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OO0 yTBep:KJACHHH aIMHUHHCTPATHBHOIO PErjaMeHTa
Npe0CTaBICHHs MyHHIIUNIAIBHOH YCIYTH 110 IPHHATHIO
pemenus 06 HCIOIb30BaHHU JIOHHOTO IPYHTA,
M3BJIEYEHHOTO MIPH TIPOBEJICHHH JTHOYTIYOUTEIbHBIX

U JIpyrux paboT, CBA3aHHBIX C H3MEHEHUEM JIHA

1 OeperoB BOJAHEIX O0OBEKTOB, PAacioJI0KEHHBIX

Ha TEPPUTOPHH MYHHIIHNIATBHOTO 0Opa3oBaHuUA

ropoa HaGepexnbie Yenns

B coorBercTBHM ¢ BoaubiM kogekcoM Poccuiickoit ®enepanyu, ®eepaibHbIM 3aKOHOM
ot 06.10.2003 Ne 131-®3 «O6 o0mMX NPHHIMIAX OPraHU3allid MECTHOIO CaMOyNpaBJICHHs
B Poccuiickoit ®enepaunu», PexepanbHbiM  3akoHoM ot 27.07.2010 Ne 210-@3
«OG6 opraHM3alMy NPeJOCTABICHUs TOCYIapCTBEHHBIX H MYHHUMNAILHBIX yciyr», [lpukaszom
MHHHCTEpCTBa NPHPOAHBIX pecypcoB M sKonoruu Poccuiickoit ®enepaunu ot 15.04.2020
Ne 220 «O6 yrBepxknaenun [lopsizika MCHONB30BaHMA JAOHHOIO TPYHTA, H3BIICYEHHOTO IMpH
NPOBEJCHUH JIHOYITyOMTEIbHBIX M JPYIHX paboT, CBA3AHHBIX ¢ M3MEHEHHEM JIHa M OeperoB
BOJIHBIX OOBEKTOB

[IOCTAHOBIJAIO:

1. YTBepaUTh QIMMHHCTPATHBHBIH PErIaMEeHT MpeJI0CTaBICHHs MYHHIIMTIAIBHOH YCIyTH
MO NPHHATHIO pelieHHs 00 MCIOIb30BAHHH JIOHHOTO TPYHTA, M3BJICYEHHOIO IPH IPOBEICHHH
JHOYTYOUTEIBHBIX M JPYrMX paloT, CBA3AHHBIX C M3MEHEHHWEM 1Ha M OeperoB BOJIHBIX
06BEKTOB, PAacroIOKEHHBIX Ha TEPPHTOPHH MyHHIIMNIATbHOrO oOpasoBanus ropoa Habepexusie
Ye1Hbl, COrJIACHO MPHIIOKEHHIO.

2. VYnpaBieHHIO JeIONpOU3BOJACTBOM —MCHONHMTENBHOrO KOMHTETa 00eCHeunTh
opunHanbHOE onyONIHKOBaHHE HaCTOSAIIEro MOCTaHOBJICHUS %} pa3MenieHue
ero Ha odunuarbHoM mnopraze mnpaBoBodi  MHopmaumu Pecnybamku - Tarapcran
(http://pravo.tatarstan.ru), Ha opuuMaibHom  caiite  ropoma  HaGepexmubie Yenunt
B ceTH « IHTEpHET».

3. KoHTpoab 3a MCIOJHEHHEM HACTOSIIETo NOCTAHOBICHHS BO3JIOKHTH Ha TEPBOTO
samectutens Pykosoaurens UcnonaurensHoro komutera 3yesa U.C.

PykoBoauTens

HUcnonHuTeILHOI0 KOMHTETA @ 111. CanaxoB




[Ipunoxenue
K TTOCTAaHOBJIEHHIO
WcnonuurensHOro KOMUTeTa
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AJIMMHHCTPAaTHBHBIH perjiaMeHT
MpEI0CTABICHHS MYHHIMIIATBHOH YCIyTH 110 NPHHATUIO PelleH s 00 HCIIOJIb30BaAHHH
JIOHHOTO TPYHTA, H3BJICYEHHOTO IIPH MPOBEACHHHU JHOYTTyOUTEIbHBIX M APYTHX padoT,
CBSI3aHHBIX C H3MEHEHHEM JIHA H GeperoB BOIHBIX 00BEKTOB, PACHOJIOKEHHBIX
Ha TEPPUTOPHH MYHHIHIIAbHOTO 0Opa3oBanus ropoa Habepextbie Yennbl

1. O0uHe 1osoKeHHus

[TpeameT pery1upoBaHHs aAMHHHCTPATHBHOIO perjaMenTa
1.1. Hacrosumii aJIMHHHCTPAaTHBHBIH PpErJIaMEeHT IPeJAOCTaBJICHHs MYHHIIMITAIbHON
yeayrn  (nasnee — PernaMeHT) yCTaHaBAMBAaeT CTaHAApT W MOPSJOK  IpPeJOCTaBICHAS
MYHHIMIQIBHON YCIyrH 1O TNPHHATHIO peIleHHs 00 HCroib30BaHHK JIOHHOTO TPYHTA,
W3BJICYEHHOTO MPH IPOBEICHUH JHOYTITYOHTEIBHBIX U APYTHX paboT, CBA3aHHBIX C M3MEHEHHEM
JqHa ¥ OeperoB BOJAHBIX OOBEKTOB, PACMOJIOKEHHBIX Ha TEPPUTOPHH MYHHIHMIATBEHOTO
o6pazosanus ropoa Habepexupie Yennsl (1ajee — MyHULMNAIbHAS YCIIYTa).

Kpyr 3asButenei

1.2. 3asBHTEISMM HA MOJy4eHHE MYHHIIHITAIBHON YCIYTH SBJISIOTCS YIIOJHOMOYCHHbIH
opran ucnonHuTenbHON BiaactH PecryGnuku Taraperan B cdepe BOMHBIX OTHOUICHHH,
SABJISIONIMICA 3aKa3YMKOM IIPOBEJEHHs JIHOYTITYOMTEIbHBIX M JPYrHX paboT, CBS3aHHBIX C
M3MEHEHHWEM JIHa M OeperoB BOAHBIX 00BEKTOB, MO0 (H3MYECKOE, IOPHANYECKOE JHIIO,
OCYIIECTBIISIONIee MPOBEIEHHE COOTBETCTBYIOIMX BHAOB paboT, MO0 HX NpeICTaBHTEIH,
NeHCTBYIONME B CHIY IOJIHOMOYHH, OCHOBAHHBIX Ha JIOBEPEHHOCTH HJIM MHBIX 3aKOHHBIX
OCHOBaHMSX (J1aj1ee - 3asBUTEIIH).

UuTtepecsl 3asBuTE]ICHl MOTYT TIPEICTABIATH JIMLA, YIOJIHOMOYCHHBIC 3asBMTENIEM B
YCTaHOBJICHHOM TIOPSIKE, H 3aKOHHbIE NPEJICTABATEIH (PH3NIECKHX JHIL (Jaiee - PE/ICTaBUTE b
3asiBUTEIINA).

2. Cranaapt NpeaoCTaBICHHs MyHUIHIAIBHON YCIyTH

2.1. HaumeHoBanne MyHHUMIATBHOR yCIYTH

[lpunstHe pemenuss 00 MCMONB30BAHHH JIOHHOIO IPYHTA, H3BJICYCHHOrO IpH
NpOBEEHHH JHOYIIYOUTEIBHBIX M JAPYTHX paboT, CBA3AHHBIX C M3MCHCHHEM JHA H Geperos
BOJIHBIX OOBEKTOB, PACIMOIOKEHHBIX HA TEPPHTOPHH MYHHIHMNAILHOrO 00pa3soBaHHs TOPOX
Habepexupie YelHel.

2.2. HauMmeHoBaHHe€  HMCIIOJHHMTEIbHO-PACIIOPAAMTEILHOIO  OpraHa  MECTHOro
CAMOYTIPABJIeHHs,  HENOCPEJCTBEHHO  MPEJOCTABIIOMEro  MYHHUIMIAIBHYIO — yCIyTy
McroHUTENbHBIH KOMHTET MYHHIIMIATbHOro obpasopanus ropoa Habepexnbie Hennbl B uIe
yIpaBJIeHUs TOPOJACKOTO XO3sHcTBA M IKH3HEOOECHEeueHUs HaCEICHHs HcnonuurenbHOro
komurera (nanee — OpraH)

B MpeI0CTaBIeHHH MYHHUIHTIATBHOM YCIIYTH NPHHAMAIOT y4yacTHe
MHOTO(YHKIHOHAIbHbIC LIEHTPbI NPEAOCTABJICHHS FOCYIAPCTBEHHBIX ¥ MYHHIHIAMLHBIX YCITYT
(nanee — MOI]) npyu HaIMYHH COOTBETCTBYIONIETO COTVIAMICHHS O B3aHMOJICHCTBHH.



IpeocTaBieHne MyHHLIMNAILHON yciyrd ocyuiecTsiasercs B jobom M®ILL no Bbidopy
3asBUTENS: JUIS (DM3MYECKHX JIMLl M MHIMBHIYAIbHBIX NpEANpHHUMATENCH — HE3aBHCHMO OT
MecTa €ro JKHTeIbCTBA MJIM MecTa (AKTHYeCcKOro mNpoKHBaHMA (npeObIBaHMA), JUId
IOPH/IMYECKHX JIMIl — HE3aBHCUMO OT HMX MECTa HaxOXJICHHHA, 10 IKCTEPPHUTOPHAIBLHOMY
HPUHLMITY.

Pemennss o0 OTKase B NpHEME 3ampoca M JOKYMEHTOB H (MiH) HHGDOpMAalMH,
HEOOXOMMMBIX JUI NPEJOCTaBlIeHHs MYHHIMNAIbHOH yciayrd, mnpunumarorcs MOL[ B
COOTBETCTBHH ¢ TpeOOBaHHUSIMH NMYHKTa 2.7 HacTosuero PerjiamenTa.

2.3. Pe3yznpTar npelocTaBIeHNs MYHHIIUIIATBHOH YCITyTH

2.3.1. Pe3syabTaToM mpeocTaBIeHHs MyHHIHNAIBHON YCIYTH SBIISCTCA:

1) pemenue 06 HCMONB30BAHHH JIOHHOTO TPYHTA, H3BJICYEHHOTO IIPH IPOBEACHHH
JHOYTIIYOUTENBHBIX M APYrHX paboT, CBS3aHHBIX M HM3MEHEHHEM JHa M OeperoB BOJIHBIX
0GBEKTOB, PACIIOIOKEHHBIX HAa TEPPHTOPHH MYHHIHMNIATLHOTO 00pasoBanus ropoa Habepexmubie
Yennw (npunoxkenne Nel k HacTosimeMmy Pernamenty);

2) pemenne o6 OTKase B MPEJOCTABICHHH MYHHIMNAIBHOH yeuyru (npuiaoxerue No2 x
HacTosueMy Pernamenry).

2.3.2. PesysnbTaT npeaocTaBlIeHHs MYHHIMIAILHON yC/Iyrd HanpapjseTCs 3aiBHTEIO B
GopMe  3NEKTPOHHOTO  JOKYMEHTa, TMOJMHMCAHHOTO  YCHICHHON  KBATH()HUHMPOBAHHOH
IeKTPOHHOH MOJNHCHIO YIOJIHOMOYEHHOTO JI0JDKHOCTHOrO jmua Oprana, B COOTBETCTBHH C
®enepanbubiM 3akoHoM 0T 06 anpestst 2011 roza Ne 63-@3 "O0 ssekTpoHHO# noanuen" (nanee -
denepanbablii 3aKkon Ne63-03) B unblii kabuneT Pecny0iukanckoro noprana.

2.3.3. Ilo BeIGOpy 3asBHTENsl PE3yIbTAT NPEJOCTABJICHHS MYHHUHIAILHON YCIyIH,
yKa3aHHBIH B noanynkrax 1, 2 mynkra 2.3.1 Hacrosiero PerjaMenTa, BbiaeTcs B Oprane uim B
M®I] B dopme oSK3eMIUIspa 3JI€KTPOHHOTO JIOKYMEHTA, pacredaTaHHOro Ha OyMaXHOM
HOCHTETe, 3aBEPEHHOTO MeYaThio U MOAINKMCHIO YIIOIHOMOYEHHOTO J0JDKHOCTHOrO uua Oprama
uian paGorHuka MOLL

2.3.4. 3asBUTeNb BIPABE MOJIYYUTH PE3yJIbTAT MPEIOCTABICHHS MYHHIIUIIAILHON YCIYTH
B (pOpME HIEKTPOHHOTO JIOKYMEHTA HIIH SK3EMIULIpA 3/IEKTPOHHOTO J0KYMEHTa Ha OyMakHOM
HOCHTEJIE B TeYEHHe CPOKa JeHCTBHSA pe3yJibTaTa peloCTaB/IeHHs MyHHIMIIAIbHON YCIIYTH.

2.4. Cpok npejiocTaBieHHss MyHHIIMIIATBHOH YCIyTH

2.4.1. MynuumnanbHas yciayra IpelocTapiseTcss B 1 5-IHEBHBIH CPOK, HCUMCIIACMBIH B
paboumux AHAX €O JHS TOCTYIUICHHs 3asBieHus. [IpuocTaHoBieHHE CpOKa MpeIOCTaBICHHMS
MYHHLMNAIBHOM YCIyTH HE MPEIyCMOTPEHO.

2.4.2. MynunMnaibHas yciayra B cjrydae, €cii 3asBjICHHE H JIOKYMEHTBI, HEO0OX0IMMbIE
JUIA 1IPEJIOCTABICHHS MYHHLMNAIBHON YCTYTH, NOJaHbl 3asBHTENEM Hepe3 JIHYHbIH KabuHer
jasBuTens Ha Iloprane rocylapcTBEHHBIX M MyHHIMMatbHbX ycayr Pecnybmikn Tarapcran
(https://uslugi.tatarstan.rw/) (aanee — PecryGnnkanckui nopran), npeaocrapisercs B Oprane B
| 5-7HEBHBIH CPOK, HCUMC/IAEMblii B palOYHX JIHAX, CO JIHS NPHCBOCHMS 3aABJICHHIO HOMEpa B
COOTBETCTBHH C HOMEHKJaTypoif sen u craryca «lIpoBepka AOKyMEHTOB», OTpakkaeMOH B
muuHOM KabuHere PecnybimKkaHcKoro noprana.

2.4.3. HanpasneHHe JOKYMEHTa, ABISIOLICTOCS —PE3yibTAaTOM  NpPEJOCTaBICHHA
MYHHIMNAIBHOM ycayr, B (opMe 3JeKTPOHHOTO JIOKyMEHTa 3asBHTENO OCYLICCTBIACTCH B
AeHb 0OPMJICHHS H PErHCTPALIMH Pe3y TbTaTa PEAOCTABICHHS MYHHIIHTTATLHOH YCTYTH.

24.4. B ciywae JMYHOrO TNpUOBITHS  3asBHTENA  PE3yJbTaT  MpeOCTABICHHA
MYHHIHMIATBHOH YCIYTH OCYLIECTBISETCA B TCYCHHH 15 MHUHYT.

2.4.5. MyuuiunaibHas ycjayra B cjlyyae, eclii 3asBJICHHE M JOKYMCHTEI, HeOOXOIHUMBIE
JUISL NPEJOCTaB/IeHHs MYHHIMIAILHONH YCIYTH, MOJaHbl 3adBHTEIEM MOCPEACTBOM M®l1],
npejocTaBisercs B 15-IHEBHBI CPOK, MCYHCIIACMBIH B pabouux IHSX, CO JIHS PErucTpauHH
jaspieHus W JoKymentoB B OpraHe, a TaKKe C Y4eTOM CpOKa, IPEIyCMOTPEHHOro
Pernamentom MOILL

2.5. [IpaBoBbie OCHOBAHHMS ISl IPEJIOCTABICHAS MYHHIMNANBHOH YCIyTH

Ha Pecny6inKkaHCKOM MOpTaje pa3MelaeTcs:



epedeHb  HOPMATHBHBIX ~ TPABOBBIX  aKTOB. peryJupylomux  1pejocTaB/IcHHe
MYHHUMIATBHOH YCIYTH;

cBejleHds 00 opraHax (y4pexJeHHsX) M JOJDKHOCTHBIX JIHIAX, OTBETCTBEHHBIX 32
OCYIIECTBIICHHE KOHTPOJIS 3 MPEJOCTABICHHEM MYHHULHNATLHOH YCIYTH;

uHdopManus O MOpsIKE nocynebuoro (BHecyneGHOro) obKanoBaHHs peleHui H
neiictuii  (Gesmedicteus) Oprana, J0/JDKHOCTHOTO  JiMId Oprana, NpeaOCTaBIIAOIINX
MYHHIMIATBHYIO YCIYTY.

2.6. WcuepnbiBatonidii nepeyeHb JOKYMEHTOB, HeOOXOJMMBIX UL TPelOCTaBJICHHA
MYHMIIUITAIBHON YCITYTH

2.6.1. Jlng noayueHus MyHHIMIAIBHON YCIYTH 3asBHTE/b NPEICTABIACT CIIEIYIOIINE
JIOKyMEHTBI HE3aBHCHMO OT KaTeropuu  OCHOBAHMS obpatienus:

1) IOKYMEHT, YJIOCTOBEPSIONIMH JHYHOCTH (ne TpeGyercs B caydae oOpamieHHs
nocpeacTBoM Pecry0IHKaHCKOTO noprasa);

2) JOKYMEHT, YAOCTOBEPAIOMIAH TMOJTHOMOYHS IpPEICTABUTENA 3agBUTENs, B Clydae
oOpateHnst 3a TIpe/I0CTaBJICHAEM MYHHIMNATLHON YCITYrH NpPE/ICTaBHTENs 3asBHTE/A (ne
Tpebyercs B ciyuae oOpalleHHs 3aKOHHBIX npexactasutencii GU3MYECKHX JHMI: B 3asBICHHH
yKa3bIBAIOTCA PEKBH3HTDI PEIICHNU 06 YCTaHOBJICHHH OTEKH HJIH CBHJETE/IBCTBA O POKACHHH,
BBUIAHHOTO Ha TeppuTOpHH Poccuiickoi Deiepanun),

3) 3asBICHHE:

- B ¢opMe IOKYMeHTa Ha OYMaXHOM HOCHTEIC (nmpuioxkenue Ne3 K HacToALIEMY
PernaMeHTy).

- B 3JeKTpoHHOH (opme (3amOJHSETCs MOCPEACTBOM BHECCHUA COOTBETCTBYIOIINX
cBeJICHHiT B 2IEKTPOHHYIO (OpMY 3asBICHHS), OANHCAHHOE B COOTBETCTBHH C TpeOOBaHHAMH
nyHkra 2.6.5 HacTOALIEro PeryiaMeHTa, NMpH OOpallleHHH TOCPEACTBOM Pecny6MKaHCKOTO
nopraia;

4) saKiiO¥eHHe  TEPPHTOPHAIBHOTO  OpraHa denepaipHOrO  areHTcTBa 10
HEJIPOTOJIB30BAHNIO 00 OTCYTCTBHH TBEPIBIX [OJIE3HBIX HMCKONAeMBbIX, HE OTHOCAIIMXCA K
06111epacIPOCTPAHEHHBIM MONIE3HBIM HCKOMAEMBIM;

5) 3aK/O4YeHHe TEPPUTOPHAILHOTO OpraHa dejiepallbHOrO areHTCTBA BOJHBIX PECYpCoB
06 OCHOBaHMAX MPOBEIEHHsS JHOYIITyOMTEIbHBIX H IPYTHX paboT, CBA3aHHLIX C W3MEHEHHCM
JiHa 1 GeperoB BOJHBIX 0OBEKTOB, B Pe3yJIbTaTe KOTOPBIX [10JIy4eH JIOHHBIH TPYHT.

2.6.2. 3asBIeHHE ¥ MIpHIaraeMble JOKYMEHTBI MOTYT GBITH TIPe/ICTaB/ICHbI (HanpaBleHbl)
JasBHTENEM OJHHM H3 CIEIYIONMX Coco0oB:

1) uepes MO®IL[ nHa OyMax)HBIX HOCHTEAX H B BHJE DJEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIONINX TPEOOBAHUAM ITYHKTA 2.6.3 PernamenTa;

2) mocpencTBoM Pecny6/1MKaHCKOTO nopTaia B 3NEKTPOHHOH popme;

3) B Opran JMYHO HIHM TIOCPEJICTBOM HOYTOBOMH CBA3M Ha OyMaKHOM HOCHTEIE.
3agBieHMe W NpHJIaraeMple JIOKYMEHTBI IpH HanpapicHHH TIOCPEJICTBOM TIOYTOBOH CBA3H
3aBepsIOTCS B YCTAHOBICHHOM TOPAIKE.

2.6.3. 3aspjeHHe TpH HaIpPaBICHHH TOCPEICTBOM PecnybimkaHckoro nopraia
[1OJUTMCHIBAETCS TIPOCTOl IEKTPOHHOH MOANHMCEIO 3asBATEIA.

Jlns mostydeHuss NpoOCTOH 571eKTPOHHOMN TOITUCH  3asBUTEITIO HeoOX0/IMMO TPOATH
MpoLeaypy perucrpanuu (ayTreHTHOHKALMK) B Enunoit cucreMe HIeHTHUKAIMH H
ayTeHTH(HKAIMKH B MHOPACTPYKTYPE, obecreunparonieii HHHOPMAHMOHHO-TEXHOJIOTHIECKOE
pianMoeiicTBe  MHQOPMALMOHHBIX ~ CHCTEM,  HMCIOJIb3YCMBIX UIs  [peloCTaBJICHHUS
roCYZapCTBEHHBIX M MYHHIMNAILHBIX YCIYT B 371eKTPOHHOH (opme (naee — ECHA), a Takxke
[OITBEP/UT YUETHYIO 3aIHCh 10 YPOBHS HE HHKE CTaHIapTHOM.

JEeKTPOHHBIE  JIOKYMEHTBI (3meKTpoHHBIE  00paskl JIOKYMEHTOB), YyKa3aHHbIC B
[OANyHKTax 2, 4, 5 MYHKTa 2.6.1 PermamenTa, 3aBepsioTCs yCHJICHHOH KBaIMUIMPOBAHHOH
[10JITMCHIO JIHIL, YIIOTHOMOYEHHBIX HA CO3/IaHHE H MOIMMCAHNE TAKUX JOKYMEHTOB, B TOM HHCIIE

HOTapHyCaMH.
JIeKTPOHHbIE JOKYMEHTBI (3JIEKTPOHHBIC 06pa3bl JAOKYMEHTOB), TpHIaracMeic K



3asBJICHHIO, B TOM YHCIIE JOBEPEHHOCTH, HanpasisioTes B Buje daiinos B gopmarax pdf, jpg.
jpeg. png. tif, doc, docx, rtf pazmepom ne Gonee 50 Moaiir.

