJICHUN B DJICKTPOHHYIO (pOPMY 3asiBJICHUS), TIOJMUCAHHOE B COOTBETCTBHH C TPeOOBaHUSIMH
nyHkTa 2.5.3 aJMHHHUCTPAaTHUBHOTO perjaMeHra, MpH oOpalieHuH mnocpencTBoM EnuHoro,
Pecry0nmkaHCKOTO OPTAJIOB;

4) NOKYMEHTBI, OJATBEPKIAIOLINE POJCTBO BCEX UJIEHOB CEMBH, 3apErMCTPUPOBAHHBIX
[0 3ampamuBaeMoMy ajpecy (IacmopT, CBUAECTENBCTBO O POXKICHHH, CBUACTEIBCTBO O
3aKIIIOYEHUH Opaka);

5) B ciydae, eciu U1l MPeIOCTaBICHUSI MyHHUITUTIATBHOW YCIIyTu HeoOXoauma 00paboTka
NIEPCOHAIBHBIX JIaHHBIX JUIA, HE SBJIIOIIETOCS 3asBUTEIEM, M, €CIM B COOTBETCTBHM C
denepanbHBIM 3aKOHOM 00pabOTKAa TaKUX MEPCOHAIBHBIX JAHHBIX MOMKET OCYLIECTBISTHCS C
corylacusi yKa3aHHOTO JMIla, NpU OOpalleHHMH 3a IOJIyYeHHEM MYHUIUNAIbHON YCIyTru
3asBUTENb JIONOJHUTENIBHO MPEACTABISAET TOKYMEHTHI, TOATBEPKIAIOIIUE MTOTYyYeHUE COTIacus
YKa3aHHOTO JIMIIa WJIM €r0 3aKOHHOTO MpPEeJCTaBUTENs Ha 00pabOTKY MEpCOHANBHBIX IaHHBIX
yKazaHHoOro ununa (mpuwioxkeHnne Ne 3 K HacToseMy aJIMUHUCTPATUBHOMY PpETJIAMEHTY).
JIOKyMEeHTBI, TOATBEPKJAIOIINE MTOTyYeHHE COTrJIacHsl, MOT'YT OBITh MPEACTABICHBI B TOM YHUCIIE
B (hopMe AIEKTPOHHOTO JOKYMEHTA;

6) paBOyCTaHABJIMBAIOIINE JOKYMEHTHl Ha MHIUBUYaJIbHBINA KWION AOM (€CIH NpaBoO
cOOCTBEHHOCTH HE 3aperCTPUPOBAHO B OpraHe TEXHUYECKOM MHBEHTapu3auuu gubo Enunom
roCy/1lapCTBEHHOM PEECTPE HEBUKUMOCTH).

2.5.2. 3asBieHue U puIaraeMble JOKyMEHTbl MOTYT OBITh MpEACTaBIEHBI (HAIIPaBJICHBI)
3asBUTEJIEM OJJHUM U3 CIIEAYIOIIUX CIIOCOOO0B:

1) uepe3 M®I] Ha OyMaXHBIX HOCHUTENSX U B BHUAE JJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAaHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBom Enunoro, PecryOnukaHCKOTO MTOPTAIOB B AJIEKTPOHHOU (hOpME;

3) B AIMHMHHUCTpAIMIO pailoHa JTUYHO WIJIM MOCPEICTBOM IOYTOBOU CBSI3U HAa OyMa)kKHOM
HOCHTEJIE.

3asBIIEHHE M IpWIaracéMble JIOKYMEHTBHI, IPU HAINPaBICHUU IOCPEACTBOM IOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM IMOPSIKE.

2.5.3. 3agBneHWe NpU HampaBleHUM TocpeacTBoM Enunoro, PecmyOnukanckoro
MOPTAJIOB MOJIMHUCKHIBAETCS MTPOCTOM 3JEKTPOHHOU MOAMKUCHIO 3asIBUTEIS.

Jis mosydeHus MPOCTOM AJIEKTPOHHOW MOANUCH 3asgBUTENI0 HEOOXOIUMO TNPOUTH
npoueaypy peructpauuu (ayrentudukanun) B ECUA, a Takxke noATBepIUTh YUETHYIO 3aIUCh.

DJEeKTPOHHBIE JIOKYMEHTBl (3JIEKTPOHHbIE OOpa3bl JOKYMEHTOB), YKa3aHHbBIE B
MOANMYHKTaX 2, 4 - 6 myHKTa 2.5.1 aAMHUHUCTPATHUBHOIO PEIrVIAMEHTA, 3aBEPSIOTCA YCUICHHOU
KBAJTM(HUIMPOBAHHON TOANUCHIO JIUI, YIIOJHOMOUYEHHBIX Ha CO3/IaHUE U IOJAIMUCAHHUE TaKHUX
JIOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMH.

DJEeKTPOHHBIE JIOKYMEHTHI (JIEKTPOHHbIE 00pa3bl JOKYMEHTOB), Mpujaraemblie K
3asBJICHUIO, B TOM 4YMCII€ JOBEPEHHOCTH, HamNpasisioTcs B BUae (aiinos B ¢opmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gonee SO0 MOaiT.

KauecTBOo mpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJIATH B TIOJTHOM 00BbEMe MPOYUTATh TEKCT JJOKYMEHTa U pacro3HaTh
PEKBU3UTHI TIOKYMEHTA.

2.5.4. 3amnpemaercst TpeOOBATh OT 3asBUTEIIS:



1) mpencraBneHHs JAOKYMEHTOB M HMH(POpPMAIMM WJIH OCYIIECTBICHUS JIEHCTBUH,
MIPEACTABICHUE WIIM OCYIIECTBICHHE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU MPABOBBIMU
aKTaMH, PETryJIUpPYIOIIMMHU OTHOILIEHHUS, BO3HHUKAIOIIME B CBA3M C MPEJOCTABICHHEM
MYHUITUTIATEHON YCITyTH;

2) ocyllecTBICHHUsS JACUCTBUI, B TOM YHCJIE COTJIACOBAaHWUN, HEOOXOMUMBIX IS
MOJTyYEHHUS MYHUIIUIIAILHON YCIIYTH M CBSI3aHHBIX C OOpAalleHHEeM B HWHBIE TOCYIapPCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CAMOYIIPABJICHUS, OpTraHU3aliH, 32 UCKIIFOUCHUEM TOJIYYeHUS YCIyT
U TIOJIyYeHHUS! JOKYMEHTOB M MH(OpPMAIIMH, MPEAOCTABIIEMBIX B PE3yJIbTATe MPEIOCTABICHHS
TaKUX YCIyT, BKIIOYEHHBIX B MIEPEYHH, YKa3aHHbIE B 4acTu | cratbu 9 PenepanbHOro 3akoHa Ne
210-®3 (HeoOXOIMMBIX U 00513aTENbHBIX YCIYT);

3) mpeacraBiueHUs JOKYMEHTOB W MH(OpMAIHMH, OTCYTCTBUE W (MIJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh MPH MEPBOHAYATHLHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOIMMBIX
JUTSE TIPEIOCTABIICHUS MYHHUIIUNAIBHON YyCIIyTH, TUOO B MPEIOCTABICHUNM MYHHUIIUTAIBHON
YCIIyTH, 32 UCKITIOYEHUEM CJIETYIOIINX CIy4aeB:

a) wW3MeHeHHe TpeOOBaHMK  HOPMATUBHBIX  MPABOBBIX  aKTOB,  KAaCAIOIIUXCS
MPEAOCTABICHUS MYHHUIIUTIATBHOW YCIYTH, TIOCIe TIEPBOHAYAIBHOW TIOJAaud 3asBJICHHUS O
MPEAO0CTAaBICHUH MYHULIUIIAIBHON YCITYTH;

0) Hamuuwe OMHMOOK B 3asBICHUU O TNPEIOCTABICHUU MYHHIIMMAIBHOW YCIyTH U
JIOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B MpPUEME JTOKYMEHTOB,
HEOOXOAMMBIX JUISl TIPEIOCTABICHUS MYHUIMITAIIBHONW YCIyrH, JHOO B TPEIOCTABICHUH
MYHUIUIIAIBHON YCIYTY U HE BKJIIIOUEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHWE CpOKa JEHCTBHUS JOKYMEHTOB WJIM H3MEHECHHE HWH(POPMAIMH TIOCIe
MEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOMUMBIX JJsi TMPEAOCTaBICHHUS
MYHUITUTIATLHON YCITyTH, TMO0 B IPEAOCTABIICHUA MYHUIIUTAIEHON YCITyTH;

T') BBISIBJICHHE JOKYMEHTAIbHO MOJATBEPKICHHOTO (hakTa (PU3HAKOB) OMIMOOYHOTO WITH
MIPOTUBOMNPABHOTO JAeicTBUS (0e34ecTBHsI) MOKHOCTHOTO Juia AJMHUHUCTpAllUU paiioHa,
pabotHuka M®IL], nmpu mepBoHaUaTHLHOM OTKa3e B MPHEME AOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTaBICHUS MYHUITUTIATLHON YCIYTH, MO0 B MIPEIOCTABICHUNA MYyHHUITUTIATLHOW YCIIyTH, O
YeM B MHCBMEHHOM BHJE 3a MOAMUCHIO PYKOBOAUTENS AIMUHUCTpallMU pailoHa mpu
MEepBOHAYAILHOM OTKa3e B TMIpUEME JOKYMEHTOB, HEOOXOAMMBIX [UJISi TPEIOCTABIICHUS
MYHUIUIAIBHON YyCIIyTH, YBEIOMJISIETCS 3asBUTENb, a TaKKe MPUHOCIATCS W3BUHEHUS 3a
JIOCTaBJIeHHbIE HEY100CTBA;

4) npenocTaBieHus] Ha OyMa>KHOM HOCHUTEIE IOKYMEHTOB W MH(GOPMAIUH, HICKTPOHHbBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUM C ITyHKTOM 7.2 Wactu 1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIydaeB, €CIM HAHECEHHE OTMETOK Ha
TaKue JOKYMEHTBI MO0 WX H3BATHE SIBISETCS HEOOXOAMMBIM YCIOBHUEM TPEIOCTABICHUS
roCyJapCTBEHHOM WM MYHULMNAIBHOM YCIYrM, M HHBIX CIIy4aeB, YCTaHOBJICHHBIX
(beneparbHBIMU 3aKOHAMM.

2.6. VcuepnpIBaoOmIuii mepeyeHsb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C HOPMATHBHBIMH
MPaBOBBIMU aKTaMH ISl IPEIOCTaBICHUSI MyHUIIUNIATBHOM YCIYTH, KOTOPbIE HAXOASATCS B
PacIopsKEHUH TOCYTapCTBEHHBIX OPTAaHOB, OPTaHOB MECTHOTO CaMOYTIPABIICHUS U
MO/IBE€IOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPraHaM UJIM OpraHaM MECTHOTO CaMOYTPaBIICHUS
OpTaHU3aIMi ¥ KOTOPBIC 3asBUTEIb BIIPABE MPEACTABUTD, @ TAK)KE CITOCOOBI X TOJTYICHUS
3asIBUTEIISIMU, B TOM YHCIIE B DJIEKTPOHHOM popme, MOPSIOK X MPEICTABICHHUS;
rOCYJIapCTBEHHBIN OpPTraH, OpraH MECTHOTO CaMOYTPaBIICHUsI TNOO OpraHu3aIus, B
pacnopsKEHUH KOTOPBIX HAXOATCS JaHHBIE IOKYMEHThI

2.6.1. Ilomyuarorcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUS:
1) Beimucka u3 EguHOro rocynapcTBeHHOro peectpa HeaBWXUMOCTH — DenepanbHast
ciy>x0a rocy1apcTBEHHON perucTpanuy, KajacTpa u Kaprorpaguu;



2) cBeneHHUs O ACHCTBYIOLIEM Macnopre rpaxnanuHa Poccuiickoit ®enepanun — MBJ{
Poccumn;

3) cBeneHuUs 0 HOTapUaIbHOM J0BEpEHHOCTH — DeniepalibHas HOTapuallbHas Ianara.

2.6.2. 3agBUTEND BIIpaBe MPEAOCTaBUThH JOKYMEHTHI (CBEICHUS ), YKa3aHHbIE B MOAMYHKTE
1 nynkra 2.6.1 aAMMHUCTPAaTMBHOTO pEriiaMeHTa, B (OpMe DICKTPOHHBIX JTOKYMEHTOB,
3aBEPEHHBIX YCUJICHHON KBATU(UIIMPOBAHHOM MOANUCHIO JIUI], YIIOJTHOMOYEHHBIX Ha CO3/IaHHE U
MOJMUCAHUE TAKUX JOKYMEHTOB, ITPH N10AAU€e 3asBICHUS.

2.6.3. HemnpexacraBnenue (HECBOEBPEMEHHOE NPEJCTABICHNUE) YKa3aHHBIMU B ITyHKTE
2.6.1 aOIMUHUCTPAaTUBHOIO pEIVIAMEHTAa OpraHaMHM TIOCYJapCTBEHHOH BIACTH, OpraHaMH
MECTHOTO CaMOYTMpaBJCHUs, OPraHU3alMsIMH JOKYMEHTOB U CBEICHUI HE MOXET SBISITHCS
OCHOBaHHUEM JJIs 0TKa3a B IPEJOCTABIEHUN MyHUIIUTIIAIIBHON YCIIYTH.

2.6.4. JlomkHOoCTHOe JHUIO U (WiIM) pabOTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOIO  pErjJaMeHTa OpraHoB W OpraHu3alui, HE  NPEJCTaBUBLINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE U HAXOSAIINUECS B PACIOPSIKEHUN TOKYMEHT
WIM CBEJEHMS, OJJIEKAT aIMUHUCTPATUBHOM, JUCIMILIMHAPHON WM MHOM OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOJaTeNbCTBOM Poccuiickoin denepanyu.

2.6.5. 3anpemaercst TpeOoOBaTh OT 3asBUTENS JOKYMEHTBHI CBEJCHHUS, B TOM YHCIE
MOJITBEPKJIAIOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABICHNE MYyHUIMNAIBHON yCIyTH,
Haxo[sIIMECs B PACHOPSDKEHMH — TOCYJIApCTBEHHBIX ~ OpraHOB, OpPraHOB  MECTHOIO
CaMOYIIPaBJICHUSI M TOJIBEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHaM MEeCTHOTO
CaMOYIIPABJICHUSI OpraHU3aLHil.

Henpencrasnenue 3asBUTENEM  JOKYMEHTOB, COJEpKalllMX CBEACHHUS, KOTOpPbIE
HaXOZATCsl B paCIOPSKEHUH TOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CaMOYIIPABJICHUS U
MOJIBEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJICHUS
OpraHM3aluii, He SBJISIETCS OCHOBAHMEM JJI1 OTKa3a 3asiBUTENI0 B IPEAOCTaBICHHUU
MYHHUIIMTIAJIbHON YCIYTH.

2.7. VicuepnbiBaroliuii mepedeHb OCHOBAHUM I OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTaBJICHUS MyHULIUIIATIBHOM YCIyTH

2.7.1. OcHOBaHMSMH i1 OTKa3a B TpPHUEME JTOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIICHUS MYHULIUIIATIbHON YCIIYTH, SIBIISIFOTCSL:

1) mpencraBieHHbIE 3asBUTEIEM JOKYMEHTBl COJEP)KAaT MOMYUCTKU M HCIPABICHUS
TEKCTa, HE 3aBEPEHHBIE B TIIOPSAJKE, YCTAHOBIECHHOM 3aKOHOAATEIbCTBOM Poccuiickoin
denepanuu;

2) JDOKYMEHTBI COJEp)KaT IOBPEX/IEHUS, HAJIMYME KOTOPBIX HE I03BOJISIET B IOJHOM
o0bemMe HCIoNb30BaTh HWHGOPMALMIO M CBEIEHUS, COJAEp)Kalluecs B JOKYMEHTax JUis
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH;

3) npeacTaBieHHbIE TOKYMEHTHI WIIM CBEJCHUS YTPATUIN CUITy Ha MOMEHT 0OpaIlieHus 3a
MYHMLIMIIAJBbHOW  yCIyrod (ZOKYMEHT, YJIOCTOBEDSIOIIMHA IIOJHOMOYHUS IPEACTABUTENS
3asBUTENS, B Cly4yae OOpalleHHs 3a MPEJOCTAaBIECHUEM MYHUIMIAIBHON YCIyIH yKa3aHHBIM
JIUIIOM);

4) mojgada 3asBiCHHUS] O MPEAOCTABICHUM MYHULUINAIbHONW YCIYTHU MU JIOKyMEHTOB,
HEOOXOIUMBIX JJIsl TPEAOCTABICHHS MYHHIMIIAIBHOM YCIyTH, B JJIEKTPOHHOH (opme cC
HapyLIEHHEM YCTaHOBJICHHbBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aIMOJHEHUE 00sI3aTeNIbHBIX MOJIeH B (hopMe 3asiBIICHHs, B TOM YUCIIE B
WHTepakTUBHOU (opme 3asBiueHus Ha Enunom, PecnyOnmkanckoMm moprtanax (HEIO0CTOBEPHOE,
HETOJIHOE, JTM00 HEMPAaBUIIBHOE 3aIIOJTHEHHE);

6) TpeaCTaBI€HHWE HEMOJHOIO0  KOMIUIEKTa JIOKYMEHTOB, HEOOXOIAMMBIX  JUIS
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH;



7) 3asdBIEHHE O IPENOCTABICHHUU YCIYTHM IMOAAHO B OpraH rocyJapCTBEHHOH BIIACTH,
OpraH MECTHOI'O CAaMOYTMpaBJICHHUS WIM OpPraHU3alMio, B TOJTHOMOYHS KOTOPBIX HE BXOJUT
IIPEIOCTABIIEHNE MYHULIUIIAIBHON YCIYTH;

8) HecobmoieHne ycTaHOBIEHHBIX cTaTthel 11 denepanpHoro 3akona Ne 63-D3 ycioBuii
NPU3HAHUS JIeHCTBUTEIBHOCTH YCUIICHHONW KBATHU(PUIMPOBAHHON 3JICKTPOHHOM MOAMUCH.

2.7.2. TlepeueHb OCHOBaHUM g OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX JIJIst
MIOJTyYEHUSI MyHULIUTIAJIbHON YCIIYTH, SIBISIETCS NCUYEPIBIBAOIINM.

2.7.3. Pemenune o0 OTka3e B MpHUEME 3asBJICHHUS W JOKYMEHTOB, HEOOXOIHUMBIX IS
NPEJOCTaBICHUs] MYHUIIUMAIBHON YCIYTH, MOXeT OBITh NPHHATO KakK BO BpeMs IpHeMa
3asBUTENS, TaK U IOCJIE TMOJYYEHHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM AJIMHHHUCTPAIUH
paiioHa HEOOXOUMBIX JUIS MTPEIOCTABICHUS MYHUIIUIAIBLHON YCIYTH JOKYMEHTOB (CBEeIEHHIT) ¢
HCIIOJIb30BAaHUEM MEXXBEJIOMCTBEHHOTO HMH()OPMAIIMIOHHOTO B3aWMOJEWUCTBUSA, B CpOK, HE
MPEBBIMIAIOIINN TpeX paboUymX JHEH CO THS PEeruCTPalluH 3asiBICHUS.

2.7.4. 3ampemaercss OTKa3blBaTb B TIpUEME 3asBICHUS W HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl TMPEAOCTABICHUS MYHHMIMIAIBHOW YCIyTH, B Clyyae €CIH 3asBICHUE U
JOKYMEHTBI, HEOOXOAMMBbIE JMJisi TMPEJOCTaBICHHUS MYHUIUNAIBHON YyCIyru, NOJaHbl B
COOTBETCTBUH ¢ MH(OPMAIUEH 0 CpOKax W MOPAIKE MPEIOCTABICHUS MYHUIUIIAIBLHON YCIIyTH,
omy0OsirkoBaHHOI Ha Exunom noprane, PecyGinkanckom mopranie.

2.8. McuepnbIBarOIMil IEpeYeHb OCHOBAHUM JJIs IPUOCTAHOBIICHHSI WJIM OTKa3a B
MIPEAOCTABICHUHA MYHULIUIIAJILHON YCIIyTH

2.8.1. OcHoBaHMs A7 NPUOCTAHOBIIEHUS IIPENOCTABICHUS MYHUIMIAIBHON YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHuA Ui OTKa3a B IPEIOCTABICHUN MyHULIMIIAIBHON YCIyTH:

1) B mpencTaBieHHBIX 3aBJICHUU U (WJIM) JOKYMEHTaX COACPKHUTCS HEmojHas U (MJIIH)
He/I0CTOBepHas MH(OpMaIys;

2) mnocTymjeHHe OTBeTa OpraHa TOCYJapCTBEHHOH BIAcTH, OpraHa MECTHOTO
caMOyTpaBJIeHUs] JIMOO MOJIBEIOMCTBEHHOM OpraHy roCyJlapCTBEHHOM BJIAacTH WM OpraHy
MECTHOT'O CaMOYyIIpaBJICHUS OpraHu3aluu Ha MEXBEJOMCTBEHHBIN 3arpoc,
CBUJICTEJILCTBYIONIETO 00 OTCYTCTBMM JOKyMEHTa U (WiM) MH(OPMAIMH, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUIUNAIBHON YCIYTH, €CIU COOTBETCTBYIOUIMM JOKYMEHT He ObuI
NPEJICTaBJICH 3asBUTENIEM 10 COOCTBEHHOW MHHUIIMATHBE;

3) OTCyTCTBME CBEIEHMIl O perucrpauuu TIpaxJaHWHA [0 MECTy JKUTEIbCTBA
(mpeObIBaHMUs) B pacIOpsHKEHUH OPTaHOB MECTHOTO CaMOYIIPaBIICHHUS.

2.8.3. IlepeueHp OCHOBAaHMI Il OTKa3a B IPEAOCTABICHWH MYHUIMIIAIBHON YCIyTH
ABJIIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3amnpemiaercss OTKa3blBaTh B MPEIOCTABICHUN MYHUIMIIAIBHOW yCIYTH B Clly4ae,
€CJIM 3asBJIEHUE O IPEJOCTABICHUM MYHHUIMNAIBHOM YCIyT'M IOJAHO B COOTBETCTBUHU C
uH(popMaleit 0 CpOKax M MOpsiIKe MPeTOCTaBICHNUS MyHUIIMIIAIbHOW yCITyTH, OMyOJIUKOBaHHOM
Ha Equnom, PecniyGnukanckoM mopTranax.

2.9. Ilopsnok, pasmMep U OCHOBAaHUS B3UMaHUs TOCYIapCTBEHHON MOLUIMHBI WJIM MHOM IUIATHI,
B3MMaeMOM 32 MPEJOCTABICHUE MYHULIUITAIBHON YCIIyTH

MyHununanbHas yciayra IpeJocTaBIseTcsl Ha 0€3B03Me3/THON OCHOBE.

2.10. Tlepeuens yciyr, KOTOPBIC SABJISTFOTCSI HEOOXOAMMBIMH U 00513aTeITbHBIMU JJIS
MIPEIOCTABIICHUS MyHHUIIUIIATHLHON yCITyTH, B TOM YHCIIE CBEICHUS O IOKYMEHTE (JIOKYMEHTaXx),
BBIZIJaBa€MOM (BBIIaBAEMBIX ) OpTraHU3AIMSIMH, YIACTBYIONUMHU B MPEIOCTABICHUH
MYHULHUINATBHBIX YCIYT
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HpeI[OCTaBJ'ICHI/Ie HGO6XOI[I/IMLIX U 0053aTCIbHBIX YCIyr HC Tpe6yeTc51.

2.11. Ilopsimok, pa3Mep U OCHOBaHUS B3UMAaHMUsI IJIATHI 32 IPEIOCTABIEHUE YCIIYT, KOTOPbIE
SIBJIISAFOTCSL HGO6XO}II/IMI)IMI/I H 00s13aTeIbHBIMA AJI IpEAOCTABICHUA MYHHHI/IHaJIBHOfI YCIIYyTH,
BKIItOUasi ”HGOPMAITUIO O METOIMKE pacueTa pa3mMepa TaKou MiaaThl

[IpenocraBieHne HEOOXOIUMBIX U 00SI3aTEIBHBIX YCIIYT HE TPEOYyeTCS.

2.12. MakcuManbHBIN CPOK OXKUAAHUS B OUYE€pEU IPH MOJaue 3a1poca O MPeIOCTaBICHUN
MYHUIUIIAIBHON YCIIYTH, YCIIYTH, IPEJOCTABISIEMON OPraHU3alliel, y4acTBYIOIEH B
IIPENOCTABICEHNH MYHUIINITAJIBHON YCIYTH, U IPY MOJYYEHUH pe3yibTaTa MPeI0CTaBICHUS
TaKUX yCIIyT

2.12.1. Bpemst oxunanus pyu NoJayde 3asiBICHUS Ha MIOJIy4€HHE MyHULIMITAIILHOW YCIIyTH
- He Oostee 15 MHUHYT.

2.12.2. Ilpm mnomydeHuUM pe3yjpTaTa MPEAOCTABICHUS MYHULUNAIBHON YCIyTU
MaKCUMaJIbHBIM CPOK O’KHMJIaHHS B OYEPEIH HE JOJDKEH IPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ mOpsIAOK PETUCTPAIIUU 3aIpoca 3aBUTENS O TPEAOCTABICHUN MYHUIIAITAIIBHON
YCIIYTH U YCIYTH, IPEAOCTABIIIEMON OpraHu3alieii, yyacTBYIOIIEH B IPEA0CTaBICHUN
MYHUITUTIATLHOM YCIyTH, B TOM YHCIIE B AJICKTPOHHOU (hopme.

2.13.1. Ilpu nuynom oOpamennn B MO®IL| B neHb nomauu 3asiBICHUS 3asBUTEIIO
Bbiaercs pacnucka n3 AMC M®IL] ¢ perucTpalliOHHBIM HOMEPOM, NOATBEPKIAIOIINM, YTO
3as1BJICHUE OTIIPABIICHO, U JaTOM MOJa4H 3asBJICHHUS.

2.13.2. Tlpu HampaBjieHUHU 3asBIEHUS mocpencTBoM Enunoro, PecmyGimkaHckoro
MOPTAJIOB 3asBUTENb B JIEHb IOJA4M 3asBICHUS IOJydaeT B JUYHOM KaOuHere EnmHoro,
Pecny6nukaHCKOTO MOPTAJIOB M MO 3JIEKTPOHHON MOYTE YBEAOMIICHHE, MOJITBEPXKAALOIIee, YTO
3asBJICHUE OTIIPABICHO, B KOTOPOM YKa3bIBalOTCA PETMCTPALMOHHBIM HOMEp M JaTa NoJayu
3as1BJICHUSL.

2.13.3. Ilpu nuyHOM OOpaImeHn B AIMUHHUCTPAIIMIO paiioHa B JICHb MOJAYM 3asBICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM AJIMMHHCTPALlMA paiioHa 3asBUTENIO BbIIAETCS
pacnucka W3 aBTOMAaTH3MPOBAHHOM HWH(GOPMALMOHHOW CHCTEMBbI, IpelHa3HAaYeHHOUW st
OKa3aHUs IOCYNAapCTBEHHBIX U MYHHUIUNAIBHBIX YCIYT, C PETMCTPALIMOHHBIM HOMEPOM, NATOU
ITO/IAYM 3asIBJICHUS U NIEPEUYHEM IIPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMsI K MOMEIICHUSIM, B KOTOPBIX PEIOCTaBISAETCS MyHUIIUNIANbHAS YCIIyTa,
K 3aJ1y 0’KMJaHMsI, MECTAM IS 3aII0JIHEHUS 3alIPOCOB O MPEAOCTABICHUA MYHULIUIIAIBHON
yCIIyTH, THPOPMAITMOHHBIM CTEHJIaM C 00pa3liaMy UX 3al0JIHEHUS U IEPEYHEM IOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEIOCTABICHUS KaKI0W MYHUIUIIAIBHOHN YCIIyTH, pa3MeIeHUI0 1
0(OPMIICHHIO BU3yaJIbHOM, TEKCTOBOW U MYJIbTUMEIUHHON HH(pOpMALIUK O TTOPsIIKE
NPEJIOCTaBIICHUS TAaKOH yCIIyTH, B TOM YHCie K 00€CIeUeHHIO JOCTYITHOCTH JIIsl UHBAJIM/IOB
yKa3aHHbIX 00BEKTOB B COOTBETCTBHH C (heJiepabHbIM 3aKOHOAATEILCTBOM U
3aKoHOJAaTeNIbCTBOM PecryOmnku TaTapcTan o colManbHOM 3alIuTe NHBATUI0B

2.14.1. IlpemocTtaBieHHE MYHMIMIIAJIBHOW YCIYyTH OCYIIECTBISAETCS B 3HaHMIX U
MOMEIEHUSX, 000pYAOBaHHBIX TPOTUBOMOXKAPHON CUCTEMOI U CUCTEMON MOKAPOTYILICHUS.

Mecrta mpuema 3asBUTeNeH 00OpYAYIOTCS HEOOXOaUMON MeOenbio Uit 0hOpMIICHUS
JIOKYMEHTOB, MH(POPMAIIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTCTBHM C 3aKOHOAATENLCTBOM Poccuiickoii denepannn o conualbHON
3alllUTe HWHBAJUAOB B LENAX OECHpensTCTBEHHOIO JOCTyNa K MECTy MpeaoCTaBICHUS
MYHUIIUNATBHON YCIyTH 00ecieynBaeTcs:
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1) oOecneunBaeTcs OecrpenATCTBEHHBIN JOCTYN MHBAINIOB K MECTY HPEAOCTaBICHHUS
MYHHIMUIIATbHON yciyTu (YI0OHBIH BXO/I-BBIXO/1 B TOMEILIEHUS U NepeMEIlIeHNE B UX Mpeienax);
2) BU3yaJlbHAs, TEKCTOBas W MyJbTUMEIUiiHas HH(opMamus o MOpsIKe
MIPEIOCTABIICHUS! MYHMIMIIAJBHOW YCIyI'M pa3Meniaercs B YIOOHBIX Ui 3asiBUTENIEeH
MeCTax, B TOM YUCJIE C Y4ETOM OIPAaHUYEHHBIX BO3MOKHOCTEN UHBAIIU/IOB;

3) COTIPOBOXKACHUE WHBAIUAOB, UMEIOIUX CTOMKHE paccTpoiicTBa (PyHKIUU
3pEHUs U CaMOCTOSATENBHOIO NIEPEIBUKEHMS, U OKA3aHNE UM IIOMOILN;
4) BO3MOXXHOCTh CaMOCTOSITENIbHOTO TEPEIBUKEHHUSI 1O TEpPpUTOpPUHU, Ha

KOTOPOM  PACIIONOKEHBI OOBEKTHl COLMUATBHON, WHXEHEPHONM W TPaHCHOPTHOU
nH(DpacTpyKTyp, BXOJa B Takhe OOBEKTHI M BBIXOJIa M3 HUX, MOCAJIKH B TPAHCIIOPTHOE
CPEICTBO U BBICAJKH U3 HETO, B TOM UUCJIE C UCIIOJIb30BAaHUEM KpECIa-KOJISCKU;

5) HaJIeKalee pa3MelieHne o0OpYyIOBaHUS W HOCUTENeW uHdOopMmaIu,
HEOOXOUMBIX TSl oOecriedeHrs: OeCTPEnsITCTBEHHOTO JOCTYIa HHBAIUOB K yCIyram ¢
YYETOM OTPaHUYEHUN WX KU3HEACATEIHHOCTH;

6) nyOnupoBaHNE HEOOXOAMMOM /Il WHBAJIMIOB 3BYKOBOM U 3pPUTENHHOU
uHboOpMallMy, a TakXKe HaANuced, 3HAKOB M MHOW TEKCTOBOM M TpaduuecKkont
nH(pOpMaIlMK 3HAKaMHU, BHITIOJTHEHHBIMH pelbeHO-TOUSYHBIM 1mpudToM bpaiins;

7) JIOTTYCK CYPAOTIEPEBOIINKA U TU(DIOCYPAOTIEPEBOIUNKA;

8) JOTIYCK cO0aKH-ITPOBOIHUKA pu HaJIMYuu JIOKYMEHTA,
MOJITBEPIKJIAIOIIETO €€ CIeUalbHOe 00yUYeHHE U BbIIaBaeMOro 1o ¢opMe U B MOPSJIKE,
KOTOpbIE YCTaHOBJICHBbI MpUKa30oM MUHUCTEPCTBA TpyJa U COLUAIBHON 3alUTHI
Poccuiickoit ®enepannu ot 22.06.2015 Ne 3861 «O06 yTBepxaeHUN POPMBI JOKYMEHTA,
NOJTBEPXKIAIOIIETO CHelHalbHOe O00ydyeHHe COOaKU-IPOBOJHHMKA, W TIOpSIKAa ero
BBIJIAYH.

2.14.3. TpeboBanusi B 4acTu OOECIEUEHUS JOCTYMHOCTH ISl MHBAIHIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBISETCS MPEAOCTaBICHHE MyHUIIUIATIBHON YCIIYTH, U CPEJCTB, UCIIOIb3yEMbIX
MIpU NPEIOCTaBICHUU MYHHUIIMNAIBHOW YCIYTH, KOTOPbIE YKa3aHbl B MOJANYHKTaxX | — 4 myHKTa
2.14.2. axMUHUCTPATUBHOTO PETJIaMEHTa, TPUMEHSIOTCS K 00BEKTaM U CPEJICTBaM, BBEJCHHBIM B
AKCIUTyaTalUIO WU IPOUIEANINM MOJEPHU3ALINIO, pEKOHCTPYKIHUIO nocie 1 utonsg 2016 rona.

2.15. Ilokazarenu JOCTYITHOCTH M Ka4e€CTBa MyHHUIIMITAJbHON yCIIyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICHCTBUH 3asBUTEINS C JOHKHOCTHBIMU JIMIIAMU TIPU MIPEIOCTABICHUN
MYHUIUMATIBHON YCIYTH U UX MPOJOKUTENEHOCTh, BO3MOKHOCTD MOJIy4eHUSI MH()OPMAIHH O
X0/JIe MPEeJ0CTaBICHHS] MyHUIIUIIAIIBHOMN YCIIYTH, B TOM YHUCIIE C UCOJIb30BaHUEM
MH(POPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH, BO3MOKHOCTh JTNOO HEBO3MOKHOCTh
MOJTy4YEHHUsI MyHHUIIUIIAJIbHON YCIyTH B MHOTO(QYHKIIMOHAIBHOM IIEHTpE MPe0CTaBICHUS
rOCYJJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT (B TOM YHUCIIE B IOJIHOM 00BbEME), B THOOOM
TEPPUTOPUATBHOM MOPa3AeICHIUHN OpraHa UCIIOIHUTEIbHO PacIOPSIIUTEIHHOIO OpraHa
MECTHOTO CaMOYIPaBJICHUs, 110 BBIOOPY 3asBUTENS (IKCTEPPUTOPUAIBHBIA IPUHIIHIT),
MIOCPECTBOM 3a1poca O NMPEAOCTaBICHUH HECKOJIBKUX FOCYIapCTBEHHBIX U (MIIN)
MYHUIIUNAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX MPEI0CTAaBICHUS TOCYapCTBEHHBIX
Y MyHUIMTNIAIBHBIX YCIIYT, IPEAYyCMOTpEHHOTro cTaThel 15.1 denepanbHOro 3akoHa
Ne 210-®3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. IlokazaTenssMM JOCTYIHOCTH IPENOCTABJICHUS MYHUIUNAIBHON YyCIyru
SBIISIOTCS:

PacroI0KEHHOCTh TIOMELIEHMSI, B KOTOPOM BEAETCS NPHUEM, Bbl1aya JOKYMEHTOB B 30HE
JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4ie HEOOXOJUMOro KOJMYECTBA CHEIMAIMCTOB, a TAKXKE MOMELICHUH, B KOTOPBIX
OCYIIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEJIEH;

HaJllM4Me wucyepnbiBaronied uHQopManmuu O  crmocobax, TMOpsAKe M CpoKax
MIPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIyrM Ha HMH(OpPMAalMOHHBIX cTeHAaX, EnuHoM mopTaie,
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PecniyOnukanckoM mopTaie, O(QHUUIMAIBHOM CaiTe MYHHULIMIAIBHOIO OOpa30BaHUs TOpOJ
HaGepexxnabie YenHsr;

OKa3aHHe TIOMOIIY MHBAJIMJAM B MPEOI0JICHUH 0apbepoB, MEIIAIONUX MOIYYECHUI0 UMH
YCIIyT HapaBHE C JPYTHMMHU JIUIAMH.