KauecTBO IPEJACTABIAEMbIX OMEKTPOHHBIX JIOKYMEHTOB  (JJEKTPOHHBIX —00pa3’os
JIOKYMEHTOB) JIOJDKHO TO3BOJIATE B NOTHOM 00BbeMe NMPOYMTaTh TEKCT JIOKYMEHTA U pacro3HaTh
PEKBH3UTHI IOKYMEHTA.

2.6.4. Tlpu odopmieHHH 3asBIEHHS [0 JOBEPEHHOCTH YMOJHOMOYECHHBIM JIHLIOM
[peACTABIACTCA NAclopT (MHOH JIOKYMEHT, yAOCTOBEPSIOUIMI IHYHOCTH), HOTApHATbHO
YJI0CTOBEpEHHAs JIOBEPEHHOCTh, JMOO JI0BEPEHHOCTh, INPHPABHEHHAs B COOTBETCTBHH C
3aKOHOJATEIbCTBOM K HOTApHAIBLHO 3aBEPEHHOM.

2.6.5. Brank 3asBleHHs Ui [OJIyYEHHSl MYHHIMIAIBHOH YCIYI'H 3asBHTEIb MOXKET
MOAYYnTh NpU JHdyHOM oOpamenun B OpraH, DiIeKTpoHHaA dopma Onanka pa3MmelleHa Ha
ofpuiransHoM caiite Oprana.

[punaraeMble K 3asBJICHHIO KONHMH JIOKYMEHTOB MOTYT OBITh 3aBepeHbl HOTAPHAIIBHO.
TIpH OTCYTCTBMM HOTAPHAILHO 3aBEPEHHBIX KOMHHA IPHHATHIO B PABHOH Mepe MO/UIeKaT:

KOTIHH JIOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBH/IETEIbCTBOBAHA MOMHUCHIO PYKOBOIUTEIL
I YIIOHOMOYEHHOTO Ha TO JI0KHOCTHOTO JIHLIA H [IeYaThiO OPraHu3aluH (1pH HaJIHYHN);

He3aBepEHHbIE KOIWM TPH YCJIOBMHM IPEIBSABICHHS OpPHIHHAIA JIOKYMEHTA. [Tpu atom
KOITHS JIOKYMEHTA CBEpsieTCs C OPUIHHAIIOM JIHIIOM, IIPHHAMAIOIIAM J0KYMCHTBI.

2.6.6. 3anpeniaetcst TpeOOBAaTh OT 3aSBUTEIIA:

1) npeacTaBNeHHs JOKYMEHTOB M WH(OPMAUMH MM OCYIIECTBICHHS JICHCTBUH,
[pe/ICTABlIeHHe MM OCYIIECTBICHHE KOTOPBIX HE TPeJyCMOTPEHO HOPMAaTHBHBLIMH NPAaBOBLIMH
aKTaMH, PEryJHpYIOIIMMH OTHONIEHHs, BO3HHKAIONIME B CBA3M C  MPEIOCTaBICHHEM
MYHHUIMIIAILHOH YCIIYTH:

2) ocyumiecTBIeHHs JeHCTBHA, B TOM 4HC]Ie COTJIAaCOBAHUI, HEOOXOMMMBIX JUIS
[OJTy4eHHs: MYHHIMNATLHON YCIYTH M CBA3aHHBIX C OOpallleHHeM B WHbIE rOCYJapCTBEHHBIC
OpraHbl, OpraHbl MECTHOIO CaMOYyNPaBJIeHUs, OPraHu3alluH, 3a HCKIIOUCHHEM IOITyHCHHSA YCIIyT
M TOJy4eHHs JOKYMEHTOB M MH(OpMAllHH, NPEACTABISEMbIX B PE3yJbTaTe MPEJOCTaBICHHA
TAKMX YCIYT, BKIIOYEHHBIX B IIePeYHH, YKa3aHHbIE B 4acTH 1 CTaTh 9 denepanbHOro 3aKoHa
No 210-®3 (HeoOXOAMMBIX U 00s13aTeNIBHBIX YCIYT);

3) npejCTaBNeHns JOKYMEHTOB H MHGOPMALHH, OTCYTCTBHE M (HIIM) HEIOCTOBEPHOCTH
KOTOpBIX HE YKa3bIBAINCh NPH NMEPBOHAYAILHOM OTKa3€ B NPHEME JOKYMCHTOB, He0OX0IMMBIX
U1 NPeJIOCTABJIeHUs MYHHIMIATBHOM yciyrd, Ju00 B NPENOCTaBICHHH MYHHIIHIIAJIbHOH
YCJIYTH, 32 HCKIIOYEHHEM CIIelyIONINX ClIyqacs:

a) m3MeHende TpeOOBAHMH  HOPMATHBHBIX  TPABOBBIX  AKTOB,  KACAIOUIMXCH
NpeIoCTaBlIeHHs: MYHHIMIAILHOR YCIyrH, mocie NepBOHAYAIBHON 110/1au  3asBIEHHS O
1peI0CTABICHHN MYHHIMIIAIBHOMN YCITYTH;

6) HammuMe OMWMOOK B 3asBJCHMH M JIOKYMEHTaX, MOJAHHBIX 3asiBHTE/EM IOCIE
NMepBOHAYQIBHOTO OTKa3a B [PHEME JOKYMEHTOB, HeOOXOIMMBIX JUIS  TIPeAOCTaBJICHHS
MYHHIMITATBHOM YCIYTH, MO0 B MPE0CTaBICHAH MYHHIHMTAIBHOH YCIYTH U HE BKIIIOYCHHBIX B
1pe/ICTAB/ICHHBIH paHee KOMIUIEKT IOKyMEHTOB;

B) MCTEYEHHe CpOKa JCHCTBHS JOKYMEHTOB WM H3MCHCHHC uHOpMalMH 1ocie
MepBOHAYQJIBHOTO OTKa3a B [MpHEME JOKYMEHTOB, HeOOXOUMBIX JUIS Tpe0oCTaBlICHUs
MYHHIIMIAIBHOM YCIyTH, MO0 B IPeIOCTaBICHHH MYHHULHTATBHON YCIYTH;

r) BbISBIEHHE JIOKYMEHTAILHO TOTBEPIKACHHOTO (haKTa (npU3HAKOB) OIIHOOYHOTO HIIH
[POTHBONPABHOTO JelicTBus (Ge3aeficTBHA) 10UKHOCTHOTO JMLA Oprana, pabotauka M®L] npu
MepBOHAYAILHOM OTKa3e B IpHEMe JOKYMEHTOB, HeOOXOMMMBIX JUI [PEAOCTaBICHUs
MYHHIMIIBHON ycayrd, ub0 B NpEJOCTaBJICHHH MYHHLHUNAIBHON YCIYrH, O 4YeM B
[IHCBMEHHOM BHJIE 3a MONKCHIO pyKoBoauTess OpraHa npH nepBoHa4yaibHOM OTKa3e B MIPHEME
JIOKYMEHTOB, HEOOXOIMMBIX Ul NPEAOCTaBICHHS MYHUIUIATBHONH YCIYTH, YBEILOMIIAETCH
3asiBUTEIIb, @ TAKOKE TPUHOCATCS W3BUHEHHS 3a I0CTABJICHHBIC Heyao0cTBa,

4) npencrabienus Ha OyMaKHOM HOCHTEINE JIOKYMECHTOB H MH(pOPMALIHH, 3JIEKTPOHHbBIE
0Opa3el KOTOpPBIX paHee ObUIH 3aBEpEeHbl B COOTBETCTBHHM C NYHKTOM 7.2 wactu 1 craten 16



(dejiepasibHOIO 3aKOHA Ne210-D3, 3a HCKJIIOUEHHEM CIIy4aeB, eIl HaHeCeHME OTMETOK Ha TaKHe
JOKYMEHTBl Jnb0 HX H3biATHE  ABIACTCH HEOOXOIMMBIM ~ YCJIOBHEM  IIPEJIOCTaBI/ICHHA
rocy/lapcCTBEHHOH  HIIH MYHHIMNQIBHOH  YCIYyTH, M HHBIX  CIy4qacs, yCTaHOBJIEHHBIX
(perepatbHBIMHA 3aKOHAMH.

2.6.7. JIOKYMEHTBI, KOTOpBIE TOJUIEXKAT NMPEJICTABICHUIO B pamMKax MeKBEJIOMCTBEHHOIO
uH(OPMAIIMOHHOTO B3aHMO/ICHCTBHA:

1) cBenienus U3 EauHOro rocy1apcTBEHHOTO peecTpa FOPHIHYECKUX JIHIT — ®denepanpHas
Hasorosas cayx0a;

2) csemenus w3 Exaunoro rOCYJApCTBEHHOTO  peecTpa  MHIAMBHIyaJbHBIX
npeanpuHuMareseii — dejepanbHad Hasorosas ciyxoa;

2.6.8. 3agBUTEI]b BIpaBe NPEACTABUTH JOKYMCHTRI (cBejeHHs), yKa3aHHBIC B IMOTYHKTAX
1-2 nyukra 2.6.7 PeriamenTa, B dopMe 1EKTPOHHBIX JOKYMCHTOB, 3aBepPEHHBIX YCHJICHHOH
KBaTH(HUIHPOBAHHON TOIMHUCHIO JIHIL, YIIOTHOMOYEHHBIX Ha CO3/[@HME W TOIIHCAHHE TaKUX
JOKYMEHTOB, NpH MoOJaye 3asBICHI nocpeacTBoM Pecrybimkanckoro nopraia nubo Ha
GyMaXKHOM HOCHTEIC B M®IT.

2.6.9. Henpeacrasienue (HECBOEBPEMCHHOC Mpe/ICTABICHNE) YKa3aHHbIMH B IYHKTC
2.6.7 PernamenTa opraHamu rocy/IapCTBEHHO# BIACTH, OpraHaMi MECTHOTO camMoynpaBJeHus,
OpraHu3alusMi JIOKyMEHTOB H CBECHMIl HE MOXKET SBIATHCS OCHOBAHWEM JUIA OTKasa B
1pe0CcTaBICHHH MYHHIHIATHHOH YCIIYTH.

2.6.10. JIOJDKHOCTHOE JHIO H (umu) paGOTHHK OpraHoB H opraHu3alui, He
npejCTaBMBIIME  (HECBOCBPEMECHHO MpeICTABUBIIKE)  3aNpOLICHHBIC  H Haxojgsiuecs B
pacTiopsKeHHH JIOKYMEHT HIIH CBEICHIA, [oJUIeXKAT aIMHHUCTPATUBHOH, JMCIUIIHHAPHOM WIIH
MHOM OTBETCTBEHHOCTH B COOTBETCTBHH C sakonoaTeabcTBoM Poceuiickoil dejepanyy.

2.6.11. 3anpemaercs TpeOOBaTh OT 3aABHTEIA JIOKYMEHTBI M CBeJIeHHs, B TOM HHCIC
NOATBEPYK/IAIONIME BHECEHHE 3adBUTE/IEM TUIATEI 3a [peJ0CTaBICHHE MYHHIIMIIAIBHOR yCIIyTH,
HAXOISIIMECS B PACHOPKEHMH — TOCYAapCTBEHHBIX OpraHoB, OPraHoB  MECTHOIO
caMOYTIpaB/IeHus M I[OJBEJOMCTBECHHBIX rOCYJapCTBEHHBIM OpraHamM Wi OpraHaM MECTHOTO
caMOyIIpaByieHis OpraHi3aiui.

HenpejcTaBjieHHe —3asiBHTE/IEM  JIOKYyMEHTOB, COAEPKAIIUX ~ CBEJICHHs, KOTOPHIC
HAXOJIATCS B PACIOPSKEHHH rOCyIapCTBEHHBIX OpraHoB, OPraHOB MECTHOTO CaMOyNpaBICHHI 1
[O/IBEIOMCTBEHHBIX TOCY/apPCTBEHHBIM  OpraHaMm WM OpraHaM MECTHOro CaMOyNpaBIeHH:
opraHu3anMi, He SABIACTCAH OCHOBAHHEM JUIS OTKa3a 3asBUTCIIO B npeoCcTaBIeHHH
MYHHIHNAIBHOH YCITyTH.

2.7. WcyepnpIBalolHii NEpeicHb OCHOBaHHMil JUIs OTKasa B TNpHEME JIOKyMEHTOB,
HEeOOXOMMBIX JUTs TIPE0CTaBICHHA MyHHLHIIATbHOH YCIyTH.

27.1. OcHoBaHMsAMH JUli OTKa3a B [HpHEMC JIOKYMEHTOB, HEOOXOJIMMBIX  JUIA
npeoCTaBICHUs MYHHIUITATBHON YCIIYTH, SBIAIOTCS:

1) HEKOpPEKTHOE 3anoJHECHHE obszaTenpHplx  moseil B Qopme 3asBieHHA  Ha
PecryGIHKaHCKOM  TIOPTAJIC (oTcyTCTBHE 3aNOJIHEHHA, HEJIOCTOBEpHOE, HEMOJIHOC mbo
HerpaBHIbHOE, He COOTBETCTBYIOMIEE TpeGOBaHMSM, YCTAHOBICHHBIM PernaMeHTOM);

2) npe/cTaBieHHe NEKTPOHHBIX JIOKYMEHTOB (2JIEKTPOHHBIX 06pa3oB JIOKyMEHTOB), HE
[O3BOJISIONIMX B TMOJHOM 00beMe TpouHTaTh TEKCT JOKyMeHTa H (WIH) pacrno3HaTh peKBH3HTEI
JIOKYMEHTA,

3) HecoOTBETCTBHE JaHHBIX BiajC/IblA KBaJIM(HIIHPOBAHHOTO ceprudukara Kio4a
MPOBEPKH MEKTPOHHOH MOIHCH JaHHBIM 3asBUTENs, yKa3aHHBIM B 3asiBICHHH, MOJAHHBIM B
37eKTPOHHOI opme NoCpeCTBOM Pecny6aMKaHCKOro noprajia,

4) npeAcTaBleHHEe  HEMOJIHOTO KOMIUIEKTa  JIOKYMEHTOB,  IIPeJyCMOTPEHHBIX
PernaMeHTOM, SB/ISIONMXCS 00s3aTebHBIMH JUTA TIpe10CTaB/ICHHA MYHHIHIATBHOH YCITYTH;

5) JOKYMEHTBI cojepikat MOBPEXKEHHS, HAINYHEC KOTOPBIX HE N03BOJIIET B MOJHOM
o6BeMe HMCIoJb30BaTh MHpOpMALMIO H CBEJIeHUs, TPOUYMTATh TEKCT # (WIK) pacrno3HaTh

PEKBH3HTBI IOKYMEHTOB;
6) mojaua 3asBjIECHMA W HMHBIX JIOKYMEHTOB B 3NeKTPOHHOM  (opme  JIHLIOM,



HEYNOJIHOMOYEHHBIM Ha 10/1a4y JOKYMEHTOB:

7) JOKYMEHTbl ~WMEIOT ~ HMCIpaBiICHHsd,  HE 3apepeHHble B YCTAHOBJICHHOM
3aKOHO1aTeIbCTBOM TOPSJIKE,

8) JOKYyMEHTbl YTpaTHIH CHIy Ha MOMCHT oOpaitieHust 3a TIPEOCTaBICHHEM
MYHHIMITATBHON YCIYTH,

9) npezacTapjieHHEe JOKYMECHTOB B HeHaJUIeKallui opraH.

2.7.2. TlepeueHb OCHOBAHMI JUI OTKa3a B INpHeMe JOKYMCHTOB, HeoOXOUMBIX I
[OJTyueHHsl MyHHIHITAIBHOH YCIYTH, ABJIACTCAH HCYEpNBIBAIOIINM.

7 7.3. Pemenne 00 OTKase B IpHEME 3aiBICHHA H JIOKYMEHTOB, HEeOOXOJUMBIX IS
1peoCTaB/ICHHUS MYHHLMIQTBHON YCIYTH, MOKET ObITh NPHHATO, Kak BO BpeMs IpHEMA
sagBUTeNs, TaKk M TOCiHe TONy4eHHs OTBETCTBEHHBIM nomkHOCTHRIM  jmiioM  Oprana
HEOOXOMUMBIX JUIS IPe0CTaBJICHHS MYHHIMTQTBHOR YCIYTH JIOKYMCHTOB (cBenenwii) ¢
HCIIOJIL30BAHMEM  MEKBEJOMCTBEHHOTO MH(OPMAIIMOHHOrO  B3aMMOJICHCTBUS B CPOK, HE
NpeBbIAIOLIMI T paboUHX JIHel cO JIHS PerHcTpaliy 3adBICHHS.

2 7.4. Pemenne 00 OTKase B INpHEME JIOKYMCHTOB, HeOOXOAMMBIX JUIs TIOJIy4CHHS
MyHHIIHIATBHOI YCIyTH, ¢ yKajaHHeM NpHHiH oTKa3a oOpMIIAETCS B COOTBETCTBHH € dhopmoi,
yCTAHOBJICHHOH B TPHIOKCHHE Nod x HactosieMmy PernamMeHty, NOAMHCHIBACTCS yCHJICHHOH
KBaTMQUIEPOBAHHOMH 3JIeKTPOHHO# MOJNKUCHIO B YCTAHOBICHHOM NOpsJIKE YNOJIHOMOYEHHBIM
NoMKHOCTHRIM Jiom OpraHa (OpraHoM) ¥ HalpaB/ISeTCs 3asBUTCIIO B JUYHBIA KaOMHET
Pecny61MKanCcKOro nopraia u (um) B MOIL B i€Hb NPUHATHS PCIICHAS 00 OoTKaze B IpPHEME
JOKYMEHTOB, HEOOXO/IMMBIX JUIst IOy CHHS MYHHIMIATEHOH YCIYTH.

2.7.5. 3anpemiaercs OTKaspiBaTb B IPHEME jasgBlieHUs M HMHBIX JIOKYMCHTOB,
HEOOXOIMMBIX JUIS MPEeAOoCTaBICHHA MYHHIMTAIBHOH YCIIYTH, B ciydac €CiH 3asBJICHHE H
JIOKYMEHTBI, He0OXO1HMMbIC UL NMpe0CTaBIeHHS MYHHLMTIATLHON  yCJIYTH, [MOJaHbl B
cOOTBETCTBHH ¢ HH(pOpMaIHKeil 0 CpOoKax H TOPAJIKE NpeoCTaB/ICHNS MyHHIIANIATBHON yCIyTH,
ony6MKOBaHHOM Ha EJMHOM NopTaie, Pecny0IMKaHCKOM MopTase.

2.8. McuepnbiBalolmii nepeucHb OCHOBAHHMi{ [UIS NPHOCTAHOBJICHHS NPEIOCTABICHHA
MYHHIAMATLHOM yCIyTH Wi OTKasa B IpeaocTaBlICHHH MYHHIHIATEHOH YCITYTH.

2.8.1. OcHoBauus JUls TPUOCTAHOBJICHHA npel0CcTaBjIeHIA MYHHIMTIAIBHOH YCIyTH
OTCYTCTBYIOT.

7 8.2. OcHoBaHH JUIs OTKa3a B NPEJIOCTaBICHHH MYHHIHMITATLHOH YCIyTH:

1) nojaya A0KYMEHTOB HEYNOTHOMOICHHBIM JIULIOM;

2) HeNpeACTaBjCHHC 3asBHTCIEM JIOKYMEHTOB, MPEXYCMOTPEHHBIX  HACTOALIAM
PeriaMeHToM, 00S3aHHOCTD 110 IPE/IOCTABIICHHIO KOTOPRIX BO3JI0’KEHA Ha 3asBUTEIIA,

3) HECOOTBETCTBHE 3asBJICHHA YCTAHOBJIGHHOM (GOPMBL;

4) pasiuue B 3a4BJICHUH HEJI0CTOBEPHOI HHPOPMAIIMH.

2.8.3. IlepeueHb OCHOBaHWH Ul OTKasa B peocTaBIeHHN MYHHIIMTIAILHOH YCIYTH
SBJISIETCS UCYEPITBIBAIOLINM.

2 8.4. Pemenne 00 OTKase B NpENOCTaBICHAH MYHMIMIIQIBHOH YCIYIH € yKa3aHHEM
PUYHH OTKa3a opopmisercs B COOTBETCTBUH ¢ (POPMOH, YCTAHOBJICHHOH B NMPHIOKCHHH Ne2 x
PersameHTy, MOANHCHIBACTCH yCHJICHHOM KBIH(HIHPOBAHHOMN 37EKTPOHHOM TOJIHUCHIO B
YCTAHOBJIEHHOM TOPSJKE YHOMHOMOYEHHBIM  JIOJDKHOCTHBIM munom Oprana (OpranoM) H
HANpAaBJIsieTCs 3asBUTEIIO B nuuHbli kabuner PecryOiMKaHCKOro noprajia H (i) B MOIL B
JleHb IPHHATHS PeleHns 00 oTKase B npeoCTaB/ICHHH MYHHUMTIATBHON YCITYTH.

2.8.5. 3anpenaeTcs OTKa3plBaTk B Npe/10CTaBJIeHUH MYHHIMTIATBHON YCIyTH B CJIydac,
ecJid 3asBlEHME O NPEeAOCTaBJICHUH MYHHIMNATBHOH YCIYTH TMONAHO B COOTBETCTBUH C
pHdopMariieit 0 CpoKax H MOPAZKE 1pe/1I0CTaBICHH MYHHIMIATLHOR YCIYTH, ony6IMKOBaHHOH
na ExmroM nopraie, Pecry0IMKaHCKOM TOpTaie.

2.9. TpeGoBaHus K B3NMAHHMIO ILIATHI C sasBATENS 3a [IPE0CTaBICHHE MYHHIHTTATbHOH
YCIYyIH.

MyHuIHMnaIbHas yeuyra Mpe0CTaBIACTCs OecruiaTHo.

2.10. TlepeueHb yciyr, KOTOpbIC gBIISIOTCH HEOOXOIMMBIMH M 00si3aTe/IbHBIMA JUTA



Npe/10CTaB/ICHUS MYHHIMIIAILHON YCAYTH, B TOM yycJie CBEICHUS O JIOKYMEHTC (1OKyMeHTax),
BHIIABAEMOM  (BbLIABAEMBIX) opraHu3alaMHi,  y4acTBYIOUIMMH B I[peAOCTaBICHNH
MYHUIMTATbHBIX YCIYT.

[IpenocTaBaeHHe HEeoOXOAMMBIX H 00s3aTe/IbHBIX YCIYT HE TpebyeTcs.

2.11. Topsiiok, pasmep W OCHOBAHHA BIMMaHMs TUIATHl 32 NPefocTaBiIeHHE yCIIyT.
KOTOpBIE SABIAIOTCH HeoOXOAMMBIMH M 00s3aTeIbHBIMH U [pe/I0CTaBIeHH MYHHIHANATEHOM
yCJIYTH, BKIIOYast uH(OPMALMIO O METOMKE pactcTa pazMepa Tako#i Mmiathl.

[IpeaocTaBlIeHne 1HeoOXOAMMBIX B 00s3aTe/IbHBIX YCIYT HE TpebyeTcs.