2.15.2. Iloka3arensiMu KauecTBa MPEIOCTABJICHNS MyHUIIMIIAJIbHOW YCIyTU SABISIOTCS:

1) cobiroieHre CpOKOB MpUEMa U PACCMOTPEHUS JOKyMEHTOB;

2) coluoieHne CpoKa MOJTydeHHsl pe3yIbTaTa MyHHUIMIIATbHOMN yCITyTH;

3) orcyTcTBHE OOOCHOBAHHBIX kaJl0O HA HAPYIIEHUS aJMHUHHCTPATUBHOTO PETrJIaMEHTa,
COBEpILIEHHbIC pAOOTHUKAMU AJIMUHUCTpAIMU PalioOHa;

4) KOJIMYECTBO B3aUMOJICUCTBUIN 3asgBUTENSI C JOJDKHOCTHBIMH Jidilamu (0e3 ydera
KOHCYJIbTaINH):

B3aMMOJICIICTBHE 3asBUTENSI C pabOTHUKaMH AJMUHUCTpauuu paifona win M®L[ npu
IIPEIOCTABJIEHUM MYHMIIMINAIBHONW YCIYTH OCYLIECTBIIAETCS OJMH pa3 IPHU IPEACTABICHUU
3asIBJICHUSI CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OIMH pa3 B ciy4yae HEOOXOAMMOCTH TIOJIy4EHHUS pe3yibTara MpedoCTaBICHUS
MYHHUIMIIAJbHOW ycIoyru B AJIMUHUCTpauuu paiioHa win MOL[ B dopme sk3emmisipa
AJIEKTPOHHOT'O IOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoaomKUTETHLHOCTD OJTHOTO B3aUMOICUCTBUS 3aIBUTENS C TOJDKHOCTHBIMU JIUIIAMH TTPU
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH HE IPEBBIIAET 15 MUHYT.

3asBUTENb BIIpaBe OLEHUTh KauyeCTBO MPEAOCTaBICHHUS MYHHUIMMAIbHON YCIyru C
MIOMOIIIBI0 YCTPOMCTB TOJABWXHON paauoTenedOHHOW CBSA3M, C MCIOJb30BaHMEM EnuHoro,
Pecry0nmkaHCKOTo OPTaIOB, TEPMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmarnust 0 xoje MpeJOCTaBICHUS] MYHMLIUNAIBHOW YCIYIM MOXET OBbITh
MoJlydyeHa 3asBUTENEeM B JWYHOM KabuHere Ha Enumnom, PecnyOnmkaHckoMm mnopranax, B
AnmunucTpanuu paiiona, MOILI.

2.15.4. TlpenocTaBiaeHue MYHUIIUITAILHON YCIYTH OCyHIECTBIsIETCs B ro0oM MO®I] mo
BbIOOpY 3asBUTENs] HE3aBHUCUMO OT MeECTa €ro J>KHUTEJIbCTBA WJIM MecTa (DaKTHUYECKOro
poXxuBaHus (MpedbIBaHus) Ha TeppuTopuu Pecnybmnuku TaTtapctaH Mo SKCTEPpUTOPUATBHOMY
IIPUHLINILY.

MyHununansbHas yciyra B COCTaBe KOMIIJIEKCHOTO 3apoca He MPe10CTaBIISAETCS.

2.16. nbie TpeObOBaHMS, B TOM YKCJIE YUYUTHIBAIOIIHE OCOOCHHOCTH MPEIOCTaBICHUS
MYHHIIUITATEHOU YCIIYTH MO SKCTEPPUTOPUATHHOMY MPUHITUMY (B CIIydae, €ClIid MyHHIIUIIATbHAsS
yCIIyTra IpeI0CTaBISETCS M0 YKCTEPPUTOPHATBHOMY TTPUHITUITY ) U OCOOCHHOCTH
MPEIOCTaBIICHUSI MYHUIIUTIATHHON YCIYTH B 2IEKTPOHHOMN opme

2.16.1. Ilpu npeaoCcTaBICHUA MyHUITUTAILHON YCIYTH B 3JICKTPOHHOU (OpME 3asBUTEIH
BIpABE:

1) monyuuth WHPOPMAIMIO O TMOPSAKE M CPOKaX MPEAOCTaBICHHUS MYHUIIUNAIBHOMN
yCIIyTH, pa3MenieHHyo Ha EnnaomM noprane, PecriyOnukanckoM moprare;

2) mnojaaTh 3asBJICHUE O MPEJOCTABICHUN MYHUIIMIIAIBLHON YCIYTHd U UHBIE JOKYMEHTHI,
HEOOXOAMMBIC JUIsI MPEIOCTABICHUS MYHHIIMTIAIBHOW YCIYTH, B TOM YHCIE JOKYMEHTHl H
uH(pOpPMAIINIO, SJEKTPOHHBIE O0pa3bl KOTOPHIX paHee OBbLTH 3aBEPEHbl B COOTBETCTBUH C
nyHKToM 7.2 yactu 1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢ ucnonp3oBanrem Equnoro,
PecryOnmkaHCKOTO OPTAJIOB;

3) TONyYHTh CBEICHHS O XOJE BBHITIOJIHCHHSI 3asABICHUH O TIPEIOCTABICHUU
MYHHIIUIIATFHON yCITyTH, TIOJaHHBIX B 3JIEKTPOHHOU (hopme;

4) OCyIIeCTBUTH OLIEHKY Ka4eCTBa MPEIOCTABICHUS MyHUITUTIATBHOW YCIYTH;

5) momy4uTh pe3ydbTaT MPEAOCTABICHHS MYHHUIMIAIBHONH ycnyru B Qopme
AJIEKTPOHHOIO TOKYMEHTA;

6) moxath kanoly Ha perieHue u aeiicTpue (6e3nelicTBue) AIMUHUCTPAIIUU paiioHa, a
TaKXK€ €€ JOKHOCTHBIX JIMI, MYHHUIMOAJIBHBIX CIYyXKallMX nocpenctBoMm EauHoro,
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PecnyOnukaHckoro mopTajioB, moprana QenepaibHON TrocyIapCcTBEHHON HH(GOpMAIMOHHON
CHCTEMBI, 00eCTIeunBaroIIeii mporecc A0CcyAeOHOro (BHECYIEOHOTO) 00KaTOBAHUS PEIICHUN U
neiictBuit  (6e31eHCTBHs), COBEpIICHHBIX MPU MPEIOCTABICHUUM TOCYJApPCTBEHHBIX U
MYHHIMIAJIBHBIX YCIyT OpraHaMu, IPeJoCTaBISIONMMHU TOCY/IapCTBEHHbIE U MyHUIUIAIbHbIE
YCIIyTH, UX JOJDKHOCTHBIMHU JIMIIAMH, TOCYIaPCTBEHHBIMU U MYHUIIMTIIAJIIBHBIMH CITy KaIlLIMH.

2.16.2. @®opmupoBaHUE 3asBICHUS OCYIIECTBISACTCS MOCPEACTBOM  3alOJHEHUS
ANIeKTPOHHOH (hopMel 3asBieHus Ha Equnom, PecniyOnukanckom mopranax 6e3 He0OX0IUMOCTH
JTOTIOTHUTEILHON M0/1a4M 3asBJICHUSI B KaKoi-Tnbo nHo dopme.

2.16.3. Ilpu popMHUpOBaHUM 3asiBIICHHS 00€CIICUNBACTCS:

1) BO3MOXHOCTb KONUPOBAaHUS M COXpPAHEHHsS 3asBICHHUS W MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIs IPEIOCTABIICHUS YCIIYTH;

2) BO3MOKHOCTbH 3aIOJIHEHUS HECKOJIbKUMH 3asiBUTENIIMU OJTHOM 3IEKTPOHHOU (HOPMBI
3asBJICHUA TPH OOpaIleHUH 3a yCIyramH, MpearojararolliMU HarpaBIeHHE COBMECTHOTO
3asIBJICHUS] HECKOJIbKUMH 3asiBUTEIISIMU;

3) BO3MOXHOCTh I€4aTH Ha OYMaXHOM HOCUTENIE KOIUHU 3JIEKTPOHHOU (HOpMBI
3asIBJICHUS;

4) coxpaHeHuE paHee BBEICHHBIX B JJIEKTPOHHYIO (OpMy 3asBICHHMS 3HAYCHUH B
0001 MOMEHT 10 JKETaHMIO TI0JIB30BaTelNs, B TOM YHUCJIE TPH BOZHUKHOBEHUU OIIMOOK BBOJAA U
BO3BpaTe JJIsl IOBTOPHOTO BBOJIA 3HAYCHUHN B DJICKTPOHHYIO (OPMY 3asIBICHUS;

5) 3amonHEeHWe TOoJieH JJIEKTPOHHOW (OpMBI 3asBJICHHS 0 Havajla BBOJA CBEICHUU
3agBUTENIEM C MCIOJIB30BAaHUEM CBEAEHMH, pasmemieHHblx B ECHA, u cBenenwuil,
onyOnukoBaHHBIX Ha EnnHoMm, PecmyOnmkaHckoM moprajnax, B 4acTH, Kacalollehcs CBEIACHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME HJICHTU()HUKALMU U ayTeHTH(PUKALINY;

6) BO3MOXHOCTb BEpHYTbCS Ha JIIOOOM M3 ATANOB 3alOIHEHMS JIEKTPOHHOU (OpPMBI
3asBJIeHUA O€3 OTepH paHee BBEACHHONW HHPOPMALIUY;

7) BO3MOXHOCTb JIOCTYIIA 3asBUTEIISI K paHee MOJaHHBIM UM 3asBJICHUSIM B TEUCHUE HE
MEHee OJJHOTO Iofia, a TAK)KE YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSM - B TCUCHHE HE MEHee 3
MeCSIIEB.

2.16.4. 3anuch 3asButenei Ha mnpuem B MOI[ (manee - 3amuch) OCYLIECTBISETCS
nocpenctBoM Enunoro, Pecnybnukanckoro moprainos, Tenedona koHTtakT-nieHTpa MOILI.

3asBUTEIIO MPEIOCTABISETCS BO3MOXKHOCTh 3allCH Ha JII0Oble CBOOOAHBIE JUIs MpUEeMa
JaTy ¥ BpeMsl B IpejiesiaX YCTAaHOBJICHHOIO B MHOTO(YHKIIMOHAIBHOM IIEHTpe Tpaduka mpuema.

3anuch Ha ONPEAEICHHYIO JaTy 3aKaHUYMBAETCS 3a CYTKH JI0 HACTYIUIEHUS 3TOM JaThl.

Jlns  ocymiecTBieHust — NpeABapUTeIbHOW  3amucu  mocpenctsom  Exunoro,
PecnyOnukaHCKOTO MOPTANOB 3asBUTEII0 HEOOXOJMMO YKa3aThb 3allpalliBaeMble CHCTEMOM
JaHHbIE, B TOM YHCJIE:

bamunmro, UMs, OTYECTBO (TIPU HATHYHUH);

HOMep TenedoHa;

aZipec JIEKTPOHHOM MOYTHI (110 JKEJTaHMIO);

JKEJIaeMylo 1aTy U BpeMs Ipuema.

B ciydae HECOOTBETCTBHS  CBEIEHHUM, KOTOpble COOOLIMJI  3asBUTENb  IPH
MIpe/IBApUTENbHOM 3amUCH, TOKYMEHTaM, IPEJICTaBICHHBIM 3asBUTEIEM IPHU JIMYHOM IpUEME,
IIpeIBapUTEIbHAS 3allUCh aHHYJIUPYETCS.

[Ipu ocymiecTBIEHUM NPEIBAPUTEIBLHOM  3amUCH  3asBUTENI0  0OECTeYMBaECTCS
BO3MOYKHOCTh pacreyaTarh TaJOH-NOATBEepKIeHHE. B citydae, ecnu 3asBUTENb COOOIIUT ajipec
AIIEKTPOHHOM TMOYTHI, Ha YKa3aHHBIA aJapec TakkKe Hampapisercs HWHpopManus o
MOATBEP>KJIEHUH NPEABAPUTEIBHOMN 3aIllMCH C YKa3aHUEM JaThl, BDEMEHH U MECTa IIpUEMA.

[Ipu ocyuiecTBIeHUN NpPEIBAPUTEIBHON 3alKCU 3asBUTEIb B 00S3aTEIBHOM MOPSAKE
MHPOPMHPYETCSI O TOM, YTO MPEABAPUTEIbHAS 3alUCh AHHYJIUPYETCS B CIydae €ro HEesIBKU IO
WCTEUYCHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU MTpUEMA.

3asBuTENb B 1I000€ BpeMs BIIPaBe 0TKA3aThCs OT MPEABAPUTEIHHOMN 3aIHCH.
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3ampemiaercss TpeOOBaTh OT 3asABUTENSl COBEPIICHUS HWHBIX JCHCTBUH, Kpome
MPOXOXKACHUS UACHTU(UKAIMM UM ayTeHTU(UKAIlMM B COOTBETCTBUM C HOPMAaTHUBHBIMH
IIpaBoBbIMU aKkTaMu Poccuiickoii @enepanuu, ykazaHusl LIeJIU IPUEMa, a TaKXKe MPEA0CTaBICHUS
CBEJICHUM, HEOOXOAMMBIX JJIsi pacyera JUIMTEIbHOCTH BpPEMEHHOTO HWHTEpBajia, KOTOPBIH
HE00X0IMMO 3a0pOHHUPOBATH JUIS TpHEMA.

3. CocTas, IOCJIEI0BATENBHOCTD U CPOKU BBITIOJHEHHS aIMUHUCTPATUBHBIX IPOLEAYD,
TpeOOBaHUS K MOPSAIKY UX BBINOJIHEHHUS, B TOM YHCIIe 0OCOOCHHOCTH BBITTOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLEIYP B AIEKTPOHHOU (opMe, a TaK:Ke OCOOCHHOCTH BBIITOJTHEHHS
a/IMMHUCTPATUBHBIX MPOLEAYP B MHOIO(PYHKIIMOHAIBHBIX HEHTPAX

3.1. Onucanue nocie10BaTEIbHOCTH IEUCTBUIM NPH MPEAOCTABICHUN
MYHHULMIIAJIBHON yCIIyTH

3.1.1. IIpenocraBieHne MYHUIMNAJIBHONM yCIYrd BKJIOYAaeT B ce0s  Cleayrolue
aJIMUHUCTPATHUBHBIE MPOLIETyPHI:

1) KOHCYIBTHPOBaHUE 3asBUTEIS;

2) IpUHSTHE U PaCCMOTPEHUE KOMILIEKTA JOKYMEHTOB, MTPE/ICTABICHHBIX 3asIBUTEIIEM;

3) HapaBNE€HUE  MEXBEIOMCTBEHHBIX 3allpOCOB B  OpraHbl, Y4acTBYIOIIHUE B
MIPEIOCTABJIEHUU MYHUIIUTIATBHON YCIYTH;

4) moAroToBKa pe3yJibTaTa MyHULIUIIAIbHON YCIYTH;

5) BeI1ava (HampaBlIEHUE) 3asIBUTEIIIO PE3yJIbTaTa MyHUIIUIIAIBHON YCIYyTH;

6) ucIpaBiIeHHE TEXHUUYECKUX OIUOOK.

3.2. Oxa3aHue KOHCYJIbTALUN 3asBUTEIIO

3.2.1. OcHOBaHNEM Hayaja BBIOJIHEHNS AaJMHUHUCTPATUBHON MpPOLELYpHl SBISAETCS
oOpallieHre 3asBUTENS 110 BOIPOCaM, CBA3aHHBIM C MPEAOCTaBICHUEM MYHHUIIMITAILHON YCIIYTH.

JomKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM  3a  BBIIIOJIHCHUE
aAMUHUCTPATUBHOMN MPOLEAYPHI, ABJISIETCS:

npu obpareHnu 3asButeins B MOL] — pabotauk MOLI;

npu OOpalieHUH 3asBUTENS] B AJIMUHHUCTPALMIO pailoHa — 3aBEIyIOIIMA CEKTOPOM I10
pabote ¢ HacesneHueM AJIMUHHUCTpALlUU paiioHa (Jajee - JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHE).

3.2.2. 3agBuTenp BIOpaBe OOPAaTUTbCS 3a KOHCYJNbTAIlMeW O TOpSAKE U CpOKax
MpPeIOCTaBIICHUSI MyHULIUTIATbHON yciyru B M®L] nuuHo 1 1o TenedoHy U 3JIeKTPOHHOM mouTe.

PaGotHuk MOIL] KOHCYIbTHpYET 3asBUTENS, B TOM 4HCJIE IO COCTaBy, (Hopme
MIPEACTABIISIEMON TOKYMEHTAUH U JPYTUM BOIIPOCAM JUIs TIOJyYEHHS] MyHUIIMIIAIBHON yCIIyTH.

3asBUTENb MOXKET MOJTYYUTh UH(OPMAIIHMIO O MOPSAAKE MPEAOCTABICHHUS MyHHUIIMIIATBHOMN
yciyru Ha odurmanpHoM caiite M®DI] (http://mfcl6.tatarstan.ru).

AIMUHUCTpAaTUBHBIE  TIPOLIEAYpPHI,  yCTAaHABIMBAaEMblE  HACTOSALIMM  ITyHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIIeHUs 3asiBUTEIS.

Pesynbraramu BBINIOJIHEHHS aIMUHUCTPATUBHBIX NPOLEAYP ABJISIOTCSA: KOHCYJIbTALUSA 110
cocTaBy, (opMe MpeAcTaBiIseMON JOKyMEHTAlUH M JPYTUM BOIpocaM, HEOOXOAMMBIM IS
MOJIyYEHUSI MyHULIUIIATIbHOM YCIIYTH.

3.2.3. 3asBuUTeNb BHOpaBe OOpaTUTbCS B AJMUHHCTpALUIO paiioHa 1Mo TenedoHy U
AJIEKTPOHHOM TIOYTe, a TakXKe IOJIyYuTh KOHCyNbTanuio Ha EnuHoMm, PecrmyOnmnkanckom
nopranax, cailte AJIMHUHHCTpAalMM palloHa O TOpSAAKE U CpOKax MPeJoCTaBICHUS
MYHUIIUNAIBHON yCIYTH, B TOM YHCJE 1O COCTaBy, (opMe MpeacTaBasieMOd JOKyMEHTAIUH U
JPYTUM BOITPOCAM ISl OJIYYEHHUSI MyHUIIUIIATBHOU YCIYTH.

JIOJPKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAHUE, HH()OPMUPYET 3asiBUTENS B
COOTBETCTBUU C TpeOOBaHUSAMU MYyHKTa 1.3.4 a IMUHUCTPATUBHOTO PETJIaMEHTA.
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AIMUHUCTpAaTUBHBIE  TPOLIEAYpPHI,  YCTAaHABIMBAaEMblE€  HACTOSALIMM  ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE TpeX pabovmX JHEW CO THS MOCTYIUIEHUS OOpalleHusl.