7.12. MakcHMalIbHBIH CPOK  OKHIAHH B odepeld INpH Mojade 3ampoca o
Mpe/loCTaB/ICHHH MYHHIMNAIBGHOH  YCIYTH,  yCIyrH, 1pe10CTaBIAeMOH opranu3aumeH,
y4qacTBYHOLIEH B npe/10CTaBIeHHH MYHHLMATLHOA YCIyrd, ¥ IpH noJiydeHHn pe3ylipTara
NpeIoCTaBICHNS TaKHX yCIyT.

2.12.1. Tlpu mojaye 3asBJICHUA Ha MOJIyYeHHE MyHHIIHTIATBHON YCIIYTH MaKCHMaITbHbIH
CPOK OKHJIaHUs B O4epen HE JIOJKEH MPEBbIIaTh 15 MUHYT.

2.12.2. Ilpu moxy4eHHH pesyibTaTa pelOCTaBICHHA MYHMIMNATBHOR  yCIyTH
MaKCHMAIBHBIH CPOK OXKMIaHHs B OUEPE/IH HE JIOJKEH NpeBbIIaTh 15 MHHYT.

2.13. Cpok W TOpSJOK perucTpaitii zanpoca 3aiBHTENS O 1pe10CTaB/ICHHH
MYHHIMTIATBHOH  yCIyrd H yCIIyTH, [pe0CTaBIAEMOi opraHu3aluen, y4qacTBYIOIICH B
rmpe1oCTaBIeHHH MYHHIIHTIATBHOM YCIYTH, B TOM qucie B 2JIEKTpOHHO# dopme.

2.13.1. Tlpu amusoM oOpauleHHH B M®I[ B JeHb MOJAUH 3asBJICHUS 3AABUTEIO
soitaercst pacnucka u3 AUC M®I] ¢ pericTpalMOHHBIM HOMEPOM, MOATBEPAIAIONIMM, HTO
3asBJIeHHE OTIIPABIIEHO, U JaTOH NojadH 3asiBIICHHUA.

2.132. Tlpu HanpapjleHHH 3asBICHUA nocpeicTBOM  Pecry6uKaHCKoro nopraia
JasBUTENb B JICHb [101a4H 3asBJCHUS NOTydacT B nmuHOM KaGuneTe Pecry0anKaHCKOro nopraia
M 10 SIEKTPOHHOI 1o¥Te YBEAOMJICHHE, [IoATBEpKAAIONIee, YTO 3asBJICHHE OTIpAaBJIEHO, B
KOTOPOM YKa3bIBalOTCH perncTpaIHOHHbIH HOMEp M J1aTa [01a4u 3asgBJICHHA.

2.13.3. [1pu nuunoM OOpalleHHH B OpraH B JIeHb 110/1a4H 3aiBJICHH3 YIIOJTHOMOYCHHBIM
nomkHocTHEIM Jmnom  Oprana 3asBUTENIO BbIACTCSA pacrnucka M3 ABTOMATH3UPOBAHHON
uH(pOPMAIHOHHOH  CHCTEMBI, npeaHa3HaueHHoOH U1 OKa3aHus TroCy/lapCTBEHHBIX M
MyHMIMIQIbHBIX YCIYT, C perucTpalMOHHBIM HOMEPOM, 1aToi MOJAYM 3asBICHHSA H NEPEUHEM
npe/ICTaBlICHHbIX JIOKYMCHTOB.

2.14. TpebGoBauus K TOMEMICHUAM, B KOTOpBIX TPelOCTaBIIACTCA MYyHHIIUTAJIbHAS
yciyra, K 3any OXHIAHWA, mecTaM Ul  3amOJHEHMs 3anpocoB O rpe/IoCTaBICHHH
MYHHIIUTIATIBHOH YCIYTH, uH(OPMAIIMOHHBIM CTEH/IaM € o6pa3uamMu UX 3aroHEHH 1 riepeyHeM
JIOKYMEHTOB, ~HEOOXOIUMBIX UL 1peoCTaBICHAs KaKIOM MYHMIMMATBHOH  YCIYTH,
pa3sMelIeHnIo o(hopMIEHAIO BH3yaIbHOH, TeKCTOBOH W MYJIbTHMEIHHHOH undopmanuu o
nopsjKe MpeJoCTaBIeHHs TaKO# YCIyrH, B TOM 4YHCIC K obecredeHnIo JIOCTYMHOCTH JUIA
MHBAMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (ejiepalbHbIM 3aKOHO/IATEILCTBOM 1
3aKOHOJIaTe/IHCTBOM PecryOmKu TatapcTal O COIHAIbHOH 3alATE WHBAJIHJIOB.

2.14.1. llpenocraBi€HHE MYHHIHTIIBHOH yCIyTrH ocyulecTBIfETCA B 3AAHHAX M
oMeleHuAX, 000py10BaHHBIX NPOTHBOTOKAPHOH CHCTEMOI M CHCTEMOH MOKapOTyICHHS.

MecTta npHemMa sasBUTENEH 000pYyAYIOTCS HeobxoauMol MeQenpio U odopmeHns
JIOKYMEHTOB, HH(OPMALHOHHBIMA CTEH/1aMH.

O6ecneunBaeTCs GecrpensTCTBEHHbIH 0CTYII MHBAIMIOB K MECTy MPeIoCTaBICHH
MYHHIHTIATBHOH yeayrd (yn06HbI# BXOJUBBIXON B [TOMEIIeHHs/H3 TTOMEIICHHI H NEPEMEIICHNE
B MX npejienax).

BusyanbHas, TeKcTOBas H MYJIBTHMEANHHASA uHGOpMalMs O TOPAIKE Mpe10CTaB/ICHUS
MYHHIMIATBHOH yCIyrH pa3memiaercs B ya00HBIX 1A jasBUTE/]CH MecTax, B TOM 4ucie €
y4eTOM OrpaHH4CHHBIX BO3MOIKHOCTEN MHBAIH/IOB.

2.14.2. B cooTBETCTBHH € 3aKOHO/1aTENECTBOM Poccuiickoit deaepalni O colMaIbHOM
jamiTe WHBAIKJAOB B LEAX GecrpensTCTBEHHOro  10cTyna K MecTy IpeloCTaBlIeHHs
MYHHILHTATBHOH yCIyTH obecrieunBaeTCs:



1) conpoBOKAEHHE HHBATHIIOB, {MEIOIIMX CTOMHKHE PacCTpOHCTBA ¢yHKIMHE 3peHHd H
caMOCTOSTEIIBHOTO TIEpe/IBUIKCHIA, H OKa3aHHe UM MTOMOIIH;

2) BO3MOXKHOCTB MOCA/IKH B TPaHCTIOPTHOE CPEACTBO H BBICAJIKM M3 HEro, B TOM YHCJIC C
HCIIOTb30BAHMEM KpeCia-KOIACKH,

3) HaaexKailee pasMeIcHIe obopyaoBaHus U HocuTeseil MEOpMALIHH, HEOOXOTUMBIX
Ju1st obecniedenus GecnpensTCTBEHHOTO J0CTyIa HHBAIM/IOB K YCIyraM ¢ y4eToM OrpaHHyCHHH
HX JKH3HE eI TEIbHOCTHS

4) ny6nupoBaHue HEOOX0AMMOM U1 HHBAIH/0B 3BYKOBOH H 3puTesIbHON HHPOpMALHH,
a TakKe HaJMHCceH, 3HAKOB H MHOI TEKCTOBOH H rpaduueckoi unbopmanuy 3HaKaMH,
BEITTOJTHEHHBIMH pelibe(HO-TOYCHHBIM mpudrom bpaiins;

5) J10MYCK CYpAOIEpeBOATHKa H TH(I0CY pAOTIEPEBOLHKA;

6) nomycK cOGaKH-TPOBOJIHUKA TpH  HATHYHH JIOKYMEHTa, TIOATBEPHKAAIONIEr0 €e
crenManpioe 00ydeHHe W BbLIABAEMOTO no dopme u B TOPSIKE, KOTOPBIC yCTaHOBJICHBI
npukazoM MUHHCTEPCTBA TpyJa u COLMaIbHOM 3allUTBI Poccuiickoi @enepaunu OT 22.06.2015
No386H «OO0 yTBEpAKIACHHH dopMbl JIOKYMEHTA, [TO/ITBEP/K/IAIONIEr0 CreuHaIbHOC obyuenne
coBaKH-IPOBOIHHKA, ¥ MOPs/Ka €ro BBIZAYH Y.

2.14.3. TpebGopanus B HacTH obecriedenusi JOCTYIHOCTH JUIst MHBATUIOB OOBEKTOB, B
KOTOPbIX OCYLIECTBIACTCS 1pelocTaBIeHHE MYHHLATIAILHOH yCIYTH, ¥ CPEJICTB, HCIOIb3YEMBIX
Mpu 1IPe/10CTaBICHHH MYHUIHTIATLHOH YCIYTH, KOTOpbIE yKa3aHbl B MOJIYHKTaX 1-4 myHKTa
2 14.2 PernaMenTa, NPUMEHAIOTCS K 06BEKTaM M Cpe/ICTBaM, BBEJICHHBIM B HKCIITyaTalio Wi
MpOIIEIIIMM MOJICPHH3ALHIO. PEKOHCTPYKIHIO T10CIE 01.07.2016.

7 15. Tlokasarenu JOCTYHOCTH H KayecTBa MyHHUMIAIBHOH YCIyrH, B TOM quclie
KOJIMYeCTBO B3aMMOJICHCTBHH 3asBUTEI ¢ IOJDKHOCTHBIMH JIMLIAMH  TIpH npe0CTaBICHUH
MYHULIANATBHOM yCIyrd ¥ HX MPO/OJKHTEIBHOCTD, BO3MOKHOCTD TIOTydeHHs HHpOpMaluu O
x0jie  Npe/IocTaB/ICHMsA MyHHUIMIIAIBHOR  yCIyTd, B ToM YHCIE C HCIOJIb30BaHHEM
HIl[bOpMaIIHOHHO-l(OMM}’HHK&HHOHHI:IX TeXHOJOruii, BO3MOKHOCTD aubo  HEBO3MOXKHOCTB
noJy4eHUus MyHHIHMNAILHOH YCIyTH B M®IL] (B ToM uuCie B MOJIHOM o6beme), B M0O0OM
TeppUTOPHATILHOM [ojipa3jielieHn  OpraHa HCTIOTHUTEBHO-PACTIOPAANTEILHOTO oprasa
MEeCTHOTO ~camoympasjienus, 10O BhIOOpY  3asBUTEIA (5KCTeppPUTOpHAIBHBIH IPUHLIAIT),
nocpeAcTBOM  3anpoca O [peloCTaBIeHHH HECKONIBKHX ~ TOCY/apCTBEHHBIX M (unu)
MYHHIMIATLHBIX YOIyl B M®I], npeayCMOTPEHHOIO crateeii 15.1 @enepaibHOro 3aKoHa
No210-®3 (KoMIUIEKCHBIH 3anpoc).

2.15.1. Tloka3aTeIsaMH JIOCTYITHOCTH rpelocTaBIeH s MYHHLIMTIATBHOH  YCIYTH
ABJISAIOTCSL

- pacnoyioKeHHOCTh OMeIIeHH s, B KOTOPOM BEJIETCs PHEM, BbIJIaya JOKYMEHTOB B 30HE
JIOCTYHHOCTH O0MECTBEHHOTO TpaHCIopTa;

- panuuxe HeoOX0IMMOro KOIHHECTBa CIIelMATHCTOB, @ TAKKe noMenieHui, B KOTOpbIX
OCYIIECTB/ISCTCSA TPHEM JIOKYMEHTOB OT 3agBUTEJIEH;]

. pamuupe WcuepmbIBalONICH undopmauuu 0 crnocobax, mMopsake M CpoKax
npeaocTaBIcH!s MYHHLHIATbHOH yeryrd Ha uH(pOPMAIHOHHBIX CTEHJAX, Ha odumaIbHOM
opraje MYHHIHIATEHOTO obGpa3zoBatus Topol Habepekuble leHbl, Ha EaunoM mnoprale,
Pecry6MKaHCKOM TOPTAICE:

- oKaszaHue MOMOIIM HHBATH/IAM B npeo0aeHuH 0apbepoB, MEIIaIoNHMX MOTyYeHHIO UMK
ycnyr HapaBHe ¢ ApYruMH JIALIAMH.

2.15.2. okasare/IiMH KauecTBa rpe/1I0CTaBICHHS MYHUIHIATLHOH YCIyTrH ABJISIOTCA:

1) coGmojieHne CPOKOB INpHeMa | paccMOTpeHH s JIOKYMEHTOB:

2) cofuo/IeHHE CpoKa [I0Jy4eHHus pe3yibTaTa Myrmuuna.nbﬂoﬁ yCIyIH;

3) orcyrcTBHE OOOCHOBAHHEIX xano6 Ha HapymieHus PerjameHTa. cOBepIIEHHbBIE

pabotamikami Opraua;
4) KOIHYECTBO paumojeiicTBHi 3adBUTELA € OJKHOCTHBIMH  JIMLIAMH (6e3 ydera

KOHCYJ/IbTaLuit):
a) B3aMMOJICHCTBHC jasBuTens ¢  pabOTHMKaMH M®I] nps TpeloCTaBICHAN
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MYHHLMIANBHOIN YCITyTH oCyILeCTBISETCsS OIHH pa3 IpH Npe/ICTABICHHH 3aiBJICHHS CO BCCMH
HEOOXO0IMMBIMH JIOKYMEHTAMH;

6) omuH pa3 - B ciy4dae HeoBX0MMMOCTH TIOTy4€eHHs pe3y/bTaTa 1pe/10CTaB/ICHUs
MYHHIHNATLHOH YCIyTH B M®I 8 popme IK3eMIULIPA EKTPOHHOTO JOKYMEHTa Ha OyMakKHOM
HOCHTEJIE.

[1poa0IKHTEIBHOCTE OJHOTO B3aMMO/ICHCTBHS 3asBUTENS C JIOJDKHOCTHBIMH JMLAMH TIPH
npe/IocTaBIeHHHA MYHHIHTIANBHOH YCIyTH HE npeBblnaeT 15 MHHYT.

JasBUTE/b BIIpaBe OLCHHTH KaueCTBO [Ipe/I0CTaBlICHHUS MYHHLHTATBHON  yCIyrd €
[TOMOIIBIO  YCTPOHCTB MoJBIKHON paanoTeneOHHOH CBA3H, € HCroJib30BaHKeM EIHHOTO
nopraia, PecrybnnKaHCKOTo roprasia, TepMHHAIBHbIX yCTPOHCTB.

2.15.3. Undopmanus 0 XOAC npelocTaBIeH!s MYHHIMIAIBHOH YCIYrH MOXKCET OBITH
[oJyueHa 3agBHTENEM B JIHYHOM kabunere Ha ExmHOM mopraje Wik Ha PecnyOIHMKaHCKOM
nopraie, B MOII.

2.15.4. TlpenocraBjieHue MYHHIMIIATBLHOH yCIyrH OCYIIECTBIISETCS B JIOOOM M®I] no
BpIGOpY 3asBHTENA HE3ABHCHMO OT MecTa ero JKHTEJbCTBa HIH MECTa haKTHUECKOTO
NPOKUBAHUA (mpeGbIBanust) MO HKCTEPPUTOPHATLHOMY NPHHIHITY.

Beijiaua pesyibrara B COOTBETCTBHH C ab3aleM TEpBbIM nynkta 2.3.3 Pernamenta
ocyllecTBIseTcs B BHIOPAHHOM 3asBHTENIEM OTACICHHH (ynaneHHoM paboueM mecte) MOIL
MyHHIMNIATBHOTO paioHa Wik B oraenernn ML ropozckoro okpyra, B KOTOPOM PacrioIOReH
ycTIpaBaeMbli 3eMeJIbHBIH y4acTOK.

3asBHTEb BIIpaBe MOJYYHTDH MYHHIHNATBHYIO YCIyTy B COCTaBE KOMIIJIEKCHOIO
3anpoca.

7 16. Unbie TpeGoBaHus, B TOM HHCIE YUHTBIBAIOLINE 0COOEHHOCTH TIPeJ0CTaB/ICHHSA
MYHHIHIIAIbHOMH YCIyTH B 371eKTpOHHO# dopme.

2.16.1. ITpu npenocTaB/ieHUH MYHHIMIIATBHOH yCIyTH B 371eKTpOHHOH (opme 3adBUTEIb
BIIpaBe:

1) noJIy4uThb uHpopMalHMIO O MOPSJIKE | CpoKax Ipe/loCTaB/ICHHs My}muunanbnoﬁ
yCIyr, PasMElICHHYIO Ha EanHoMm ropTale, PecnyGIMKaHCKOM Hopraine, Ha nopraine
MYHHIMIATBHBIX YCIYT (mopTasl MyHHIHITATLHOTO oOpazoBanus TOPOa HaGepeskubie UemnHbl);

2) mojaTh 3aABJICHWE M HHBIC OKYMEHTbI, HE0OXOIMMBIE UL fIpeIoCTaBJICHAs
MYHULMIATBHON YCIyrH, B TOM gucie JOKyMEHTbl M HHGOpMAlHio, 3eKTPOHHBIE 00pa3sbl
KOTOpBIX paHee ObLTH 3aBCPCHBI B COOTBETCTBHH C ITYHKTOM 72 wacth 1 crateu 16
deepaTbHOrO 3aKOHA No210-®3, ¢ MCIO0/IB30BAHHEM PecryGnMKaHCKOrO IOpTasia, ropraia
MYHHIMIATBHBIX YCIYT (mopTasl MyHHIHIATEHOTO oOpazoBaHus ropoll HaGepexkubie YemnHsl);

3) mosy4MTh CBEJCHUsS O XOAC BLIMOHEHHS 3asBJICHHH, MOJAHHBIX B 37IEKTPOHHOM
dopme;

4) OCyIIECTBHTb OLCHKY KayecTBa Mpe0CTaBICHHA MYHHIMNAIBHOH yCIyrH;

5) ToOmy4MTb pe3ysbTaT npe10CTaBICHUs MYHHIMIIATBHOH  ycjuyrn B dopme
31eKTPOHHOTO JIOKYMCHTA:

6) nonarhb kanoby Ha pelieHHe H neiicteue (Ge3neficTBHE) Oprana, a TaKike €ro
JOKHOCTHBIX JTHIL, MYHHMIHTATBHBIX CTyKaUMX MOCPEACTBOM Pecry6MKaHCKOro nopraia,
noprazna (enepanbHON rocy1apCTBEHHOI uH(GOPMAIIMOHHOH  CHCTEMBI, obecreunBatoLIeH
mipoliece J0Cy/1€0HOTO (BHeCyeOHOT0) 00KanOBaHHs peleHui neiicTeuil (Ge3aencTBIA),
COBEPILICHHBIX MPH [peI0CTaBIcHHH rocy/1apCTBEHHbIX H MyHHIMIAIBHBIX YCIyT OpraHaMmy.
Mpe10CTaB/Is IOINMH rocy1apcTBEHHBIE M MyHHIMNAIbHBIE YCIYId, HX JIOJKHOCTHBIMH
JIMIIAMH, TOCY/1apCTBEHHBIMH H MYHHIAIATEHBIMA CIYKAIHMA.

216.2. ®opmupoBanue 3aABICHUI ocyIecTBIAETCs  TOCPEACTBOM 3ar0THEeH s
eKTPOHHOH ~ HOpMBI sagpieHus Ha PecryOJMKaHCKOM noprane 0e3 HEOOX0AMMOCTH
JIONOJTHUTEIbHOM 1o/ia4H 3asBJICHUS B kakoit-n60o nHoOM hopme.

2.16.3. TTpu hopmMupOBaHHH 3agBieHus Ha PecryOIMKaHCKOM nOpTalie obecrieyrBaeTcs:

1) BO3MOKHOCTb KOTHPOBAHHA M COXpaHeHWs 3asBjcHHsT H HMHBIX JIOKYMEHTOB,

HeOBXOMMBIX JUISl [IPEIOCTABICHHS YCIYTH;
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2) BO3MOKHOCTD 3an0IHEHHA HEeCKOJIBKUMH 3asiBUTCIIAMH oaHoil 3neKTpoHHOH (OopMBI
jaspieHds Tpy oOpallcHHH 34 ycIyramu, npenoaraloumMu HanpaB/ieHHE COBMECTHOTO
3asiBJIeHHs HECKOJIbKHMH 3asBUTEIIAMH,

3) BO3MOXKHOCTb IeHaTH pa OyM@KHOM HOCHTEIC Kormm  HEKTPOHHOH  (opMbl
3asBJICHUA]

4) coxpaHeHHEe paHee BBEJEHHBIX B JIEKTPOHHYIO dopmy 3asiBICHAS 3paueHuii B MOOOH
VOMEHT MO JKEJaHHIO MONb30BATEN, B TOM 4YMCIe NPU BO3HUKHOBEHHH ommbOK BBOAA H
BO3BpATe JUIsi IOBTOPHOIO BBOJIA 3HAUEHHH B JICKTPOHHYIO opmy 3asBICHHS;

5) 3anoiHeHHe [oneii 3MeKTPOHHOM dopmbl 3asBiCHIA IO yayaqa BBOJA CBEJICHHI
zasgBUTEIEM € HUCITO/IB30BAHHACM cBejIeHUH, pa3MEIICHHBIX g ECHUA, wu CBEJCHHH,
omyOIMKOBaHHBIX Ha Exunom nopTane, PecryGuKaHCKOM TOpTAIE, B yacTH, Kacaromeics
cBeleHuMil, OTCYTCTBYIOIIHX B ECHUA:

6) BO3MOXKHOCTH BEpHYTBCA ya OGO W3 STANOB 3arNOIHCHHS 3/eKTPOHHOH (HOPME!
sasiBneHus 6e3 NoTepy paHee pBe/IcHHON HHPOpMAlHH;

7) BO3MOXKHOCTB JIOCTYIA agBuTeNs Ha PecryOIMKaHCKOM opTasie K panee MOJaHHbIM
dM 3asBICHHSIM B TEYeHHC HE MeHee OJHOro roja, a TakKe yacTUuHO cHOpMHPOBAHHBIM
3asBJICHHSM - B TCHEHHE HE MEHCC Tpex MecsILEB.

2.16.4. 3amnuchb jasBUTENIEH HA MpHEM B M®I] (nanee - 3alUch) OCYIIECTBAACTCH
10CPECTBOM Pecry61MKaHCKOrO Moprasia. teneoHa KOHTAKT-IEHTpa MO®ILL.

3asBUTEIIO [PENOCTABIACTCA BO3MOJKHOCTB 3alHCH Ha o6ble CBOOOHBIE JUIA TNpHEMA
jiaTy W BpeMs B npesieiax yCTAHOBJICHHOTO B M®I] rpaduka npuemMa.

3anuch Ha ONpeIC/ICHHYIO 1aTy saKaHYMBaeTCs 3a CYyTKH J10 HACTYTUICHHS! 9TOH AaThl.