Pesynbraramu BBINIOJHEHUs aIMUHUCTPATUBHBIX MIPOLIEAYD SBISAIOTCS: KOHCYJIbTALUU 10
cocTaBy, (opMe MpeAcTaBiIseMON JOKyMEHTAlUH M JPYTUM BOIpoOcaM, HEOOXOAMMBIM JUIS
MOJIyYEHUSI MyHULIUIIATIbHON YCIIYTH.

3.3. HpI/IHHTI/IC " paCCMOTPCHUC KOMILJIICKTA JOKYMCHTOB,
MPEACTAaBJICHHBIX 3aABUTCIIEM

3.3.1. IIpueM DOKYMEHTOB JUIsl MPEJOCTABICHUS MYHHMIMNAIBHOW yciyru depe3 MOL]
WK yJajeHHoe pabodyee mecto MOII.

3.3.1.1. 3asgButens (mpeacraButenb 3asBHUTENs) oOpamaercs B M®IL[ ¢ 3ampocom o
IIPEIOCTABIIEHUM MYHHULIMIIAIBHONW YCIYyTH W MPEICTaBISET JOKYMEHTHI B COOTBETCTBUH C
IyHKTOM 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTA.

3.3.1.2. Pabotauk ML, Benymuii mpremM 3asiBICHUN:

ornpezesnseT NpeaIMeT oOpalieHus;

YAOCTOBEPSET JINYHOCTD 3asBUTEIIS;

POBOAUT MPOBEPKY MOTHOMOUHNH JINIIA, TTOJAIOLIETO IOKYMEHTBI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JJOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B ITyHKTE 2.5
aJIMMHUCTPATUBHOIO PETJIAMEHTa;

3aIoJIHACT AEKTPOHHYI0 hopmy 3asBneHus B AUC MOLI;

IpU TNPEJOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IYHKTEe 2.5 aJIMUHHCTPATUBHOTO
perinaMeHTa Ha OyMaXHOM HOCHTENE, OCYLIECTBISIET CKaHUPOBaHME MPECTABICHHBIX
JIOKYMEHTOB;

pacnieyaTsiBaeT 3asBieHue u3 AIC MOLJ;

IepeIaeT 3asBUTEIIO HA ITPOBEPKY M IMOJIUCAHUE;

nocJie MOANUCaHUsl CKaHUPYeET noanucanHoe 3aspieHue B AUC MOI];

3arpyxaetr B AUC M®I[ nokyMeHThI, MpencTaBiICHHbIE B 3JIEKTPOHHON Qopme Hiu
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET NEKTPOHHOE JIETI0;

BO3BpaIlaeT MOIMMCAaHHOE 3asBJIEHUE U OPUTHHAIIBI OyMa)KHBIX JJOKYMEHTOB;

BBIJIA€T 3asBUTEIIO PACIIUCKY B IIpUEME JOKYMEHTOB.

AJIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTaHABIMBAaE€Mble  HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B JIEHb OOpaIlleHus! 3asiBUTE.

PesynbpraraMy BBINOJHEHUS aJMHUHUCTPATHUBHBIX TMPOLEAYp SBISIOTCA: TOTOBOE K
OTIIPaBKE 3asIBJICHUE U MAKET TOKyMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBisieT MakeT JOKYMEHTOB, MPUHATHIX OT 3asBUTENS B
AZIMMHHUCTpAIMIO pailoHa B AJIEKTPOHHOH ¢opMme (B cOCTaBe MAKETOB JJICKTPOHHBIX Jed) B
TE€YeHHE OJHOro padouero JHsA CO JHA OOpallleHUs 3asBUTENS B CTPYKTYPHOE MOJpa3/ieieHHe
M®OILI.

PesynpraraMy BBINOJSHEHUS AAMHUHHCTPATUBHBIX MPOLEAYp SBISIOTCS: 3asBICHHUE HU
NIAKEeT JIOKYMEHTOB (QJIEKTPOHHOE JI€J0), HaIpaBJIEHHblE B AJIMUHUCTpaLUIO palioHa,
ITOCPEJICTBOM CHCTEMBI JJIEKTPOHHOTO B3aUMOJACHCTBUSI.

3.3.2. IlpueM JOKYMEHTOB JJIsl IPEIOCTABIECHUS MyHUIIUIIAIbHON YCIYTH B 3JIEKTPOHHON
dbopme uepes Equnsiii, PecyOnukanckuii mopTaibl.

3.3.2.1. 3asBuTenp Ui TOJAud 3aABICHHUS B JJEKTPOHHOW (OpMe BBIIOIHSIET
CIEYIOIINE IEUCTBUS:

BBITOJIHAET aBTOPU3ALIHIO;

OTKpBIBAET (OPMY AJIEKTPOHHOTO 3asBIICHUS;

3anoyHAeT (HOpMy FIEKTPOHHOIO 3asBJICHHUS, BKIIOUYAIOIIYIO CBEJIECHHs, HEOOXOIUMbIE U
o0s3aTenbHbIe Ul IPEeIOCTABICHNS MyHUIIUIIAIbHON YCITyTH;

NPUKPEIISeT TOKYMEHTHI B 3JIEKTPOHHON (hopMe MITN 3IIEKTPOHHBIE 00pa3bl TOKYMEHTOB
K (hopme 371eKTpOHHOTO 3asiBiIeHUs (TIpHU HEOOXOJUMOCTH);
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HNOATBEPXKJIACT (PaKT O3HAKOMIICHHSI M COTJlacHs C  YCJIOBUSIMM M MOPSJIKOM
MPEOCTABIIEHUS MYHMIIMIIAJIbHOW yCIyTHW B  JJEKTpOHHOH ¢opme  (ycTaHaBIMBAaET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHU B (hOpMe JIEKTPOHHOTO 3asBICHNU);

MOATBEPKIAET JIOCTOBEPHOCTh COOOILIEHHBIX CBEJICHU (ycTaHaBnuBaeT
COOTBETCTBYIOILYIO OTMETKY B (pOpPME AIIEKTPOHHOT'O 3asIBJICHUS);

OTIPABISCT 3allOJIHEHHOE DJIEKTPOHHOE 3asBlIeHHE (HAKUMAaeT COOTBETCTBYIOILYIO
KHOTIKY B (hOpMe JIEKTPOHHOTO 3as1BJICHHUS);

3JIEKTPOHHOE 3asBJICHUE MOJIMUCHIBAETCS B COOTBETCTBHM C TpeOOBaHUSAMU IMyHKTa 2.5.3
aIMMHUCTPATUBHOIO PETJIAMEHTA;

MOJTy4aeT yYBeJIOMIJIEHHE 00 OTIIPaBKE 3JIEKTPOHHOT'O 3asBJICHUSI.

dopmaTHO-JIOTHYecKas NpoBepKa COPMHUPOBAHHOTO 3asIBJICHUS OCYLIECTBISETCS MOCIE
3aIOJIHEHUS 3asBUTENIEM Ka)I0Tr0o U3 MoJied 3JIeKTPOHHON (QopMbl 3asiBiieHus. [lpu BbIsBICHUH
HEKOPPEKTHO 3alOJIHEHHOTO TOJIS AJIEKTPOHHON (hOPMBI 3asIBJICHUS 3asBUTEIb YBEAOMIISETCS O
XapaKTepe BBIABICHHOW OIMOKM M TMOPSIKE €€ YCTPaHEHHs MOCPEACTBOM HH(POPMAIMOHHOTO
COOOIIEHNS HEMOCPEACTBEHHO B AJIEKTPOHHOM (pOpMe 3asiBICHHUS.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTaHABIMBAaE€Mble  HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B JIEHb OOpaIlleHus 3asiBUTEI.

PesynbpraraMy BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLELYp SBISIOTCS: 3JIEKTPOHHOE
JIeNI0, HaNpaBlIeHHOE B AJIMUHHCTPALIMIO palioHa IOCPEACTBOM CHUCTEMBI JJIEKTPOHHOTO
B3aUMOJICUCTBUSL.

3.3.3. PaccMOTpeHHE KOMIUIEKTa JOKYMEHTOB CIELMAIUCTOM AJIMUHHUCTPALMK pailoHa.

3.3.3.1. OcHoBaHMEM Haydajla BBINOJHEHUS AaJIMUHHUCTPATUBHOM MPOLEAYPHI SIBISAETCS
NOCTYIJICHWE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOJMMBIX M MPEJOCTaBICHUS
MYHHUIIMTIAJTbHON YCIYTH.

Jo;KHOCTHBIM ~ JUIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJIHEHUE
aJIMMHUCTPATUBHON MPOILETypbl ABISETCS 3aBEAYIOIIUNA CEKTOPOM IO paboTe ¢ HaceJIeHHEM
AJMHMHHUCTpaIK paiioHa (1ajee - TOJHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a ITPUEM JI0KYMEHTOB).

3.3.3.2. JIOJDKHOCTHOE JHUII0, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, B Clydae
oOpaleHus 3asBUTENS C 3asiBIICHUEM B AJIMUHUCTPAIMIO paiioHa:

orpezesnseT NpeaMeT 0OpalieHus;

YCTAHABIIMBAET JINYHOCTD 3asIBUTEIS;

IPOBOAUT MPOBEPKY MOTHOMOUYHNH JINIIA, TIOJAIOLIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B ITyHKTE 2.5
aJIMMHHUCTPATUBHOTO pErjaMeHTa, MPOBEPKY COOTBETCTBHSI MPEACTABIECHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpeOoBaHUAM (HaJuIexkaliee opopMiIeHHE KOMHMHA JOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTax [MOJYUCTOK, TPUIIMCOK, 3aUYEpPKHYTHIX CJIOB M HWHBIX HE OrOBOPEHHBIX
UCIIPABIIEHUN);

3aMoiHsIeT JIEeKTPOHHYI0 (popMy 3asBI€HHsS] B aBTOMATHU3MPOBAHHON MHGOPMAIMOHHON
CUCTEME, ITPEIHA3HAYEHHOMN U1 OKa3aHUs TOCYIapCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYT;

IpU TNPEJOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.5 aJIMUHHCTPATUBHOTO
perinaMeHTa Ha OyMaXHOM HOCHUTENIE, OCYLIECTBISIET CKAaHUPOBaHME MPECTABICHHBIX
JIOKYMEHTOB;

pacreyaTbIBacT 3asBIICHUE;

IepeIaeT 3asBUTEIIO HA ITPOBEPKY M IMOJIUCAHUE;

1ocJIe MOJAIMCAHNSI CKAaHUPYET MOANNCAHHOE 3asIBIICHUE;

3arpy’aeT B aBTOMaTHU3MPOBAHHYI0 HH()OPMALIMOHHYIO CUCTEMY, IIPEeIHA3HAYCHHYIO JJIs
OKa3aHUsl TOCYJAPCTBEHHBIX M MYHULUNAIbHBIX YCIYI JIOKYMEHTBI, IPEICTABICHHBIE B
AIIEKTPOHHON (hopMe WM 3IJIEKTPOHHBbIE 00pa3bl OTCKAaHMPOBAHHBIX JOKYMEHTOB, (OpMHUpYET
JIIEKTPOHHOE JIETI0;

BO3BpAIlaeT MOJIMMCAaHHOE 3asBJIEHUE U OPUTHHAIIBI OyMa)KHBIX JJOKYMEHTOB 3asBUTEIIO;

BBIJIA€T 3asBUTEIIO PACIIUCKY B IIpUEME JOKYMEHTOB.
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B cinyuae HanmuuMs OCHOBaHUM Ui OTKa3a B NPUEME JOKYMEHTOB JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HAJIWYUHM TPEMATCTBUN Ui
npuema 3asBJICHUS M BO3BpPALIaeT eMy JOKYMEHTHI C OOBSICHEHHEM COJEpKaHUS BBIIBICHHBIX
OCHOBaHUH JJIs 0TKa3a B IprUeMe JOKYMEHTOB.

3.3.3.3. IoKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, I10CIIE MOCTYIIIICHUS
JIOKYMEHTOB Ha paCCMOTPEHHUE:

IIpUCBAMBAacT 3asBJICHUI0 HOMEpP B COOTBETCTBHM C HOMEHKJIATypOW J€JI M CTaTryc
«ITpoBepka TOKYMEHTOBY;

U3y4aeT IMOCTYNUBLIME D3JEKTPOHHBIE [€J1a, B TOM YHCJE NPUIOKEHHBIE 3asgBUTEIEM
JIOKYMEHTBI B 3JIEKTPOHHOM (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

pOBEPSET KOMIUIEKTHOCTb, YATAEMOCTb AJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSIET  COONIOZICHUE  YCIIOBUM  JIEHCTBUTEIBHOCTH  DJICKTPOHHOW  TOTHCH,
nocpeacTBOM obOpamienuss k Eaunomy moprany (B ciyuyae, eciii 3asiBUTEIEM IpPEACTaBICHBI
AIIEKTPOHHBIE JOKYMEHTHI, TOJMNHCAHHbIE YCUJIEHHOW KBaIU(PUIMPOBAHHOW 3JIEKTPOHHOU
MTOJIMHKCHIO).

[Ipy HanuuMM OCHOBAHUM, NPETYCMOTPEHHBIX NYHKTOM 2.7.1 aaIMHUHHCTPaTUBHOIO
periaMeHTa, HOJAr0TaBIUBAET MIPOCKT pEeIIeHUs 00 0TKa3e B MpHUeMe JOKYMEHTOB, HEOOXOAUMBIX
JUISL  TIPeIOCTAaBJIGHWS MYHMIMMNAIbHOW ycinyru (mpuiokenune Ne 4 Kk Hacrosiemy
aJIMMHHACTPATUBHOMY PETJIAMEHTY).

B cnydae, ecim B pe3ysibTaTte MPOBEPKH YCHICHHON KBATU(DHUITMPOBAHHON AIEKTPOHHOU
MOJIHCH BBISIBIEHO HECOOJIOIEHUE YCIOBUH ee IeHCTBUTEIBHOCTH, IPOCKT pelIeHus: 00 oTKaze
JIOJKEH coAeprKaTh MyHKTHI cTtaTeu 11 denepanbHOoro 3akona Ne 63-D3, KOTOpbIE MOCTYKUAIU
OCHOBaHHUEM JJISl €70 IPUHATHUS.

[TpoekT penienust 06 0TKaze B IpUeMe TOKyMEHTOB, HEOOXOIUMBIX Ul IPEJOCTaBICHUS
MYHMIMIAJIBHONW YCIYTH, C YKa3aHUEM IIPUYUH OTKa3a (B CIy4ae, €ClIi OCHOBAHUSA NI OTKa3a B
preMe JOKYMEHTOB, HEOOXOAUMBIX Ui MPEIOCTABICHUS MYHHUIIMIIAJbHOW yCIIyTH, CBS3aHBI C
HapylIEHHEM YCTAaHOBJICHHBIX TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHHUS JUIs OTKas3a B
npUeMe JIOKyMEHTOB [OJDKHBI COJAepKaThb HMH(OpPMAlMI0 O HAMMEHOBAaHUU JOKYMEHTOB
(uH(opMaly, CBEICHUI), KOTOpPBIE HE IpPEJCTaBICHBI, COJAEPkKAT HEIOCTOBEpHbIC U (WJIH)
MIPOTUBOPEUYMBBIE CBEACHUS, OG(OPMIIEHBI C HapyUIEHHEM YCTAHOBJICHHBIX TpeOOBaHMUIA),
HaIpaBJIIETCS Ha COIVIACOBAHUE B YCTAHOBJIEHHOM IOPSAJIKE IIOCPEACTBOM  CHCTEMBI
AIIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa pelieHust 00 oTKasze B IMpueMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEIOCTABIICHUS! MYHMIIMIAJIBHOW YCIyTH, OCYIIECTBISETCS B MOPSAKE, MPEAyCMOTPEHHOM
IIyHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

B cirydae oTcyTCTBUS OCHOBaHMI IJIs1 OTKa3a B IPUEME TIOKYMEHTOB, NPEIYCMOTPEHHBIX
IIyHKTOM 2.7.1 aIMUHUCTPATUBHOTO PETJIAMEHTA, JOLDKHOCTHOE JIMIO, OTBETCTBEHHOE 34 IPUEM
JIOKYMEHTOB, B T€UEHHE OJIHOTO paboyero AHS CO JAHS MOCTYIJICHHs 3asBICHUS, HaIlpaBisieT
3asBUTEII0, YKa3aHHBIM B 3asBICHUHM CIIOCOOOM, YBEJOMJICHHE O IOCTYIUIEHHM 3asBJICHUS,
coJiepikaliee BXOJSIIMM pPEeruCTPAllMOHHBIN HOMEp 3asiBICHHUS, ATy IOIy4YeHHs 3asBIICHUS,
nepeyeHb HaMMEHOBaHMU (HailyoB, MpeNCTaBIEHHBIX K HEMY JIOKYMEHTOB, JaTy IOJIyYeHHs
pe3ysibTaTa MyHUIMIIAIBHON YCIYyTH.

3.3.3.4. HcnonHenwe mpouenyp, yKazaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aJIMMHUCTPATUBHOTO perjiiaMeHTa, Ipyu HaMYMHU TEXHUYECKOW BO3MOKHOCTH OCYILIECTBIISETCS B
aBTOMaTHMYECKOM pPEKUME C HCIOJIb30BaHUEM AaBTOMATU3MPOBAHHOW HH(MOpPMAIMOHHON
CUCTEMBI, PeJHaA3HAYEHHO JIJIsl OKa3aHUs TOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT.

3.3.3.5.  AjMMHHCTpaTHBHBIE TpOLEAYpPbHI, YCTaHABIMBAaeMble IyHKTOM 3.3.3
aJIMMHUCTPATUBHOTO pErjlaMeHTa, BBIMOJHSIIOTCS B TEUYEHHWE OJHOr0 paboyero JHSA CO JHSA
MIOCTYIUIEHHUS 3asBJICHUS HA PACCMOTPEHHE.

Pe3synbpraraMy BBIMIOJIHEHUS! aJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: MPUHATHIA Ha
paccMOTpeHHe KOMILJIEKT JOKYMEHTOB HJIM MPOEKT PEelIeHUst 00 OTKa3e B MpHEMe JIOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEJOCTaBICHHUS MyHUIIUTIAIBHON YCITyTH.



3.4. HanpaBieHne MeXBEJOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4ACTBYIOIIUE B IIPEIOCTABICHUN
MYHUILUIIAIBHON YCIIyTH

3.4.1. OcHoBaHuEM Hayaja BBINOJIHEHHUS AJIMUHUCTPATUBHON NPOLENYpPHI SBISAETCS
MOJlyYeHUE JOJKHOCTHBIM JIMLIOM (paOOTHMKOM), YIOJHOMOYEHHBIM Ha BBIIIOJHEHHE
aJIMUHUCTPATUBHOM MPOILEIYphl, OT TOHKHOCTHOrO Jjuua (pabOTHHKA), OTBETCTBEHHOTO 3a
MIPUEM JOKYMEHTOB, PUHATHIX OT 3asBUTENS IOKyMEHTOB.

Jo;KHOCTHBIM ~ MIOM  (paOOTHUKOM), ~ OTBETCTBEHHBIM 32  BBINOJIHEHUE
aJIMMHUCTPATUBHON MPOLEAYPHI, ABISETCS 3aBEAYIOUIMI CEKTOpOM MO paboTe ¢ HaceJeHHeM
AJIMMHHCTpAlMM paifoHa (Jajsee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HalpaBJeHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIO>KHOCTHOE JMIIO, OTBETCTBEHHOE 3a HANpaBICHUE MEXKBEIOMCTBEHHBIX
3anpocoB, (opMHUpPYEeT U HalpaBisieT B DJJEKTPOHHOM ¢GopMe MOCPEACTBOM CHCTEMBI
MEXBEJJOMCTBEHHOTO ~ 3JIEKTPOHHOTO  B3aUMOJCHCTBUS (NP  OTCYTCTBUM  TEXHUYECKOM
BO3MOXXHOCTH — HMHBIMHM CIIOCOOaMH) 3allpoChl O IMPEJOCTaBICHUU JOKYMEHTOB U CBEJICHUH,
IIPEyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOI'O pErJIaMEHTA.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTaHABIMBAaE€Mble  HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B ICHb IIPUHSTHS 3asIBJICHUS Ha PACCMOTpPEHUE.

Pe3ynbpraraMu BBINOJHEHHS] aIMUHUCTPATUBHBIX NMPOLEAYD SBJISIOTCS: HalpaBiIeHHbIE B
OpraHsl BJIacTu U (WJIK) M0/IBEJOMCTBEHHbIE OpraHaM BJIACTH OPTaHU3ALUH 3aIPOCHI.

3.4.3. CnenuanucTsl MOCTaBUIMKOB JAHHBIX HAa OCHOBAaHWH 3alpOCOB, MOCTYIHBIIHMX
yepe3 CHUCTEMY MEKBEJOMCTBEHHOIO DJJIEKTPOHHOTO B3aMMOJACHMCTBHS, IPENOCTABIISIIOT
3ampaiiMBaeMble JTOKYMEHTHI (MH(OpMAIMIO) WM HAMpaBiSIOT YBEAOMJIEHUS 00 OTCYTCTBUH
JOKyMEHTa U (WIn) HHPOpPMaLUU, HEOOXOJUMBIX JUIs MPEI0CTAaBICHNUS MyHUIIMTIAIIBHON YCIIyTH
(manmee — yBemomiieHHE 00 OTKa3e).

AJMUHUCTpAaTUBHBIE  TMPOLEAYpPbI,  YCTAHAaBIMBAEMbIE  HACTOSIIIUM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX AHEW CO JIHA MOCTYIUICHUS MEXBEJOMCTBEHHOTO 3alpoca B OpraH
WIA OpraHMU3allvio, MPEJOCTaBIAIONMEe JOKYMEHT W HH(GOpMAIMIO, €CIH HHbIE CPOKH
MOJATOTOBKM M HANpaBlieHUS OTBETa Ha MEXBEIOMCTBEHHBIM 3alpoc HE YCTaHOBIICHBI
(benepanbHBIMU 3aKOHaMHM, INpaBoBbIMM akTamu IlpaButensctBa Poccuiickoit ®enepauuu u
MPUHSTHIMU B COOTBETCTBHU C (efiepalbHbIMU 3aKOHAMHU HOPMAaTHBHBIMHU MPABOBBIMU aKTaMH
Pecniy6nuku TarapcraH.

PesynbTaramMy BBINONHEHHUS aAJAMMHHUCTPATHBHBIX MPOLEAYP SBISAIOTCS: JIOKYMEHTbI
(cBeneHMs), HEOOXOUMBIE ISl MIPEJOCTABICHUS MYHUIIUIIAIBHON yCIyTH, MO0 yBeIOMIICHHUE
00 oOTKa3e, HalpaBJIeHHblE JODKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a HalpaBJcHHE
MEXXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOMKHOCTHOE JUIIO, OTBETCTBEHHOE 3a HAIIPaBICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

MOJTyyaeT 3alpalldBaeMble dYepe3 CUCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aUMO/JICHCTBUS JTOKYMEHTHI (CBEICHNUS), HEOOXOAUMBIE JUTS IPEAOCTaBICHHUSI MYHUITUIATIBLHON
yciyTu, 1100 yBeJoMIIeHHE 00 0TKa3e MPH OTCYTCTBUU AOKYMEHTa U (WiIK) HHGOpMaIuy;

IpY HAIMYUHM OCHOBAHMM, IPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aJIMHUHUCTPaTUBHOIO
periJamMeHTa, MoAr0TaBIUBAET MPOEKT pelieHHs 00 OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOUMBIX
JUISL IPEIOCTABIICHNUS MyHULIMITAJIBHOU YCIIYTH.

[TpoekT penienust 06 oTKaze B IpUeMe TOKyMEHTOB, HEOOXOIUMBIX Ul TIPEJOCTaBICHUS
MYHMIMIAJIBHONW YCIYTH, C YKa3aHUEM IPUYUH OTKa3a (B CIy4yae, €CJIi OCHOBAHHUSA NI OTKa3a B
preMe JOKYMEHTOB, HEOOXOAUMBIX Ui MPEIOCTABICHUS MYHHUIIMIIAJIbHOW YCIIyTH, CBS3aHBI C
HapylICHHEM YCTAaHOBJICHHBIX TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHHUS JUIs OTKas3a B
npUeMe JIOKyMEHTOB [OJDKHBI COJAepKaThb HMH(OpPMAlMI0 O HAMMEHOBAaHUU JOKYMEHTOB
(uH(opMalM, CBEICHUIN), KOTOpBIE HE IpPEJCTaBICHBI, COJAEPXKAT HEIOCTOBEpHbIE U (MJIH)
MIPOTUBOPEUYMBBIE CBEACHUS, OG(OPMIIEHBI C HapyUIEHHEM YCTAHOBJIEHHBIX TpeOOBaHMUIA),
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HaIpaBJIIETCS Ha COMVIACOBAHUE B YCTAHOBJIEHHOM IOPSAJIKE IIOCPEACTBOM  CHCTEMBI
3JIEKTPOHHOI'0 IOKyMEHTO000pOTA.

CornacoBaHue MpoeKTa pelieHust 00 oTKasze B IMpueMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEIOCTABIICHUSI MYHMIIUIAIBHONW YCIyTH, OCYIIECTBISETCS B MOPSAKE, MPEAyCMOTPEHHOM
IIyHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTaHABIMBAaE€Mble  HACTOSIIMM  ITYHKTOM,
BBITIOJIHSIOTCS B IEHD MIOJIy4YE€HUs CBEJCHUM 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

PesynbpraraMy BBIMONMHEHHUS AJAMHHHCTPATHBHBIX MPOLEAYp SIBISIFOTCS: JIOKYMEHTBHI
(cBeneHMs), HEOOXOAUMBIE IS TIPEIOCTABICHUS MYHUIMIIATBHOMN yCIyTH, MPOEKT pereHust 00
OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEI0CTaBICHUS MYHUIIMIIAIbHON YCIYTH.

3.4.5. UcnonHenue npouenyp, yKa3aHHbIX B NyHKTax 3.4.2, 3.4.4 aaMMHHUCTPaTHUBHOIO
periaamMeHTa, IpU HaJIMYUU TEXHUYECKOW BO3MOKHOCTH OCYILIECTBIISIETCS B aBTOMATHYECKOM
pe)XuMe € HUCHOJb30BAHMEM  aBTOMATU3MPOBAHHOW  MH(MOPMALMOHHOW  CHUCTEMBI,
MpeHa3HaYeHHON NIl OKa3aHMs TOCYNAapCTBEHHBIX U MYHHUIIMMAIBHBIX YCIYT, B TOM YHUCIE C
MOMEHTA PETUCTpAllMy 3asBICHHUS B COOTBETCTBHUM C IYHKTOM 2.13 agIMUHHCTPaTUBHOIO
periaMeHTa.

3.4.6. MakcuManbHbII CPOK BBIIIOJIHEHUS aJMUHUCTPATUBHBIX IPOLEAYDP, YKa3aHHBIX B
nyHKTe 3.4 aMUHUCTPATUBHOTO PETJIaMEeHTa, COCTaBIISET TPU paboyuX JTHS.

3.5. IloaroroBka pe3ysibTaTa MyHULIUIIAJIILHON YCIyTH

3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS AJIMUHHUCTPATUBHOW NPOLEIYPHI SBISETCS
MOCTYIUIEHHE OT JIOJDKHOCTHOTO JIMLA, OTBETCTBEHHOI'O 32 HAIPABIIEHHUE MEXXKBEIOMCTBEHHBIX
3alpocoB, JOKYMEHTOB (CBEACHMI), HEOOXOAMMBIX JUIsl MPEJOCTABICHUS MYHHUIIMITAIbHON
YCIIyTH.

JIOMKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 32  BBINOJHEHHE  aJAMHHHUCTPATHUBHOU
IPOLETypHl, SIBISETCS 3aBEAYIOLIUM CEKTOPOM MO paboTe ¢ HaceleHHueM AJMHHUCTPALIH
paiioHa (mamee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTara
IIPEIOCTABIICHUS MYHULIUIAIbHON YCIYTH).

3.5.2. JIoJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY PE3yJIbTATa MPEIOCTaBICHUS
MYHMIIMIIAJIBHON yCITyTH:

paccmaTtpuBaeT CGHOPMHUPOBAHHBIM  KOMILJIEKT JOKYMEHTOB, HEOOXOAMMBIX  JUIS
IIPEIOCTABIIEHUS MYHULIUTIAIBHON YCIYTH;

IPU BBISIBJICHUHM OCHOBAHHWM JJI1 OTKa3a B MPEJOCTaBICHUM MYHHUIIMIAIBHOWU YCIYTH,
YKa3aHHBIX B ITyHKTE 2.8.2 aJIMUHUCTPAaTUBHOIO PETJIaMEHTa, IOATOTABINBAET IPOEKT PELICHUS
00 OoTKa3e B IPEI0CTaBICHUN MYHUIIUTIAIBHON YCIYTH;

B CIydya€ OTCYTCTBMS OCHOBAaHMHM IJIsi OTKa3a B IIPENOCTABIECHUU MYHHUIUIAIBHOU
YCIIyTHU, MPEAyCMOTPEHHBIX MYyHKTOM 2.8.2 aJMUHHCTPATUBHOTO perilaMeHTa, M0 HToraM
paccMOTpeHHsT JOKYMEHTOB, HEOOXOOUMBIX Ul IPEJOCTaBICHUS MYHUIUNAIBHON YCIYyTH,
MOJTOTABIMBAET MPOEKT pe3yJibTaTa MPeAOCTaBICHUS MyHHUIIMIIAIbHOW YCIyTU B COOTBETCTBUU
¢ noanyHKTOM | myHkTa 2.3.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA;

HaIpaBJseT MOJTOTOBICHHBIM MPOEKT pe3yjbTaTa MPEAOCTaBICHUS MYHUIUNAIbHOMN
YCIIyTH Ha COIVIACOBAHUE B YCTAHOBJIIEHHOM MOPSAKE MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOoTa.

AJMUHUCTpAaTUBHBIE  TMPOLEAYpPHI,  YCTAHABIMBAEMbIE  HACTOSIIIUM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pabovero JHS.

PesynpTaTamMu BBIIOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYD SBIAIOTCS: MPOEKT PELICHUS
00 OTKa3ze B MPeNOCTAaBICHUN MYHHUIUIAIbHOW YCIYTH, IPOEKT pelleHus o0 OTKasze B IpueMe
JIOKYMEHTOB, HEOOXOAMMBIX JIJIs IPEIOCTABICHUS MYHHUIIUITAIBHOMN YCIIyTH, ClIpaBKa (BBIIHCKA).

3.5.3. CormacoBanne ¥ TMOANUCAHWUE TMPOEKTAa pe3yJibTaTa MPEIOCTaBICHUS
MYHUIIUNAIBHONH  yCIIyTW (Jajee — TMPOEKThl JIOKYMEHTOB) —oOcyllecTBisiercs | aBoit
AZMUHUCTpaLMK paiioHa.
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[loaroroBneHHblE NPOEKTHI JOKYMEHTOB, HMMEIOLIME 3aMEYaHus, BO3BpalllaloTCid Ha
JIOpabOTKY JIMITY, OTBETCTBEHHOMY 3a TIOJIFOTOBKY pe3yjbTaTa MyHHUITUNATRHOU yciayru. [locme
YCTpAaHEHUs] 3aMEUYaHUil MPOEKThl JOKYMEHTOB IIOBTOPHO NEPENAOTCS Il COIJIACOBAHMS M
MOJMUCAHUS.

I'maBa AgmuHMCTpanuu paiioHa MPU PaACCMOTPEHHMM IPOEKTOB JOKYMEHTOB IPOBEPSET
coOirofieHre aaIMUHUCTPATUBHOTO perjiaMeHTa JIOJDKHOCTHBIMH JIMLIAMHU A JIMUHUCTpalUu
pailoHa B YaCTH CPOKOB BBIINOJIHEHNS aIMUHUCTPATUBHBIX IPOLEAYP, UX MOCIEA0BATENBHOCTH U
MOJIHOTHI, HAJM4YHsl COIVIACOBAaHUI YHNOJHOMOYEHHBIX MJODKHOCTHBIX JHI AJIMHUHUCTPALUU
paifoHa B cUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa.

B ciydae BbIsBIEHMS HapylUIeHHl B 4acTU CPOKOB BBIMOJIHEHUS aIMHUHHCTPATHUBHBIX
IPOLEAYp, HMX IOCIEAOBATEIBHOCTH W IOJHOTHl PYKOBOAMTENb AJIMUHUCTpAllUU paiioHa
MHUIUUPYET NPUBJICUYCHNE K OTBETCTBEHHOCTH JIMII, TOMYCTUBIINX HAPYIIEHHSI, B COOTBETCTBHHU
C IIYHKTOM 4.3 aIMUHUCTPAaTUBHOTO PErJIaMEHTA.

AJIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTaHABIMBAaE€Mble  HACTOSIIMM  ITYHKTOM,
BBITOJIHSAIOTCS B TEUCHUE OJHOTO paboyero JHs.

PesynbpraraMy BBITIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYp SBISAIOTCA: pEUIeHHE 00
OTKa3e B NpUEME JOKYMEHTOB HEOOXOJMMBIX JJIs MPEAOCTABICHUS MYHHMIMIAIBHOW YCIyTH,
pelieHre o0 0TKa3e B MPEJOCTaBICHUH MyHUIIUIATIBHOM YCIIyTH, ClipaBKa (BBIKUCKA).

3.5.4. Ucnonnenue npouenyp, yka3aHHbIX B MyHKTax 3.5.2, 3.5.3. aqMUHUCTPATUBHOTO
periJamMeHTa, IpU HaJIMYUU TEXHUYECKOW BO3MOJKHOCTH OCYLIECTBIIIETCS B aBTOMATHYECKOM
peXuMe ¢ HUCHOJb30BAHMEM  aBTOMATU3MPOBAHHOW  MH(MOPMALMOHHOW  CHUCTEMBI,
MpeHa3HaYeHHOMN JJIs OKa3aHUs TOCYIapCTBEHHBIX U MYHHUIIUIATIbHBIX YCIIYT.

MaxkcuManbHbIi CPOK BBIITOJIHEHUS aJMUHUCTPATUBHBIX IPOLEAYD, YKa3aHHBIX B IIYHKTE
3.5. aAMMHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET ABA PAOOYMX JTHSI.

3.6. Brigaua (HanpaBieHue) 3asiBUTENIO pe3yJibTaTa MyHUIIUIAIBHON YCIyTH

3.6.1. OcHoBaHMEeM Hayaja BBIIIOJHEHHUS AJIMHHHUCTPATUBHONW NPOLEIYPHI SBISETCS
[IOJIyY€HUE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE aJMUHHCTPATUBHOU
MPOLEAYPHI, JOKYMEHTA, MOATBEPKIA0IIETr0 MPEJ0CTaBIeHNEe MyHUIIUIIAIIBHOMN YCITyTH.

JIOIKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 32  BBIINOJHEHUE  aJAMHHHUCTPaTHUBHOMU
MPOIIENYPHI, SBISCTCA 3aBEAYIONINI CEKTOPOM IO paboTe C HAceleHHEeM AJIMHHHUCTPAINHA
pailoHa (zasnee - JOJPKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bbllauy (HanpaBiIeHUE) JOKYMEHTOB).

3.6.2. JlomxHOCTHOE JTUI0, OTBETCTBEHHOE 3a BbIJauy (HaIlpaBJICHNUE) TOKYMEHTOB:

o0ecrieynBaeT PErUCTpaAIlMI0 M BHECEHHWE CBEACHUH O pe3ysibTaTe MpeloCTaBICHUS
MYHHUIMIAJIbHOW YCIyrM B IMOJCHUCTEMY BEACHHS JIOKyMEHTAallMd aBTOMAaTH3UPOBAHHOM
MHPOPMALIMOHHOM  CHUCTEMbI, TIpeJHa3HAuYeHHOW /I OKa3aHWs TOCYJapCTBEHHBIX U
MYHHIMIIATBHBIX YCIYT;

U3BEIIACT 3asBUTEN (€ro NpeACTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUHU, O
pe3ysbTaTe Mpe0CTaBIEeHUSsI MyHUIMITAILHOW YCIYTH U O BO3MOXHOCTH IOJTy4€HHUs pe3yibTaTa
IIPEIOCTABIIEHUS MyHULIUIIAIBHON yCIyru B AAMUHHUCTpalMy paiiona i B MOILI.

Hcnonuenue mpoueAayp MpH HAIMYUU TEXHUYECKOH BO3MOXKHOCTH OCYIIECTBIISETCS B
aBTOMaTHMYECKOM pPEKUME C HCIOJIb30BaHUEM AaBTOMATH3MPOBAHHOW HH(MOpPMAIIMOHHON
CUCTEMBI, PeJHa3HAYEHHO JIJIsl OKa3aHUs TOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT.