Jlns  OCyUIeCTBJICHHMA npe/iBapuTEIbHON  3aIHCH [IOCPE/ICTBOM Pecny0IMKaHCKOTO
fopTana 3asBUTeNo HeoOXO0IMMO yKa3aThk 3arpanmBacMble CHCTEMOIH IAHHBIE, B TOM HHCIIC:

- (paMuIHIO, UM, oTYecTBO (IIpH HaJIMYHH ),

- HOMEp tenedona;

- ajpec 371eKTPOHHOI M0YTh (110 KeTaHUIO);

- 5KeJIaeMylo J1aTy ¥ BpeMi npueMa.

B cioydae HECOOTBETCTBHS CBEJICHMH, KOTOpBIC coobmma  3asBUTECNIL  TIPH
npeusapmenbl-ioﬁ 2aliCH, JIOKYMEHTaM, fpe/ICTaBjIeHHBIM JagBHTE/IEM TP JIMYHOM MPHEME,
npe/iBapuTeIbHas 3auch aHHYHPYETCH.

[Ilpy  OCYIIECTBICHHH npennapmenbuoﬁ 3alicH  3aABHTENIO obecneunBaeTCs
BO3MOIKHOCTB pacredararh ranon-noATBepeHHe. B ciytae ecyli 3asBUTENb COOOLIMT aapec
HNEKTPOHHON  TOYTHI,  HA ykasaHHbIH ~ aJpec TaKKe HarnpaBiAcTCA undopmanmus 0
[10ITBEPK/ICHHUH npe,uﬁapmcnbﬂoﬁ 3aMMCH ¢ yKa3aHueM JaThl, BpEMEHH H MECTa IIPHEMA.

[Ipu ocyuiecTB/ICHHH npensapmenbﬂoﬁ sanicH 3asBuTENs B 00A3aTEIBHOM nopsaKe
undopmmupyercs O TOM, 4yTO TpeiBapuTelbHas 3aMuch aHHyJMpyeTCs B Clydac €ro HEABKU 110
pereueHur 15 MHHYT € Ha3HaYeHHOTO BpeMEHH NpHEMa.

JagBuTEb B T000E BpeMs BIPABE OTKa3aThest OT npenaapmenbﬂoﬁ 3aIUCH.

3anpeliaeTcs tpeboBath  OT jagBUTENS COBEpLICHHS — HMHBIX JeiCTBHMA, KpOME
[IPOXOAKICHHS uaenTHdHKaUA M ayrenTH(UKAUKA B COOTBETCTBHM C HOPMATHBHBIMH
[IPaBOBbIMH aKTaMH Poccuiickoil desepalnH, yKa3aHus LeH NpHeMa, a TaKKe MpeacTaBIcHus
CcBe/ICHHUI, HEOOXOMUMBIX  JUIA pacyeTa JUIMTENBHOCTH BPEMEHHOTO WHTEpBAIA, KOTOPBI#
HeoBXOMMO 3a0poHIpOBaTh V1A npuema.

2.16.5. UndpopMupOBaHHE O [Ipe/l0CTaBICHUH MyHnanaanOﬁ yCIyTH:

1. Undopmaims 0 NOPA/IKE rpeaocTaBjIeHUA MYHHIUIATBHOH YCIyTH pa3melacTes:

1) na uHhOpMALMOHHBIX cTeHiax, cojiepiKalmx BH3yIbHYIO U TEKCTOBYIO uHPOpMALHMIO
0 MyHHUATATBHOH YCIYTe. pacnosoKeHHbIX B [OMEIIEHHAX MuoroyHKIHOHAIbHBIX [IEHTPOB
pe/10CTaBIeHA rocy1apcTBEHHBIX H MyHULHTAIBHBIX yCIYT:

2) na oduuHATLHOM moprazne OpraHos MECTHOTO CaMOYTpaBlIeHAA MYHHIHIIATEHOTO

obpasosanms ropoa Habepexnbie UeTHBL;
3) wna Tnopraie MyHULMNAIBHBIX  YCIYT MYHHIHIATBHOTO obpasoBaHusi TOPOA



Habepexubie Henbl (nanee - Hopran);
4) nHa noprane rocy/lapcTBEHHbIX H MYHHIHMIATBHBIX YCIYT Pecny6imku TarapcTah
(www.uslugi.talarstan.ru) (manee - Pecry6MKaHCKHi nopTan);

5) Ha eIMHOM MopTae rocy/lapcTBEHHBIX H MyHHIHNATBHEIX  YCIYT (hyHKIHH)
(www. gosuslugi.ru) (nanee - Euublil mopTai);

6) B rocyapcTBEHHOH uH(MOPMAIMOHHOM  CHCTEME «PeecTp TOCYNApCTBEHHBIX H
MYHUIHNAIBHBIX  YCIYT Pecniy6nmku  TaTapcTan» (www.frgu.tatar.ru) (nanee - PeecTp
rocy/1apcTBEHHBIX H MYHHIHIATbHBIX yCIIyT).

2. KoscynpTHpOBaHHE  TIO BOMpOCaM  TPeIoCTaBICHHA MYHHLMTIATBHOH  YCIYTH
OCYLIECTBIISeTCS!

1) B MHOTO(YHKIIHOHATBHEIX IeHTpax MNpeloCTaBICHHA rocy/apcTBEHHBIX  H
MYHHIHIIAIBHBIX YCIYT TIPH yCTHOM OOpalieHIH - M40 WK 110 Teneony:

2)B MHTepaKTHBHOH Gopme B Pecry0IMKaHCKOM MOPTAIE:

3) B yIIOJIHOMOYCHHOM Ha [IpeIoCTaBICHHE YCIYTH Oprane

- nipu yCTHOM 00palleHnH - IMYHO WA TIO TesleOoHy:

- [IpH MHCHMEHHOM (B TOM YHCIIE B (opme IEKTPOHHOIO JOKyMeHTa) OOpauleHni - Ha
GyMaKHOM HOCUTEJIC 1O [ouTe, B 1eKTPOHHOM dopme 1o 371eKTPOHHO# 1OYTe.

3. Vingopmamms Ha EAHHOM noprane, PecryOMKaHCKOM fopraze O Nops/ike H cpoKax
[Ipe/I0CTaBICHUA MYHHIMTIATBHON  YCIYTH 4a OCHOBaHWM CBEJICHHH, cojiepKalMxcs B
PecryOMKaHCKOM peecTpe, Tpe/IcTaBiseTCs zasgBUTENNO OECTIaTHO.

JlocTyn K HH(opMALHH O cpokax M MOpsJKe TIpe/I0CTaBICHHUS MYHHIMTIATLHOH YCIyTH
OCYIIECTBIIAETCS Ge3 BHIIOJIHEHHS 3aABHTEICM kaxux-nmubo TpeboBaHui, B TOM yucne Oes3
MCIIOJIb30BaHMs NPOrpaMMHOTO oGecrieyeHns, yCTaHOBKa KOTOPOro Ha TeXHHYECKHe CpecTBa
jasgpuTeNst TpeOyeT 3aKI0uCHHs JIMIIEH3NOHHOrO MM HHOTO corianienus ¢ npapoodianaTeicM
[IPOrpaMMHOro ofecriedeHts, NpeayCcMaTpHBAIONIEro B3MMaHMe IUIaThl, PErHCTPAIMIO WIH
ABTOPH3ALLAIO 3aABUTELA, HIH npe/CTaBIeHAC UM repcoHabHBIX J1aHHBIX.

4. Tlpu obpaiieHnH 3asBATCILA MYHO WK 1O Tenedony B COOTBETCTBHH C TOCTYIHBIIMM
obpaieHHeM [Ipe/ICTaBIACTCS undopmanms:

1) ©0 MECTOHAXOXKJICHHH MHOTO(YHKIIHOHATBHOTO leHTpa  NpELOCTABICHUA
rocy/1apcTBeHHbIX H MYHHIHTIATBHBIX  YCIYT, Oprana (aapec. rpaduk padoOTHI, crpaBO4HbBIC
tenedonbl);

2) 0 mopsaaKe rpe1oCTaBICHHA Myuﬂuunaﬂbuoﬁ yciyru, o criocobax ¥ cpokax nojaiu
3asBJICHUN]

3) o kareropusx TpaxaH, KOTOpBIM TPENOCTABIIACTCH MyHHIMIATbHAs Yeayra; O
HOPMATHBHBIX TPaBOBBIX aKTax, peryjanpyromux BOIPOCHI 1IPeJ0CTaBICHHA MyHUIATIATLHOH
YCIYTH:

4) o 1mepeuHe JIOKYMEHTOB, HeoOXOMUMBIX U1 paccMOTPEHHS 3asgBleHHd O
npe/10CTaBICHAH MyHHIHTATBHOM yCIyTH, O cpoKax rnpuema u perucTpalii 3asBICHH

5) 0 X0ji¢ MpeIoCTaBICHHS MYHHI[MIIAIBHOH yCIyTH:

6) 0 MecTe pasmelienus Ha odunmanIbHOM caiite roposa HaOepeXHBIC YeHbl
B cetn «VHTEpHET»

7) o nopsiIKe 00KaIOBAHMA JeficTBHi WK Ge3/IeHCTBAA JIOIBKHOCTHBIX Jiuil Oprasa.

To muchbMeHHOMY 0OpalIeHHIO COTPY/HHKH 0T/, OTBETCTBEHHBIE 32 TPEIOCTABICHHE
MyHULHNATBHOH yCIYTH, noapoOHO B ucpMeHHOM dopMe pasbACHIIOT 3asgBUTEJIO TOPAIOK
npeA0CTaBICHHs MyHHMIHMITBHOR  yCIyTH ¥ BONMPOCHI, YKa3aHHBIC B HacToseM MYHKTC
PernamenTa, # B TedeHHE TPEX paGoumx JHEH CO AHA perucrpaiui 00paiieHus HAnpasJsioT
orser 3aspuTeno. OTBEThl JAK0TCA 4a si3pike obpauienus. B ciy4ac HEeBO3MOJKHOCTH JaTh OTBET
Ha si3pIKe oOpateHus MCTIONB3YIOTCS TOCY1apCTBEHHEIC q3pikn PecmyOimkn TarapcTaH.

5. Vndopmariis 1o BONpocam TIpe10CTaBICHHA MYHHMIIHTIATBHOH YCIyTH pasmMeniaeTes
Ha O(QMIMAIBHOM TOPTAC MYHHIMTIATIBHOTO obpa3zoBanis ropoi Habepexupie emupl H Ha
uHOpMALTHOHHBIX cTenjiax B MOMELICHHAX Oprana juisi paboThI € 3aABHTE/IAMH.

Wndopmauns Ha rocy/lapcTBEHHbIX S3bIKAX PecnyGiuku TarapcTa, pasmeraemas Ha
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MH(OPMALIMOHHBIX CTEHIAX W HA o(HMIMATEHOM TOpTajie OPratos MECTHOrO CamMOoyIpaB/ieHns
MYHHIIUTIAJIBHOTO obpasoBanus ~ TOpOZ Habepexnpie  Yennsl B uH(pOpPMaLMOHHO-
TeeKOMMYHHKAIMOHHOH CETH «VHTepHET», BKIOYACT CBEACHHA O MYHHIUTIATbHOH YCIYyTe,
cojiepkaiecs B AJIMMHHCTPATHBHOM  PETJIAMCHTE, undopmaunio 0 MECTOHAXO0XKJICHHH,
CrpaBOYHBIX tenedonax, BpEMEHH pa6orer  Oprana, © rpaduke IpHEMA 3agBJICHUA Ha
[pe/I0CTaBICHAE MYHHIHNAIBHOH yCITYTH.

6. B PersamMenTe HCIOIb3YIOTCA creiyioniue TepMHHEL B onpe/le/IeHUs:

. ynanenHoe paGodee MECTO MHOTO(YHKIMOHAIBHOTO  1IeHTpa npe0oCTaB/ICHAs
rocy/1apcTBEHHBIX H MYHHIMTATBHBIX YCIYT - TeppUTOPHATEHO 060c00EHHOE CTPYKTYPHOC
nojpaszenenne (0duc) MHOTFO(YHKIIMOHATBHOTO IEHTPA npeoCTaB/ICH!S rocy/1apcTBEHHBIX H
MYHHMUIMNAIBHBIX YCIYT, co3JlaHHOE B TOPOJCKOM (cenbCKOM) TMOCEICHHH MYHUIHNATBHOTO
paifoHa MM B TOPOJICKOM okpyre PecryOmnKu TarapcTan B COOTBETCTBHM C nyHkToM 34
[lpaBun OpraHu3arii NesTeNIbHOCTH MHOTO(YHKIMOHAJIBHBIX  LEHTPOB npe10CTaBlICHUS
rocy/1apcTBEHHBIX MYHHIMIAIBHBIX YCIYT, yTBepIKICHHBIX nocradoBnenneM I1paBUTEIbCTBA
Poccuiickoit @ezepanyu 0T 22.12.2012 Nel376 «O6 yTBEpKIACHUH [IpaBun OpraHu3aliy
7esATEIbHOCTH MHOTFOQYHKIMOHAIBHBIX  LICHTPOB npe10CcTaBICHHAS rocy/apCTBEHHBIX H
MYHHIATIATBHBIX YCIYT,

. rexnuueckas omuOka - ommbka (omucka, oOrnevarka, rpaMMaruueckas MM
apumeTnuecKas omubka 1160 mogodHas ommbKa), JoNmylIeHHas OpraHoM, NpeA0CTaBIAIOIHM
MYHUIATIATBHYIO YCIYTY, H npHBeas K HECOOTBETCTBHIO cBejIcHHil, BHECEHHBIX B JOKYMEHT
(pe3ynbTat MYHHIMTIATEHOM yclyru), CBEICHUIM B JIOKyMeHTaX, Ha OCHOBaHHH KOTOPBIX
BHOCHJINCH CBEJICHHS:

- Enunas cucTeMa pneHTuGUKaMd M ayreHTH(UKaIMH B uHbpacTPyKTYpe,
obecneunBaromeit HHQ)Op;\!auHOHHO-TeXHOHOFH‘{eCKOC p3auMojieiicTBHE  MH(POPMAIMOHHBIX
CHCTEM, HCIONB3yeMbIX JUIA [1pe/I0CTaBICHHA rocy/1apCTBEHHBIX H MYHHUMTIATBHBIX YCIYT B
NeKTpOHHOH (opme (nanee - ECHA) - denepanpHas rocyaapcTBeHHas uHopMalHOHHAas
cuctema, obecrniedHBaionias CAHKIIMOHHPOBAHHbIA  JOCTYII y4acTHUKOB HH(OPMALIMOHHOTO
p3apMoOJIeiicTBHsS B CHCTEMC unenTHdUKaMH  H ayreHTHUKAIMH K uHpOpMaLHH,
conepikameiics B rocyapCTBEHHBIX uH(OPMALMOHHBIX CHCTEMAX H HHBIX MHPOPMALMOHHBIX
cucTeMax;

- M®I1 - TocynapcTBEHHOC BI0/DKETHOE YUPEKICHHE «Mnorocbymcunmlanbﬂblﬁ LEHTP
npe/10CTaBICHAs rocy/1apcTBEHHBIX H MYHHIHTAIBHBIX YCIYT B PecnyGuike TaTapcTay:

- AWC M1 - aBTOMATH3UpOBaHHAA uadopmaoHHasi cucremMa
MHOTO(YHKIHOHAIBHBIX LIEHTPOB [peaoCTaBICHHA rocyapcTBEHHbIX H MYHUIIMIAIBHBIX YCIYT
PecriyGamku TaTapcTaH.

B Pernamente 10j 3asBICHHEM O npe/I0CTaB/ICHAN MYyHHIMIIATBHOH YCIyIH (nanee -
jagBJicHUE) NOHHMACTCH 3anpoc O npeaocTaBICHHH Myﬂnuﬁnaﬂbﬂoﬁ YCIIYTH, MojIaHHbIi B
COOTBETCTBHH C ITYHKTOM 3 cratbu 2 @eaepanbHOro 3akoHa or 27.07.2010 Ne210-®3 «O6
OpraHu3alHy npeioCTaBIeHAs: rOCy/1apcTBEHHBIX M MYHHLMTATBHBIX  YCIyI» (nanee -
deepanbHbli 3aKOH No210-D3).

3. CocTaB, MOC/Ie10BaTeIbHOCTh 1 CPOKH BbITOJIHEHHA aJIMMHICTPATHBHBIX NPOLE/YP

[lepeueHb BapHaHTOB fIpeoCTaBICHUA MyHHMIHTIATLHOH yCIYTH, BKJIIOUAIOIIMI B TOM
yHcsle BapuaHThl MPEJOCTaBICHIA MYHMIMIIATbHON yCIYTH, 1HeOOXOAMMBIH JUIA MCTIpaBICHH
JIOTYIEHHBIX OneyaTox 1 omnGOK B BBIAHHBIX B pe3y/bTare TIpe/I0CTaBICHHS MyHHILATIATBHOH
yCIayri IOKyMEHTaX H cO3IaHHbBIX PEECTPOBBIX 3AMUCHX

MyHuinaibaas ycuyra, a raKoKe MCIpaBJeHHE JOMyIICHHBIX omeyatok ¥ omHuOOK B
BBIIAHHBIX B pe3yJbTaTe npe/oCTaBICHM MyHHIMTIAJIBHON yCIyTH JIOKYMEHTax W CO3JaHHBIX
peecTpOBbIX 3AIMCAX, OCYIIECTBIAIOTCS B SAHHOM BapHaHTe ¥ HE HMEIOT OT/IEJIbHBIX CIICHApHEB
Npe/10CTaBICHHA MYHHUIMTIATBHOH  YCIYTH, pa3MYAlONIMXCs  CPOKaMH TIpe10CTaBIICHHS,
KaTeropusaMH sagBATECH, BEIMYMHOH M MOPSIKOM  OTLIATRL, mepedHeM JOKYMEHTOB,
HEOOXOMMBIX LISt npeloCTaBIeHHS MYHHIATIAIBHOH yCITyTH: JOKYMEHTaMH M IOpHIHYECKH
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3HAUMMBIMH  J1EHCTBHAMH, BO3HMKAIONMMH B pe3yJbpTaTe npeA0CTaBICHUA MYHHIATIATBHOH
yCIYTH.

3.1. Onucanue roc/e10BaTe/IbHOCTH JeficTBHit TIPH TPeIOCTaB/ICHAH MYHHIHTIATBHOH
YCAYTH.

[IpesocTaBleHHe MYyHHIMTIAIBHON YCIYTH pKUTIOUaeT B ceds CleyIoIne [IPOIIEY Phi:

1) okazaHue KOHCY/IbTAIlUi 3aABUTEIIIO

2) npUHATHE H PACCMOTPEHHE KOMILTEKTa IOKYMEHTOB, TPe/ICTAB/ICHHBIX 3asBUTEIIEM!

3) HamnpaBleHne MeKBEJIOMCTBEHHBIX ~ 3aIpOCOB B opraHbl, Yy4acTBYIOLIME B
Mpe/10CTaBJICHHH MYHHIMNATbHOH yCIyTH:

4) moAroTOBKA pe3y/IbTaTad MYHHIHTIATEHOH YCIyTH:

5) BpI1a4a (marpaslieHue) 3asBATEIIO pe3ynbTara MyHﬂanaanOﬁ yCIYTH.

3 2. Okazanne KOHCYIbTalui 3asBUTEIIO.

3.2.1. OcHoBanMeM Ui Hauala BBITIOJTHEHUSA AMHHICTPATHBHOH MPOLEIypb! SABJIACTCA
obpariienue 3asBUTEA 110 BOTIPOCAM, CBA3AHHBIM C TIpeI0CTaBICHHEM MYHUIMIATLHOH yCIyTH.

JIO/KHOCTHBIM  JIHIIOM (pabOTHHKOM), OTBETCTBEHHBIM 33  BBIINOJIHEHHE
AIMMHHCTPATHBHOI MPOLELYPRL. ABJISETCH:

- ipu obpaileHHH sagsutens 8 MOLL - pabOTHHK MOILIL;

- ipn oOpauieHHH 3asBUTENA B OpraH - CHENUaNICT yIpaBJICHHsA TOPOACKOIO X03HCTBA
4 sku3HeoOecriedeHus  HaceICHHA (nanee - AODKHOCTHOC JMIO. OTBETCTBEHHOE 33
KOHcyanHpOBaHue).

3.2.2. 3asBuTeNb BIPABE oOpaTuThCs 32 KOHCYJIbTALlHEH O MOPAIKE M Cpokax
[pe0CTaBIeHNs MYHHIUIIATEHOH yCIYTH B M®I 1 sudsO 1 110 TeneoHy H 3IeKTPOHHOM NoYTE.

Pagoruuk M®L[ KOHCYILTHPYET jasBUTENd, B TOM HdHCae MO cocraBy, Gopme
[peIcTaBIseMOH JIOKYMEHTALMHN 1 JIPYT UM BOIpOCaM JUlst MOy CHH MyHHLANATBHOH yCIYTH.

3agBUTEb MOXKET MOJIYIHTD uH(pOPMAIHKIO O MOPHIKE npeoCTaBICHAA MyHHIHTATBHOH
YCIIyTH IyTeM ¢B0OOIHOTO JlocTYyna € caiira M®I] www.mfcl 6.tatarstan.ru.

AJIMMHHCTPATHBHBIC TIpoLEAYPEL, yCTaHAB/IMBACMBIC HACTOSIIMM  TYHKTOM,
BLINOJHSIIOTCSA B ICHL 00palleHHs 3asgBUTEIS.

Pe3y/IbTaTOM BBINOJTHEHMA AMHHHUCTPATHBHBIX NPOLEILYP gBIsieTCs KOHCYJ/IbTalus 10
cocraBy, dopme npecTaBseMOH JOKyMEHTAllMl 1 ApYriM BorpocaM, HeoOXOIMMBIM JUTA
noJIyueHus MYHHIMTIATBHON YCIyrH.

3.2.3. 3asBuTE/Ib BIPABC obpatutbes B Oprat 1o tenedony M 31eKTPOHHOH noyTe, a
raKKe TONYUHTb KOHCYIBTAIIO wa PecnyGiMKaHCKOM TOpTane o nopsAaKe W CpoKax
npeji0cTaBIeHAs MyHHUMTAIBHOM yCIyTH, B ToMm uHcie To cocTasy, opme npe/icTaBIseMoH
JOKYMEHTaIHH 1 ApYTHM pompocaM Juist oIy CHHA MYHHLHTATBHOH YCIYTH.

JI0KHOCTHOE JIHLIO, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHHE, undopMupyeT 3adBUTEN B
COOTBETCTBHH C TPeOOBAHHAMH nyskra 1.3.4 PernaMeHTa.

AJIMHHHCTPATHBHBIC rpoleyphl, ycTaHaB/IMBaeMbIC HACTOSIIMM  TYHKTOM,
BLINIOJIHAIOTCS B TeYEHHE TPEX paGounx jiHeH o s MOCTYILICHUS 00palIeHHS.

Pe3y/apTaTaMH BhITIOTHEHIA AMHHHCTPATHBHBIX TPOLELYP SBIISIOTCS KOHCYJIBTAllUH 110
coctaBy, hopme npe/CTaBIAeMOH JOKYMEHTalu| W JApyruM BOIIPOCaM, HeoOXOMMMBIM U
oJTy4eHHs Mynuuﬁnanbﬂoﬁ yCIyTH.