AJMUHUCTpAaTUBHBIE  TPOLIEAYpPHI,  yCTAaHABIMBAaEMbIE  HACTOSALIMM  ITyHKTOM,
BBITIOJHSIOTCS B T€YEHHE OJHOTO paboyero JIHs CO JHS MOJAMUCAHUS TOKYMEHTA, SIBISIOIIETOCs
pE3yJIbTaTOM MPEAOCTaBICHUS MYHHULUNAIBHON YCIYr'M, YHNOJHOMOYEHHBIM JIOJDKHOCTHBIM
JUIOM AJMUHHCTpAIH palioHa.

PesynpTaTamMu BBINOJHEHWS AaJIMUHUCTPATUBHBIX NPOLEAYDP SBISAIOTCA: pa3MELICHHE
CBEJICHUM O pe3ynbTare NpPeJOCTaBICHUS MYHUIMNAIbHON yciIyru B HH(GOPMALMOHHBIX
CUCTEMAX, W3BEUICHHE 3asBUTENA (E€ro MpPEACTAaBUTENS) O PE3yJIbTaTe MPEeAOCTaBICHUS
MYHHIIMIIAJIBHON YCIIYTH U CIOCO0ax €ro MoTy4YeHHUs.
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3.6.3. Ilopsnok BbLIauM (HAmpaBJCHHUs) pe3yJsibTaTa NMPeNOCTaBICHUS MYHUIUNATBLHON
yCIyru

3.6.3.1. Ilpu oOparmieHnn 3asBUTEINS 3a PE3yJIbTaTOM MYHUIUNANbHON ycimyru B MOL,
pabotHuKk MO®IL] BblAaeT 3asgBUTENIO Pe3yIbTaT MYHULMIAIBHON yCIyTH B (hopMe dK3eMIUIsipa
AJIEKTPOHHOTO JIOKYMEHTa Ha OymakHoMm HocuTene. Ilo TpeGoBaHMIO 3asBUTENSI BMeECTE C
HK3EMIISIPOM DJIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHTENE €My IpeIOCTaBIsSeTCs
HK3EMIUIAP AJIEKTPOHHOTO JOKYMEHTa IyTeM €ro 3alMcy Ha ChEMHbIM HOCUTENIh MHPOpMALUU
WIA HaNpaBICHHUS DJK3EMIUISIpa 3JICKTPOHHOTO JOKYMEHTa MO S3JEKTPOHHOW TOYTE B aJpec
3asBuTens. Ilpu 3amucu Ha ChbeMHBIH HOCUTENh MH(DOPMAIMM WM HAIMPABICHUU HK3EMIUIIpa
JIEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTaBJIE€H OHK3EMIUIAP 3JIEKTPOHHOIO
JIOKYMEHTa Ha OyMa)>XHOM HOCHTEJIE, 110 3JIEKTPOHHON MOYTE UICHTUYHOCTh TAKOT'0 HK3EMILIIpa
AIIEKTPOHHOTO JOKYMEHTa OJK3EMIUIIPY 3JEKTPOHHOTO IOKyMEHTa Ha OyMaKHOM HOCHTEIe

3aBepseTcs YIOJIHOMOYEHHBIM COTPYAHUKOM c UCIIOJIb30BAaHUEM YCUJICHHOU
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOANHUCH.
AIMUHUCTpAaTUBHBIE  TPOLIEAYpPHI,  YCTAaHABIMBAaEMblE  HACTOSALIMM  ITyHKTOM,

BBITIOJHSIOTCS B MOPSIIKE OYEPEAHOCTH, B J€Hb MPUOBITHUS 3asBUTENS B CPOKU, YCTAHOBIICHHBIE
perinaMeHToM paboTsl MDLI.

Pe3ynbprataMu BBINOIHEHUSI aIMUHUCTPATUBHBIX MpOILeayp sABIsAt0TCA: pukcanus (axra
BbIIaYU pe3ysbTara MpefocTaBieHUs MyHununaapbHoil yciyru B AUC MOII, pesynbprar
IIPEA0CTABIICHNUS] MYHULIMITAIIBHON YCIIYTH, BBIJTAHHBIN 3aIBUTEIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a Pe3yJIbTaTOM MYHHULMIAIBHOW YCIYTH Yepes
Enunbiii, PecnyOnukaHckuil mopTaibl 3asBUTENI0 B JIMYHBIM KaOMHET aBTOMAaTHYECKH
HaIpaBJIIeTCsl AJNEKTPOHHBIA 00pa3 MOKYMEHTa, SBISIOIIETOCS PEe3yJIbTaToOM MpPEeJOCTaBICHUS
MYHHUIMNAIBHOW YCIYrH, THOJIUCAHHBIA YCHJIEHHOM KBaJU(UIMPOBAHHOW SJIEKTPOHHOMI
MOJIHUCHIO YIIOJTHOMOYEHHOTO IOJKHOCTHOTO JINLa AZMUHHUCTpALMK pailoHa.

AJIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTaHABIMBAaE€Mble  HACTOSIIMM  IYHKTOM,
BBITIOJHAIOTCS B JIEHb MOAMNMCAHUSA JOKYMEHTA, MOATBEP KIAOLIErO MPEAOCTaBIeHUE (OTKa3 B
MIPEIOCTABIIEHUH) MYHUIMMIAIBHON  yCIyTH, YIOJIHOMOYEHHBIM JODKHOCTHBIM  JIULIOM
AJMUHHUCTpALUy paiioHa.

Pe3ynpraraMy BBINOJHEHUS aJIMWHUCTPATHBHBIX IPOLEAYP SBIIIOTCSA: HaIpaBICHUE
(mpenoctaBieHue) ¢ Hcmoib30BaHMeM EnuHoro, PecnmyOimkaHCKOro MHOPTaIoOB 3asBUTEIIO
JIOKYMEHTa, TIOATBEPKIAIOIIETO NMPEA0CTaBICHUE MyHUIUITAILHON YCIIyTH (B TOM YUCIIE OTKa3 B
IIPEIOCTABJIEHUN MYHULIUNIAIBHON YCIYTH).

3.6.3.3. Ilpu oOpameHuu 3asgBUTENS 3a pPE3yJbTaTOM MYHULMINAIBHOW YCIYIH B
AJIMMHHUCTpAIMIO paiioHa, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HArpaBiieHHE)
JOKYMEHTOB, BBIIA€T 3asABUTENIO pe3yJbTaT MyHHIMNanbHOW ycayru. Ilo TpebGoBanMiO
3asBUTEINII BMECTE€ C HK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHTEIEe eMy
MIPEAOCTABIIACTCS JK3EMIUIAP JJIEKTPOHHOIO JIOKYMEHTAa IIyTEM €ro 3alliCH Ha ChEMHBIN
HOCUTENb HHGOpPMAIMM WM HANpaBICHUS HK3EMIUIIpa JJIEKTPOHHOTO JOKYMEHTa IO
JIIEKTPOHHOM IIOYTE B aJIPEC 3asIBUTEIIA.

AIMUHUCTpAaTUBHBIE  TIPOLIEAYpPHI,  yCTAaHABIMBAaEMblE  HACTOSALIMM  ITyHKTOM,
OCYUIECTBIISIIOTCS B TOPSAIKE OYEPETHOCTH, B JIEHb NMPUOBITUS 3asBUTEIS] B COOTBETCTBUHU C
ITpaBmiiaMy BHYTPEHHETO TPYAOBOTO pacnopsiaka AAMUHHUCTpALMK pailoHa.

Pe3ynbpTaTomM BBINIOJIHEHUS! aJIMUHUCTPATUBHBIX MPOUEAYp SBIAIOTCS: (puxcanus (axra
BBIJJAYM PE3YJIbTATa IIPENOCTABICHUS MYHUIUNAIBHOW YCIyIrM B aBTOMaTU3UPOBAHHOMN
MH(GOPMAllMOHHON  cHCTEME, TpeJAHAa3HAuU€HHOW Ui OKa3aHUS TIOCYJapCTBEHHBIX H
MYHMIIUINAIBHBIX YCIIYT.

3.7. UcnpaBieHne TEXHUYECKUX OIUOOK

3.7.1. B ciyuae oOHapyXeHHs TEXHHUYECKOW OIIMOKM B JOKYMEHTE, SIBISIOIIEMCS
pe3yJIbTaTOM MYHHUIIMIAIBLHON YCIIyTH, 3aBUTEIb HAMpPaBJseT B AIMUHUCTPALIMIO paiioHa:
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3asBleHHE 00 HCIPaBJICHUH TEXHUYECKOH omuOku (mpuioxenue Ne 5 K HacTOsIIEMY
aJIMUHUCTPATUBHOMY pPETJIaMeHTY);

JIOKYMEHT, BBIJAHHBIA 3asBUTENO0 KaK Pe3yJbTaT MYyHHIMIAIBHOW YCIYTH, B KOTOPOM
COJICPKUTCSI TEXHIUUECKAs OMINOKa;

JOKYMEHTBI, HMEIOIINE IOPUIMYECKYI0 CHIIy, CBUICTEIbCTBYIOIIME O HAIUYUH
TEXHUYECKOM OIIHOKH.

3agBneHre 00 HCIPaBICHUM TEXHUYECKOH OIIMOKM B CBEJCHUAX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIOMIEMCSl Pe3yJbTaTOM MYHHUIIMIIAIBHONH yCIYTH, TIOAACTCS 3asBHUTEIEM
(YHOJTHOMOYEHHBIM  TIpEACTaBUTENIEM) IIOYTOBBIM  OTIpaBICHHMEM (B TOM YHCIE C
HCIIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI), 1100 uepe3 Exunbiii, Peciybnukanckuii mopraisl Win
MOILI.

3.7.2. JI0J5KHOCTHOE JIMI0, OTBETCTBEHHOE 33 MPHUEM JOKYMEHTOB, OCYLIECTBIISET IPUEM
3asBJICHUS 00 MCIIPABICHUH TEXHUYECKON OIIMOKU, PETUCTPUPYET 3asBICHHUE C MPHIOKECHHBIMU
JOKYMEHTaMH U TIepelaeT HX JODKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a 00paboTKy
JTIOKYMEHTOB.

AJIMAHUCTpATHBHBIE  TIPOLEAYpPHI,  YCTaHABIMBACMbIC  HACTOANIMM  ITYHKTOM,
BBITOJIHSAIOTCS B TEUEHUE OHOTO paboyero JHs C JaThl pErUCTPALIH 3asIBICHHS.

Pe3ynbraTraMu BBITIOJTHEHUS aIMHUHHCTPATUBHBIX MPOIEIYp SBISIOTCS: TNPHHITOE U
3apEeTUCTPUPOBAHHOE 3asBJICHUE, HANpaBICHHOE Ha PACCMOTPEHHE JOJDKHOCTHOMY JIHUILY,
OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKy JOKYMEHTOB, PacCMaTpUBacT
JOKYMEHTBI W B IIETSIX BHECEHUS WCIPABICHUH B JIOKYMEHT, SIBISIFOIIUICS PE3yJIbTaTOM
NPEOCTABICHUS] MYHUIUNAIBHONW YCIyTH, OCYIIECTBJIAET MPOLEAYpPhl, NPEayCMOTPEHHbIE
MYHKTOM 3.5 aJIMUHUCTPATHBHOTO PETJIAMEHTA, U BBIAACT UCIPABICHHBIA JOKYMEHT 3asiBHTEITIO
(YNOJTHOMOYEHHOMY MpPEJACTABUTENIO0) JIMYHO 1O POCIHUCh C M3BIATHEM Yy 3asBUTENSA
(YIOJTHOMOYEHHOTO  TPEJICTABHUTENS) OpHTHHAJIA JOKYMEHTa, B KOTOPOM  COJEPKUTCS
TEXHUYECKas OIIMOKa, WM HampaBiseT B ajpec 3asiBUTENs IOYTOBBIM OTIpPABICHUEM
(TTocpeICTBOM  AJIEKTPOHHOW TOYTHI) MUCHMO O BO3MOXKHOCTH TIOJNyYEHHsI TOKYMEHTa TpH
NPEJOCTaBICHUH B AJMUHUCTpAIMIO paiioHa OpUTHHANA JOKYMEHTa, B KOTOPOM COAEPIKUTCS
TEXHHYECKas OInOKa.

AJIMUHUCTpAaTHBHbIE  TPOLEAYpHI,  YCTaHABIMBAEMble  HACTOALIMM  IYHKTOM,
BBITIOJTHSIIOTCSL B TEUCHHE JABYX pabounX THEH Tmocie OOHapyKCHUS TEXHUUECKOW OIIUOKH HIIH
MOJIy4YEeHHUs OT JIF000T0 3aMHTEPECOBAHHOIO JIULIA 3asIBJICHUS O JIOMYIIEHHON OIIHOKeE.

Pe3ynbraTraMu BBITIONTHEHUS AJMUHUCTPATHBHBIX MPOIENYp SBISIOTCS: BBIIAHHBIN
(HampaBJICHHBIH) 3aSBUTEIIO JOKYMEHT.

4. ITopsnok ¥ popMbI KOHTPOJIS 3 MPEIOCTABICHUEM MYHHUIIMIIATBHON yCIyTH

4.1. IlopsimoK OCyIIECTBICHHS TEKYIIEro KOHTPOJIS 32 COOJIIOJICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMIIAMU MTOJIOKEHUN aJIMUHUCTPATUBHOIO PETJIaMEeHTa U
MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIMX TPEOOBaHUS K MIPEJOCTABICHUIO

MYHUIHUIIAJIBHON YCIYTH, a TAaK)KE IPUHATUEM UMU PEILICHUN

KoHTposib 32 MONMHOTOM M Ka4eCTBOM IPEAOCTABICHHUS MYHHUIMNAIBHOW YCIyTH
BKJIIOYaeT B ceOs BBIABICHHE M YCTpaHEHHE HapyLIeHMH MpaB 3asBUTENEH, MPOBEICHUE
IIPOBEPOK COOJNIOIEHUS MPOLEAYp NPeaOCTaBICHUS MYHULHUIMAIbHOM YCIyTd, MOATOTOBKY
peeHuii Ha neiicTBus (0e3aeiicTBre) JOMKHOCTHBIX JIUI] OpraHa MECTHOTO CaMOYTIPaBJICHUSI.

dopmamMu KOHTPOJSL 3a COOJIOACHHEM HCIOJHEHUS aJMUHUCTPATHUBHBIX MPOLEAYP
ABJISIIOTCA:

1) npoBepka M corjacoBaHHWE MPOEKTOB  JOKYMEHTOB IO  IPEAOCTaBICHUIO
MYHUILUIIATBHON YCIYTH;

2) mpOBOAMMBIE B YCTAaHOBIIEHHOM IOPSIJIKE MPOBEPKU BEJICHUS JI€TIONPOU3BOJICTBA;
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3) npoBeeHNE B YCTAHOBJICHHOM TOPSJIKE KOHTPOJBHBIX MPOBEPOK COOIIIOICHHS
MpoLeIyp NMPEAOCTABICHNUS MYHHUIIMIIAIBHON YCIIYTH.

B nensx tekyIero KOHTpOJIS HCHOJIB3YIOTCS CBEICHUS, UMEIOIINECS B 3JIEKTPOHHOM Oa3e
JAHHBIX, CIy’KeOHasi KOPPECHOHACHIMS, YCTHAas M NMHUCbMEHHas WHGOpMalus JOJKHOCTHBIX
JUL, OCYILIECTBISIOIIUX BBIIIOJIHEHUE AaJMWHHUCTPATUBHBIX IIPOLIEAYpP, JKypHAJIbl Yyuera
COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTHE CBE/ICHMUSL.

J1s OCyIecTBIIEHUs KOHTPOJS 3a COBEPIICHUEM JACHUCTBUU IpU INPEIOCTABICHUHN
MYHULMIIAIBHON YCIyTM W [PUHATHM PEIIEHUH PYKOBOJWUTEII0 OpPraHa MECTHOTO
CaMOYIIPABJIICHUs MPEICTABIAIOTCS CIPAaBKU O pe3yibTaTax MPEJOCTaBICHUS MYHULUIIAIbHON
YCIIyTH.

O cayyasx W NOpUYMHAX HapyLIEHUS CPOKOB, IIOCIEJOBATEIBHOCTU W COACPHKAHMS
aJIMMHUCTPATUBHBIX MPOLEAYP JOJKHOCTHBIE JUIa HEMEUIEHHO HH(POPMUPYIOT PyKOBOIUTEINS
opraHa, IIpeJI0CTaBIAIOIIEr0 MyHULMIIAIIBHYIO YCIYTY, a TAKKE PEAIPUHUMAIOT CPOYHBIE MEPBI
10 YCTPAHEHUIO HAPYIICHHM.

Texymmii KOHTPOJIb 32 COOJIOACHUEM IOCIIEAOBATEILHOCTH JICHCTBUM, OIpeaesIeHHbIX
aAMUHUCTPATUBHBIMU  MPOLEAYpaMH IO  IPEJOCTABICHUI)  MYHUIMIAIBHOW  YCIyTH,
OCYILECTBIIICTCA  3aMECTUTEIIEM  PYKOBOJMTENS  OpraHa MECTHOIO  CaMOYIIpaBJICHUS,
OTBETCTBEHHBIM 32 OpraHM3alio0 padOThl MO MPEJOCTABICHUI0O MYHUIUMNAIBHON YCIyTH,
HAYaJIbHUKOM OTJIeNIa, OCYIIECTBIISIONIETO OpPraHM3aluio paboThl IO MPEJOCTaBICHUIO
MYHHUIIMTIAJIbHON YCIYTH.

[IepeyeHp NOMKHOCTHBIX JIUL, OCYILIECTBIIAIONINX TEKYIUNA KOHTPOJb, YCTaHABINBACTCS
MOJIOKEHUSIMH O CTPYKTYPHBIX TIOJpA3JIEJCHUSAX OpraHa MECTHOIO CaMOYIpPaBJICHUS U
JIOJKHOCTHBIMM pErJIAMEHTaMHU.

4.2. IlopsaoK ¥ NEPUOAMYHOCTD OCYLIECTBIICHNUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK MOJIHOTHI
U Ka4yecTBa MPeI0CTaBICHNS MyHUIIUIIAJIbHON yCIIyTH, B TOM YHCIIE TOPSA0K U (OPMBI
KOHTPOJIA 3a IIOJTHOTOM U Ka4eCTBOM IIPENOCTABICHNS MYHULIUIIAILHON YCIIyTH

4.2.1. KoHTposb 3a MOJHOTOW M Ka4yeCTBOM IIPEIOCTABIEHUS MYHMILIMIAIBHOW YCIyTH
ocyuiecTBisercs B popMax:

1) npoBeeHMs MPOBEPOK;

2) paccMmoTpeHMs >kajio0 3asBuTeneil Ha nelcTBus (6e3aeiicTBue) AIMUHHCTpAILUN
paiioHa, a Tak)Ke TOJDKHOCTHBIX JIUI], MyHUIUTATBHBIX CITYKAIHX.