3.3, TIprHsATHE 1 PaCCMOTPEHNC KOMIIJIEKTa JIOKYMEHTOB, fIpe/ICTaBICHHbBIX 3asBUTETIEM.

3.3.1. IlpueM JIOKyMEHTOB JULA [pe0CTaBJICHAs MYHULHTIATBHOH yCIyTH yepes M®LL
MM yaJIeHHOE pabouee MECTO MOIL.

3.3.1.1. 3asBurelib (mpecTaBuTENb sagpuTeNs) oOpauiaercd B M®I] ¢ 3anpocoM O
npeoCcTaB/ICHIH MyHULMIATbHOH YCIYTH W TpejCTaBIsieT JOKYMEHTBI B COOTBETCTBHU C
nyskrom 2.5 PeriaMeHTa.

3.3.1.2. PaBoTHHK IIpH, ey i pUeEM 3asBICHHH:

- onpenenseT NpeaMeT oOpameHus;

- y1ocTOBEpSIeT JIMUHOCTD 3asBUTEIIAL

- IPOBOJMT MPOBEPKY [TOJIHOMOUHIA JIHIIA, MOAAIOIIETO JIOKYMEHTBI}
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_ - IPOBOAMT MPOBEPKY COOTBETCTBUSL JIOKYMEHTOB TpeGOBaHMAM, YKa3aHHBIM B MyHKIC
2.5 PernaMeHTa:

- 3ar0HAET MEKTPOHHYI0 HOpMY sassnenns B AUC MOLL;

- TIpH Mpe/ICTaBICHHH JIOKyMEHTOB, YKa3aHHBIX B nynkte 2.5 PernamenTa, Ha OymMaKHOM
HOCHTEIE OCYIIECTBIAET CKAHHPOBAHHE npe/ICTaBIeHHBIX JIOKYMCHTOB:

- pacneyarbiBacT sassnenne u3 AUC M®L1:

- mepejaeT 3ajiBUTEIO Ha npoBepKy M NOANHCAHHE;

- mocJie nocanus CKaHupYeT [OJITHCaHHOE 3asBJICHUC B AWUC MOIL;

- sarpyxaer B AUC M®I] 1OKYMEHTBI, IIPeICTABICHHEIC B 31eKTpOHHOH dopme, HiIH
3J1eKTpOHHBIE 00pa3bl OTCKaHMPOBAHHBIX JIOKYMEHTOB, hOpMHpYET EKTPOHHOE AEJO;

- BO3BpalllaeT OANHUCAHHOE 3asBJICHHE 1 OPUTHHATBI OyMKHBIX JIOKyMEHTOB}

- BBUIAET 3aABHTEMO PACIIACKY B IPHEME JIOKYMEHTOB.

AJIMHHHCTpATHBHBIE ~ TPOLCIYPBI. yCTaHaBJIMBAEMbIC HACTOSAIMM  TTYHKTOM,
BRIMOJHSIOTCA B JI€Hb 0OpaIlCHHA 3asBUTEIS.

Pe3ynbTaTaMy  BBITIOTHCHHA aMHHHACTPATUBHBIX IPOLCIYP JBISIOTCA TOTOBOE K
OTIpaBKe 3asBJICHUC W TIAKET JIOKYMEHTOB.

3.3.1.3. PaboTHHK M®I1] nanpasjiseT MaKeT JIOKYMEHTOB, NPHHSATHIX OT 3asiBUTENs, B
Opran B 3JeKTpOHHON (opme (B cocraBe MAKETOB 3MEKTPOHHBIX JIeN) B TEYCHHE OJIHOTO
pabo4ero JHs cO JHs obpallieHus 3asBUTEA B CTPYKTYpHOE MOJIpa3/Ie/IeHHe MOIIL.

PesynpTaTraMy BRINOTHCHHA aJMMHHCTPATHBHBIX NPOLCIYP SBIAIOTCS 3asBICHHE H MaKET
JIOKYMEHTOB  (37IEKTPOHHOE Jeno), HarmpaBleHHBIC B Opra IIOCPEACTBOM ~ CHCTEMbI
5JEKTPOHHOIO B3aMMO/ICHCTBHUSL.

3.3.2. TlpeM JOKYMEHTOB JUIA [Ipe10CTaB/ICHHA MyHHLMTIATbHOH yCIyrH B 371€KTPOHHOH
popme yepes PecryOnnKanCKHii noprall.

JagpuTeNb JUIS NOJAYM 3asABICHMA B 37eKTPOHHOH (opme  BBINOTHACT creytonme
JICHCTBHSL:

- BBINIOJIHSAET AaBTOPH3AIHIO;

- oTKpbIBaeT Gopmy 5J1eKTPOHHOTO 3asBJICHHU

- 3anojHseT GopMy IEKTPOHHOIO asBJICHMS, BKJIIOUAIOILYIO CBE/ICHHA, HEeoOX0MMBIC U
oGs3aTebHBIE JUIS TPEOCTaBICHHS MyHHIATIATBHOH YCIIYTH:

- [pHUKpEIUIAeT JIOKYMEHTEI B OJIEKTPOHHOH (opme HiH 37eKTpOHHBIE  00pa3bl
JOKYMEHTOB K opme 371eKTPOHHOTO 3asBJICHUA (ipu HEOOXOMMOCTH);

- noareepkaaeT (akT osHakoMmjleHus u corjacui € yCIOBHAMM ¥ MOPSIKOM
npelocTaBICHH A MyHHunnaanoﬁ ycayru B snekTponHoil  popme (ycranaBiuBaeT
COOTBETCTBYIONLYIO OTMETKY O cortacuu B popme 3JIEKTPOHHOTO 3asBJICHHS);

. noxrsepikaaeT  J0CTOBEPHOCTP cOOOIIEHHBIX  CBEICHHH (ycTaHaB/IMBAET
COOTBETCTBYIONIYIO OTMETKY B dopme 31eKTPOHHOTO 3asiBJICHHUA);

- oTmpasiseT 3anoIHeHHoe 3JeKTPOHHOE 3asBICHHE (HaXMMaeT COOTBETCTBYIOLLYIO
KHOTIKY B hOpME 3/IEKTPOHHOTO 3asBJICHHSA);

- 3JIeKTPOHHOE 3aABJICHHC [1O/IIMCHIBAETCSE B COOTBETCTBHH € TpeGoBaHMAMH ITYHKTA
2.5.5 PeriiaMenTa;

- oJIyYaeT yBeJIOMJICHHE 06 oTHpaBKe 3JIEKTPOHHOIO 3asBJICHUS.

dopMaTHO-JIOrH4ecKas npoBepkKa chopMHPOBAHHOTO sasiBJIeHMs OCYIIECTBISETCs MOC/e
3arioJTHEHNS 3asBUTENIEM KQKIOTO M3 oneii SIeKTpORHOM (HOpMBI 3asiBICHNS. [Ipy BHISABICHHH
HEKOPPEKTHO 3ar0IHEHHOTO [oJi8 ANEKTPOHHOI (opMbl 3asiBICHHMA 3agBUTENb YBEAOMIAETCH O
XapaxkTepe BBISBJICHHOI OmMNOKH H MOPAIKE €€ yCTpaHeHUs NMOCPECTBOM uH(OPMALOHHOTO
coOB1IeHHs HEMOCPEACTBEHHO B 371eKTPOHHO#H (opme 3asgBJICHUA.

AJIMHHHCTPATHBHBIC npoueayphl, yCTaHaBJIMBACMbIC HacTOSmMM  TTYHKTOM,
BLINOJHSIOTCA B JIeHb 00paiieHus 3asBUTEJIS.

Pe3y/bTaTOM BBITIOJTHEHHA aIMMHHCTPaTHBHBIX NPOLEIAYP gBIseTCs IEKTPOHHOE 71eI0,
HarpaBJIeHHOC B OpraH 1ocpeCTBOM CHCTEMBI 3JIEKTPOHHOTO B3aUMOJIeHCTBHA.

3.3.3. PaccMOTpEHHE KOMIUIEKTA NOKyMeHTOB OpranoM.
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3.3.3.1. OcuoBaHueM /U1 Hadajla BBITOTHEHHS 2 IMHHACTPATHBHOMN NPOLELY LI ABJIAETCA
focTyIieHne  3asBJeHHA  H MHBIX  JIOKYMEHTOB, ~HEOOXOIHMBIX Ui 1peaocTaBlICHUA
MYHHIATIATBHOH YCIyTH.

JIO/KHOCTHBIM  JIMLIOM (pabOTHHKOM), OTBETCTBGHHBIM 3@  BBINOJHCHHC
aIMHHHCTPATHBHON TIPOLEAYPRL, gBISETCS CTELMATMCT YNpaB/icHHs rOpOJICKOTO XO3AHCTBA M
-ki3HeobecreyeHns HaceIeHUA M CIOMHATEIBHOTO  KOMHUTETA (nasee - JOJUKHOCTHOE JIHLO,
OTBETCTBEHHOE 3a ITPHEM JIOKYMEHTOB).

3.3.3.2. JloJDKHOCTHOE JHIO, OTBETCTBEHHOE 3a IIPHEM JIOKyMEHTOB, B Ciydac
obpaliieHus 3asBHTENA C zagsreHueM B Oprat:

- onpezenseT npeaMer oOpareHus;

- ycTaHaBJIMBACT JINYHOCTD 3assBUTEIIS:

- IPOBOJIMT MPOBEPKY [1OJTHOMOYHIT JIHIIA, 101AFOLICTO JIOKYMEHTBL;

- MIPOBOJMT TIPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpeGOBaHUAM, YKa3aHHBIM B IYHKTE
2.5 PernamenTa, MNPOBEPKY COOTBETCTBHS TPEACTaBJICHHBIX JIOKYMEHTOB YCTaHOBJICHHBIM
TpeGoBanuaAM (HA/UICKALICE odopMIIeHHE KOIHH JIOKyMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX
[OIYHCTOK, IPHITHCOK, 3a4€PKHYTHIX CJIOB ¥ MHBIX HEOrOBOPEHHBIX MCIIPABICHHH);

- 3aMOHSAET MIEKTPOHHYIO GOpMY 3asiBJICHHs B ABTOMATH3UPOBAHHOH uH(MOpMAIMOHHOH
cHCTeMe, TIpeIHa3HaueHHOM LIs OKa3aH|s rocy1apcTBEHHBIX H MYHMIMTATBHBIX YCITYT:

- TIpH Npe/ICTaB/ICHAH JIOKyMEHTOB, YKa3aHHbIX B nyukre 2.5 PernamMenTa, Ha OyMaKHOM
HOCHTEJIE OCYIIECTBISET CKaHHPOBAHHE rpe/icTaBIeHHbIX JIOKYMEHTOB]

- pacriedaThIBacT 3asBICHHC;

- mepeaaeT 3asBUTENIO Ha [pOBEPKY M MOAMHUCAHUE;

- qiocIe MOANHCaHHs CKaHHpYCT HONKMCaHHOE 3asBICHHUE,

- 3arpyxaeTr B ABTOMATH3NPOBAHHYIO uHGOPMAIHOHHYIO CHCTEMY, npe/iHa3HAYCHHYIO
Ul OKazauus TOCYAapCTBEHHBIX ¥ MYHHIMIAIBHBIX yCIYT JIOKYMEHTBI, TPE/ICTaB/ICHHbIC B
3NeKTpOHHO# popme, Wi NeKTpOoHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKyMCHTOB, dopmupyeT
37€KTPOHHOE J€]10;

- Bo3BpamaeT MOANHMCAHHOE jasB/IcHHE W OpUTHHAIBI GYMaKHBIX JOKYMCHTOB
3as BUTENIO!

- BBLAET 3asBHUTENIO PACTIHCKY B npueme J0KYMEHTOB.

B ciydae HanH4aHs OCHOBaHMIl JUIS OTKa3a B NPHEME JIOKYMEHTOB JIOJDKHOCTHO® JIHLLO,
OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, YBEIOMIACT 3asBUTEN O HAIM4YHH npensTCTBAA JUIA
npueMa 3asBICHHA H po3BpamIaeT eMy JOKYMEHTBI € obbsCHEHHEM COJEPKaHNA BBISIBIIEHHBIX
ocHOBaHUil Ul OTKa3a B IPHEME JOKYMEHTOB.

3.3.3.3. JIO/DKHOCTHOE JIHIO, OTBETCTBEHHOE 32 NIPHEM JIOKYMCHTOB, rocsie ToCTYINJICHHA
JIOKYMEHTOB Ha paccMOTpeHHUE:

- npUCBaMBaET 3aABICHHMIO HOMep B COOTBETCTBHH C HOMEHK/IaTypol Jes M CTaTyc
«ITpoBepka IOKYMEHTOB, 4TO OTpaKaeTcs B JIHTHOM xabunerte PecrmyOIMKaHCKOTO noprana;

- W3yyaeT MOCTYIHBIIHE 3JIeKTPOHHbIE Jlena, B TOM qucre NPUIOKEHHbIE 3aiBHTEIEM
JIOKYMEHTBI B yneKTpoHHOH hopme 1 31eKTPOHHBIE 00pasbl JIOKYMEHTOB.

- poBepseT KOMILIEKTHOCTE, YUTAEMOCTH JIEKTPOHHBIX 06pa3oB JAOKYMEHTOB;

- npoBepseT cobmiofieHue  ycioBHi NeiCTBHTEIBHOCTH 3IEKTPOHHON  TOJIITHCH
nocpecTBOM OOpauieHHd K ExunoMy moprany (B ciydae ecM 3asBUTENEM IpEICTaBIICHE
3JIeKTPOHHBIE  JIOKYMEHTBL, [OJNNCAHHBIC yCHIIEHHOM KkBasTi I POBAHHON 3J1eKTPOHHOM
[IOANMUCHIO).

[lpu HaIW4UH OCHOBAHHH,  MPEAYCMOTPEHHBIX [YHKTOM 2.7.1 PernamenTa,
[IO/IrOTABJINBAET MPOCKT pemenns 00 OTKase B npueMe JOKYMEHTOB, HeOOXOAMMBIX U
npeoCTaBJICHUA MYHHMIHIATBHON YCIYTH.

B cnydae eciu B pe3yJbTare pOBEPKH yCHIICHHOH KBaH(DUILIPOBAHHOM 3J1eKTPOHHOM

)

[1OJIMNCH BBIABICHO HecoOIIO/IeHHE YCIOBHH €€ eliCTBUTE/THOCTH, POSKT PeIICHIA 00 oTKaze
JOKEH coepKarh MyHKTDb] cratbu 11 @enepalbHOrO 3aKOHa No63-®3, KOTOpBIE MOCTYKHIH

ocHOBaHueM A ero NpuHATHA.
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[IpoeKT percHHMs 06 OTKa3e B [pHEME JIOKYMCHTOB, HEOOXOAMMBIX JUIS NPEAOCTaB/ICHHA
MYyHHIMTIATBHOH yCIyrH, € yKasaHueM NMpHYMH OTKa3a (B cyuae eciid OCHOBAHMS UL OTKaza B
fpueMe JIOKyMEHTOB, HEOBXOMMMBIX [UIS MIPeI0CTaBICHAA MyHHIANATbHON YCITYTH, CBA3AHbI c
HapylIeHHEM yCTaHOBIICHHBIX TpeboBaHHi K TaKHM JIOKyMeHTaM, OCHOBaHHUSA JULA OTKa3a B
npreMe JIOKYMEHTOB JOKHBL  cojiepKaTh uHopmanuo 0 HaWMEHOBAHMHM JIOKYMCHTOB
(undopmainu, cBeleHHit), KOTOpble HE MpEICTaB/ICHEL, cozepKaT HeI0CTOBEPHBIE H (WIn)
IPOTHBOPEHYHBbIC cpenenns, ogopmieHel € HAPYLICHUEM YCTaHOBJICHHEIX TpeGoBaHui)
HanpapiseTcs Ha cornacopaHie B YCTaHOBJICHHOM mopsiike  MIOCPEACTBOM CHCTEMBI
3EKTPOHHOTO JIOKYMEHTOO000pOTA.

CorJiacoBanue MpOeKTa pericHHA 06 oTKa3e B NpHeMe JOKYMCHTOB, HEeoOXOMMBIX JUIs
Mpel0CTaBICHAS MYHULMITATBHOH  YCIAYTH, ocymecTBIseTCs B MOPAIKE, 1pelycCMOTPEHHOM
nynkToM 3.5.4 PernaMenta.

B crnyuae OTCYTCTBHA OCHOBaHMH JUIsi OTKa3a B MPHEME JIOKYMEHTOB, NIPElyCMOTPEHHDIX
nynkrom 2.7.1 PeriaMeHTa, JOJDKHOCTHOE JIHIO, OTBETCTBEHHOE 3@ NpHEM JIOKYMEHTOB, B
TeueHne oaHoro pabouero JHS CO QHS TIOCTYIUICHHMs 3asBJICHHA HanpagjsieT 3aABATEIO
yKa3aHHBIM B 3asBJICHHH crioco6oM yBEJIOMIICHHE O [IOCTYIUICHHH 3adAB/ICHHI, cojepikaiee
BXO 1SN pemcmauuommﬁ pomep 3asBIICHHd, JaTy [oydeHus 3asBJICHHA, nepeyeHb
HarMeHoBaHui (Ganos, NpejCTaBIeHHBIX K HEMY JIOKYMEHTOB, JlaTy MOIyqeHHA pe3yJbTaTa
MyHHIUIATBHOMN YCITYTH.

3.3.3.4. WcnionHenue npoueayp. yKa3aHHBIX B MyHKTaX 3.3.3.1, 3.3.3.3 PernamenTa, 1pH
HAIMYMK  TEXHHYECKOH BO3MOJKHOCTH ~ OCYIUECTBISCTCA B ABTOMATHYECKOM PEeXKHME C
HCTOB30BaHAEM ABTOMATH3UPOBAHHOMH uH}OPMAIMOHHOH CHCTEMBI, npenua:’.ﬂaqeﬂuoﬁ st
OKa3aHWUs TOCY1apCTBEHHBIX H MYHHIHTAIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTPATHBHBIC [poIeayphl, yCTaHaB/IHBACMBIC nyskToM 3.3.3 PerjaMeHTa,
BLINIONHAIOTCA B TEUEHHE OJHOTO paGodero jHs €O JHA [OCTYTUIEHHs  3asBleHdsd  Ha
paccMOTPEHHUE.

Pe3ypTaTaMil  BBINOTHCHHA QJIMHHACTPATHBHBIX TPOLCIYP GBISIIOTCS TIPUHATHIH HAa
paccMOTPEHHE KOMILIEKT JIOKYMEHTOB MJIH TIPOCKT pemeHus 00 oTKase B rpuemMe JIOKYMEHTOB,
HEeoBGXOIMMBIX JUTA TIPe/IoCTaBICHIA MyHHLHTATEHON yCIIyTH.

3.4. HanpapieHHC MeIKBEIOMCTBEHHBIX  3apoCcoB B opraHbl, Y4acTBYIOIIHE B
npej10cTaBIeHIH MYHHIMIATbHON YCTYTH.

3.4.1. OcHoBaHHeM JUld Hadad BBITIOJTHEHHA AJIMHHHUCTPATHBHOH TPOLIEIYPhI ABJISIETCSH
noJydeHne  J10JKHOCTHBIM oM (paBOTHUKOM), YHOJHOMOYEHHBIM  Ha BBINOJIHEHHE
AMMHMCTPATHBHOH TPOLEAYPEL. OT JIOJDKHOCTHOrO Jinia (paboTHHKA), OTBETCTBEHHOIO 34
npueM JOKYMEHTOB, [IPUHATBIX OT 3asABATENS JIOKYMEHTOB.

JIOIKHOCTHBIM  JIHLIOM (pabOTHUKOM), OTBETCTBEHHBIM 3a  BBHITIOJIHEHHUE
AMUHHCTPATHBHOM NPOLEIYPh, gRIIseTcs CrelMamucT OoTiea KarMTaJIbHOro PEMOHTA,
CTPOMTE/IBCTBA H PEKOHCTPYKIHH (1anee - JIOJIKHOCTHOE JIHIIO, OTBETCTBEHHOE 33 HANpaBJICHHUC
MEKBEIOMCTBEHHBIX 3anpOCOB).

3.4.2. Jlo/KHOCTHOE JHIO, OTBETCTBEHHOE 3a HarnpaBJIeHHE MEIKBEIOMCTBEHHBIX
sanpocoB, (opMupyeT H HarpaBIsieT B eKTpoHHON  dopMme MOCPE/ICTBOM ~ CHCTEMBI
MEIKBEIOMCTBEHHOTO 3NEKTPOHHOTO pyapmoyieficTst  (TIpH OTCYTCTBHH TeXHHYECKOH
BO3MOKHOCTH - WHBIMH criocobamu) 3ampockl O TIpe/ICTaBICHHH JIOKyMEHTOB H CBEICHUH,
rpelycMOTPCHHBIX nyskrom 2.6.1 PernamMeHTa.

AJIMHHHCTPATHBHBIC npoueayphl. yCTaHABJIMBAEMBIC HACTOAIIMM  TYHKTOM,
BLITIOJIHAIOTCA B JI€Hb NPUHATHI sasiBJIeHHA Ha PacCCMOTPEHHUE.

PesysbTaTaMi BbITOTHCHHA QIMMHHCTPATHBHBIX MPOLCIYP qBRIIAIOTCS HArpaBlIeHHBIC B
oprambl BIACTH H (uu) [10/1BE/IOMCTBEHHBIE OPraHaM BACTH OpraHH3aliy 3anpocCkl.

3.4.3. CrnienHainucTbl [IOCTABIIMKOB JaHHBIX Ha OCHOBaHMH 3arpocoB, [IOCTYTHBILHX
yepe3z  CHCTEMY MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aNMOJIEHCTBHS,  [PE/ICTaBIAIOT
3anpalmBacMble JOKYMEHTBI (undopManuio) WM HANPAB/AIOT YBEJOMICHHA 06 OTCYTCTBHH
JIOKYMEHTa U (unu) HHGOpMALAH, HeoOXOAMMBIX JUTs TPEIOCTaBICHHA MyHUIIMTIATEHOH YCIYTH



(nasnee - yBEJIOMJICHHUC 00 oTKa3se).

AJIMMHACTpATHBHBIE  TIPOLCIYPRL. yCTaHaBIMBaeMble ~ HACTOAIIHM MyHKTOM,
BBITIOJHAIOTCS B CPOKH, YCTAHOBICHHBIC 3aKOHO/1aTeILCTBOM.

PesysnbTaTraMi  BBITIOTHCHHS AIMHHACTPATHBHBIX TPOLCAYP ABJISIOTCS  JIOKYMEHTBI
(cBeaieHMst), HEOOXOIMMBIC JUI T1pe0CTaB/ICHHS MYHHIHMNAIBHOH YCIYTH, b0 yBenoMIIeHHE
06 OTKa3ze, HarpaBJICHHBIC JOJKHOCTHOMY  JIMILY, OTBETCTBEHHOMY 3@ HanpaBJICHHC
MEIKBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIoMmKHOCTHOE JIHLO, OTBETCTBEHHOE 3a HarpaBJIeHHC MEJKBEJOMCTBEHHBIX
3aIpOCOB!