4.2.2. B nensix oCymIeCTBJICHUSI KOHTPOJIS 3a MOJHOTOM M KAa4€CTBOM IMPEIOCTABICHUS
MYHHMIMIIAJBHOW YCIYI'M TPOBOJATCS IIJIAHOBBIE W BHEIUIAHOBblE NpoBepku. llopsgok u
NEPUOANYHOCTh OCYLIECTBIIEHUSI IUIAHOBBIX IIPOBEPOK YCTAHABIMBAETCS IUIAHOM pabOTHI
AnmunucTpanuu paiioHa. [Ipu mpoBepke MOIYT paccMaTpUBAThCs BCE BOIPOCHI, CBSI3aHHBIE C
MIPEIOCTABIIEHUEM MYHHIIMIIAIBHONW YCIYTH (KOMILJIEKCHBIE MPOBEPKH ), UM OTJEJIbHBII BOMPOC,
CBSI3aHHBIN C MPEAOCTABICHUEM MYHHUIMIIAIBHON yciayru (TeMaThueckue npoepku). [IpoBepka
TaK)K€ MOXKET MPOBOJIUTHCS IO KOHKPETHOM jkajio0e 3asBUTEIIS.

4.2.3. BHemaHOBBIE MPOBEPKU IMPOBOAATCS B CBSI3U C NPOBEPKOW YCTPAHEHHUs paHeEe
BBISIBJICHHBIX HApyIICHUH aJMHUHUCTPATUBHOIO pErilaMeHTa, a TaKkKe B Cclydae IOIy4YeHHUS
xano0O 3asBuTenedl Ha gedicTtBus (Oe3delicTBME) AJMMHUCTpAlMM —paiioHa, a Takke
JOJIKHOCTHBIX JIML, MyHUIIUTAIBHBIX CITyXKaIlIHX.

4.2.4. Pe3ynbTaThl NpOBEpKH OG(GOPMISIOTCS B BHJIE akTa IMPOBEPKH, B KOTOPOM
YKa3bIBalOTCA BBISIBJICHHBIE HEIOCTATKH U MPEITIOKEHUS 10 UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTb JI0JDKHOCTHBIX JIMI] OpraHa, MPeI0CTaBIISIONIEero MyHUIUITATbHY IO
yCIIYTY, 3a pelieHus U AecTBus (Oe3aeicTBIEe), IPUHUMaeMble (OCYIIECTBIIEMbIE) HIMU B X0J1€
MIPEIOCTABIICHUSI MyHUIIUIIATLHON yCITyTH
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Ilo pesynpraram DpPOBENEHHBIX MPOBEPOK B CJIydac BBIABICHHS HApYyLICHUH IIpaB
3asBUTEJICl BUHOBHBIC JIMIA TMPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3aKoHOJaTenbCTBOM Poccuiickon denepauuu.

PykoBogutens MCMOTHUTENHHOTO KOMHTETa MYHHUIIMIIAIBLHOTO OOpa30BaHUS TOPOJ
HaGepexHbie UeTHBI HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIICHHM.

['maBa AnMuUHHCTpaMu pailoHAa HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE W (WIIH)
HEHaJJIeXKalllee BBINOJHEHWE aJMUHUCTPATUBHBIX JCMCTBUM, YKa3aHHbIX B paszgene 3
aIMUHHUCTPATUBHOTO PETJIaMEHTA.

JIOMKHOCTHBIE JIMIIAa U WHBIE MYHMIMIIAJBHBIC CIYy)KAIIUE 3a PEUIEHUS U JCUCTBUSA
(6e3neiicTBUE), MPUHUMAaEMbIe (OCYIIECTBISIEMbIC) B XOJI€ MPEAOCTABICHHUS MYHHUIIUIATHHOU
YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTAaHOBJIIEHHOM 3aKOHOAATEIBCTBOM MOPSIJIKE.

4.4. ITonoxeHus, XxapakTepHu3yrolue TpeOOBaHUs K MOPSAIKY U hopMaM KOHTPOJIS 3a

MPEIOCTABICHUEM MYHULIMIIAJIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI IPa)JaH, ux

00beTMHEHNN U OpTaHU3AINI

KoHTposb 3a mpeaocTaBleHHEM MYHHUIMIIAJBHOM YCIYTM CO CTOPOHBI TPaXKJIaH, HUX
O0OBeAMHEHU W OpraHu3allii, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH JIEATEIHHOCTH
OpraHa MECTHOTO CaMOYNPABJICHHS MPH NMPEJOCTABICHUN MYHHMIIMIAIBHONW YCIYTH, HOJy4YECHHS
MOJTHOM, aKTyaJIbHOM M TOCTOBEPHON MH(POPMAITUH O TIOPSIKE MPEOCTABICHHUS MYHUITUTAIBHON
YCIYTH W BO3MOXHOCTH JIOCYyJI€OHOTO paccCMOTpeHus oOpameHuid (Kayjmob) B Tpolecce
MPEIOCTaBICHUS] MYHUIIUTIATHHON YCITyTH.

5. JlocyneOHbIii (BHECYICOHBIN ) MOPATIOK 00KATOBaHUS PEIICHUI U AelicTBUl (O6e31elicTBYs)
Oprana, IpeI0CTABIISIONIETO MYHHUIIUTIATBHYIO YCIIYTY, MHOTO()YHKITMOHAILHOTO IIEHTPA
MPEIOCTAaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT, OpTraHU3aINi, YKa3aHHBIX B
yactu 1.1 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3, a Takke UX TOTKHOCTHBIX JIUII,
MYHHIIMITATBHBIX CITYKalluX, PAOOTHUKOB

5.1. 3agBUTENU HMMEIOT MpPaBO Ha OOKaJlOBaHHE B JIOCYACOHOM MOpSAJKE pEIIeHUH U
neiicTBuil (06e31elcTBYSA) OpraHa, MpeIoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, TOJKHOCTHOTO
JuIa opraHa, IpPEJOCTaBISAIOLIEr0 MYHUIMNAIBHYIO YCIYTy, MYHHULHUIAIBHOIO CIIY>KaIETo,
PYKOBOJUTENSI OpraHa, MpeAoCTaBIsIONIer0o MyHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIIHOHAIBHOTO
LIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTPA, OpraHu3alui, IPeayCMOTPEHHBIX YaCThIO
1.1 cratbu 16 @enepanbhoro 3akoHa Ne 210-P3, a Takxke UX paOOTHUKOB.

3asBUTENIb MOXKET 00OPATUTHCS € KaJ000H, B TOM YHCIIE B CICAYIOIUX CIIydasx:

1) HapylLIeHHe cpoKa PerucTpalyy 3anpoca o MPeAOCTaBICHUH MyHUIIUIIAIIBHOMN yCIyTH,
3arpoca, ykazaHHoro B cratee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CPOKa IMPEeIOCTaBIIEHUS MYHHUIMIAIbHONW ycnyru. B ykazaHHOM ciydae
nocyaeOHoe (BHecyneOHOE) oOXkalloBaHUE 3asBUTENEM peIIeHUH W JIedcTBUi (0e3meicTBus)
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, PaOOTHHKA MHOTO(YHKIIMOHAIBHOIO IIEHTPa BO3MOXKHO B
cilydae, eciii Ha MHOTO(YHKIMOHAIBHBIM LIEHTp, pelieHus U aeictBus (6e3neiicTBrue) KoToporo
00anyroTcsi, BO3JI0XKeHa (QYHKIMS 1O MPEJOCTaBICHUIO COOTBETCTBYIOIMIMX MYHMIIMIAIbHBIX
yCIyr B MOJHOM Oo0beMe B MOpsjKe, ompeneneHHoM yacTbio 1.3 cratbu 16 PenepanbHOro
3akoHa Ne 210-D3;

3) TpeGoBaHHMe Yy 3asBUTEN JOKYMEHTOB WM HHpoOpManuu JHOO OCYILIECTBICHHUS
JENCTBUH, MpeAcTaBIeHUE WU OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit @enepaninu, HOpMaTUBHBIMU IIPABOBBIMU akTaMH PecryOmnku
TartapcTaH, MyHHIMNAIbHBIMU MPAaBOBBIMU aKTaMM JJI1 NPEJOCTABICHUS MYHUIIUNAIbHOMN
YCIIyTH;

4) oTka3 B TIpUEME JOKYMEHTOB, IMPEIOCTABIECHHUE KOTOPHIX MPETyCMOTPEHO
HOPMATHBHBIMU TPaBOBBIMH akTaMu Poccuiickoil Denepanuu, HOPMATUBHBIMU MPABOBBIMHU
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aktamu PecryOnuku TartapcTaH, MyHUIIMIATBHBIMU MIPABOBBIMU aKTaMHU JUIS TPEAOCTaBICHUS
MYHUIMIIAJILHON YCIyTH, Y 3asiBUTENS;

5) oTka3 B MpENOCTaBICHWH MYHHUIMIAIBHOM YCIYI'M, €CJIM OCHOBAaHMs OTKa3a He
MpeyCMOTpeHb! (efiepaabHbIMU 3aKOHAMU U TMPUHATHIMH B COOTBETCTBUUM C HHUMH HHBIMH
HOpPMAaTUBHBIMM IpaBOBbIMU akTamu Poccuiickont ®enepaunn, 3akoHaMM M HUHBIMH
HOPMaTUBHBIMHM MpaBOBbIMH akTamu PecryOnmuku TatapcTtaH, MyHUIMIIAJbHBIMU MPABOBBIMU
akTaMH. B ykazaHHOM ciydae pocyneOHoe (BHecyneOHoe) 00xkalloBaHue 3asiBUTETIEM PELICHUN
51 JIEHCTBHAN (Oe3nericTBUA) MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHUKa
MHOTO()YHKIIHOHAJILHOTO IIEHTPa BO3MOXKHO B ClIy4ae, €Ci Ha MHOTO(YHKIIMOHAJBHBIN LIEHTP,
pemieHuss u JeictBus (Oe3nelCTBHE) KOTOPOro O0O0KalyloTcs, BO3JOKeHa (GYHKIUS IO
NPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMIAIBHBIX YCIYr B IOJHOM OObEME B IOPAIKE,
onpeaeneHHoM yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHMe C 3asiBUTENS MIPU NPEJOCTABICHUH MYHUIIUIIATBHON YCIyTH IUIATHI, HE
MPEIyCMOTPEHHOM  HOPMAaTMBHBIMU  TIPaBOBbIMM  akTamMu  Poccuiickon — Denepanuu,
HOPMATHBHBIMU IPAaBOBBIMU akTaMu PecrnyOnuku TaTtapcTaH, MyHUIUNAIbHBIMH TPAaBOBBIMHU
aKTaMu;

7) OTKa3 opraHa, MPEIOCTABIIAIOIIEI0 MYHHIHIAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIIA
opraHa, NpPEIOCTaBISIONIET0 MYHUIUNAIBHYIO YCIyry, MHOTO(QYHKIIMOHAJIBHOIO IIEHTpAa,
paboTHHKAa MHOTO(QYHKIMOHAJIBHOIO IIEHTpPA, OpraHM3alui, MpPeIyCMOTPEHHbIX YacThio 1.1
ctatbi 16 @enepanbHoro 3akoHa Ne 210-D3, unu ux pabOTHUKOB B HUCTIPABICHUU JIOMYIICHHBIX
UMH OIIeYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MyHHIUIIAIBHON yCIyTH
JOKYMEHTax JUOO0 HapyllleHHEe YCTAaHOBJIEHHOTO CpoKa TaKMX HchpaBieHuil. B ykazanHom
ciaydae jgocyaeOHoe (BHecyneOHOe) oOkaloBaHHME 3asBHUTEIEM pEIIeHUH | JeHCTBHIA
(Oe3neiicTBUSl) MHOTO(QYHKIIMOHAIBHOTO LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAIBHOIO LEHTpa
BO3MOXHO B cJly4ae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIA IEHTP, PpEIHICHUS U JACUCTBUS
(6e3meiicTBHE) KOTOPOTO  OOXATYIOTCS, BO3JIOKEHa  (YHKIHMS 1O  TPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHMLMNAIBHBIX YCIyr B IOJHOM OOBEME B MOPSAIKE, ONpPEICICHHOM
yactbio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3;

§) HapylleHHE CpoKa WIM [OpsAJKa BblJAYM JOKYMEHTOB IO pe3yibTaTaM
MIPEIOCTABIICHUS! MYHULIUTIATbHON YCIYTH;

9) npHOCTAaHOBIEHUE TPEJOCTABICHUS MYHULUNAIBHON YCIYTHM, €CIHM OCHOBAaHMS
MIPUOCTAHOBJICHUS HE TIPEYCMOTPEHBI (eiepabHBIMU 3aKOHAMU U IPUHATHIMHU B COOTBETCTBUH
C HUMHM HMHBIMM HOPMAaTHBHBIMU NpaBOBbIMHM akTamu Poccuiickoit ®denepanuu, 3aKkoHaMH H
MHBIMM HOpPMAaTUBHBIMHM MpaBOBbIMU akTamMu PecnyOnmuku TartapctaH, MyHHUIMIATbHBIMU
paBOBBIMU akTaMH. B yka3aHHOM ciiydae jocyneOHoe (BHecyleOHoe) o0kajoBaHue
3asBUTENIEM peUIeHU U JAeiicTBuil (6e3aeiicTBYs) MHOTO(QYHKIIMOHAIBHOTO LEHTPa, paOOTHHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B ClIy4ae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN LIEHTP,
pemieHuss u JaeicTBus  (Oe3nelCTBUE) KOTOPOro O0O0KalyloTcs, BO3JOKeHa (GYHKIUS IO
NPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMIAIBHBIX YCIYr B IOJHOM OObEME B IOPAIKE,
onpeaeneHHoM yacTeio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3assBUTEINS MIPU MIPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIIyTH JOKYMEHTOB
WM UHpOpMalMM, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCH MpPU
NEpBOHAYAIILHOM OTKa3e B TIpHEME JOKYMEHTOB, HEOOXOAMMBIX Il MPEedOCTaBICHUS
MYHHIMIIAJILHOW YCIYTH, JIUOO B MPEAOCTaBICHUH MYHUIMIAIBHON YCIIyTH, 32 UCKIIOYCHHEM
ClIy4aeB, IPEyCMOTPEHHBIX MyHKTOM 4 yactu | cratbu 7 denepanbHoro 3akoHa Ne 210-D3. B
YKa3aHHOM ClIyuae Jocyae0Hoe (BHECY1Ie0HOE) 00KaTOBAHKE 3aIBUTEIIEM PEIICHUN U TEUCTBUI
(Oe3neiicTBUSI) MHOTO(QYHKIMOHAIBHOTO IIEHTPA, PaOOTHUKA MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B Cllydae, €ClIM Ha MHOTOQYHKIMOHAJIbHBIA LIEHTP, pEUIeHUs U JeHCTBUS
(Oe3neiicTBUE) KOTOPOrO  OOKAIYIOTCS, BO3JIOXKEHAa (QYHKUUS 1O  MPEeIOCTABICHUIO
COOTBETCTBYIOIIMX MYHMIIMIAIBHBIX YCIYr B IOJHOM OOBEME B MOPSAIKE, ONpeAeIEHHOM
gacTeto 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.
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5.2. XKanoba nogaercss B MUCbMEHHOM (Qopme Ha OyMa)kHOM HOCHTENE, B JIEKTPOHHOU
dbopMe B opras, NpeAOCTaBISIOUINN MYHUIIUNAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHBIN LHEHTP
7100 B COOTBETCTBYIOIIMH OpraH TIOCYJapCTBEHHOM BJIACTH, SBISIONUICS YydYpeauTeneM
MHOTO()YHKITMOHAJIBHOTO IIEHTpa (Iajee - y4dpeauTenb MHOTO(QYHKIHOHAIHHOTO IIEHTpa), a
TaK)Ke B OpraHu3alny, IpeycMOTpeHHbIe yacThio 1.1 craten 16 denepanbHoro 3akona Ne 210-
®3. Kamobsr Ha pemenuss uW gedcTBus  (Oe37€iCTBHE)  PYKOBOJMTENS  Oprasa,
IIPEIOCTABIISAIOMIEI0 MYHULMNAIBHYIO YCIyTy, MOJAIOTCA B BBIMIECTOSIIIUNA OpraH (IpHU €ro
HaJIM4YuM) J100 B CIy4yae ero OTCYTCTBHSI PaCCMAaTPUBAIOTCS HETOCPEICTBEHHO PYKOBOAMUTEIEM
Oprasa, MpeIoCTaBIAIOIIEr0 MYHUIUNAIbHYIO ycimyry. JKamoObl Ha pemieHuss U JeHCTBHS
(6e3neiicTBrEe) pabOTHUKA MHOTO(PYHKIIMOHATHHOTO IIEHTPA TMOJAIOTCS PYKOBOIUTENIO ITOTO
MHOrO(yHKIIMOHAbHOTO 1eHTpa. JKamoObl Ha pemeHuss u  JAeiictBust  (6e3neiicTBue)
MHOTO(YHKIIMOHATIBHOIO HEHTPa MOJAIOTCS YUPEIUTENI0 MHOTO(QYHKIMOHAIBHOTO LIEHTpa WU
JOJDKHOCTHOMY  JIMILY, YIOJHOMOYEHHOMY HOPMATHBHBIM IIPAaBOBBIM akToM PecmyOnuku
Tartapcran. XanoObl Ha pemieHus u JedcTBus (Oe3nelicTBUE) paOOTHUKOB OpraHU3alui,
npeaycMoTpeHHbIXx uactbio 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-D3, moparorcs
PYKOBOJUTEISM ATHX OpraHU3alfi.