- mojyyaeT 3anpaniBacMbIC yepe3 CHCTEMY MEKBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMOJICHCTBHS JTOKYMEHTRI (cBe/eHus), HEOOXOUMBIC JUTA [peloCTaBICHHs MYHULHTATBHOH
yeayri, Tu00 yBeIOMICHHE 06 OTKa3e IpH OTCYTCTBHH JOKyMeHTa H (nnn) nHGOpMATAHL

- Opud  HATHYHH OCHOBAaHHii, TPEILYCMOTPEHHbIX nynkrom  2.7.1 PernameHTa,
[IOJrOTABIMBACT TNPOEKT PCIICHH 06 oTKaze B TpHeMe JOKyMCHTOB, HEOOXOIMMBIX JUIA
TIpe10CTaBICHHS MYHHIHTIATBHOMN YCIyTH.

[TpoeKT perieHus 006 oTKa3ze B MpHEME JIOKYMEHTOB, HeOOXOIMMBIX LI MPEA0CTaBICHHA
MyHHIHIIATLHOH YCIYTH, € yKa3aHHeM MPHUKH 0TKa3a (B citydae ecnu OCHOBaHHS JUA OTKa3a B
npuemMe JOKYMEHTOB, HEOOXOMMBIX JUISl TIPeI0CTaB/ICHHS MYHUIMTIAIBHOH YCITYTH, CBS3aHBI C
HapylICHHEM YCTaHOBJICHHBIX TpeGoBaHui K TaKUM JIOKyMEHTaM, OCHOBaHHMSA JUIA oTKaza B
npueme JIOKyMEHTOB JIO/DKHBI  COZIEpXKATh unbopMmaluo 0 HayMMEHOBAHHU JIOKyMEHTOB
(nH(popMalnu, cBEJICHUiT), KOTOpbIC HE npeACTaBJeHsl, COACpKaAT HEJ0CTOBEPHBIC n (WIn)
MpPOTHBOPEYMBBIC  CBEACHH, odopmiieHbl € HapylleHHeM YCTaHOBJICHHBIX TpeboBaHHMi)
parpasiseTcs Ha CcOr/lacOBaHWE B  YCTaHOBJICHHOM [opAAKe MOCPEICTBOM CHCTEMBI
37EKTPOHHOTO JIOKYMEHTO000pOTa.

CorlacoBanye MpoeKTa percHus 06 oTKaze B lpueMe JIOKYMCHTOB, HEOOXOJUMBIX JUIS
TIpe1oCTaBIeH S MyHUIHTIATEHOH  yCIIyTH, ocymecTBaseTcs B TOPIKES, Ipe/lyCMOTPEHHOM
myHKTOM 3.5.4 PernameHnTa.

AJIMHHHCTPATHBHBIE ~ IPOLCIYPBL, yCTaHABJIMBACMbIC HACTOSAIMM  TIYHKTOM,
BBITOJHSIIOTCS B TEUEHHE OJTHOTO pabouero JHs.

Pe3yspTaTaMy  BbINOJTHEHHA aJIMHHMCTPATHBHBIX TPOLEAYP qBISIOTCS  JIOKYMEHTBI
(cBezieHus), HEOOXOHMbIC JU1s peloCTaB/ICHHA MYHHIMIAIBHOH YCIYTH, 160 yBEJIOMJICHHE
06 OTKa3e, HalpabjICHHbBIC JOJKHOCTHOMY  JIHLLY, OTBETCTBEHHOMY 3a HANpaBlICHHC
MEKBEJOMCTBEHHBIX  3ampOCOB, [IPOEKT PEIICHM o6 oOTKaze B TpHEME JIOKyMEHTOB,
HeOBXOMMMBIX JUIs TPEIoCTaBICHHAS MYHUIHTIATBHOH YCIYTH, [IPOEKT peleHHs 06 oTkase B
[Ipel0CTaB/ICHHH MyHULHNATLHOH  YCIyTH, MpoeKT  pe3ynbrara MpeoCTaBICHAA
MYHHIHTIATBHOH  yCIyTH, JIOKYMEHTBI (cBenenusi), HeoGXOMMMBIE Ul NPEIOCTaBIICHHA
Myﬂuunnanbﬂoﬁ yCIIyTH.

3.4.5. VcniosiHen#e npoueayp, yKa3aHHBIX B ITYHKTaX 3.4.2,3.4.4,3.4.5 Pernamenta, IpH
HANMUMM  TEXHHYECKOH BO3MOKHOCTH ~ OCYyIUECTBAsCTCA B ABTOMATHUECKOM pEKHME €
MCTI0JIb30BAHNEM ABTOMATH3HPOBAHHON uH(OpPMAIHOHHON CHCTEMBL, npeiHa3HaYeHHoH 1A
oKa3aHus roCyJapCTBEHHBIX H MYHHIMTATBHBIX YCIYT, B TOM UHMCIE C MOMEHTa peruCTpaltii
aasBJICHHS B COOTBETCTBHHU C MYHKTOM 2.13 PersiamenTa.

3.4.6. MakcuMaibHBbIH CPOK BLIIOJTHEHHS AIMHHACTPATHBHBIX mpoleyp, yKkasaHHbX B
nynkre 3.4 PernaMenTa, cocTaBnsieT mecTh paboumX JiHeH.

3.5. [ToaroToBKa pe3yibTara MyHHLMTATLHOH YCITYTH.

3.5.1. OcHoBanueM Uis Hauana BBIMOJIHCHHA aMHHHACTPATHBHO TNpOUCIypbI SABNIACTCH
nocTyIieHue 0T JIOKHOCTHOTO JTHLA, OTBETCTBEHHOTO 3a HarpapJCHHE ME)KBEIOMCTBEHHBIX
3aIpOCOB, JIOKYMEHTOB (cBeeHHH), HeOGXOMMMBIX Ul TPEJIOCTaBICHAA MyHHIHIIATBHOHN
yCIyru.

JIO/KHOCTHBIM  JTHIIOM, OTBETCTBEHHBIM 33  BBINOJIHCHHC AIMMHHCTPATHBHO#
npoue/Iypbl, ABIACTCA CrelMaNICT YTpaBIeHHs TOPOJICKOTO xo3siiicTBa M KH3HEoOecneHeHus
pacenenns VICIOMHATENLHOTO xomuTeTa (aanee - JOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32
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[OArOTOBKY pe3yJibTaTa MpelocTaB/IeHi MYHHIMIAIBHON YCIyTH).

3.5.2. JIoJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3 MOATOTOBKY pe3yJibTara [pe0CTaBICH S
MYHUIHNATLHON yCIyTH:

- paccMarpuBact chopMUPOBAHHBIH  KOMILIEKT JIOKyMEHTOB, HEOOXOAMMBIX  JUTA
[pe/10CTaBICHU MYHUIHTIAJIBHON yCITYTH;

- NP BbISBNICHHH OCHOBAHMIl JUTs OTKa3a B MPEIOCTAB/ICHHH MYHHIHTIAIbHOH YCIYTH,
yKa3aHHbIX B MYHKTC 7.8.2 PernamenTa, MOArOTaBIHBACT MPOEKT PpeIeHUs 06 OTKasze B
npeoCTaBIeHHH MYHHIHTTATEHOMN YCITyTH.

CpoK  BBITIOJTHEHHA aJIMMHHACTPATHBHBIX ~ TIPOLEAYD: yKa3aHHBIX B TYHKTC 3.5.2
PersiaMeHTa, COCTABIAET O/IMH pabounii A€HD.

Pe3y/ibTaTaMi BBINOTHCHAA aIMMHHCTPATHBHBIX MPOLEAYP SBJIAIOTCS NPOEKT PEIICHHA
06 oTkase B IIpeoCTaBIcHHA MyHHIHNATBHOH  yCIYTH, cpOpMHPOBAHHbIH  KOMILIEKT
JIOKYMEHTOB, HEOOXOAMMBIX UL [pe0CTaBICHA MyHHULHMNATBHOH yCIYTH.

3.5.3. JIo/BKHOCTHOE JIHLO, OTBETCTBEHHOE 3@ IOATOTOBKY pe3yJbTaTa npe/10CTaBIeHUA
MYHHIATATBHON YCIYTH:

- B ciydae OTCYTCTBHA OCHOBaHMi Juis OTKasa B MpeIoCTaB/ICHHH MyHHINATBHON
yCIyTH, IIPeyCMOTPEHHbIX nynkrom 2.8.2 PeriaMenTa, [10 HTOraM PaccMOTpEHHMs JIOKyMEHTOB,
HEOOXOMMBIX Ul  TPEIoCTaB/IeHHA MYHHIHTIATBHOR  YCIyTH, NOrOTaBJIMBaeT TPOCKT
pe3yJIbTaTa MpelocTaB/IeHis MYHHUMIAJIBHOM YCIYTH;

- HarnpabJsieT [OIrOTOBJICHHBIH TPOEKT pe3ylbTara Mpe/l0CTaBICH s MyHHIMIIATBHOH
yCITyrH Ha COIJIacoBaHue B yCTAaHOB/JICHHOM TOPAIIKE MOCPE/ICTBOM CHCTEMBI 2JIEKTPOHHOIO
JIOKyMeHTOO00pOTA.

AJMHHHMCTpATHBHBIE ~ TPOLEIYPRL, yCTaHABJ/IMBACMBIC HACTOSIIMM  TYHKTOM,
BBLIMTOJIHSIOTCS B TEYEHHE OTHOTO pabouero JHs.

Pe3ynbTaTOM BBITIOTHCHHSA aJIMAHHCTPATHBHBIX NMPOLELYP gBJISIETCS MPOEKT pe3ylpTara
rpeloCTaBIeHIs MYHHIIMTIATbHON YCIYTH, Hanpap/ieHHbIH Ha corjlacoBaHue.

3.5.4. CoriacoBaHue ¥ TOANHACAHNE MpoeKTa pereHHs 06 oTKa3e B rpuemMe JOKYMCHTOB,
HeoOXOUMBIX I [Ipe/l0CTaBICHHA MyHHanaanoﬁ ycimyr,  MpOeKTa pe3ybTara
[Ipe10CTaBICHIS MyHHIMTIATEHOH yCIyTrH (nanee - MPOEKTHI JIOKYMEHTOB) OCYILIECTBIAIOTCA
PYKOBOJHTEIEM CTPYKTYPHOTO no/ipa3/iesieHus, OTBETCTBEHHOTO 3a MOATOTOBKY pe3ynibTara
MYHHIUIIANBHOH yCIyTH, 3aMeCTHTEJIEM PYKOBOAHTEIA OpraHa, pyKOBOUTE/IEM Opranua.

[ToaroTOBJIEHHBIE POCKTHI JIOKYMEHTOB, HMMEIOLIHE sameyaHus, BO3BpAILAOTCS Ha
n0paboTKy JIUILY, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTara MYHHIHTIAHOH yCITYTH. [locie
yCTpaHEeHHUA samMeuaniil TPOEKTHl JIOKYMCHTOB [IOBTOpHO TepesaroTes Uil corjlacopaHus “
MOANMCcaHu.

PyKOBOJMTEJIb Oprana TpH paccMOTpEeHHH  [POEKTOB JIOKYMEHTOB  TIpOBEpAET
cobmonenne PeriaMeHTa JIOJDKHOCTHBIMH  JIHLIAMH Oprasa B 4acTH CPOKOB BBITOJIHEHNS
A IMMHHCTPATHBHBIX TIPOLELYP: X T10C/IEIOBATENPHOCTH M MOJIHOTEL, HATMYMs COTJIACOBaHMH
YIOJIHOMOYEHHBIX JOKHOCTHBIX il Oprana B cucTeMe 3JIEKTPOHHOTO JIOKyMEHTOO00pOTA.

B cayudae BbIABJICHHA papylieHuii B 4acTH CPOKOB BBITIOJHEHUA aJIMHHUCTPATHBHBIX
npoueayp. HX OC/IeI0BATENbHOCTH M TIOJHOTHI PYKOBOJUTEIb Oprana WHHIMHPYET
TIpUBJICYCHHUE K OTBETCTBEHHOCTH JIMIL, JOMYCTUBIIMX HapyLICHUS, B COOTBETCTBHH C MYHKTOM
4.3 PernameHTa.

AJIMHHHCTPATHBHBIC npoLeypbl, yCcTaHaBJIMBaeMbIC HacTosIMM  ITYHKTOM,
BLITIOJIHAIOTCS B T€YEHHE JABYX pabouMX JHCH.

Pe3yabTaTaMu  BbINOTHCHHA QIMHHHCTPATHBHBIX TPOLEAYP gsoTcs pemenne 00
oTKa3e B TMpHEME JOKyMCHTOB, HeOOXOAMMBIX JUIA rpel0CcTaBICHHA MYHHUMIIATBHOH YCIYTH,
pe3ynbTat [IpeI0CTaBJICHHS MyHHIMIATbHOR  yeIyrs B COOTBETCTBHM C TYHKTOM 23.1
PernameHTa.

3.5.5. Ucnonsenue MpoLeayp: yKa3aHHBIX B TYHKTax 3.5.3, 3.5.4 Pernamenta, TIpH
HATMUMK  TEXHHUYECKOH BO3MOKHOCTH ~ OCylleCTBiseTCs B ABTOMATHYECKOM peKHME €
HCIO/Ib30BAHNEM ABTOMATH3HPOBAHHOH un(OPMAIMOHHON CHCTEMBL, npe/HasHaYeHHON JUIA
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OKa3zaHuA I'OC}’,’J.EIPCTBEHHL:]X H M)"HHIIHIIEUU:HI:IX YCIyr.

MaKcHMaTbHbIH CPOK BHIMOIHEHHS aIMHHHCTPATHBHBIX MPOLCAYD, yKA3aHHbIX B IMYHKTE
3.5 PerlaMenTa, COCTABIISAET YeThIpe pabOUHX JHEH.

3.6. Beinaua (HanpasieHHe) 3aBHTEIO pe3yibTaTa MYHHUUHIATBHOH YCIYTH.

3.6.1. OcHoBanueM JUlsl Havyala BBINOJIHCHHS aIMHHUCTPATHBHOMN IPOLIETYPbl ABJIACTCH
[OJydeHHe JOUKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHHE aJMHHHCTPATHBHOM
MpoIe/yphl, IOKYMEHTA, MOATBEPAKAAIOUIET0 [peIoCTaBIeHHE MyHHLIIIATBHOH yCIYTH.

JIOKHOCTHBIM  JIMLOM, ~ OTBETCTBEHHBIM 33 BRIONHCHHC a/IMMHHCTPATHBHOM
MpOIE/ypbl, ABIACTCS CMNEIHUATACT YIPAB/ICHHIA FOPOJICKOTO XO3AHCTBA M KHM3HEOOECTIeYeH S
naceneHus VICIIOJHHUTEIBHOTO KOMHTETa (fanee - JOKHOCTHOE JIMHO, OTBETCTBEHHOE 32
BBI1auy (HamMpaBJeHUe) JIOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIHIIO, OTBETCTBEHHOE 32 BbAATY (narpaBiieHHE) JIOKYMEHTOB!

- obecrieyHBaeT PerucTpaluio W BHECCHHE CBEJIEHUI O pe3yibTare MpeoCTaBICHHS
MYHHIMNATBHOM YCIyrd B TIOACHCTEMY  BEJACHHA JOKYMEHTAIlMH  aBTOMATH3HPOBAHHOM
uH(OPMALIMOHHOH  CHCTEMBI, [IpeiHA3HAYCHHON JUIA  OKA3aHWs  roCyIapCTBEHHEBIX il
MYHHIMNATbHBIX YCIYT H (MIIH) MH(OPMAIMOHHYIO CHCTEMY obecredeHns rpaocTpOHTENIbHOMI
JIESATEIbHOCTH

- u3Bem@er 3asBMTENs (€ro NpeCTaBHTENS) crioco0oM, yKa3aHHBIM B 3asiBJICHHH, O
pe3yJibTaTe NpeoCcTaBICHIs MYHHIMTIATBHOM YCIYTH i O BO3MOKHOCTH TOTY4CHHA pe3yJibTaTa
Npe0CTaBlIeHNs MYHHIHIAIBHOH YCIyTH B Oprane win B MOLL

McnonHeHue npoueayp Npu HalIudHH TeXHHYECKOH BO3MOIKHOCTH OCYIIECTBIICTCS B
ABTOMATHYECKOM pEXKHME C  HCIOJIB30BAHHCM ABTOMATH3MPOBAHHON  MH(MOPMAIMOHHOH
CHCTEMBI, TIpe/IHa3HAYe€HHOMN JUIs OKa3aHUA roCcyIapCTBEHHBIX W MyHHLMIIATLHBIX YCIYT.

AJIMHHMCTPATHBHBIC ~ TPOUEAYPEI,  YCTAaHABJIMBACMBIC HACTOSAIIAM  ITYHKTOM,
BHIMONHAIOTCS B TedeHue OjHOro padodero JHs €O JAHA MOJUIMCaHus JIOKYMEHTA,
[I0/ITBEPKIAIOIIEr0 MPe0CTaBICHAE (0TKa3 B MPEJIOCTABJICHHH) MYHHIMIAILHON  YCIIYTH,
YIOJHOMOYEHHBIM JIOJUKHOCTHBIM JIMLIOM Oprana (OpraHom).

PesynpTaTaMi  BBIITOTHCHHS a/IMMHHCTPaTHBHBIX TNPOLEAYP ABIAIOTCS: PasMCIICHHC
CBEJICHMIT O pe3yibTate TpeloCTaBICHHA MYHHIMTATBHON YCIyrH B HHGOpMAlMOHHBIX
cucTemax, W3BellleHue 3asBuTens (ero peJCTaBuTeNs) O pesylbTare MpeioCTaBICHHA
MYHHIMTIAIBHOIH YCIyTH H crnocodax ero noy4eHHs.

3.6.3. Tlopsj0K BblAAYH (HampaBJieHHs) pe3yibTaTa MpeioCTaBICHH MYHHIMNATLHOM
YCIIYTH:

3.6.3.1. [Ipu obpauleHHH 3asiBHTENS 33 Pe3ybTaTOM MYHUIMIAIBHOH yCIyrd B M®I]
pa6otark M®LL BbIIa€T 3aBATEIIO pe3yJbTar MYyHHLMNATLHOH YCITYTH.

AJIMHHHCTpPATHBHBIE ~ TPOLEIYPEL. yCTAHAB/IMBACMBIE ~ HACTOAIIMM  TyHKTOM,
OCYIECTBIIAIOTCS B NOPSJIKE ouepesHOCTH B JIEHb npubbITHs  3adBATENS B CPOKH,
YCTaHOBJICHHbIE PEIIAMEHTOM pabotsl MOLL.

Pe3y/IbTaTOM BBINOTHEHHs AJIMHHHCTPATHBHBIX npoueayp sBnsercs ukcauus (axra
BBIIAYM pe3yibTaTa Ipel0CTaBICH s MYHHLHIAIbHOH YCIYTH B AUC MOLL.

3.6.3.2. Ilpu obpaiieHuyn 3asBUTE]IA 32 pe3yibTaToM MYHHIHIIAIbHOH YCIYTH 4epe3
PecnyGiuKaHCKHH TI0pTal 3afABHTEINO B JIMYHBIH KaOMHET aBTOMATHYECKH HarpaBIACTCs
3NIeKTPOHHBIH 06pa3 JOKyMEHTa, SBJIAIOMIETOCS Pe3yJIbTaTOM MpPEOCTaBICH S MYHHIHITATIBHOH
yeyrd,  TOJIHCAHHbI yCHIIEHHOM KkBa M HIIEPOBAHHOH 9NIEKTPOHHON  TOJAMMCHIO
YIOJHOMOYEHHOTO JOJKHOCTHOTO muua Oprana (OpraHoM).

AJIMMHHCTpaTHBHbIE ~ TTPOLEIYPEL, yCTAHABJMBACMbIE ~ HACTOALAM  [IYHKTOM,
BLITOJHAIOTCS B JIEHb MOJNHMCAHAA JOKYMEHTa, [IOATBEPIKAAIONIETO MPEI0CTaBICHHE (oTKa3s B
[peocTaB/IeHHH) MYHHIHIIATBHOH YCAYTH, YIOTHOMOYEHHBIM JIOJDKHOCTHBIM JIHLIOM Oprana
(OpranHoMm).

Pe3ynbTaToM  BBINOJTHEHHA aJIMMHHCTPATHBHBIX TNpOLEAYp SBIACTCA HarnpasJeHue
(pejcTaBlieHHe) € HCHOIB30BAHHEM PecryGIMKAHCKOTO MOpTaia 3asgBHTEIIO JIOKyMEHTa,
[10/ITBEPKIAIONIEr0  MPENOCTABICHHE MyHHIMNATLHOH yeuyrd (B TOM  HHCIE OTKa3 B



Npe10CTaBICHHH MYHHIHNATBHOH YCIIYTH).

3.6.3.3. [pu obpauienny 3asBATENS 3a Pe3yIbTATOM MYHUIIHNIAILHOH YCIYTH B Opran
JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIIAYY (HanpaplieHue) J0KYMEHTOB, BBIIAET 3adBHTEIIO
pe3y/IbTaT MYHHIHNIATEHON YCIYTH.

AJIMMHHCTpPATHBHBIE  NPOLEAYPDI, yCTaHABIMBAEMble ~ HACTOALMM  TIYHKTOM,
OCYIIECTBISIOTCS B TIOPA/KE  O4EPEAHOCTH B JeHb NpuOBITHA 3ad4BUTENs B  CPOKH.
ycranopyieHHble [IpaBHaMi BHYTPEHHETO Tpy0BOro pacrnopsiika Oprasa.

Pe3y/ibTaToM BBITIOJHEHHS AIMHHHCTPATHBHBIX npoueyp sBIseTcs (uKcalms ¢dakra
BBIIAYM  pe3yJbTaTa [pe/IoCTaB/ICHHS MYHHIMIATBHON YCIyrn B aBTOMATH3HPOBaHHOH
uH(POPMALIMOHHON  CHCTEME, npeHa3HAaYeHHOM  JUIi  OKasaHHMs rocyAapcTBEHHBIX — H
MYHHIHITATBHBIX YCIIYT.

3.7. UcnpaBiieHHe TEXHHUECKHX omnOOK.

3.7.1. B cay4yae oOHapyXeHHS TeXHUYECKON OMmMOKH B JOKYMEHTE, ABJISIOMIEMCSH
pe3yabTaToM MYHHIMTIATBHOH YCITYTH, 3asBUTEIb nanpasiseT B Oprat:

- 3agpJieHue 00 UCITpaBICHUH rexHUYecKol ommbku (npuiaoxenne Ne5 K PeriiamenTy);

- JIOKYMEHT, BBIAHHBIH 3QjBHTE/IO KAk pe3yJbTar MYHHIMIIATBHOH YCIYTH, B KOTOPOM
COJIEP/KHTCS TEXHUYECKAs omunOKa:

- JIOKyMEHTBI, HMEIOIHe IOPHIMYCCKYIO CHITY, CBHJIETEILCTBYIOIIME O HaIHYNH
TeXHHYECKOi OMHNOKH.