XKanoba Ha pemenuss u gedictBus (Oe3nedicTBHE) OpraHa, MpPEJOCTaBIISIOLIETO
MYHHUIMINAIBHYIO YCIYTY, JAOJKHOCTHOIO JIMIIA OpraHa, MPelOoCTaBIIAIONIEr0 MYyHHUIMIAIbHYIO
yCIyTy, MYHULUIAIBHOIO  CIIyXalllero, pPYKOBOAMTENS  OpraHa, IPeIOCTABIISAIOLIErO
MYHHIMIAJIBHYIO YCIYTY, MOXKET OBbITh HaIlpaBlieHa MO MOYTe, Yepe3 MHOTO(YHKIMOHAIbHBIH
LEHTP, C HCIOJb30BaHUEM HH(OPMAIIMOHHO-TEJIEKOMMYHUKAMOHHOW ceTu  «MHTepHeT»,
OpUIMATIBHOTO caiiTa OpraHa, MpeA0CTaBISIONIEr0 MyHUIUNANbHYIO YCiIyry, Enunoro noprana
m6o PecmyOnmukaHCcKoro mnopraia, HHGOPMALMOHHON CHCTEMBI JTOCYA€0HOro 00XaloBaHus, a
TaK)Ke MOXET ObITh MPHUHSTA MPU JIUYHOM Npueme 3asBuTens. XKanoba Ha perieHus U JeicTBUs
(Oe3neiicTBUE) MHOTO(YHKIHMOHAIBHOTO LIEHTPA, PaOOTHHKA MHOTO(QYHKIHMOHAJIBHOIO IEHTpa
MOKeT  OBbIThb  HampaBjieHa [0  [oYTe, C  KCIOJb30BaHHEM  MHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH «MHTepHeT», OQHUIMaIbHOTO caiiTa MHOTrO(QYHKIHOHAIHLHOTO
neHTpa, Enunoro moprana nu6o PecmyOnmkaHckoro mnoptaiia, MHPOPMAIMOHHON CHCTEMBI
JO0CYIeOHOr0 00KaJIOBaHMA, a TAaKXKe MOXKET OBbITh NMPHUHATA NPU JIMYHOM IpPHEME 3asBUTENS.
XKanoba Ha pemenus u neiictBus (0e3eicTBUE) OpraHu3aluid, IpPeIyCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, a Takke uX pabOTHUKOB MOKET ObITh HaIlpaBlieHA
[0 TOYTe, C HUCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHONW ceTu «MHTepHeT»,
ouIMaNbHBIX CalTOB ATUX opranuzaiuii, Eaunoro noprana nubo Pecnybnukanckoro noprana,
a TaKKe MOXKET ObITh MPUHATA IPU JTUYHOM NIPUEME 3asIBUTEIIS.

5.3. XKano6a omkHa coepKarh:

1) HauMeHOBaHMe OpraHa, MPeJA0CTaBISIIOIIET0 MYHUIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JMIla OpraHa, IMpeJOCTaBISIONIET0 MYHHIMIAIBHYIO YCIyry, Ju00 MYHUIUNAIHLHOTO
CIIy’Xalllero, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, €ro pykKoBoauTenss W (uiau) paboTHHKA,
OpraHu3anuii, mperycMoTpeHHbIX yacTbio 1.1 craten 16 denepanpHoro 3akona Ne 210-P3, ux
pykoBoauTened u (WiauM) paOOTHUKOB, peImIeHUS | JCUCTBUS (O€3MeHCTBHE) KOTOPBIX
00XamyroTcs;

2) hamummio, UMsl, OTYECTBO (TIOCIIEIHEE - IPH HAJIMYKMH), CBEACHUS O MECTE KUTEIIbCTBA
3asBUTEIIS - PU3UUECKOTO JIUIA TM00 HAUMEHOBAHHE, CBE/ICHUS O MECTE HAXOXKICHUS 3assBUTEIIA
- IOPUIMYECKOro JHIA, a Takke HoMmep (HoMmepa) KOHTakTHoro TtenedoHa, ajapec (aznpeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJIMYUHU) M TIOYTOBBINA apec, MO0 KOTOPHIM JI0JKEH ObITh HalpaBlieH
OTBET 3asIBUTEIIIO;

3) cBemeHus 00 oOXKamyeMbIX peHIeHHsIX U JedcTBUsX (Oe3neicTBUU) oOprana,
MIPEIOCTABIISAIONIETO MYHHUIHITATBHY IO yCIIyTY, JOJIKHOCTHOTO auna oprasa,
NPEJOCTABIISAIONIET0  MYHUIMNAJIBHYIO  YCIYry, JIMOO  MYHHMIMIAIBHOTO  CIIY’Kallero,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pabOTHMKAa MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa, OpraHu3alui,
nperycMOTpeHHbIX 4acThio 1.1 ctathu 16 denepanpHoro 3akona Ne 210-D3, ux paOOTHHUKOB;
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4) noBOnbI, HA OCHOBAaHUM KOTOPBIX 3asBHUTEIb HE COIJIACEH C PEUICHUEM M JIEHCTBUEM
(Oe3nelicTBUEM) OpraHa, MPEAOCTABIISIIONIET0 MYHHUIMIIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA
OpraHa, MpeJOCTaBIISIONIET0 MYHHUIUNAIBHYIO YCIYTy, JIMOO MYHHMIMIAIBHOTO CITY’KaIlero,
MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa, pabOTHMKAa MHOTO(QYHKIIMOHAJIBHOIO LIEHTpa, OpraHu3alui,
nperycMOTpeHHbIX dacThio 1.1 ctatbu 16 @enepanbHoro 3akona Ne 210-D3, ux paOOTHHKOB.
3asiBUTENIEM MOTYT OBITh NPEACTABICHbI JOKYMEHTHI (IIPH HAJTMYUHU), TOATBEPKIAIOIINE TOBOIBI
3asBUTEIISA, INOO MX KOIHU.

5.4. IloctynuBias »ano0a MOJICKUT PETUCTPAIIMU B CPOK HE TMO3JHEE pabovero JHs,
CJIEIYIOIIETO 3a THEM MOCTYIICHUS.

5.5. Xano6a, mocTtynuBmIas B OpraH, NPeJOCTaBISIONUN MYHUIUNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIN EHTP, YIPEAUTEI0O MHOTO(PYHKIIMOHAIBHOTO IIEHTPa, B OpraHu3aluy,
npexycMoTpeHHble 4dacteio 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-d3, mumbo
BBIIIECTOSIIIUN OpraH (IpU €ro HaJIW4YUH), MOAJEKUT PACCMOTPEHHMIO B TE€YEHHE MATHAALATH
pabounx JHEH co JHS €e perucTpauuu, a B ciayyae oOO’KajloBaHHs OTKa3a oOprasa,
IPEJOCTABIISAIONIET0 MyHUIIUTIAIBHYIO YCIIYyTY, MHOTO()YHKIIMOHAIBHOTO LIEHTPa, OpraHu3alui,
npeaycMoTpeHHbIXx 4acthto 1.1 cratem 16 ®PenepanbHoro 3akoHa Ne 210-®3, B npueme
JIOKYMEHTOB Yy 3asiBUTEJS JTUOO B UCIIPABICHUH JOMYIIEHHBIX OMEYaTOK U OLIMOOK MM B ClIydae
00>kalloBaHUsl HApyIICHHUS YCTAHOBJIEHHOIO CPOKAa TaKWX MCIPABICHUH - B TEUEHHUE IISTH
pabouux AHEN CO JHS ee PerucTparyH.

5.6. Tlo pesynpTaTam pacCMOTPEHHS >KAIOOBl MPUHUMAETCS OJHO U3 CICAYIOIIHNX
peLIeHui:

1) xanoba ynooBIEeTBOpSIETCA, B TOM 4YHCIe B (OpME OTMEHbI IPUHATOTO pEIICHUS,
UCTIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHMIIMIIAJIBHOW YCIYTH JIOKyMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CpPEJCTB, B3UMaHHE
KOTOpBIX HE NPEJyCMOTPEHO HOPMAaTHBHBIMU IIPaBOBBIMU akTamu Poccuiickoii Pexnepaium,
HOPMaTUBHBIMHM TpaBOBbIMH akTamu PecrmyOmuku TatapcrtaH, MyHUIMIIAIbHBIMU MPABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHHUH KaI0Obl OTKa3bIBAETCS.

He nmozngnee nHs, cienyromero 3a JHEM NPUHATUS PELIECHUS, YKa3aHHOTO B HACTOALIEM
MyHKTE, 3asBUTENII0 B MHUCbMEHHOW (opMe M MO >KeTaHWIO 3asBUTENS B 3JEKTPOHHOU (opme
HarnpaBIsIeTCs] MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHUS JKaI00bI.

5.7. B cnydae mpu3HaHUS KaI0O0bI TTOJICKAIIEH YOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
0 pe3yJbTaTax pPacCMOTPEHHUs KaloObl aaeTcss MHPOpMaLUs O JASHCTBHUIX, OCYIIECTBIISIEMBIX
OpraHoM, MPEJOCTaBISIOUMM MYHUIUIAIBHYIO YCIYTy, MHOTOQYHKIMOHAJIbHBIM LEHTPOM
a0 opraHM3anuel, npexycMoTpeHHol dacTbio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-
@3, B 1enAxX He3aMeUINTEIbHOIO YCTPAHEHHUs BBIABIEHHBIX HapyUIEHUH NpU OKa3aHUU
MYHUIIUTAIBHON YCIIyTH, a TaKKe NPUHOCATCS M3BMHEHHUS 3a JIOCTaBJIEHHBIE HEya00CTBa U
yKa3bIBaeTcsi HMHPOpMAIUs O JaJbHEHIINX JEHCTBUSAX, KOTOpPblE HEOOXOIUMO COBEPIIUTH
3asIBUTEIIIO B LEJSIX NIOJYyUYEHUS] MyHULIUIIAIBHON YCIYTH.

5.8. B cimywae mpusHaHHMs KajIoObl HE TOJICKAIICH yJAOBIETBOPEHUIO B OTBETE
3asBUTEIIIO O pe3yJibTaTaXx PacCMOTPEHUS KalloObl TAIOTCS apryMEHTHPOBAHHBIE Pa3bsICHEHUS O
MpPUYMHAX TPUHATOTO pElIeHus, a Takke MHpopMmanus o HopsaKe 00KaioBaHUS MPUHATOTO
peLIeHus.

5.9. B ciydae ycTaHOBJIEHUS B XOJ€ WJIM MO pe3yJbTaTaM pPAcCMOTPEHHUS >KajJoOBbl
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYLIEHMsI WIN MPECTYIUIEHHUS OJKHOCTHOE
JUIO0, paOOTHHK, HaJENEHHbIE MOJHOMOYMSIMH [0 PACCMOTPEHHIO 3Kajo0, He3aMeIIUTENbHO
HAIpPaBIIAIOT UMEIOLMECS MaTepUalIbl B OPTaHbl IPOKYpPaTYpBHl.

N.o. 3amectutensa PykoBoaurens Anmnapara,
HavyaJIbHUKA yIPaBJICHUS J1€I0MPOU3BOJICTBOM
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HcnonHuTenbHOro KOMUTETA I'.A. Illa¢uxoBa
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ITpunosxenune Ne 1

K a]MUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS] MyHHUIIUIIAIbHON
YCIIyTH 1O BblJaue CIpPaBKU

(BBITTUCKH)
dopma
(bnank opraHa, IpeJOCTaBIIAIONIETO MyHUIIMIATIBHYIO YCIYTY)
CITPABKA (BBIITMCKA)
Hana (®.1.0.) , UTO OH
(oHa) JEeHCTBUTEIHHO 3aperucTprupoBaH(Ha) 1o azpecy:

CO CJICAYIOIIUM COCTaBOM CCMbMU:

['maBa agMuHHCTpanuu parioHa

Ceenenust 00 3JIEKTPOHHOMN MOJIIUCH

HomxuoctHoe nuio (PHO)

(ToMCh YIOIHOMOYEHHOTO JOJDKHOCTHOTO
JIMIA OpraHa)
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ITpunosxenne Ne 2

K aJIMIHUCTPATHBHOMY PETJIaMEHTY
NPEeOCTaBICHUS MyHULIUTAIbHON
YCITYTH TI0 BBIA4Ye CIIPAaBKU
(BBITTUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CAMOYIIPABIICHHS)

oT

(amummst, UM, 0TYECTBO, ACTIOPTHBIE TaHHBIC, PETUCTPALINS
IO MECTY JKHUTEIBCTBA, aJIpec IEKTPOHHOH MOYTHI, TenedoH)

3ASIBJIEHUE

0 BBbIJIay€ CIPABKU (BBIITUCKH)

[Ipomry Bac Bbiaath cripaBKy (BBIIUCKY)

(YKa3aTp BHI CIIPaBKH)
o ajapecy

(ropon, ynuIia/mpocCreKT, 10M)

K 3asBieHnIO mpuiararoTcs:
1. ;
2. ;
3.

HacrosmuMm  3asBiIeHHMEM NIOATBEPKIAAI0 AaKTyalIbHOCTh M IIOJHOTY  CBEJICHMIA,
coJleprKaluXxcs B JOMOBOM KHUTE.
Pesynbrar npegocraBiieHuss MyHUIMIIAIBHON YCIIYTH, IIPOILY IIPEAOCTABUTh:

DB anyHBI  kKabuueT Ilopranma rocynapCcTBEHHBIX W MYHUIUNAIBHBIX  YCIYT
Pecry6nuku TaTtapcran;

D B JIMUHBIN kabuHeT EnnHoro noprana rocyJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT;

B MHOTOQYHKIHMOHAJIHHOM  IIEHTPE  TPEAOCTABICHHS  TOCYJapCTBEHHBIX
U MyHHULMIANbHBIX yeiyr Pecy6nuku Tarapcran;

D B QJIMUHUCTPALINHI paiioHa.

(mara) (moamuce) (®.1.0.)
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ITpunoxxenne Ne 3

K aJIMIHUCTPATHBHOMY PETJIaMEHTY
IPEeOCTaBICHUS MyHULIUTIAIbHON
YCITYTH TI0 BBIA4Ye CIIPaBKU
(BBITTUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CAMOYIIPABIICHHS)

oT

(amumust, ©MsI, OTYECTBO, PETUCTPALIUS IO MECTY
JKUTENIbCTBA, )

YBEJIOMJIEHUE
0 COrJacuu (HECOIIaCuN) IPENOCTaBICHUS
NEPCOHAIBHBIX JAHHBIX JIUIIA, HE ABISAIOIIErOCs 3asBUTENIEM

A,

9

(pamuust, ©Ms1, OTYECTBO (MIPU HAIUYUH))
npeaoCTaBUTh CBCACHUA (6] MOHX

NEPCOHAIBHBIX

COTJIaCEH/HE COTJIaceH (HyskHOe BHIOPATH)

JaHHBbIX, HCO6XOI[I/IMI)IX A IpEAOCTABIICHUA MYHI/IHI/IHaJ'IBHOI‘/'I YCIyru 10 Bbiga4d€ CIIPaBKH

(BBIMUCKN)
3asIBUTEIIIO:

(amumist, uMs, 0TYECTBO (TIPU HAJTMYWH))

(TIoammCh) (®.1.0.)
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ITpunoxxenne Ne 4

K aJIMIHUCTPATHBHOMY PETJIaMEHTY
IPEeOCTaBICHUS MyHULIUTIAIbHON
YCITYTH TI0 BBIA4Ye CIIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MyHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC!

Hp CACTaBHUTCIIb:

KoHTakTHBIE JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpreMe JOKYMEHTOB, HEOOXOTUMBIX JIJIsl TIPEOCTABICHUS
MYHHIMITAIEHON YCIIyTH MO BblAaue CIpPaBKH (BBHITUCKN)
oT Ne

PaccmorpeB Bame 3agBieHue oT No u
IpujlaracéMble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHoM
IOPUHATO pelleHne 00 OTKa3e B Ipueme
JIOKYMEHTOB, HEOOXOIMMBIX JJISl TPEIOCTABICHUSI MyHUIIMTIAIILHOW YCIIYTH 110 BbIIauye CIIPaBKU
(BBIMTKUCKH) TIO CJETYIOIIMM OCHOBAHUSIM:

1.
2.

Pa3bsicHeHne npuYnH OTKa3a:

JlononHuTeNbHAs HHPOPMALIUS:

Bbl BnpaBe mNOBTOPHO OOpaTUTbCA B YIOJIHOMOYEHHBIM OpraH ¢ 3asBIEHUEM O
IIPEIOCTABIIEHUH YCIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HApYILIEHUH.

JlanHbIit 0TKa3 MOXET ObITh 00XaJIoBaH B JOCYA€OHOM MOPSIIKE IyTEeM HarpaBiICHUS
aJto0bl B YIIOJIHOMOYEHHBIN OpraH, a TakKe B CyAeOHOM MOPSIIIKE.

CBeznenust 00 3JEKTPOHHOM MOATUCH

HomxuaocTtHoe nuto (OHO)
(HO,HHI/ICB YIIOJTHOMOYE€HHOI'O
JOJIZKHOCTHOTI'O JIMIIa opraHa)
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ITpunoxenue Ne 5

K aJIMUHUCTPAaTUBHOMY pErjlaMeHTy
IIPEIOCTABIICHUS] MyHUIIUIIAIbHON
YCIIYTH 110 BbIAAYE CIIPABKU
(BBITTUCKN)

B

(HauMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

OT:

3ASBJIEHUE
00 HCTIpaBlIeHUH TEXHUYECKOH OINOKU

Coo0mraro 06 omuobKe, JOMYIIEHHON MPU OKa3aHUHU MYHUIIUTMIATHHON YCIYTH O BbIIaye
CIIPABKU (BBIITUCKH).

3amnmcaHo:

[IpaBuiibHBIE CBEICHMUS:

[Tpoury ucrpaBUTh AOMYIIEHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOILIUE
WU3MEHEHUS B JOKYMEHT, SIBJSIOIUNACS PE3yIbTaTOM MYHUIIMIAIBHON YCIIyTH.

[Ipunarato cienyromnme JOKyMEHTbI:

1.

2.

B cinydae npuHsATHS pernieHus 00 OTKIOHEHUU 3asiBICHUS 00 UCIPABICHUN TEXHHUECKON
OIIMOKHU MPOILy HapaBUTh TAKOE pPEIICHUE:

MOCPEACTBOM OTIIPABJICHUS IEKTPOHHOTO TOKyMeHTa Ha ajpec E-mail: ;

B BHJIC 3aBEPEHHOM KOTIMH Ha OyMa)XHOM HOCHUTEJIE TTIOUYTOBBIM OTIIPABIICHUEM I10 apecy:

Hacrosimum moaTBeprkiaro: CBEJEHMs, BKIIOYEHHBIE B 3asBJICHHE, OTHOCAIIMECS K MOEH
JUYHOCTH W TMPEICTABIIEMOMY MHOKO JIMIly, a TaKK€ BHECEHHBIE MHOIO HW)KE, JOCTOBEPHBL
JlokyMeHTBl (KOMHWM JOKyMEHTOB), NMPWJIOKEHHbIE K 3asBJICHUIO, COOTBETCTBYIOT TPEOOBAHUSM,
YCTaHOBJIEHHBIM 3aKOHOZAATENbCTBOM Poccuiickoit ®denepanyy, Ha MOMEHT IPEJCTaBICHUS
3asIBIICHUS 9TU JIOKYMEHTBHI JACHCTBUTEINILHBI U COJIEPIKAT TI0CTOBEPHBIE CBEICHHUSL.

(mara) (Tmoamuce) (®.1.0.)
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