3asBrieHde 00 HCHpaBICHHH TeXHHYECKO# OmMOKH B CBEJICHHAX, YKa3aHHBIX B
JOKYMEHTe, SABJAIONIEMCs  Pe3yIbTaToOM MYHHIMIQIBHOH YCIYIH, TOMACTCA 3aABHTCICM
(yrnoJHOMOYEHHBIM TpeiCcTaBHTEIeM)  TOYTOBBIM ormpaBjienueM (B TOM  uHcie €
HCIIOJIB30BAHMEM JIEKTPOHHOMH MOYTB), 6o yepe3 PecryGiMKaHCKHii nOpTa WK M®OII.

3.7.2. JIo/KHOCTHOE JIHIIO, OTBETCTBEHHOE 32 TIPHEM JIOKYMEHTOB, OCYIIECTBIACT MPHEM
3asBIIeHNs 00 MCIIPABJIEHHH TeXHHUECKOH OMMOKH, PErHCTPHPYET 3asdBICHHE C NPHIOKCHHBIMH
JOKYMEHTaMM M Mepeiaer HX JIO/DKHOCTHOMY  JIMIy, OTBETCTBCHHOMY 34 o6paboTky
JIOKYMEHTOB.

AJIMHHHCTpaTHBHBIE ~ NPOLEIYPEL, yCTaHABJIMBaeMble  HACTOSIIMM HYHKTOM,
BLINOJIHSIIOTCS B T€UEHHME OIHOTO paboyero JHs ¢ AaThl perucTpanuy 3asBICHAS.

PesyabTaTOM  BBITOJIHEHUA AMHHMCTPATHBHBIX ITIPOLEAYp SBJISETCS TPHHATOC "
3aperucTpHpOBaHHOE  3aiBJICHHC, HaNpaBJIeHHOE Ha PacCMOTPECHUE JOJZKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJBKHOCTHOE JIMIO, OTBETCTBEHHOE 32 06paboTKy JAOKyMEHTOB, pacCMaTpHBact
JIOKYMEHTBl W B LEJsIX BHCCCHHMSA ucrpaslieHui B JIOKYMCHT, ABJISIIONIMICS pe3ylIbTaToOM
1peloCTaBIeHUA MYHHIMNATGHOH  YCIYTH, OCYILECTBIISET MPOLEAYPRI, 1pe;IycCMOTPEHHBIE
nyHkToM 3.5 PernamMenTa, ¥ BbUIACT MCTIpaBJIeHHBIN JIOKYMEHT 3aiBHTEO (ynmoJIHOMOYEHHOMY
[pe/ICTABATENO) JIHYHO MOJX  MOAMHCH ¢ wu3psaTHEM Y 3asBuTens (YMOIHOMOYCHHOTO
[pe/ICTABHTENs) OpHruHana J0KyMeHTa, B KOTOPOM COJEPIKHTCH TEXHHHECKas omubKa, WIH
HarpasJisieT B aJpec 3asBUTEIIs TMOUTOBRIM oTrpasieHHEM (MOCPEACTBOM 3JIEKTPOHHOM MOYTHI)
[IMCBMO O BO3MOKHOCTH TIOJy4YCHHs JOKyMEHTA NpH [PE/CTaBICHUH B Oprai opurdHaza
JIOKYMEHTa, B KOTOPOM COICPKHTCS TexHHyecKas omuoKa.

AJIMHHHCTpaTHBHBIE ~ TPOLEIYPEL, yCTaHaBlIMBaeMbie ~ HACTOAIIMM IIYHKTOM,
BHIMOJHSIOTCS B TEUEHHE JBYX pabounX JHel mocjie oOHapyKeHHs TeXHHYECKO# OMMOKH HIIH
[1oJ1yueHus ot Jrboro 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUA O JONYIIEeHHO#H omunodKe.

PesynbTaToM  BBINOJHCHHA aJIMMHUCTPATHBHBIX ~MpOLEayp ABIACTCH BBIZIAHHBINA
(HanpaBlIeHHbII ) 3asBATEIIO JIOKYMEHT.

4, ®opMbI KOHTPOJIS 32 HCTOHCHAEM a/IMPHUCTPATUBHOIO perjiamMenTa

4.1. Texkyumii KOHTpOJb 32 COBMIONEHHEM M MCIIONHEHHEM OTBETCTBCHHBIMH
JOJIKHOCTHBIMH  JTHLIAMH [oJIOKEHHI perjaMeHTa W HMHBIX HOPMAaTHBHBIX NpaBOBBIX AKTOB,
yCTaHaBIMBAIONINX TpeGoBanus K MPEIOCTABICHHUIO MYHHIMIIQIBHOR YCIYrd, @ TaKKe
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[PHHATHEM WMHM PELICHHH, OCYIIECTBIIAETCS PYKOBOAMTEIAMH ynpasienHil (0T1es0B) Oprana.
MPUHAMAIOIIMX YJacTHE B npe/10CTaBIeHHH MYHHIUITAILHON YCIYTH, TyTEM NpoBeACHUS
NpPOBEPOK COOIMIOACHHS U HCTIOMHEHHA onoKeHnit Hactosiero PeriaMenTa.

42. KouTpomb 3a IpelOCTaBICHHEM MYHHIMNAIBHOH  yCIIYTH OCYILECTBIIACTCS
nomKkHoCTHRIMK  Jliamu - Oprana. [TosTHOMOYHS  JOJKHOCTHBIX  JIHIL OCYIIECTBIAIOMINX
KOHTPO/b, ~YCTAHABJIMBAIOTCA nonoKeHusMH 00  ynpaBJIeHHAX (otnenax) Oprasa H
JI0JPKHOCTHBIMH pErjaMeHTaMH.

4.3. Texymuii KOHTPOJIb OCYIIECTBIACTCH nyTeM MpoBe/ieHNs MPOBEPOK coOmOIEHHA H
HCTTOJTHEHHUS JIOKHOCTHBIMH JINLIAMH Oprana MOJIOKEHHH HACTOALICTO PernmameHTa M HHBIX
HOPMATHBHBIX ~[IPABOBBIX  AKTOB, yCTaHABJIMBAIOIIMX TpefoBaHMs K TPEIOCTABICHHIO
MYHHUIUIIATIBHOMA yCIAyTH.

Texkyunit KOHTPO/Ib OCYLLECTBIACTCS Ha MOCTOSSHHO# OCHOBE.

4.4, KoHTpO/b 32 MOJHOTOH H Ka4yeCTBOM MCTIOIHEH!S AIMUHHCTPATHBHOTO perjiaMeHTa
prTouaeT B ceds mpoBe/ieHHe MUIAHOBBIX U BHEIIaHOBBIX MPOBEPOK, PACCMOTPEHHUE, TIPHHATHE
peleHHit M TOATOTOBKY OTBETOB Ha oOpalleHus, COJIEPIKaIHE Ka100bl Ha JEHCTBUA
(6esneiicTBrE) JIOJUKHOCTHBIX JIHIL, OTBETCTBEHHBIX 3a IIPEJOCTaBJICHUC MYHHIHIATEHOH
YCIIYTH.

dopmamMi  KOHTpO/S 32 cobIOIeHHEM HCIIONIHEHHUs  a/IMHHHCTPATHBHBIX NpOoLIEAYP
gBJISieTCH POBE/ICHHE IIPOBCPKH:

BEJIEHHS J1E/IONPOU3BOJICTBA;

COOTBETCTBHS PE3Y/IbTaTOB PACCMOTPEHMA JIOKyMEHTOB TpeOOBaHHAM 3aKOHO/ATEIbCTBA
(HacTOALIErO PernamenTa);

cOBIIOIEHNs CPOKOB H TOps/IKa MpHEMa JIOKYMEHTOB;

cOGIMIONCHNS CPOKOB M mopsika BblIa4H pe3yJIbTaToB  TIpH Ipe/10CTaBJICHHH
Mylmuunanbﬂoii YCIIYTH.

[TeproAMYHOCTD NPOBE/ICHHS [IPOBEPOK HOCHT [UTaHOBBI XapakTep (OCyIEeCTBIACTCA Ha
OCHOBAHMM IUIAHOB paboThl) H BHEIUIAHOBBI XapakTep (10 KOHKPETHOMY ofpalieHHIo
3asgBUTEIA).

4.5. Pemienue O NpOBEJICHUH BHEIJIAHOBOH TPOBEPKH IOIHOTHI ¥ KaueCTBa MCTIOJIHEHHSA
AMHHHMCTPATHBHOTO perjaMeHTa MPUHAMAETCS B CEYIOLINX clyyasx:

1) B cBsA3U C MpOBEPKON  yCTPAHCHHSA paHee BbISBICHHBIX HapylIeHui TpeboBaHHuii
pactosiero PerimamMeHta W HHBIX HOPMATHBHBIX ITIPABOBBIX  AKTOB, yCTaHaBJIMBAIOLIHX
TpeGoBanms K PE0CTABICHHIO MYHUI[HIIATBHOM YCIYTH;

2) obOparieHuii sagpuTelel ¢ Kano6aMH Ha HapyICHHs X TpaB M 3aKOHHBIX HHTEPECOB
JeHCTBUIMH (6e3neiicTBHEM) JODKHOCTHBIX yunn Oprasa, y4acTBYIOIIHX B Tpe/l0CTaBJICHUH
MYHUIUTIATBHOHA YCIYTH.

4.6. Tlo pesynbraraM NpOBEACHHBIX IIPOBEPOK B CiIyyac BbLABICHHS HapyIleHHi 1paB
sasiBUTENEH JO/DKHOCTHBIC JTHIE, OTBETCTBEHHBIE 3a MPE/I0CTABICHHE MYHUIMNAILHON YCIYTH,
npu3HaHHblC BHHOBHLIMH, NPUBIEKAIOTCS K OTBETCTBEHHOCTH B MOPSJIKE, yCTaHOBJICHHOM
3aKOHOIATEIbCTBOM Poccuiickol dejiepaliny.

4.7. KoHTpOIIb 32 HCIIOJHEHHEM aJIMHHMCTPATHBHOTO periiamMenTa co CTOPOHBI IpakaaH,
UX 00BLEeAMHEHUH H opranu3aluii OCyIeCTBIACTCH [I0CPEACTBOM OTKPBITOCTH JeATeTIbHOCTH
Oprana npH npe0CcTaBICHUH MYHHIHNAILHOR YCIYTH, NOJY4EHHs MOJHOM, aKTyalbHOH H
gocTOoBepHOH  MHpOpMALHK - O nopsiike  TpeoCTaBICHUsA MYHHLMIAIBHOH  ycayra H
BO3MOIKHOCTH J10Cy/1e0HOro paccMOTpEHHA obpaieHui (;xanob) B mpouecce 1pe10CTaBJICHHSA
MYHMIATATBHOH YCIyTH.

5. JlocyeOHblit (BHecy/1eOHbIH ) TOPAMIOK o6KaToBaHHs PEICHUH 1 neitcTBuii (6e3aeHCTBAA)
oprana, Ipe10CTaB/AIOMIETo MYHHUMTATBHYIO YCIYTY, MHOrO()YHKIIHOHATBHOTO LEHTpa
[IpeoCTaBICHHS rocy/1apCTBEHHBIX H MYHHIHIATIBHBIX yYCIYT, opraHu3alluil, YKa3aHHBIX B
qacTH 1! craTy 16 denepabHOro 3aK0Ha Ne 210-®3, a TakKe WX J0JDKHOCTHBIX JIHIL H
MyHHLMTATBHBIX CITYKAUIHX, pabOTHHKOB



5.1. 3agBMTeNH MMEIOT NpaBO Ha OOXKajloBaHHE B nocy1eOHOM TOpsI/IKE pELIeHHH K
neitcteuii  (Gesneiicrus) OpraHa, JA0JKHOCTHOrO JiHlia Oprana 100 MYHHIHMIAILHOTO
cnyxamiero, MOIL paboTHHKA M®I] y4acTBYIOIIMX B IPeJ0CTaBJICHHH MYHHIHTIATbHOH
ycayru — B Opras.

Kanobpl Ha pelleHus, ACHCTBHA (6e3neficTBHE) PYKOBOAMTES Oprana B CBS3H C
NpeoCTaBIeHHEM MYHHLHMIATBHOR YCIyrd TIOAI0TCs PykoBouteno  MCrosHHUTEIbHOTO
KOMHUTETA.

anobsl Ha pelieHus, JACHCTBHA (6esneiicTue) pabOTHHKA M®I] nopatoTcs
PYKOBOJHTEJIO 3TOTO M®II.

anoOwpl Ha pelieHus, JeHCTBHA (6e3neitcTue) MOI] nojaoTCs YUpeUTENO M®dI]
(1anee — yupeIuTeb M®ILI).

5.2, 3agBUTETb MOKET OOPATUTHCS C kano00ii, B TOM YHC/IC B CIIEAYIOLUIHX cayJasix:

1) HapyleHHe CpoKa perncTparuu 3anpoca o [peIOCTaB/ICHHH MyHHIUMIIATEHON YCIYTH:

2) HapylleHHe CpoKa MPeJIoCTaBICHHI MYHHLUNATBHOH YCIIYTH;

3) TpeGoBaHHe Y 3asBHTENs JOKYMCHTOB HIH uHdopmaimi MO0 OCYUIECTBICHHS
JleiCTBUH, MpEJCTABICHHE WM OCYIICCTB/ICHHE KOTOPBIX HE TPeyCMOTPEHO HOPMAaTHBHBIMH
NpaBOBLIMH aKTaMH Poccuiickoii dejepallii, HOPMATUBHBIMH NTPABOBBLIMH aKTaMH PecryOnuku
Tarapcras JUis IIpe/loCTaBIeHHs MYHALHTIATBHOMH YCITYTH;

4) oTka3 B TpHeMe JIOKyMCHTOB, [peJoCTaBJIeHHe  KOTOPBIX  NPEIyCMOTPEHO
HOPMATHBHBLIMH TIPaBOBBLIMH  aKTaMH Poccuiickoii ®enepanuy, HOPMATHBHBIMH INPaBOBLIMH
axtamu Pecny6iuky TarapcTaH s NpeoCTaB/ICHI MYHHIIHIIAJIBHON YCIIYTH, Y 3aiBATEIIA;

5) oTka3 B NpeloCTaBJICHUH MYHHIMDATBHOH YCIIyTH, €ClIH OCHOBaHHs OTKaza HE
npeycMOTpeHbl (hesiepaibHbIME 3aKOHAMH 1 NPUHATEIMA B COOTBETCTBUHM C HUMH HHBIMH
HOPMATHBHBIMH ~ TPABOBBLIMH  AKTaMH Poccuiickoii @exepanmy, 3aKkoHamMH H  HHBIMH
HOPMATHBHBIMH TTPABOBBIMH aKTaMH PecnyOnuku TarapcTan;

6) 3aTpeboBaHue C 3aABUTEIS NPH TPEI0CTABICHHH MYHHLMIATBHOH yCIyrH IUIaTel, He
NpeyCMOTPEHHOH ~ HOPMATHBHBIMH PaBOBBIMH  aKTaMH Poccuiickoit  Penepaliy,
HOPMATHBHBIMH IIPABOBbIMH aKTaMH Pecny6imkn TarapcTan;

7) orka3 Oprana, 0JKHOCTHOTO JIHIIA Oprana, M®L], pabothuka M®I] B ucnpasjieHHH
JIOTYIIEHHBIX HMMH  OMNEYaTOK H omMGOK B BHIIAHHBIX B pe3yJbTare MNpeJOCTaBICHH
MyHHIIMIIJIBHOH  yCIyrd  JIOKyMEHTax G0 HapylleHHe YCTaHOBJICHHOrO CpOKa TaKHX
ucnpamemﬁ;

8) mHapymeHne CpOKa HJIM TOpAAKa  BbIAATH JIOKYMEHTOB 110 pe3ylbTaTaM
npe/10CTaBICHHS MYHHIHNATBHOH YCITYTH,

9)  TpMOCTAHOBJIEHHE  MpPEAOCTABICHHMIA MYHMIHMIAILHOH, — €clM  OCHOBAHHMS
NPHOCTAHOBJICHHS HE NIPE/1yCMOTPEHE (hesiepabHBIMU 3aKOHAMH H NPHHATHIMHA B COOTBETCTBUH
¢ HHMH MHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMH Poccuiickoit desepanuy, 3aKOHaMH H
MHBIMH HOPMATHBHBIMH [IPABOBBIMH aKTaMH PecnyGmku TarapcTan;

10) TpeboBanue y 3aABHTEN TIPH npe0CTaBICHUH MYHHIMIIATBHOH YCIyrd IOKyMEHTOB
win uHoOpMaluM, OTCYTCTBHE H (47M) HEJOCTOBEPHOCTB KOTOPBIX HE YKa3bIBAINCh TPH
nepBOHAYATPHOM OTKase B TIPHEME JOKYMEHTOB, HEOOXOIMMBIX  JUIA Npe0CTaB/ICHHS
MYHHITHTIATBHOM YCIIYTH, 1160 B mpeoCcTaBICHHH MYHHIIMNATBHON YCIYTH, 33 HCKIIOUCHHEM
clIydaeB, pelyCMOTPEHHBIX MTYHKTOM 4 wactu 1 cratbu 7 ®eepaibHOro 3aKoHa Ne 210-@3.

53 JKamoba mojaercs B NHCBMEHHOH dopme Ha OyMaKHOM HOCHTEIE HIH B
37IeKTpOHHO# dopme.

Kanoba MoxeT ObITH HalpaBjieHa IO HOYTE, gepes MOILI, ¢ HCHO/L30BAHHEM
HHrpopmauuom{o-Te:IeKOMM)/HHKauHOHHoﬁ ceTH  HMHTepHET,  OQHIHAILHOTO caiita
MYHHLMNAILHOTO 00pa3oBaHus TOpoad HaGepesubie Yennbl, Iloprana rocyaapCTBEHHBIX H
MYHHIHMIATBHBIX YCIYT Pecny6imku TarapcTa (http://uslugi.tatarstan.ru), Eaunoro mnoprana
rOCY/IapCTBEHHBIX M MYHHIHMNAILHBIX yeayr (bynxuuii) (http://www.gosuslugi.ru), a TakKKe
MOYKET GBITH IPHHATA TIPH JINYHOM MPHEME 3aABHTEILA.
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JKanoba Ha pelieHHst U JEHCTBHA (6ezneiicteue) ML, padorHuKa M®IL[ moxeT ObITh
HanpaBJIeHa 10 MOYTe, C HCIOJIb30BAHHEM CETH «Muteprery, oduumansroro caiita ML,
[loprasa  rocyAapCTBEHHBIX W MYHHUMNWIBHBIX  YCIyT PecniyGnuku  Tarapctan
(http://uslugi.tatarstan.ru), Epunoro noprana rocyl1apCTBEHHBIX H MYHHIMMAIBHBIX  YCIYT
(bynkimit) (https://www.gosuslugi.ru), a TaKke MOKET GbITH NPHHATA TPH JHYHOM TpHEME
3asBUTEIS.

5.4. Kanoba gomKHA colepKaTh:

1) nanmenosanne Oprana, NpeAOCTaB/IAIONIEr0 MyHHIMNATBHYIO yCIYTY, JIOJKHOCTHOTO
qMua  oprasa,  NpPeJOCTABISIONIEr0  MYHHIMNAIbHYIO — yCaIyry WIM  CIyXKallero,
MHOTO(YHKIIHOHATBHOTO LEHTPa, €ro pyKOBOIUTES H (um) paboTHHKA pelleHus U JeHCTBAS
(Ge3eiicTBIE) KOTOPBIX O0KATYIOTCS;

2) haMuIHIO, UMSl, OTYECTBO (IOCIIEHEE — IPH HAJIMYKHU), CBEJICHHS O MECTE JKUTEIbCTBA
3asBUTEs — (U3HYECKOTO JIHIIA TH0O0 HAHMCHOBAHHE, CBEICHUS O MECTC HaXO0IeHHs 3asBHTEIIS
— JOPMMYECKOro JIMLA, a TaKkKe HOMEp (HOMepa) KOHTAKTHOro Tene(oHa, axpec (azpeca)
1eKTPOHHOM MOYTH! (TP HATHYHH) H NMOYTOBBI aIpec, 0 KOTOPhIM JIOJIKEH OBITH HalpasieH
OTBET 3as1BUTEIIIO;

3) ceeneHus 00 oOxkanyeMblX peIICHHIX H neiicteusx (Oe3nelicTBMM) Opraxa,
IpeI0CTABJIAIONIET O MyHHIHTATBHYIO yciyry, JIOJDKHOCTHOTO LA opraHa,
[PeI0CTABIIAIONIET0 MYHHIMIAIBHYIO YCIYTY, HIH MyHHIHMNATBHOTO cityxamero, MOLL

4) 110BOJIbI, HA OCHOBAHMM KOTOPBIX 3aABHTEJ]Ib HE COTJIACCH C pellieHHEeM M JeHCTBHEM
(6e3neiicTBHEM) OpraHa, MpeloCTaBIsIoOICro MYHHIMIIATBHYIO YCIYTY, AOJIKHOCTHOrO JIHIA
oprasa, TpEOCTAaBJAIONIEro MYHHUMIATIBHYIO YyCIyry, WM MYHHIMNAILHOIO CITYKallero,
MHOTO(YHKIHOHAIBHOTO [IeHTpa, paboTHHKA MHOTO(YHKIIHOHAIBHOIO LEHTPA.

55 3agBuTe]eM MOryT OBITB  NPEJACTABICHBI  JOKYMCHTDI (npy  HAIAYMH),
[OJITBEPIKIAI0IINE JIOBO/IBI 3asBATEIA, 60 UX KOMHH.

5 6. JKao6a NOUIEKHT PErHCTPALIMH HE MO3/(Hee CIIEYIOMEro 3a IHEM ¢¢ MOCTYIUJICHHA
pabouero JHs.

Cpok paccMOTPEHHS KaTobpl — B TeueHHe MNATHa[UaTH paboyux [HEH CO AHA €€
PEruCTpaLlii, a B CTydae 00xkanoBaHni 0TKasa Oprasa B nipueme JIOKyMEHTOB Y 3asiBHTCIIA mbo
B MCIIpaBJICHWH JIONYIICHHBIX ONEHaTOK H ommb0K WM B ciydae oOKanoBaHWs HapyUICHHA
YCTAHOBJIGHHOrO CPOKa TaKHX MCIPABJICHANH — B TEUEHHE IIATH pabounx JHe# co JaHA €€

perucTparuu.
5.7. Tlo pe3ynbTataM PpacCMOTPEHHA Ka100bl NPHUHHMAETCS OJHO M3 CIEAYIOUIHX
pelieHmit:

1) xanoba yaoBjeTBOpseTcs, B TOM HHCIC B (opMe OTMEHBI NPUHATOTO PEIICHHS,
HCIIpaBJICHHs JIOMYIICHHBIX ONEYATOK H omMbOK B BBIAHHBIX B pe3yjbTaTe MpeIoCTaBICHHA
MYHHIMNAIBHOM YCIyrH JOKyMEHTax, BO3Bpara 3aSBHTEIO JIEHEKHBIX CPEJICTB, B3MMAHHC
KOTOPBIX HE TMPEIyCMOTPEHO HOpMAaTHBHLIMH [PaBOBLIMHM AKTaMH Poccuiickoii ®enepalliy,
HOPMATHBHBIMH [IPaBOBBIMH aKTaMH PecnyGunku TarapcTan,

2) B yI0BJIETBOPEHHH #Kaslo0Bl OTKa3bIBaCTCs.

5.8. He mo3mee JHs, CIEIYIOIIErO 3a JHEM NPUHATHS PEIICHHL, YKa3aHHOTO B IYHKTE
5.7 macrosuero PernameHTa, 3adBHTEIIO B nuchMeHHOH (opMme H 110 JKETaHHIO 3asBHTCIA B
57€KTpPOHHON (popMe HalpaBiseTCs MOTHBHPOBAHHBI OTBET O pe3yjibTaTax pacCMOTPCHHA
AKaJ100Bbl.

5.9. B ciydae npu3HaHUs KaI0Obl nojuIesKaiieil yJA0BIeTBOPEHHIO B OTBETE 3aABHTEIIO,
yKa3aHHOM B TMYHKTE 5.8 wnacrosiiero Persiamenra, JAaercs undopmalud 0 ACHCTBHAX,
ocymiecTsieMbix OpraHoM B LEJIAX He3aMe UTHTeILHOrO YCTpaHeH sl BhIABIICHHBIX HapyIIeHHH
Npu OKa3aHWuH MyHHIMIAIBHON YCIYTH, a TaKke MNPHHOCHTCA M3BHHEHMS 3a JIOCTaBJICHHBIC
Heyno0cTBa M yKa3plBacTCs uHbopMalKS O AATbHEHIINX JefiCTBUSIX, KOTOpble HEoOX0MMO
COBEPILUTH 3asBUTEMIO B LIEJIAX TOJIyCHHA MYHHLHIIATBHOA YCIYTH.

5.10. B ciydae mnpu3HAHHSA Ka06bl He MOJUIeKalleil yJOBICTBOPEHHIO B OTBCTC
asBHTENO, YKA3aHHOM B MyHKTE 5.8 HaCTOSIIEro PersiamenTa, JaloTcs apryMeHTHPOBaHHBIC
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pa3bACHEHUS O NPHYMHAX NPHHSTOIO PELICHHS, a TAKKE uH(opMalHs 0 TOpsJIKe 00KaIOBaHHS
MPUHSTOTO PELICHHS.

5.11. B ciyuae ycTaHOBJCHHsS B XOJ€ WM IO pe3ylbTaTaM paccMOTpeHHs Kano0bl
MPH3HAKOB COCTaBa a/IMHHHUCTPATHBHOTO NpaBOHAPYLICHHs WK NPECTYIUICHHs JI0KHOCTHOE
JIMIIO, Ha/CIeHHOE MOJHOMOYMAMH 110 PacCMOTPEHHIO sxanob, He3aMeUIMTE/IbHO HanpaBsaeT
HMEIOIIMECs MaTEPHAlIbl B OpPraHel MPOKypaTyphbl.

5.12. OTHOmEHHMS, BO3HHMKalOIIHe B CBA3H C nocyne6HbIM  (BHECY1€OHBIM)
063KaToBaHHEM pelleHHil U JeACTBHHA (Ge3neitcTsuii) Opraua, a TakKe €ro J0KHOCTHBIX JIMIL,
M0 MyHMIMTIAIBHBIX CITYKAIMX, PEryIupyloTes B cooTtBercTBHH ¢ PDejepalbHBIM 3aKOHOM
No 210-D3.

3amecTuTeb PyKoBOAMTEA Allapara,
HayaJILHUK yIPaBIeHH JIe/IONPOU3BO/ICTBOM

McenoHuTenbHOTO KOMHTETA H.U. l'anueBa




[Ipunoxenne Ne 1

K aJMHHHCTPATHBHOMY perjIaMeHTy
peIOCTAaBICHAs  MYHHLMIATBHOMH
YCIYTH 110 NPUHATHIO PelIeHHs

00 MCNONb30BAHMH [OHHOIO TPYHTA,
W3BJICYEHHOTO  TNPH  TNPOBEACHUH
JHOYTTyOUTENBHBIX H APYruX pador,
CBA3AHHBIX C U3MEHEHHEM JIHA

1 GeperoB BOJHBIX OOBEKTOB

(dopma)

(Bnank oprana, npe0CTaB/IsoIero MyHHIHIAIBHYIO yCIIyry)

Pemenne
06 HCIOJIBb30BAHHN JJOHHOTO TPYHTA, H3BJIEYEHHOIO MPH NPOBEICHHH
JHOYTITYOHTEbHBIX H APYTHX paboT, CBA3AHHBIX C H3MCHEHHEM JiHA
1 GeperoB BOJIHBIX 00BEKTOB

oT

1. Hacrosimee pelieHHe NPUHATO Ha OCHOBAHHH 3asBJICHHA.

(yKa3biBaeTcs HAHMEHOBAHHE 3aABUTENS)

2. JloHHBIif IPYHT, H3BJICHYEHHbIH IPH POBCACHHH JHOYTTYOMTEIBHBIX | JPYTHX padoT,
CBA3AHHBIX C W3MEHeHHWeM JHa W 0OeperoB BOAHBIX 00beKxTOB, OyAeT HCIOIb30BaH:

(HY’)KHOE OTMETHTb)

JU1s o0ecrieueH st MyHHIIMNATIBHBIX HYHKL

—— 5 uHTepecax (DM3MYECKOro, IOPHAMYECKOro JIMLA, OCYIIECTBIISIIONIMX  TTPOBEJICHHE
JHOYTTYOHTEIBHBIX W JIPYTHX paboT, CBS3aHHBIX C H3MCHEHHEM JIHA H OeperoB BOJHBIX

00BEKTOB

3. B ciyuae MCI0/Ib30BaHUsA IS obecrnedeHns MyHHIMIATBHBIX HYK/l yKa3pIBacTCA LHEIb
(11e/1M) MCTIOJI30BaHHs IOHHOTO IPYHTA: (Hy’KHOE€ OTMETHTB)

opraHu3aluK 61aroycTpOHCTBA TePPUTOPHH:

OCYIIECTBIICHHUSA JIOPOKHOMN JIeATETBHOCTH]

L cosjaHMs YCJOBHI JUIi MaccoBOro OTHbIXd sKUTENell IMOCeJIeHHss M OpraHu3alus
06ycTpOiiCcTBa MECT MACCOBOrO OT/1bIXA HaceNeHus,

Cc03/1aHHs HCKYCCTBEHHBIX 3eMeJIbHBIX YUaCTKOB,

JUIst Liesiedi CeIbCKOX03AHCTBEHHOTO [IPOU3BOJICTBA;

JUISE OCYIIECTBIICHHS aKBAKY/IBTYPbI (ppiGOBOICTBA).




Mecto nposejienus padbot

(nanmeHoBanue cyobekta Poccuiickoil @enepaumn,
MyHHUHNaIbHOro 06pa3oBaHHs, KalacTpoBbli HOMep
3eMeJIbHOTO y4acTka (NpH HaIHYHH), KOOPAHHATHI
4acTH BOAHOro 00bEKTa, HCNOJL3YEMOr0 3agBUTENEM
JUIS IPOW3BOACTBA paboT, NJIoLa/lb aKBaTOPHH B KM2)

O6weMmbl (m1aHnpyeMble 00beMBI) H3BIEKaEMOro JIOHHOTO rpyHTa

MecTo  CKIQIMpOBAHMs JIOHHBIX TPYHTOB (KaJacTpOBBIH HOMEp 3€MEJIbHOrO yuyacTKa)

Mecto (paKTHYECKOro HCI0JB30BaHHsa JOHHOrO IpyHTa LA o0ecneyeHus

MYHHIHIATBHBIX HYK (Ka1acTpOBBIH HOMEP y4acTKa)
4. B ciyyae MCroOJib30BaHMs JIOHHOTO TPyHTa B MHTEpecax ¢du3nueckoro,
IOPH/IHYECKOTO JIMLA, OCYUIECTBIIMIONMX NPOBE/ICHHE JHOYTITYOMTEIbHBIX H JPYTHX

paﬁoT, CBA3aHHBIX C H3MEHCHHEM JIHA H Geperon BOJIHBIX 00BEKTOB:

(yka3blBaeTCs HaHMEHOBaHHE PHINUECKOTO, FOPHIAMHECKOro n1ua)

CpejieHust 00 IEKTPOHHOM MMOJITHCH

JlomxuocThoe nuno (PHO)

(noanuck YroJIHOMO4YEHHOTO
NIO/KHOCTHOTO NHLUA OpraHa)



[Tpunoxenne Ne 2

K aJAMHHHCTPAaTHBHOMY pEIJIaMEHTY
MpeI0CTaBIeH s MYHHIIHNATLHON
YCJIYTH IO NIPHHATHIO PELICHHs

00 MCroNB30BaHMM JOHHOTO TPYHTA,
M3BJICYEHHOIO  IPU  IIPOBEJCHUH
JTHOYTTYOMTEIbHBIX U ApYyTrHX pador,
CBS3aHHBIX C H3MEHEHHEM JIHA

1 Oeperos BOJHBIX 00BEKTOB

(Popma)

(bnank opraHa, npe0CTaBIfIONIEro MyHHLHIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIE:

Hpenc*raB HTEJIb.

KoHTakTHBIE TaHHBIE [IpEJICTABATEIIA!

PEHIEHUE
006 oTKa3ze B Npe/I0CTaBICHHH MYHHILMIIAIBLHOH YCIYTH IO NPHHATHIO pelleHHs 00
HCTIOMBb30BAHMM JIOHHOTO IPYHTA, H3BJICYEHHOTO NPH NPOBEJICHHHU AHOYTTYOHTEIBHEIX H APYTHX
paboT, CBSA3aHHBIX H H3MEHEHHEM JIHa 1 Geperos BOAHBIX 00BEKTOB
oT No

ITo pe3yiibTartam paccMOTpEHHA 3asdB/ICHHA oT
Ne (ﬂaTa H HOMEp 385]BJ'IGHH)I) NPUHATO PCLICHHE 00 oTkaze B IIpe10CTaBJ/ICHHH

MYHHIIMIIAILHON YCIYTH 1O C/IeYIOIIHMM OCHOBAHUAM (BBIOpaTh HEOOXOAHMBIE):
1. :

2.
PaspscHenus NPUYHH oTKa3a:
JlononHUTENBHO uHpOpMuUpyeM:

(ykasbiBaeTcs MHMOPMaLMA, HEOOXOAMMAs /U1 YCTPaHeHHs NPHYHH 0TKa3a, a TaKKe HHas
JONOAHUTENbHAS HHPOPMALIMS TP HATHUHH)

Caeienus 00 2JIEKTPOHHOM MOITUCH

JlomkuoctHoe uno ($.1.0.)

(moAnMch YNOJIHOMOYEHHOTO
JI0/IKHOCTHOTO JIWLA OpraHa)
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[Ipunoxenne No 3

K aJMHHHCTPAaTHBHOMY perjiaMeHTy
pe/I0CTaBICHUS MYHHUHUTATbHOM
YCJIYTH O NPHHSITHIO PelleHus

00 MCNOJIL30BAHUK JAOHHOIO TPYHTa,
M3BJICYEHHOTO  NPH  [POBEJAECHHH
JHOYTTyOMTENbHBIX M PYTHX pabort,
CBSI3aHHBIX C H3MEHEHHEM JIHa

1 0eperoB BOJAHBIX 00BEKTOB

(®opma)

3asiBiieHHE O paccMOTPEHHH BO3MOKHOCTH HCIIOJIL30BAHHS NOHHOI'O I'pyHTa

Juis obecrieyeHns MYHHIIHITIAJIBHBIX HYI HJIH €T0 HCIIOJIb30BAHH A
B HHTEpECAaX 3as1BHTCIIA

(HauMeHosaHue YROIHOMOYEHHO20 OPeaAH@ MECMHO20 CaMOoynpasieHus)

3ASBJIEHHUE

(HAUMEHOBAHUE YNOTHOMOYEHHO20 0p2ana uchoaHumensHol eracmu cyévexma Poccutickoit Pedepayuu & obracmu 600HbI1X
OMHOWEHNN, NOTHOE U COKPAWenHoe (NPU HATWYULY) HAUMeHo8aHe — OIA lopuduecko2o auya ¢ ykasanuem OI'PH,
ORs (PUFUNECKO20 TUYA, 6 MOM HUCAE UHOUSUOYATOHOZ0 NPEONPUHUMAMENR, — PAMUTUR, UMA, OMNECMBO (NPU HATUYUY))

JeHCTBYIOIIEr0 Ha OCHOBAHHM:
ycTasa

MOJIOKEHHS

HHOE

(vkazamv 6ud 0oKymeHma)

3aperucTpupoBaHHOIo

(KeM U K020a 3apecuc mpuposano IopuouHecKoe 1uyo)

MecTo Haxo)AeHus (OpHAHYECKHi aapec)

B nune

(QonxcHocmb, npedcmasumens, GamMunus, ums, OMYecmeo (npu Haruuuu))

JaTa poKIAeHHs

[Tacnopr

(cepus, HOMEP, KEM M KOr'la Bbl1aH, KO IIU,‘IPB.’SJIEHCHMH]

ajpec 1poKHuBaHHA

(ROTHOC MBIO MECMO NOCMOAHHO20 NPONCUBAHUS)

KOHTaKTHBIN Teaedon

JIEHCTBYIOIINIT OT UMEHH IOPUIHYECKOro JIHLA:
0e3 JIOBepEeHHOCTH

(VKa3b6aemca JUYOM, UMEIOWuM Npaso Oelcmeosame om uMeH I0pUOUHECK020 auya
fe3 006epeHHOCMU 8 CUTY 3aKOHA WAU Y4PEOUMENbHBIX DOKYMEHMOE)

Ha OCHOBAHHH JIOBEPEHHOCTH, }'HOCTOBepeHHOi‘]

(hamuaus, uma, om4ecmeo (npu HATUYUL) HOMapuyca, okpy?)

« » r., Ne B peectpe
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110 HHBIM OCHOBaAHHUAM

(HAUMEHOBAHUE U PEKBUIUNIBL OOKYMEHMA)

[Ipoiy paccMOTpeTh  BO3MOMKHOCTB  MCIIOJNB30BaHHA JIOHHOTO TPyHTa  HM3BJIEYEHHOIO

(naumenoearue  cvovekma  Poccunckon — @edepayuu,  MynuyunaibHozo — 00pazoeanus,  Kadacmposeiii  Homep
JEMENbHO20 — VHACMIKA  (Npu HAINYNW),  KOOPOWHAMbL  4ACMU  600HO20  00beKmMa, UCNOAbIVEMO20  3AAGUMENEM
018 npoussodcmea paGom, niowads AKEAMopuU 8 KM?, U0 patiom, 0GveMbl u36IEKAEMO20 DOHHO20 SPYHMA)

s obecreyeHus MYHHIHNAIBHBIX HYK

B MHTepecax (PH3MYECKOro, IOPHIMYECKOrO JMIA, OCYIIECTBIAIOMHUX MpOBEJIECHHE
JHOYrTYOHUTEIbHBIX M JAPYrHX paboT, CBSI3aHHBIX ¢ M3MEHEHHEeM JHa M OeperoB BOIHBIX
00BEKTOB

Hyoicrioe ommemumeo
[Ipunoxenue:

a) KOMMs J0KYMEHTA, YJ0CTOBEPSIOLIEro IMYHOCTD, — U1 (PH3MYECKOIO JIHLIA;

0) TOKYMEHT, MOATBEPAKAAOLINI NOTHOMOUHS JIHIA HAa OCYIIECTB/ICHHE JIEHCTBHH OT UMEHH 3asBHUTENS,
B CJIyHae ec/iM 3asBJIeHHe 1M0/1aeTes NpeICTABUTE/IEM 3asgBUTE/IA,

B) 3aKJIIOYEHHE TeppUTOpHaibHOro opraHa @eJepaJbHOrO areHTCTBa [0  HEAPOMNOJib30BaHHIO 00
OTCYTCTBMH TBEP/bIX M0JIE3HbIX UCKOMAEMBIX, HE OTHOCAIIMXCA K 0OIEPacrpOCTPAHEHHBIM T10JI€3HBIM
MCKOMAaeMbIM;

r) 3aKJ1I04EHHE TEPPUTOPHAIBHOTO opraHa (DeepalbHOro areHTCTBa BOJIHBIX PECYPCOB 00 OCHOBAaHHMAX
MPOBEJICHHsA JHOYTITYOUTEIBHBIX M APYTHX PaloT, CBA3AHHBIX C W3MEHEHMEM [HA M OEperoB BOAHBIX
00BEKTOB, B Pe3y/ibTaTe KOTOPBIX NOJY4EH AOHHBIH IPYHT.

[peacTaBieHHble JOKYMEHTB W CBEICHHA, YKasaHHble B 3aSBIEHHH, AOCTOBepHbl. Pacnucky o npHHATHH
JIOKYMEHTOB nofy4yus(a).

« » 20 . « » 9 « » MHH.
(oama u 8pems nOOa4u 3aR61eHUA)

(noodnuce 3aseumens) (hamuwrus, uma, om4ecmeo (npu HaIuyuL)

M.IL
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[Ipunoxenne Ne 4

K aJIMHHHCTPATHBHOMY pErJIaMEHTY
NPEJOCTABICHUS  MYHHIHIAIbHOMH
YCIYTH 110 TPHHSATHIO pelleHUs

00 HMCIOJIL30BAHMM JOHHOTO TPYHTa,
M3BJIEYEHHOTO  NPH  IIPOBEACHHH
JTHOYTITYOHUTENBHBIX M APYTHX pabor,
CBSI3aHHBIX C H3MEHEHHEM JIHa

1 OeperoB BOAHBIX 00BEKTOB

(Popma)

(Bsank opraia, npe0CTaBIsIoNero MyHHIHNAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JJaHHBIE:

[TpeacraBuTens:

KOHTaKTHBIE JaHHbBIE OpeacTaBHTCIIA:

PEILIEHUE
06 OTKa3e B IpueMe JIOKyMEHTOB, HEOOXOMMBIX JUIS IPEI0CTaBICHUS MYHHIIMIIATBHOR yCIIyrH
oT Ne
[lo pesysnbrataMm pacCMOTPEHHs 3asBICHHs OT No

(0ama u nomep 3as6aenus) TPHHATO pelieHre 00 OTKase B IpHeMe JIOKyMEHTOB, HEOOXOAUMBIX
JUIA  TIPEIOCTABJICHUS MYHMIMIAIBHON YCIYTH, M0 CJEAYIOIHM OCHOBAHHAM (6blOpame

Heobxo0uMble):
1. ;

2
PasbsacHenns IPUYHH OoTKa3a:
JlononHNuTENHHO HH(POPMHpYEM:

(ykasbiBaeTcst MH(OpMalHs, HEOOXOAUMas L1A YCTPAHEHHA NPHYHH OTKa3a, @ TaKKe HHas
J0MOIHUTENbHAA HHOPMALMA NPU HAJHYHH)

Caesienus 00 37EKTPOHHOM MOIMUCH

JlomxuoctHoe muto (©.1.0.)

(NOANMCH YNOITHOMOYEHHOIO
A0JIKHOCTHOTO JIM1lA OpraHa)
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IIpuinoxenue Ne 5

K aIMHHHCTPaTHBHOMY perjiaMeHTy
NPEI0CTaBIEH! A MYHHIIUITATBHON
YCIIYTH 110 NPUHATHIO PEIICH U

00 MCIIONB30BaHHH JOHHOIO I'pyHTa,
H3BJICYEHHOIO IIPH NPOBEIEHHN
JHOYTJTYOMTEIBHBIX H JAPYrHX
paboT, CBA3aHHBIX C H3MEHEHHEM
Z1Ha 1 6eperoB BOAHBIX 0OBEKTOR

(Popma)

PykoBoaunTtemo

HaumeHosaHue Opraua
OT.

3ASBJIEHUE
00 MCITpaBIeHHH TeXHHYECKOH OMHOKH

Coobmaio 06 ommbke, jonymeHHOH mnpH OKazaHHH MYHHUHMTIAJILHOR  YCIIyrH
10 MPHHATHIO PELICHHs 00 UCMOJIB30BAHUH JIOHHOTO I'PYHTA, H3BIEYEHHOTO NpH NpOBE/ICHUH
JHOYTYOHTEIbHBIX M JAPYrHX paboT, CBA3aHHBIX C H3MEHEHHEM IHA W OeperoB BOIHBIX
O0BEKTOB, PACMONOKEHHBIX HA TEPPHTOPHH MYHHIMIATLHOTO oOpaszoBauus ropoa HaGepexusie
Yennsl

3anucano:

[IpapuibHbIe cBEIeHHS:

[Tpomry ucnpasuth J0MyMIEHHYIO TEXHHYECKYIO OMMOKY H BHECTH COOTBETCTBYIOIIHE
H3MCHCHHUS B JIOKYMEHT, SBJISIOLINICS PE3yIbTaTOM MYHHIIIIATILHOM YCIyrH.

IIpunarato cienyronme 10KyMEHTHI:

1.

2

B ciyuae npunsTis pemenns 06 OTKIOHEHHH 3asBieHus 00 HCIIPABICHHH TeXHHUECKOI]
OIIMOKH 11pOLLY HANIPABHTh TAKOE PElIEHHE:

NOCPE/ICTBOM OTNPABJICHHs 3JIEKTPOHHOIO JI0KyMeHTa Ha ajapec E-mail: K

B BH/IC 3aBEPCHHOH KONHMH Ha OYMaXHOM HOCHTEIE IIOYTOBEIM OTIIPABIIEHHEM TIO ajpecy:

Hacrosmm nosiTeepkziaio: cBe/leHHs, BKIIOYEHHBIE B 3asBIICHHE, OTHOCAIMECS K Moeii
JMYHOCTH M NPE/ICTABIACMOMY MHOIO JIMILY, @ TaKKe BHECCHHBIC MHOIO HHKE, JOCTOBEPHBL.
JIOKYMEHTBI (KOTIMH JIOKYMEHTOB), TPHIIOKEHHBIE K 3asBJICHHIO, COOTBETCTBYIOT TPeGOBAHHSM,
YCTaHOBICHHBIM  3aKOHOZATELCTBOM Poccuiickoit  Deniepaii, Ha MOMEHT —Ipe/ICTABIICHHS
3asiBJICHHS 5TH JIOKYMEHTBI JICHCTBHTEIbHBI M COJICPIKAT JOCTOBEPHBIE CBEICHHS.

(nara) (noanucs) (®.1.0.)



